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ﬂ XC2 Software Knowledge Base @

How to Use This Guide Online
KB Asset ID: 3625

This page describes how to use this manual For Use Online

Finding the Guide Online

This guide can be found online at the following address
http://xc2help.net/ffxwb/?kbid=3500

You may also perform a search for the guide.

1) Go to our knowlagebase

xc2help.net

2) Click the link to access our search page

XC2help.net
| xc2help.net jf( | =
ﬁ XC2 Software, LLC
Home Page Logout
XC2 Software Knowledge Base @
Click to go to XC2 Software On-Line Help

Login to XC2 Software, LLC

& Powered by: XC2 Software O XC2-Webex Pape Served: 24312017 = 2:35 PM

Notes:

--- Page 1 of 9 ---

lof 9 2/20/2017 9:35 AM



How to Use This Guide Online http://www.xc2hel p.net/ffxwhb/?kbid=3625

Search

Perform a search for Users Manual

—

& XC2 Software Knowledge Base
—b
Select Type: [How To Document v]
Search for: |users manual 2] | vime rrame:
) search Any Word ® Require All Words 0 search Complete Phrase Only
Found: 0 Page: 1 of 1

Select Title Status KB ID Module
& Fowersd by: XC2 Software 0 XC2-Webex Page Served: 2432017 at3:35 FM

Notes:

--- Page 2 of 9 ---

20f 9 2/20/2017 9:35 AM



How to Use This Guide Online http://www.xc2hel p.net/ffxwhb/?kbid=3625

Select the Users Manual

ﬂ‘ XC2 Software Knowledge Base
ja—1
/
Se Type: |How To Document e
Search for: | | L me Frame:
Found: 1 Page: 1 of 1

Select Title
XC2 BFP Users Manual FEATURE 3500 BFP

ij 12/21/2016 Build: Type: How To Document
This is our official users manual

& Powered by: XC2 Software 0 XC2-Webex Fage Served: 2132017 3t 3:41 FM

Notes:

--- Page 3 of 9 ---

30f 9 2/20/2017 9:35 AM
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Online Guide

ﬂ XC2 Software Knowledge Base d#_b

= Printer Friendhy
Knowledgebase Search © KB Asset ID: 3500
XC2 BFP Users Manual How To Document

This is our official users manual

1 - Getting Started

This chapter describes how to use this manual and access our online knowledgebase.

Getting Started

2 - Start Using XC2

How to Login, How to Create New user accounts and other information necessary when opening XC2 for the
First Time.

Start Using XC2

3 - Main Screen

The Main Screen is where it all starts.

From the Main Screen you have access to most of the powerful tools available in XC2.
From searching to report generating, most features are a click or two away.

3 - Main Screen

http://www.xc2hel p.net/ffxwhb/?kbid=3625

Notes:

--- Page 4 of 9 ---

2/20/2017 9:35 AM



How to Use This Guide Online

Chapters

This Guide is divided into chapters.

To open a chapter, Click the link directly below the description of the chapter.

http://www.xc2hel p.net/ffxwhb/?kbid=3625

ﬂ XC2 Software Knowledge Base

Back To List

Knowledgebase Search o

=

Printer Friendly

KB Asset ID: 3500

XC2 BFP Users Manual
This is our official users manual

1 - Getting Started

his chapter describes how to use this manual and access our online knowledgebase.

IGetting Startedl —

How To Document

2 - Start Using XC2

First Time.

Start Using XC2

How to Login, How to Create New user accounts and other information necessary when opening XC2 for the

3 - Main Screen

The Main Screen is where it all starts.

From the Main Screen you have access to most of the powerful tools available in XC2.
From searching to report generating, most features are a click or two away.

3 - Main Screen

Notes:

--- Page 5 of 9 ---

50f 9

2/20/2017 9:35 AM
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Chapter Topics

Each Chapter will have its own topics.

Click a topic to view the page

" XC2 Software Knowledge Base H=b

p— Printer Friendly

Back To List

Knowledgebase Search ©o

KB Asset ID: 3546

1 - Getting Started How To Document
Chapter 1 - Getting Started

| Using This Guide |

Using XC2's Knowledgebase

Back To Top of Page

Module: BFP
Keywords: 3500 3546
Created: 1/4/2017 Ian Saxton
Modified: 2/13/2017 Ian Saxton

* Fowered by XC2 Software PORSED BY Pape Served: 213/2017 21 3:30 PM
e el BRI

Notes:

--- Page 6 of 9 ---

60f 9 2/20/2017 9:35 AM
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How to Use This Guide Online
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Topic Page

Each Topic will have its own Web Page

Each Page has a description of the Topic with Screenshots directing "how to"

g "
ﬂ XC2 Software Knowledge Base . f‘—;ﬂ .
rinier Fren: ‘_{

Knowledgebase Search o R —

Key Words

How to Use XC2's Knowledge Base How To Document

Describes how to navigate the Knowledge Base and find useful pages

¥C2's Knowledge Base uses keywords to identify Knowledge Base pages. To search for Knowledae Base pages, type & keyword in the
search bar that pertains to the topic you would like to explore.

For instance, if you would like to know how to enter a backflow test, type Enter Test as keywords then press search.

You should see every page related to the key words entered.

ﬁ XC2 Software Knowledge Base

—
o Select Type: How To Document E
Search for: l_Enter Test [ e [Time Frame: Al Times [=
= Search Any Word © Search Complete Phrasa Only

Found: 0 Page: 1 of 1

Sclect

Search Resulis

Once voil have found the nane von were Innkina for. click on the link and the Knowledoe Base nane will nnen

Notes:

--- Page 7 of 9 ---

2/20/2017 9:35 AM
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Getting Back to the Table of Contents

In your web browser, click the back button Twice

FH Howto Use XC2's Know X

O
< = O | xcZhelp.riet/ibowb Tkbid=2033 ﬁ' | = _f; ﬁ

]
XC2 Software Knowledge Base o IL":. ay
Knowledgebase Search » KE Asset ID: 2038

How to Use XC2's Knowledge Base How To Document

Describes how to navigate the Knowledge Base and find useful pages

Key Words

XC2's Knowledge Base uses keywords to identify Knowledge Base pages. To search for Knowledge Base pages, type a keyword in the
search bar that pertains to the topic you would like to explore.

For instance, if you would like to know how to enter a backflow test, type Enter Test as keywords then press search.

You should see every page related to the key words entered.

ﬂ XC2 Software Knowledge Base

—_—
_ Select Type: How To Document !_:_l
Search for: ]Enter Test | ||'|m€ Frame: All Times z
= Search Any Word Search Complete Phrasa Only

Notes:

--- Page 8 of 9 ---

8of 9 2/20/2017 9:35 AM
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You will be taked back to the table of contenets

Notes:

EH xcz BFP Users Manual X+ I - O
) | ¥cZhelp.net/ffiowb, 7kbid=3500 L] jf( | = ﬁ
— =
Knowledgebase Search o KB Asset ID: 3500
XC2 BFP Users Manual How To Document

This is our official users manual

1 - Getting Started
This chapter describes how to use this manual and access our online knowledgebase.

Getting Started

2 - Start Using XC2

How to Login, How to Create New user accounts and other information necessary when opening XC2 for the
First Time.

Start Using XC2

3 - Main Screen

Tha Bnin Cornnm ic whonea iE Al cboeds

http://www.xc2hel p.net/ffxwhb/?kbid=3625

--- Page 9 of 9 ---

2/20/2017 9:35 AM



How to Use XC2's Knowledge Base

XC2 Software Knowledge Base

How to Use XC2's Knowledge Base
KB Asset ID: 2038

http://www.xc2help.net/ffxwb/?kbid=20:

=

Describes how to navigate the Knowledge Base and find useful pages

Key Words

XC2's Knowledge Base uses keywords to identify Knowledge Base pages. To search for Knowledge Base pages, type a keyword in the

search bar that pertains to the topic you would like to explore.
For instance, if you would like to know how to enter a backflow test, type Enter Test as keywords then press search.

You should see every page related to the key words entered.

RUCMEI LT

XC2 Software Knowledge Base

i)
Select Type: How To Document =]
Search for: |Enter Test | || P, ———
@ Search Any Word © Search Complete Phrase Only
Found: 0 Page: 1 of 1

Select Titde Module
ﬂ o y: XCZ Software 9/2013 at 3:05 PM

—

Notes:
--- Page 1 of 3 ---

1of3

2/20/2017 9:51 Al
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Search Results

http://www.xc2help.net/ffxwb/?kbid=20:

Once you have found the page you were looking for, click on the link and the Knowledge Base page will open

h f I | Select Type: |How To Document E
Searc or: Time Frame: |All Times [~
@ Search Any Word © Search Complete Phrase Only
Found: 1 Page: 1 of 1
Select Title Module

O 4/24/2013  Build:

How To Enter a Backflow Test - Main Screen

Type: How To Document

This Page will show you how to enter tests using XC2's Test Entry Screen

KB ID: 20 BFP

Found: 1

Page: 1 of 1

Notes:

--- Page 2 of 3 ---

2/20/2017 9:51 Al
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When you are done looking at the Knowledge Base page, click Knowledge Base Search to return back to the search menu.

Return to the search screen

http://www.xc2help.net/ffxwb/?kbid=20:

‘ XC2 Software Knowledge Base

Back To List

Knowledgebase Search p

KB Asset ID: 20

How To Enter a Backflow Test - Main Screen
This Page will show you how to enter tests using XC2's Test Entry Screen

Finding the Test Entry Screen

On the lower right portion of the screen press Enter Test

(C2 Softwars - BFP ; City of Snoqualamish, WA: * Facility: 78 of 78 Records : Multi-Line

How To Document

|'L’°F“““‘7"J Add Delete Find |17 sont ShowAll |Export  v| Saved Search |ss Report
- Saved Searches ~ [Faciity 78 0f 18 Aecords Find: [Faci v
| PunSelected Seach : I3 Facility Name_ mm sn,u Site 1y sa._.ﬂr:.;u M;I
| B 1|29t Ave Liguor 4820 |Beech Ridge 1 |02Feh 4l
(| Assy Testalom3o 2 |n & B Forast Fresh co 4415 [Fergusen 1 [09.Aug
Anty TaEadLast 30Dyt 3 | A Fag House 1543 [ Kim 1]09.58p
4 |a.0uest Eiectronics 5289 |Preston Wil 104801
5 |Acadeny TV Service 7704 | Ouarter 1 [11-Hov
-6 | Academy Veterinary Hospital 8350 |Lighthouse: 2 |08-Aug.
7 | Advantage Brokers 5120 (Webb 1 [12:08c
4 |Bethesda At St Anthony Hospitat Noith 1802 |Wooder eek 5 |07l
9 |Bilbos overdue 21212 |SPANISH OT
10 |Boulder Min Over charge Claiin Audi 7930 [Mays 1 |04-Ap
11 |Children’s Hospital 1552 |Haples National 3 {03.ptar
BFP Assembly List 12 [Echosphiere Corporation 7210 |West View 1(09-5ep
TesteqList 13 |Hospital Shared Services Warehouse 5998 |Buena Park 1 [10.00t
TR 14 |Hosphaity Flowers & Gifts 6725 | Sheridan 1 |02 Fen
Notes:
--- Page 3 of 3 ---

2/20/2017 9:51 Al
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XC2 Software Knowledge Base

How To Grant a Utility Employee Web Access

KB Asset ID: 3626

http://www.xc2hel p.net/ffxwhb/?kbid=3626

=

This page describes how to give a current utility employee web access.

Go To User Administration

Go up to the file menu and select User Administration

EXCE—Sequoia i BFP : City of Snoqualamish, WA

ﬂ Edit Entry/View 5Select Report/Print  Special/Looke
- M ion Page ¥
Backup Owgns
Administration - Maintenance
Synchronize Now

Change XC2 Module

t2 2l

My User Preferences

Update from Billing System...
Special Import Options
Export Options
Saved Searches

Special Operations

Select Default Printer

Print Ctrl+P

Excit Ctrl+0Q

Uzer Mode

Notes:

--- Page 1 of 3 ---

2/20/2017 9:51 AM
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Create New or Edit Current
You can create a new account or you can edit a current existing account
Click New to Create a New account

or
Double Click a current account to add this feature

XC2 Software - BFP : ~ User: 1 of 0 Recordes: Multi-Line : WEB SERVER OM : 80 : WEB BFP Test

User Options )

b Delete @3 Find ;7 Sort ljShowAll Export -~ SavedSearch == Report
+ Exports e 0] 1 of 0 Records Find:
= : : Des] ' | Web A Only U
Run Selected Export | Create New eb Access Only Users ‘

=

e

* Create New Fxport

[

* Scheduled Exports

* Export Current List View

| K >

| Double Click To Add |

Favorite Tasks
Fadility List
BFP Assembly List
BFP Testers List
Tester Company List
Test Kits List
Test History

Facility Survey History List

W

Customize Favorite Tasks I! E

# User Name Initials Email Access Last Date Last T

SUPERADMIN ian, saxton @xc2 software. com Super Admin 12/28/16 11:25

Selection ... []Exclude Inactive User Records Enter Survey Enter Test

Exit XC2

http://www.xc2hel p.net/ffxwhb/?kbid=3626

Notes:

--- Page 2 of 3 ---

2/20/2017 9:51 AM
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Grant Access to Web

Click this box to grant Web access to the user

8 XC2 Softuare - BFP ; SUPERADMIN : SA : Super Admin 1 of 1 Selected : WEB SERVER ON.: 80: WEB BFP Test =
Home Page Buttons =~ --- --- Email/PDF Prefs BFP Screen Sets Web Access Access_History
User Info Startup Prefs User Task Access Rights XC2 Module Access Table Access Rights List View Prefs
User Administration/Passwords Required (7) Default XC2Module BFP User ID: 00-0100014
|| user Log On Name (*) [SUPERADMIN Initials/Code {*) [SA | Designer Password
(No Spaces or Puncuation)

Send Mew Password via Email

User Log On Domain [ANS-PC

Password History
User Full Name ]IAN SAXTON

Email Signature

Access Level [Su_par Admin * | [] Tester - Online Test Entry
Email |ian,saxtun@xc250ftware,cum
Phone [(555) 555-5555 Password ExpiationDate [ |
Title/Position | \j For Web Access by Contractors:
Department | " “ Web Access Setup
Employee Num | Avatar/Picture . Email User

Associated Information |

THE FOLLOW PERMISSIONS ARE FOR UTILITY STAFF ONLY
oy Name [CABODS BACKFLOW 2

pany ! NOT USED FOR BACKFLOW TESTING CONTRACTORS
Company ID: 1_—0000005 i
Tester/p i || AN SAXTON STAFF ONLY: []Allow Access via ODBC (READ ONLY)

Tester/Personnel ID: 100086 STAFF ONLY: Iﬁlmtﬂmesﬂo StaFfWebEnh'rI

LelsERpelieraid Servant - Client - Performs Background Tasks, e.g Email

Company Record
[ Servant Client - Background Tasks

Servant Machine Name | XML Prefs
New I Search I Print I4 - [ 2 | 2| Cancel I Save
Notes:
--- Page 3 of 3 ---

3of 3 2/20/2017 9:51 AM
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* XC2 Software Knowledge Base é

How To Log Into XC2
KB Asset ID: 3512

User login

The Login Screen

The login Screen consists of several pieces of information that depending on logon
requirents, are required to be filled out.

User Name (required)
Password (optional)

Password_Entry

Password Entry

Welcome to

XC2® Software

Please enter your user name
and your password

XC2-Sequoia

Administrator |
ErterPasswora |

BFP o

Notes:

--- Page 1 of 3 ---

lof 3 2/20/2017 9:52 AM
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Entering User or Account Name

There are a couple options when entering the user name

e Type in users name
e Click on the Avatar button to select user account

User List
Avatar User Name
= Welcome to
b < Administrator XC2® Software
Please enter your user name
and your password

backflowtester \ XC2-Sequoia

Demo - =
backflowtester | K

Entry w

Guest

Manager

Notes:

--- Page 2 of 3 ---

20of 3 2/20/2017 9:52 AM
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Enter User Password (if required
Click OK

Password_Entry

Password Entry

Welcome to

XC2® Software

Please enter your user name
and your password

XC2-Sequoia

Notes:

--- Page 3 of 3 ---

3of 3 2/20/2017 9:52 AM
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ﬂ XC2 Software Knowledge Base (j%)

How to Create a new User Account or Change Existing User's

Information
KB Asset ID: 33

This Page Describes How to setup a New User Account or Make Changes to an Existing Account

User Administration

Note: You need to be logged in with Super Administrator access level to make changes in this area.
If you do not have Super Administrator access, you will not be able to create or edit User Accounts.

To create or change a user account, you need to access User Administration
e Scroll through Favorite Tasks list

¢ Double click User List

#C2 Software - SYNC-Master : DEMO: BFP ; City of Denton, TX: * Facility: 914 of 914 Records : Multi-Line : SYNC STATUS ON; WEE SERVER ON: 80: WEBBFP Test | — || = [

User Options v O Add |4 Delete ﬁ Find ;7 Sort %9 Show All Export v Saved Search == Report
* Special Functions L) [] | Facility 914 of 914 Records Find: |Faci|ity Name ]

Select Spedial Function # Facility Name Addr {#) Street Acct Number Site Gt
Special Operations ~ 1 |IPS (Out of Business) 2269 (Masch Branch e
Update from Billing System (L 2 |NV Cupcake {INACTIVE) 118 | McKinney

= 3 | 299 Oriental Express 1000 |Avenue C
Display Records to Sync

4 | Subway / 380 Chevron 3000 |University
Display Remotes to Sync

5 | 7T-Eleven 1223 McCormick
DataSync Setup

6 |A J Donuts 105 |Loop 288
Auto DataSync Setup v

T |Abbey Inn 101 |Hickory

Favorite Tasks Acme Brick 220 |Daniels

TESLEr vompany Lisc Y

9 |Albertson's (CLOSED) 2434 |Interstate 35 E
Test Kits List /

10 | Albertson's 2321 | University
Test History

11 |Andaman Thai Restaurant 221 |Hickory
Facility Survey Hist Li:

iy s ikt 12 |Andy's Subs and Pizza (CLOSED) 122 | Locust
Holiee Setap 13 | Antique Experience (INACTIVE) 5800 | Interstate 35
User List [ S 14 | Applebee’s Neighborhood Grill & Bar 707 |Interstate 35 £
Automatic Reminders 15 | Arhw's 2313 | Coloradn

= v
v
Customize Favorite Tasks I < >
Selection ... - |[ |Filter On [ Filter Facilities w/out Backflow Send Notice = Enter Survey Enter Test Exit XC2

Notes:

--- Page 1 of 5 ---

1of5 2/20/2017 9:52 Al
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User Accounts

To create a new account click the Add button.

XC2 Software - BFP : * User: 6 of 9 Records : Multi-Line E@

|User Options - IO Add | l( Delete “ﬁ Find |37 sort ||$ Show All " Export - " saved Search H == Report ‘
* Quick Lookups - | |[User . 6 of 9 Records Find: |FaCi“W Name - | .
Run Selected Lookup = # User Log Ur& Initials: Access Last Log Date Last Log Time | Module 11} |
W‘T‘ | 1 |Designer \ DES Designer 03/1412014 817 AM | BFP .
Overdue Notices 2 [Administrator Al Administrator 06(10/2013 8:09 AM | BFP
Overdue Tests = 3 |Entry ENT \ Test Entry Only 08/29/2013 11:07 AM | BFP
Failed Assemblies | 4 4 |Guest GUE b Syest 10/2712009 3:33 PM | BFP
Unprinted Test Report Results SUPER ADMIN Super Admin 03122014 1:11 PM
Tests Due Lookup 6 (Manager MGR Manager 06/10/2009 3:23 PM | BFP 10000
Tester Certifications Due =
[ Faciny List
| BFP Assembly List
[ Tester List
| Company List
[ BEP History
| Survey History
[ Hotice Setup
| Send Annual Notices
[ Automatic Reminders
| Compliance Report
[ Administrator Setup
l LookupiSetup Lists .| . - =¥
| setselection || Recall Selection | [V]Exclude Inactive User Records send Notice " Enter Survey " Enter Test || ExXit XC2

Notes:

--- Page 2 of 5 ---

2 of 5 2/20/2017 9:52 Al



How to Create a new User Account or Change Exidtisgr's Information

Personalize The Account
Enter the information for:

e User Login Name
e Access Level

If you would like to set the login password yourself

e Click the password Button on the top right corner

http://www.xc2help.net/fixwhb/2éb33

p — a—
e XC2 Software - BFP ; New Record For; : User —

U e g

> [E=)

[ Home Page Butions EmailiPDF Prefs ] Web Access

EE

BFP Screen Sets I

I Access. History |—]

[ User Info I Startup Prefs I Task Access Rights l XC2 Module Access I

Table Access Righls [

List View Prefs |

Required [*]
User Administration/Passwords

Initials/Code [*] |BNU ]

[ User Log On Name (] [BRAND NEW USER

User Full Name |515500

Entry -

Access Level “| Allow Access via ODBC [READ OMLY)

Email |

| Email Signature

Employee Hum |
Computer Hame |TECH-CURRENT

Computer Log On |
Last Log On [00/00/00

12:00 AM

‘l [ | Don't Test for Backup on Exit
|| Sort Field Mames - Alphabetically

|7] Auto Format Text

/| Test Lookup - Enter Test Directly After Lookup

Personnel 1D:

User ID:

100007

Password

Personnel Record |

Password Expiration Date

Default XC2Module BFP

User-LG-01 |

Search

New Record ”

Notes:

|| ReportiPrint | |«

--- Page 3 of 5 ---

30f5
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New User

After you save the record, a new User will appear in the list.

[ XC2 Software - BFP : * User: 6 of 8 Records : Multi-Line : FILTER ON |
|User Options - ||0 Add | Delete ‘@ Find |37 Sort "@ Show All HExporl - " Saved Search " “s Report ‘
I' Saved Searches L | User 6 of 8 Records
[ = | Deskiop Users | WebAccess Only Users | 1

Run Selected Search !
* Saved Search Mar ’ ' # User Name Initials Email Access Last Date Last Time 1
Foo I 1 | Administrator ADM Administrator 08/20/98 T7:25 AM =
| 2 | Entry ENT Entry 12:00 AM
3 | Guest GUE Guest 10/20/99 1:29 PM
4 | Demo DEMO Super Admin 1111114 10:10 AM
. | 5 | Manager MGR Manager 01/07/99 9:05 AM
6 New XC2 User NXC2 xc2user@sng ish.com inistrator 12:00 AM
- T | SUPER ADMIN A Super Admin 0406112 4:04 PM
BFP Assembly List |
Tester List |
Company List
BFP History |
Survey History i L\\)
MNotice Setup |
send Annual Notices |
Automatic Reminders |
Compliance Report |
Administrator Setup
Lookup!Setup Lists !|! o m ] v
[ Filter On [V] Exclude Inactive User Records Send Notice “ Enter Survey ” Enter Test “ Exit XC2

Notes:

--- Page 4 of 5 ---

4 of 5 2/20/2017 9:52 Al



How to Create a new User Account or Change Exidtisgr's Information

50f5

Make Changes to the Account

http://www.xc2help.net/fixwhb/2éb33

If at any point you would like to make changes to an Account, double click on a record you would like to

change, then edit the field you would like to change.

@ XC2 Software - BFP : Mew XC2Z User : NKCZ : Administrator: 6 of 7 Selected

=

| Home Page Buttons | | Email/PDF Prefs |

BFP Screen Sets

| : Wab Access | Access_History | | I

| List View Prefs | ‘

User Info | Startup Prefs | User TaskAccess Rights | XC2 Module Access | Table Access Rights |
User AdministrationfP ds Required [*] Company 1D: 00-0000000 0 Personnel 10: 000000000 User ID: 00-0100007

Uszer Log On Mame [*] [New XC2 User

User Full Name [New XC2 User

Access Level |Administrator -

Phone |

Initials/Code 7] [NXC2

Password

Send New Password via Email

| |
| |
| Email Signature I
| |

Personnel Record

Email jcZuser@snogualamish.com

|| Allow Access via DDBC [READ ONLY)

|1 Allow To Enter BFP Test Results via Weh

[Utility Staff. Mot "Testing Contractors / Wehb Entry Only™ Userg)

Password Expiration Date

For Web Access by Contractors:
Click Here:

Web Access Setup |

Employee Num |

Computer Name [TECH-CURRENT

Computer Log On |
Last Log On [00/00/00

12:00 AM

|~ Dont Test for Backup on Exit

|~ Sort Field Mames - Alphabetically

|| Auto Format Text

est Lookup - Enter Test Directly After Lookup

|| Always Show "Mew" and "All" Buttons in Query Editor

Servant - Client - Performs Background Tasks, e.g Email

Servant Client - Background Tasks

Servant Machine Name |

Default XC2Module B_FP

e

Search

000000005 | ] New |

[ User02_1G1 | |
L T

| Pt [ 14 | « | [ | > H Cancel [] Save [

Notes:

--- Page 5 of 5 ---

2/20/2017 9:52 Al



Your Business Information http://www.xc2hel p.net/ffxwhb/?kbid=2613

—

XC2 Software Knowledge Base

Your Business Information
KB Asset ID: 2613

This is the area in XC2 to fill in much of your business information.
Once entered here, the information will also be available to insert into your letters by the use of a merge
field.

Administrators Setup

From the main screen,

e Click Administrators Setup

B %C2 Software - BFP City of Snogqualamish, WA: * Facility: 76 of 76 Records : Multi-Line o ===
|L|SEI' Options - | |0 Add | Delete Find 2? Sort “@ Show All ” Export - “ Saved Search H = Report ‘
+ Saved Searches ~ | [Facility 76 of 76 Records Find: |Facility Name -l Go!
: il Stieet Sched Code | Hext Survey Date | Last Suivey Date
249th Ave Liquor 48 i =
Bfp - Commercial 2 | A & BForest Fresh CO 4415 | Ferguson 1 |08-Aug 081032011 08/032006 | 16891-000 1
Bfp - Hospital 3 | A Flag House 1583 | Kim 1 |09-Sep 12/09/2002 | 9315-000 1
Bfp - Residential IE 4 | A-Quest Electronics 5289 | Preston Mill 1 |04-Apr 0812212011 08/22/2004 [ 20089-000 1=
Fac - Commercial 5 | Academy TV Service 7704 | Quarter 1 [11-Hov 1112912016 11/29/2011|11398-000 1
Fac - Hospital 6 | Academy Veterinary Hospital 8350 | Lighthouse 2 |08-Aug 081412011 08/1412004 1
Fac - Residential | 7 | Advantage Brokers 5120 | Webh 1 [12.Dec 09/09/2002 | 13335000 1
Facilities With 2+ 8 | Bethesda At St Anthony Hospital Nort| 1802 | Woodcreek 3 |07-Jul 02212013 0212112008 1
9 |Bill's Balloon Bonanza 1111 | Helium 0410312015 0410312014 1
10 |Boulder Mtn Overcharge Claim Audit 7930 | Mays 1 |04-Apr 04/113/2003 (14394-000 il
BEE At ! 11 |Childrens Hospital 1552 | Naples National 7 |03 Mar 1110612012 11106/2007 1
Tester List 12 | Echosphere Corporation 7210 | West View 1 |09-Sep 0972212011 0972212006 1
Sompany Lt 13 |Greg's House of Pancakes 1435 | El Monte 1
BEP History 14 | Hospital Shared Services Warehousq 5998 | Buena Park 1 [10-0ct 01/26/2012 01/26/2007 i
Survey History | 15 |Hospitality Flowers & Gifts 6725 | Sheridan 1 |02Feb 0212812011 02/07/2003 1
Nofice Setup 16 | Hospitaiity Group Inc The 429 | Cali Glen 1 [10.0ct 03282013 031282008 9
S Aninal Notices 17 | LA Salle Payﬂ( 5622 | Sterling Glen 1 |02-feb 031062013 03/06/2008 | 8087-000 1
7 G 18 La}@pﬂﬁacnine 1577 | Meadow Ash 1 |01-Jan 041102011 04/1012006 | 11884-000 i
T — ‘ /ﬂkewood Family Medical Clinic Pc 7846 | Champions 1 |01-Jan 12/21/2015 12/21i2010| 22782-000 1
W 20 | Lamar Ventures 2941 | Adara 1 |12-Dec 03/02i2014 03/0212009|9122-000 i
21 | Lanyon Sprinkier CO 4708 | Prairie Run 2 |06-Jun 122112015 12/21/2010| 19897000 1.
LookupiSetup Lists | L T = : -
[setectionOpt. - |[IFilter on__| ("1 Filtes Facilities w/out Backiiow send Notice H Enter Survey || Enter Test || eixcz |l

Notes:

--- Page 1 of 2 ---

lof 2 3/1/2017 7:53 AM



Your Business Information http://www.xc2hel p.net/ffxwhb/?kbid=2613

Adding Your Organizational Information

Once the main organization page opens, enter the information for your company.

Notes:

--- Page 2 of 2 ---

2 of 2 3/1/2017 7:53 AM



How to enter your organizations logo and or Letterhead into XC2 FOG http://www.xc2hel p.net/ffxwhb/?kbid=2859

ﬂ XC2 Software Knowledge Base @

How to enter your organizations logo and or Letterhead into

XC2 FOG
KB Asset ID: 2859

This page describes how to enter your organizations logo and or letterhead into XC2 FOG
Administrators Setup

You can enter your Organizations Logo in Administrators Setup

Click Administrators Setup on the main page

Note: You need super administrator access to make changes in this area

BBl 4C2 Software - GREASE TRAP : City of Snoqualamish, WA: * FOG Generator: 98 of 103 Records : Multi-Line =
|User Options - A ||}( Deiete |z Find [T sort "@ ShowAll [Export || saved Search ||=: Report |
+ Special Functions v |[.-| FoG Generator 98 of 103 Records Find: |Facility Name =l
= | Interceptors and Traps iCoHectioniOn—Site Semici 1
Select Special Function — !
Special Operations & # Facility Name Addr (#)  Street Generator Type Size Type Next Inspection Last|
. i
B o HhiRT VS | 1 | Golden Pantry 3192 | Orchard | Bakery 15 HGI 12110103 B
Execute Code |= iE |
Exectie External Formula | 2 | New China 9162 | Interlache | Full Service Restaurant | 10 HGI 10/09i04 L
Execute Ext Form for Sele | 3 | Uncle Roman's Rib House 4145 | Mohawk Full Service Restaurant | 500 HGI 091804
Administrator Preferences _
4 Papa John's Usa 3188 | Creekside | Fast Food 1000 | GGI 11/18i04
Facility List
5 | Riverside Healthcare Center 5100 | Sunset Rehab Center 30 HGI 08122104
FOG Generator List
InspectorsiPersonnel 6 | Riverside Healthcare Center 5100 | Sunset Rehab Center 500 | GGI 08/22/04
M ERLA S 7 | Riverside Healthcare Center 5100 | Sunset | Rehab Center 1000 | Gl 08122104
Vehicle List
4142 | Picardy School 1500 | GGI 0416407
Pump Out History
Inspection History 9 6866 | Rossmore | School 30 HGI 01/07/04
Notice Set
BEGa 10 8151 | Woodridge | Day Care Center 1000 | GGI 07/30/04
Automatic Reminders
= / Chick-N-Run 30 Broadway | Fast Food 1000 | GGI 11/17/04
Invoices
12 | Newton CO Rec Dept Sarin School 1000 | GGI 09/28103
Lookup/Setup Lists || B3l [T o= 3
ISelection S HD Filter On | |V Exclude Inactive FOG Generator Records Send Notice ” Enter Inspection * || Enter Pumpout * I Exit XC2 |
Notes:
--- Page 1 of 6 ---

lof 6 3/1/2017 7:58 AM



How to enter your organizations logo and or Letterhead into XC2 FOG http://www.xc2hel p.net/ffxwhb/?kbid=2859

Buisness Info Tab

Under Business Info

Click Logo/Letter Prefs

Notes:

--- Page 2 of 6 ---

2 of 6 3/1/2017 7:58 AM



How to enter your organizations logo and or Letterhead into XC2 FOG http://www.xc2hel p.net/ffxwhb/?kbid=2859

Logo/Letter Prefs: Adding Logo

The top portion of Logo/Letter Prefs is for your Logo

Click Load From Document then select your logo.

Logo and Letterhead Preferences

Logo and Letterhead

City of Snoqualamish
Water Department
1545 Washougal Blvd.
Snoqualamish, WA 98215

Notes:

--- Page 3 of 6 ---

30f 6 3/1/2017 7:58 AM



How to enter your organizations logo and or Letterhead into XC2 FOG http://www.xc2hel p.net/ffxwhb/?kbid=2859

Change Size of Logo

The logo should fit inside of the designated square. If you need to change the size, you may adjust the scale
by adjusting the percentage

Click Save when you are finished

Logo and Letterhead Preferences
Logo and Letterhead | Signature and Ordinance | Custom Document Paths |
Logo Size | 20480|
- ‘Original New Size
Logo Width | 139.00 | Scale |  100% | 139.00
Logo Height | 161.00 161.00|
s et tettrHondza [ 57122
City of Snoqualamish
Water Department
1345 Washougal Blvd.
Snoqualamish, WA 88215
Maoian. MANNLEEE 4049 E_n_w-___l"?._(’l_l’]\ K_ER he ke b B
LetterHead Width | 612.00 Scale 100%) | 612.00]
LetterHead Height | 150.00 180.00
Cancel Save
Notes:
--- Page 4 of 6 ---

4 of 6 3/1/2017 7:58 AM



How to enter your organizations logo and or Letterhead into XC2 FOG

Logo Letter Prefs: Letterhead

The Letterhead portion is located on the bottom of the screen

Click Load from document to add your letterhead.

Logo and Letterhead Preferences
Signature and Ordinance | |

Custom Document Paths

50f 6

http://www.xc2hel p.net/ffxwhb/?kbid=2859

Logo and Letterhead

Logo Size | 20480/
- ‘Original New Size
i Logo Width [139.00 [Scale |  100% [139.00

Logo Height | 161.00 161.00
Load from Document

etz (e ~erer v se

52122

City of Snoqualamish
Water Department
1345 Washougal Blvd.
Snoqualamish, WA 98215

Mnfon (AAMAL EEE ANAN e (000 BRE 27973

Original New Size
LatterHead Width |612.00  Scala 100%|{ 612.00]

LetterHead Height | 160.00| 180.00
Cancel Save
Notes:
--- Page 5 of 6 ---

3/1/2017 7:58 AM



How to enter your organizations logo and or Letterhead into XC2 FOG http://www.xc2hel p.net/ffxwhb/?kbid=2859

Adjust the size

The letterhead should fit in the designated space. If you need to adjust the scale, you may do so just below
the desigated space.

Important: When uploading your letterhead, only load the portion of the letterhead that has your
organizations information. Do not upload a file that is the size of a full sheet of paper.

Click Save when you are done

“* R A T
Logo and Letterhead Preferences

Custom Document Paths |

Logo and Letterhead | Signature and Ordinance |

Logo Size | 20480
Logo Width [139.00 [Scale |  100% [139.00
Logo Height | 161.00 [161.00]

Load from Document /

Letterhead (Picture) | Load flom Document letter Head Size | 52122

City of Snoqualamish
Water Department
1345 Washougal Blvd.
Snoqualamish, WA 88215

Adninne fNOY CEE 4040 Eme (001 GEE 3300
O e T T

LetterHead Width 612.0[}_' Scale 100% | 612.00
LetterHead Height | 12000 18000 """‘-——-
Cancel Save
Notes:
--- Page 6 of 6 ---

6 of 6 3/1/2017 7:58 AM



HE

e

XC2 User Manual
The Main Screen

> WhatIs The Main Screen?

> Main Screen Overview

> Where Are You

» Setting the Main Screen As Your Default

» Resizing and Moving the Main Screen

» Auto Adjust and Auto Maximize

» Facility vs Assembly

> If the Main Screen Closes

» Sorting and Creating Subsets

XC2 Software LLC 800.761.4999






What is the main Screen http://www.xc2hel p.net/ffxwhb/?kbid=3504

ﬂ XC2 Software Knowledge Base @

What is the main Screen
KB Asset ID: 3504

This page serves as in introduction to XC2's Main Screen

XC2's Main Screen

This is XC2's Main Screen

This is your main navigation tool that you will use to navigate your data.

In this section we will go over how to use this page and the features that are available

' XC2 Software - BFP : City of Snoqualamish, WA: ~ Facility: 92 of 92 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test E'.
] User Options - O Add }( Delete !ﬁ Find :_: Sort @ Show All Export ~  Saved Search = Report
* Quick Lookups v | |L... []| Facility 92 of 92 Records Find: [Facility Name « ||
Run Selecl;ed Lookup # Facil'rt); Name Addr {#) Street Site Gty Sched Code Next
Automatic Reminders & 53 |OMELET HOUSE RESTAURANT ——-CHANGE 709 |WALLACE 1 [07-Jul R
Overdue Notices 54 |OPUS ONE DESIGNS 3166 | GUARD-WELL 1 |09-Sep
Querdun Tests 55 |PACIFIC JEWELRY & LOAN CO - CHANGESSS 2566 | MAIN 1 |03-Mar
Farlad Resesnbiios 56 |PARK MAYFAIR HOME OWNERS ASSOC — CHAN 6931 | MEADOW BEND 1 [07u
Uit At ReRor Resilis 57 |QUALITY SURFACE OF METRO SNOQUALAMISH 7359 | SEAY 1 |03-Mar
e Eh - 58 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 2 |09-Sep
g 59 |RAINBOW REBUILDERS 6694 | ABBOTSFORD 7 [01-Jan
Favorite Tasks 60 |RAINS-FLO PACKINGS 5102 | CLARK-SHAW 1 |01-Jan
61 |REAL PROPERTY VALUATIONS INC 9089 | LINKSWAY 1 [10-Oct
BFP Assembly List 62 |REDDING EQUIPMENT CO 2230 | VINMAR 1 |10.0ct
BFP Testers List 63 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08-Aug
Tester Company List 64 |RILEY INCOME TAX SERVICE 1710 |LIBERTY 1 |01an
Test Kits List 65 | SEARS J L & ASSOCIATES REAL ESTATE 7323 | FAIRWAY 1 |08-Aug
Test History 66 |SEARS J L & ASSOCIATES REAL ESTATE - CHAR 7323 | FAIRWAY 08-Aug
Facility Survey History List o e i
Customize Favorite Tasks I! < >
Selection ... - [ Fiter Facilities w/out Backflow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
---Page 1 of 1 ---

lof 1 2/20/2017 9:54 AM



Main Page Features http://www.xc2hel p.net/ffxwhb/?kbid=2594

ﬂ' XC2 Software Knowledge Base @

Main Page Features
KB Asset ID: 2594

XC2's Main Page was designed to make everyday tasks in XC2 easier to access and quicker to navigate by
making some of the most used features in XC2 available on one page.

List View
This is you main viewing area for all records.

Here you can view records as a list

XC2 Software - BFP : City of Snoqualamish, WA: * Facility: 52 of 82 Records : Multi-Line : WEB SERVER ON': 80 : WEB BFP Test =5 E=B ="

User Options w O Add | J{ Delete !ﬁ Find ‘T Sort @ Show All Export ~ | Saved Search == Report
* Quick Lookups v L. [] Facility 92 of 92 Records Find: [Facility Name ]

Run Selected Lookup # Facility Name Addr (#) Street Site Qty  Sched Code  Next
Automatic Reminders = 53 |OMELET HOUSE RESTAURANT —-.CHANGE 709 |WALLACE 1 |07-Jul V
Overdue Notices 54 |OPUS ONE DESIGNS 3166 | GUARD-WELL 1 |09-5ep /
Overdue Tests 55 |PACIFIC JEWELRY & LOAN CO - CHANGESSS 2566 | MAIN 1 |03.Mar
Fatlod Asssinblies 56 |PARK MAYFAIR HOME OWNERS ASSOC — CHAN 6931 | MEADOW BEND 1 |07-Jul
i) s At or Nak 57 |QUALITY SURFACE OF METRO SNOQUALAMISH 7359 | SEAY 1 |03.-Mar

v 58 |R L PLIMPTON ASSOC INC 7480 | LAKEHURST 2 |09-Sep
59 |RAINBOW REBUILDERS 6694 | ABBOTSFORD 7 |01-Jan
Favorite Tasks
o 60 |RAINS-FLO PACKINGS 5102 | CLARK-SHAW 1 |01-Jan
Facility List
61 |REAL PROPERTY VALUATIONS INC 9089 | LINK SWAY 1 |10.0ct
BFP Assembly List
62 |REDDING EQUIPMENT CO 2230 | VINMAR 1 |10-0ct
BEP Testers List
63 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08.Aug
Tester Company List
64 |RILGF INCOME TAX SERVICE 1710 | LIBERTY 1 |01-Jan
Test Kits List
65 RS J L & ASSOCIATES REAL ESTATE 7323 | FAIRWAY 1 |08-Aug
der History 6ff SEARS J L & ASSOCIATES REAL ESTATE - CHAP 7323 | FARWAY 08-Aug \
Facility Survey History List 27 | oranane moconann iy L nnae e annc l~orveo a2 lac me
v 118
v

Customize Favorite Tasks |! < >

Selection ... ~ I Fitter Faciities w/out Backfiow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 1 of 6 ---

lof 6 2/20/2017 9:56 AM



Main Page Features http://www.xc2hel p.net/ffxwhb/?kbid=2594

Tool Bar

The Tool Bar Located Above the List View gives the users many options to help manage your list of records

Create New Records
Manage Records
Search For Records
Display All Records

e Export Records
B8 #c2 Software - BFP : City of Snogualg Byl — el
User Options gy Add }\ Delete !ﬁ Find @Show All | Export ~ | Saved Search == Report
» Quick Lookups || T Faciity $2 of 92 Records Find: |Facility Name v
+ Saved Searches mill -
+ QiUick Lookup k # Facility Name Addr {#) Street Site ity Sched Code Next
* Exports A
* Reports u 53 |OMELET HOUSE RESTAURANT —CHANGE 708 |WALLACE 1 |07-Jul
+ List Views
* Special Functions 54 |OPUS ONE DESIGNS 3166 | GUARD-WELL 1 |09-5ep
* Resources and Pick Lists
R A 55 |PACIFIC JEWELRY & LOAN CO - CHANGESSS 2566 | MAIN 1 |03-Mar
el Aassnblios 56 |PARK MAYFAIR HOME OWNERS ASSOC — CHAN 6331 | MEADOW BEND 1 070
Uit Tt Koot Resilie 57 |QUALITY SURFACE OF METRO SNOQUALAMISH 7359 | SEAY 1 |03-Mar
58 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 2 |09-Sep
Tests Due Lookup ha
g 59 |RAINBOW REBUILDERS 6694 | ABBOTSFORD 7 [01-Jan
Favorite Tasks 60 |RAINS-FLO PACKINGS 5102 | CLARK-SHAW 1 [01-Jan
61 |REAL PROPERTY VALUATIONS INC 9089 | LINKSWAY 1 [10-Oct
BFP Assembly List 62 |REDDING EQUIPMENT CO 2230 | VINMAR 1 |10.0ct
BFP Testers List 63 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08-Aug
Tester Company List 64 |RILEY INCOME TAX SERVICE 1710 |LIBERTY 1 |01-Jan
Test Kits List 65 | SEARS J L & ASSOCIATES REAL ESTATE 7323 | FAIRWAY 1 |08-Aug
Test History 66 |SEARS J L & ASSOCIATES REAL ESTATE - CHAR 7323 | FARWAY 08-Aug
Facility Survey History List 67 |SENIORS IN COMMUNITY LIVING INC 9095 | GREYSON 2 |05-May
ot » 63 | SHERIDAN SANITATION DISTRICT #2 7022 |RYAN MEADOW 1 |03-Mar
Lisor |ist bl 118
v
Customize Favorite Tasks | | < >
Selection ... ~ [IFiter Faciities w/out Backfiow Send Notice =~ Enter Survey Enter Test Exit XC2
Notes:
--- Page 2 of 6 ---

2 of 6 2/20/2017 9:56 AM



Main Page Features http://www.xc2hel p.net/ffxwhb/?kbid=2594

User Options

In the top left corner you can change your personal user options.
Some of these include

Colors and Themes

Change Modules

Change Screen Sets

We will go deeper into this later on in this guide

XC2 Software - BFP : City of Snoqualamish, WA: * Facility: 92 of 92 Records : Multi-Line : WEB SERVER ON': 80 : WEB BFP Test =
= —
User Options : Add |JX Delete !ﬁ Find ;7 Sort  &¥)ShowAll Export - SavedSearch == Report
My Colors and Themes = : —
xgz Module . [1]| Facility 92 of 92 Records Find: [Faclllty Name e |
Home Page Full Buttons
Home Page Minimum Buttons Facility Name Addr (#) Street Site @ty Sched Code lext
Home Page Express . 36 S ONE DESIGNS 3166 | GUARD-WELL 1 |09-Sep A
S RSST IESIED LRSI o
37 |RESOLUTI RUST CORP 1905 |HILLYER 1 |08-Aug
ASSY TESTED LAST 30 DAYS
LD It AT o 38 | 1POLYMEDICA INDUSTRIES INC 2672 |HORMSEA 1 [05-May
TR (TR 39 |NORTH STAR LIQUOR ------------—- CHANGE 7698 |HUNTERS BND ---- 1 |04-Apr
OVERDUE BFP ASSEMBLIES -1 40 [1PECK DORAN P C 1556 |INVERNESS 1 |06-Jun
w
41 [GRAPHIC DESIGNEES 5044 | KELSEY 1 [12-Dec
Favorite Tasks
42 |MANN ROBERT ORIENTAL ----- CHANGE 1637 |KETTERINGTON 1 |07-Jul
Facility List =
43 |DEL-A FLAG HOUSE 1583 |KIM 2 |09-5ep
BFP Assembly List
= 44 [SPLASH OF COLOR 464 | KODIAK 1 [11-Novw
BFP Testers List
Tester Company List 45 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 2 |09-5ep
Test Kits List 46 [METRO DISHWASHER 3557 |LAWTON 09-Sep
Test History 47 [RILEY INCOME TAX SERVICE 1710 |LIBERTY 1 (01-Jan
Facility Survey History List -
b 118
b
Customize Favorite Tasks | || < >
Selection ... ~ {D'Fﬂtf_er Faclities w/out Backfiow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 3 of 6 ---

30f 6 2/20/2017 9:56 AM



Main Page Features http://www.xc2hel p.net/ffxwhb/?kbid=2594

XC2 Kiosk
This is XC2's Kiosk
Here you can quickly access a variety of cool features

We will go deeper into this area later in this guide so for now just now be aware of XC2's Kiosk

XC2 Software - BFP : City of Snoqualamish, WA: * Facility: 92 of 92 Records : Multi-Line : WEB SERVER ON : B0 : WEB BFP Test == HcE
User Options v Add }( Delete !ﬁ Find ' 4% Sort @Show All  Export ~ | Saved Search = Report
* Quick Lookups i~ | k- [1 | Facitity 92 of 92 Records Find: [Facility Name « |
» Saved Searches o il -
e Facility Name Addr (#) Street Site ity Sched Code Next
* Exports ™
* Reports 4 OMELET HOUSE RESTAURANT —CHANGE 708 |WALLACE 1 |07-Jul
+ List Views
* Special Functions OPUS ONE DESIGNS 3166 | GUARD-WELL 1 |09-5ep
* Resources and Pick Lists
T T e 55 IFIC JEWELRY & LOAN CO - CHANGESSS 2566 | MAIN 1 |03-Mar
el Assenblios 56 |PARMAMAYFAIR HOME OWNERS ASSOC — CHAN 6331 | MEADOW BEND 1 (070
Uit st Kot Resili 57 |QUALITY® SURFACE OF METRO SNOQUALAMISH 7359 | SEAY 1 |03-Mar
58 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 2 |09-Sep
Tests Due Lookup b
g 59 |RAINBOW REBUILDERS 6694 | ABBOTSFORD 7 [01-Jan
Favorite Tasks 60 |RAINS-FLO PACKINGS 5102 | CLARK-SHAW 1 [01-Jan
61 |REAL PROPERTY VALUATIONS INC 2089 | LINKSWAY 1 [10-Oct
BFP Assembly List 62 |REDDING EQUIPMENT CO 2230 | VINMAR 1 |10.0ct
BFP Testers List 63 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08-Aug
Tester Company List 64 |RILEY INCOME TAX SERVICE 1710 | LIBERTY 1 |01-Jan
Test Kits List 65 | SEARS J L & ASSOCIATES REAL ESTATE 7323 | FAIRWAY 1 |08-Aug
Test History 66 |SEARS J L & ASSOCIATES REAL ESTATE - CHAR 7323 | FAIRWAY 08-Aug
Fadility Survey History List 67 |SENIORS IN COMMUNITY LIVING INC 9095 | GREYSON 2 |05-May
: 63 | SHERIDAN SANITATION DISTRICT #2 7022 |RYAN MEADOW 1 |03-Mar
Notice Setup
Lisor 1ist bl 118 o
Customize Favorite Tasks | [] < >
Selection ... - [Fiter Facities wjout Backfow Send Notice  Enter Survey =~ EnterTest = ExitXC2
Notes:
--- Page 4 of 6 ---

4 of 6 2/20/2017 9:56 AM



Main Page Features http://www.xc2hel p.net/ffxwhb/?kbid=2594

Favorite Tasks

Favorite Tasks will be your main navigation hub.
This is how you will access your "Data Tables"
Data Tables include

* Facility Records

e Assembly Records

* Testing Company Records

e Tester Records

e Test History

e Test Kit List

By clicking on one of the buttons inside the Main Page you will display the associated records

XC2 Software - BEP : City of Snoqualamish, WA: * Facility: 92 of 62 Records : Multi-Line: WEB SERVER ON : 80 : WEB BFP Test =
User Options w O Add |4 Delete ﬁ Find ﬁ Sort @ Show All Export ~ | Saved Search = Report
* Quick Lookups v ... [] Faeility 92 of 92 Records Find: [Facility Name |
Run Selected Lookup # Facility Name Addr {#) Street Site Gty Sched Code  Next
Ll
Automatic Reminders £ 53 |OMELET HOUSE RESTAURANT --.CHANGE 709 |WALLACE 1 (07-Jul
overdue Notices 54 |OPUS ONE DESIGNS 3166 | GUARD-WELL 1 (09-Sep
Overdue Tests 55 |PACIFIC JEWELRY & LOAN CO - CHANGESSS 2566 | MAIN 1 (03-Mar
Failed Assemblies 56 |PARK MAYFAIR HOME OWNERS ASSOC — CHAN 6931 | MEADOW BEND 1 (07-Jul
Unprinted Test Report Results 57 |QUALITY SURFACE OF METRO SNOQUALAMISH 7359 | SEAY 1 (03-Mar
M 58 7480 | LAKEHURST 2 |09-Sep
59 REBUILDERS 6694 | ABBOTSFORD 7 (01-Jan
Favorite Tasks
W 60 |RAINS-FLO PACKINGS 5102 | CLARK-SHAW 1 (01-Jan
Facility List
61 |[REAL PROPERTY VALUATIONS INC 9089 |LINKSWAY 1 (10-0ct
BFP Assembly List
62 |REDDING EQUIPMENT CO 2230 | VINMAR 1 [10-Oct
BFP Testers List
63 |RESOLUTION TRUST CORP 1905 |HILLYER 1 (08-Aug
Tester Company List
64 |RILEY INCOME TAX SERVICE 1710 | LIBERTY 1 (01-Jan
Test Kits List ; g
SEARS J L & ASSOCIATES REAL ESTATE
Test History 66 |SEARS J L & ASSOCIATES REAL ESTATE - CHAh 7323 | FARWAY 08-Aug
Facility Survey History List 27 | eraiane m conann iy s nae e annc |~orveos a2 lac ma
2 118
b
Customize Favorite Tasks < >
Selection ... « !D Filter On I Fiter Facilities w/out Backfiow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 5 of 6 ---
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Quick Entry Buttons

The Lower Right Portion has 4 buttons added for easy access

Send Notice
Enter Test
Enter Survey
Exit XC2

These buttons were added to the Main Page for quick access

X(C2 Software - BFP : City of Snoqualamish, WA: * Facility: 92 of 52 Records : Multi-Line : WEB SERVER ON: 20 : WEE BFP Test =
|User Options v () Add X Delete & Find 7 Sort ¢¥)ShowAll Export - SavedSearch == Report
* Quick Lookups v | [...| [ Facility 92 of 92 Records Find: [Facility Name |
Run Selected Lookup # Facility Name Addr {#) Street Site Oty ~ Sched Code Next
~
Automatic Reminders & 53 |OMELET HOUSE RESTAURANT —CHANGE 709 |WALLACE 1 |07-Jul
overdue Notices 54 |OPUS ONE DESIGNS 3166 | GUARD-WELL 1 |09-Sep
Overdue Tests 55 |PACIFIC JEWELRY & LOAN CO - CHANGESSS 2566 |MAIN 1 |03-Mar
Eailed Assemblies 56 |PARK MAYFAIR HOME OWNERS ASSOC — CHAN 6931 | MEADOW BEND 1 |07-Jul
Unprinted Test Report Results 57 |QUALITY SURFACE OF METRO SNOQUALAMISH 7359 | SEAY 1 |03-Mar
v 58 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 2 |09-Sep
50 |RAINBOW REBUILDERS 6694 | ABBOTSFORD 7 |01Jan
Favorite Tasks
% 60 |RAINS-FLO PACKINGS 5102 | CLARK-SHAW 1 |01-Jan
Fadility List
61 |REAL PROPERTY VALUATIONS INC 9089 | LINKSWAY 1 |100ct
BFP Assembly List
62 |REDDING EQUIPMENT CO 2230 |VINMAR 1 |10-0ct
BFP Testers List
63 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08-Aug
Tester Company List
64 |RILEY INCOME TAX SERVICE 1710 | LIBERTY 1 |01-Jan
Test Kits List ; ;
SEARS J L'& ASSOCIATES REAL ESTATE FAIRWAY
Test History
66 |SEARS J L & ASSOCIATES REAL ESTATE - CHAR 7323 | FARWAY 08-Aug
Facility Survey History List £7 | orainne m o onamn e L s e onne l~orven 2 lac me
i 118
v
Customize Favorite Tasks | || < >
Selection ... ~ [ Fiter Faciities w/out Backflow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 6 of 6 ---
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What Am | Looking At? http://www.xc2hel p.net/ffxwhb/?kbid=3506

XC2 Software Knowledge Base (j%)

What Am I Looking At?
KB Asset ID: 3506

This page explains how to identify what types of records you are looking at.

Im Lost How Do I Get Back Home.
Here is a Senario

You have been opening and closing records all day and you are looking for a specific serial number for a
backflow assembly on you list view but you cant find it.

You very well could be looking at the wrong list

If you find yourself in a senerio like this, it is a good idea to first confirm what Type of records you are
looking at.

This page will go over how to confirm what type of records are being displayed on the screen

KC2 Software - BFP : City of Snoqualamish, WA: * Facility: 92 of 92 Recerds : Multi-Line: WEB SERVER ON : 80 : WEB BFP Test ===
User Options w O Add X Delete !ﬁ Find ;: Sort @ Show All Export ~ | Saved Search = Report
* Quick Lookups ~ ||[... [r]| Facility 92 of 92 Records Find: |Facility Name ]
Run Selected Lookup # Facility Name Addr (#) Street Site Qty Sched Code lext
z : ~ 36 |OPUS ONE DESIGNS 3166 |GUARD-WELL 1 |09-5ep A
Automatic Reminders
Overdue Notices 37 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08-Aug
Overdue Tests 38 [1POLYMEDICA INDUSTRIES INC 2672 |HORMNSEA 1 |05-May
Failed Assemblies 39 [NORTH STAR LIQUOR -------------- CHANGE 7698 |HUNTERS BND ---- 1 |04-Apr
Unpoiied lest Repdct ReJiti 40 |1PECK DORAN P C 1556 |INVERNESS 1 [06-Jun
L
41 |GRAPHIC DESIGNEES 9044 | KELSEY 1 [12-Dec
Favorite Tasks
42 |MANN ROBERT ORIENTAL ---— CHANGE 1637 |KETTERINGTON 1 |07-Jul
Facility List o
43 |DEL-A FLAG HOUSE 1583 |KIM 2 |09-Sep
BFP Assembly List
: 44 |SPLASH OF COLOR 464 | KODIAK 1 | 11-Now
BFP Testers List
Tester Company List 45 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 2 |09-Sep
Test Kits List 46 |METRO DISHWASHER 3557 |LAWTON 09-Sep
Test History 47 |RILEY INCOME TAX SERVICE 1710 |LIBERTY 1 |01-Jan
Facility Survey History List =
bt 118
v
Customize Favorite Tasks | < >
Selection ... ~ [D Fitter Faciities w/out Backfiow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 1 of 3 ---

lof 3 2/20/2017 9:58 AM
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Table Name
On Each List View, the Table Name is displayed in the top left corner.

Here we are looking at the Facility List View

{8 XC2 Software - BFP : City of Srioqualamish, WA: * Facility: 02 of 92 Records : Multi-Line : WEE SERVER ON : 80 : WEB BEP Test FE=EE =
|User Options v () Add )X Delete JFind ;7 Sort ¢yShowAll Export - SavedSearch == Report
* Quick Lookups o L 92 of 92 Records Find: [Facility Name |
Run Selected Lookup Facility Name Addr (#) Street Site Qty Sched Code lext
- . " 36 |OPUS ONE DESI 3166 |GUARD-WELL 1 |09-Sep A
Automatic Reminders
e 37 |RESOLUTION TRUST COR 1905 |HILLYER 1 |08-Aug
Ovesitie Tests 38 |1POLYMEDICA INDUSTRIES INC 2672 |HORNSEA 1 |05-May
Failed Assemblies 39 |NORTH STAR LIQUOR ------------~- CHANGE 7698 |HUNTERS BND ---- 1 |04-Apr
Unprinted Test Report Results 40 |1PECK DORAN P C 1556 |INVERNESS 1 |06-Jun
v
41 |GRAPHIC DESIGNEES 9044 |KELSEY 1 |12-Dec
Favorite Tasks
47 |MANN ROBERT ORIENTAL ---— CHANGE 1637 |KETTERINGTON 1 |07-Jul
43 |DEL-A FLAG HOUSE 1583 |KIM 2 |09-Sep
BFP Assembly List
- 44 |SPLASH OF COLOR 464 |KODIAK 1 |11-Nav
BFP Testers List
T 45 |R L PLIMPTON ASSOC INC 7480 | LAKEHURST 2 |09-Sep
Test Kits List 46 METRO DISHWASHER 3557 LAWTON 09-Sep
Test History 47 |RILEY INCOME TAX SERVICE 1710 |LIBERTY 1 |01-Jan
Facility Survey History List 2 . 2 "
v 118
T v
Customize Favorite Tasks >
Selection ... - [TJriter on Send Notice | EnterSurvey | EnterTest | Exit XC2

Notes:

--- Page 2 of 3 ---
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Highlighted Label

The current table that is selected will be highlighted in favorite tasks.

This is another way to confirm where you are located.

B8] XC2 Software - BFP : City of Snogualamish, WA: * Facility: 92 of 92 Records: Multi-Line : WEB SERVER ON : 80 : WEB BFP Test = e
'User Options ~ o Add X Delete ﬁ Find r;jj- Sort @ Show All | Export | Saved Search = Report |
+ Quick Lookups v | [... [] Facility 92 of 92 Records Find: [Facility Name «|]
Run Selected Lookup # Facility Name Addr (#) Street Site Qty Sched Code lext
= : ”~ 36 |OPUS ONE DESIGNS 3166 |GUARD-WELL 1 |09-Sep A
Automatic Reminders
Overdue Noties 37 |RESOLUTION TRUST CORP 1905 |HILLYER 1 |08-Aug
oOverdue Tests 38 | 1POLYMEDICA INDUSTRIES INC 2672 |HORNSEA 1 |05-May
Failed Assemblies 39 |NORTH STAR LIQUOR -------------- CHANGE 7698 |[HUNTERS BND ---- 1 (04-Apr
Unpraiediiest Kopat oot 40 |1PECK DORAN P C 1556 |INVERNESS 1 [06-Jun
v
41 [GRAPHIC DESIGNEES 9044 | KELSEY 1 [12-Dec
g 42 [MANN ROBERT ORIENTAL ----- CHANGE 1637 |KETTERINGTON 1 |107-Jul
NDEL—A FLAG HOUSE 1583 |[KIM 2 |09-5ep
BFP Assembly List \)
= 44 SPLA! F COLOR 464 |KODIAK 1 [11-Nov
BFP Testers List
Tester Company List 45 (R L PLIMPTON ASSOC INC T480 |LAKEHURST 2 |09-5ep
Test Kits List 46  METRO DISHWASHER 3557 LAWTON 09-Sep
Test History 47 [RILEY INCOME TAX SERVICE 1710 |LIBERTY 1 (01-Jan
Facility Survey History List ] !
b 118
I v
Customize Favorite Tasks | [] < >
Selection ... + [riteron | | ier Facliies wija Send Notice  Enter Survey = Enter Test Exit XC2

Notes:

--- Page 3 of 3 ---
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How to Set the New Main Screen as the Default Screen and Automatical... http://www.xc2hel p.net/ffxwhb/?kbid=2910

XC2 Software Knowledge Base é)

How to Set the New Main Screen as the Default Screen and

Automatically Appear on Startup
KB Asset ID: 2910

This page will describe how to set XC2's new Main Screen as the default navigation page and also have it
appear when you log into XC2

Main Screen

This is the Main Screen

BB %2 Software - BFP : City of Snoqualamish, WA: * Facility: 80 of 82 Records : Multi-Line : WEB SERVER ON : 80 WEB BFP Test = le e
'User Options v o Add X Delete ﬁ Find T? Sort :@ Show All |Export ~ | Saved Search == Report
« Special Functions v [ I Facility 80 of 92 Records Find: [Facility Name v
Select Special Function # Facility Name Addr (#) Street Site Qty Sched Cc
special Operations & 1 |LITTLETON GARAGE DOOR SERVICE 6669 |SCOTTWOODD 1 |01-Jan
Update from Billing System (L 2| SENIORS IN COMMUNITY LIVING INC GREYSON
Modification History 3 |RAINBOW REBUILDERS 6694 |ABBOTSFORD 7 |01-Jan
Execute Code 4 |STOREWISE SOFTWARE INC 5038 |SOMERSET 2 [11-Nov
Ereaate Faternat Taamiks 5 [1LAKEWOOD FAMILY MEDICAL CLINIC PC 7846 |CHAMPIONS 1 |01-Jan
v
6 [ 1POLYMEDICA INDUSTRIES INC 2672 |HORNSEA 1 [05-May
Favorite Tasks
T | SHERIDAN SANITATION DISTRICT #2 7022 |RYAN MEADOW 1 (03-Mar
8 |TPECK DORAN P C 1556 |INVERNESS 1 |06-Jun
BFP Assembly List i
g |MEX IMPORTS - CHANGE 6471 |CHANT 1 (12-Dec
BFP Testers List
10 [TAFOYA ELECTRIC CHANGE 1795 |CHURCH VIEW 1 |01-Jan
Tester Company List
11 |NORTH STAR LIQUOR ------------— CHANGE 7698 |HUNTERS BND ------- Ck 1 [04-Apr
Test Kits List
12 |DEL-5CREENPLAY VIDEOQ CENTERS 7805 |ARCHER 1[(11-Nov
Test History -
s 119
- : "
Customize Favorite Tasks | |f < >
Selection ... - !D Filter On Wﬁmngmw Send Notice = Enter Survey = Enter Test Exit XC2
Notes:
--- Page 1 of 3 ---
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How to Set the New Main Screen as the Default Screen and Automatical... http://www.xc2hel p.net/ffxwhb/?kbid=2910

My User Preferences

You can set the new Main Screen as the default navigation page and set it to automatically launch upon
startup within My User Preferences

To access My User Preferences
Go up to the File Menu
Select My user Preferences

W :'.: ' of Snoguala
Edit Entry/View Select

ish, W
Report/Print  Special/Lookups  Letters/MNotices

Mavigation Page k
Backup Options
Administration - Maintenance b

Synchrenize Now

Change XC2 Module

Fk

i I My User Preferences I I

Change User
User Administration

Administrator Preferences...

Update from Billing System...

Special Import Options

Export Opticns ¥
Saved Searches

Special Operations »

Select Default Printer
Print.../P

Exit/ ) Ctrl+Q

Uzer Mode

Notes:

--- Page 2 of 3 ---
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How to Set the New Main Screen as the Default Screen and Automatical...

Startup Prefs Tab

For Main Screen to Appear upon Startup
Click

Startup Prefs Tab

Check Use - Main Screen Feature

Check Display Homepage at Startup to have it appear when you first login

http://www.xc2hel p.net/ffxwhb/?kbid=2910

P User Preferences: DESIGMER

General Prefs I Startup Prefs I My Colors and Themes

Home Page Prefs

BFP Screen Sets

Email PDF Prefs

b

0 Check for XC2 Updates
g on Startup

b
~

[[] Add if no records found (@ Load Image Document
(") Scan /Aquire Image
XC2 Picts - Don’t Confirm External Viewer

Set Startup Preferences Startup List View - BFP

() Display Equipment List
() Display Facility List

() Display Testers List

I {®) Display Home Page at Startup I
() Display Palette at Startup
(I No Home Page or Palette

[“] Use - Main Screen Feature Use "Type Ahead" for Lookups

XC2 Picts Preferences

XC2 Picts Access
Image Warning Size 1 000 kb
Image Maximum Size FLDQG kb

[Ixc2 Picts - Open to Full Screen Use Hew External Launch Routine
List View Preferences

Initial Max Records Displayed 2.000

Type Ahead in List View

[[1Main Page - Show Admin Pref/Resource Menus

Single-Click Main Page Functions List to Activate

[ single-Click Main Page Favorites List to Activate

Use Type Ahead

Maximum Number of Records 10,000
{Too Many Records may slow performance)

Use Default Prefs Only for Fonts/Sizes/Style/Color

Startup List View - FOG
(®) Display Interceptor List
() Display Facility List
() Display Disposal Entry

(@) Show Multiple Pictures
() Show One Picture Only

User Pref List Password History Change Password | Application Launch ...

Quick Search Setup

Done

Notes:

--- Page 3 of 3 ---
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XC2 Software Knowledge Base

Resizing and Moving the Main Screen
KB Asset ID: 3507

http://www.xc2hel p.net/ffxwhb/?kbid=3507

=l

The Main Screen can be resized and moved around. This page describes how to do that.

The Main Screen Can be Resized and Moved

As you can see here, the main screen fits within XC2's Main Window

you can size and move the Main Screen withing XC2's Main Window

[ xca-sequoia : BFP : City of Snogualamish, WA

File Edit Entry/View Select Report/Print

Admin/Prefs  Windows  Help

Facility Name
0PUS ONE DESIGNS

Addr (#)
3166

Site Gty Sched Code lext
1{09-Sep

Favorite Tasks

7 |RESOLUTION TRUST CORP

1905

HILLYER

08-Aug

| 1POLYMEDICA INDUSTRIES INC

2672

HORNSEA

05-May.

39 |NORTH STAR LIQUOR - CHANGE

7698

HUNTERS BND —---

| 1PECK DORAN P C

1556

INVERNESS

41 | GRAPHIC DESIGNEES

9044

KELSEY

| MANN ROBERT ORIENTAL ---— CHANGE

1637

KETTERINGTON

43 | DEL-A FLAG HOUSE

1583

KiM

SPLASH OF COLOR

464

KODIAK

45 |R L PLIMPTON ASSOC INC

RILEY INCOME TAX SERVICE

7480

LAKEHURST

LIBERTY

T

Notes:

--- Page 1 of 7 ---
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Resizing and Moving the Main Screen
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Moving XC2 - Title Bar

http://www.xc2hel p.net/ffxwhb/?kbid=3507

You can move the Main Screen around by clicking on the Title Bar and Sliding the Main Screen to a different

location

Click in the Title Bar and drag to your desired location

Notes:

[l %C2-Sequoia : BFP : City of Snoqualamish, WA

file Edit Entry/View Select Report/Print Special/Lookups Letters/Notices Resources/Setup Admin/Prefs Windows Help

Facility Name
OPUS ONE DESIGNS

Addr (#)
3166

GUARD-WELL

Site Qty Sched Code lext
1 |09-5ep.

37 |RESOLUTION TRUST CORP

1905

HILLYER

08-Aug

TPOLYMEDICA INDUSTRIES INC

2672

HORNSEA

39 |NORTH STAR LIQUOR --------------CHANGE

7698

HUNTERS BND ----

1PECK DORAN P C

1556

INVERNESS

41 |GRAPHIC DESIGNEES

9044

KELSEY

: |MANN ROBERT ORIENTAL ---— CHANGE

1637

KETTERINGTON

43 | DEL-A FLAG HOUSE

KM

SPLASH OF COLOR

KODIAK

45 |R L PLIMPTON ASSOC INC

LAKEHURST

METRO DISHWASHER

LAWTON

7 |RILEY INCOME TAX SERVICE

LIBERTY

--- Page 2 of 7 ---
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Resizing and Moving the Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=3507

Mov reen

B XC2-Sequoia « BFP : City of Snogualamish, WA - o

file Edit Entry/View Select Report/Print Specia/Lookups Letters/Notices Resources/Setup Admin/Prefs Windows Help

Facility Name Addr (#) Site Qty Sched Code lext
DESIGNS 3166 A 1 |09-5ep.

37 [REZOLUTION TRUST CORP 1905 |HILLYER 1|08-Aug

ICA INDUSTRIES INC 2672 |HORNSEA 1|05-May

RTH STAR LIQUOR --------------CHANGE 7698 [HUNTERS BND ---- 04-Apr

K DORAN P C 556 |INVERNESS 1 [06-Jun

GRMPHIC DESIGNEES. KELSEY 12-Dec
KETTER

-A FLAG HOUSE KIM

|ASH OF COLOR KODIAK

PLIMPTON ASSOC INC LAKEHURST

TRO DISHWASHER LAWTON

EY INCOME TAX SERVICE LIBERTY

Notes:

--- Page 3 of 7 ---
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Resiz

The Main Screen can be Resized and made larger or smaller

Click on the edges or sides of the Main Screen to manually adjust its size

Notes:

[ xC2-Sequoia : BFP : City of Snogualamish, WA
File Edit Entry/View Select Report/Print

Admin/Prefs Windows  Help

|OPUS ONE DESIGNS

Addr (#)
3166

GUARD-WELL

Site Gty
1

Sched Code lext
09-5ep

RESOLUTION TRUST CORP

1905

HILLYER

08-Aug

38 | 1POLYMEDICA INDUSTRIES INC

2672

HORNSEA

39 [NORTH STAR LIQUOR - CHANGE

7698

HUNTERS BND ----

40 | 1PECK DORAN P C

1556

INVERNESS

41 |GRAPHIC DESIGNEES

9044

KELSEY

' [MANN ROBERT ORIENTAL ---— CHANGE

' | KETTERINGTON

3 |DEL-A FLAG HOUSE

KiM

SPLASH OF COLOR

| |KODIAK

5 R L PLIMPTON ASSOC INC

LAKEHURST

METRO DISHWASHER

LAWTON

7 |RILEY INCOME TAX SERVICE

LIBERTY

http://www.xc2hel p.net/ffxwhb/?kbid=3507

--- Page 4 of 7 ---
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Resizing and Moving the Main Screen

50f 7

http://www.xc2hel p.net/ffxwhb/?kbid=3507

[ xc2-Sequoia : BFP : City of Snoqualamish, WA

file Edit Entry/View Select Report/Print Special/Lookups Letters/Notices Resources/Setup Admin/Prefs

Windows  Help

'OPUS ONE DESIGNS

Addr (#)
3166

site Qty
1

‘Sched Code lext
09-5ep.

RESOLUTION TRUST CORP

1905

HILLYER

08-Aug

[ TPOLYMEDICA INDUSTRIES INC

2672

HORNSEA

05-i3y

| NORTH STAR LIQUOR -

7698

HUNTERS BND ----

04-Apr

| 1PECK DORAN P C

1556

INVERNESS

06-Jun

| GRAPHIC DESIGNEES

9044

KELSEY

12-Dec

> |MANN ROBERT ORIENTAL ---— CHANGE

1637

KETTERINGTON

07-Jul

 [DEL-A FLAG HOUSE

KM

09-Sep

SPLASH OF COLOR

| KODIAK

11-Nov

R L PLIMPTON ASSOC INC

LAKEHURST

09-Sep

METRO DISHWASHER

LAWTON

09-Sep.

7 |RILEY INCOME TAX SERVICE

LIBERTY

01-Jan

Notes:

--- Page 5 of 7 ---

2/20/2017 9:57 AM



Resizing and Moving the Main Screen

6 of 7

Maximize

You can Maximize the screen by clicking the Maximize button in the title bar

[ xC2-Sequoia : BFP : City of Snogualamish, WA

File Edit Entry/View Select Report/Print

Admin/Prefs Windows  Help

|OPUS ONE DESIGNS

Adlr (#)
3166

site Qty
1

Sched Code lext

05525

37 |RESOLUTION TRUST CORP

1905

HILLYER

1

08-Aug

38 | 1TPOLYMEDICA INDUSTRIES INC

2672

HORNSEA

1

05-May.

| [NORTH STAR LIQUOR --------------CHANGE

7698

HUNTERS BND ----

3

| 1PECK DORAN P C.

1556

INVERNESS

RAPHIC DESIGNEES

9044

KELSEY

 |MANN ROBERT ORIENTAL ---— CHANGE

1637

KETTERINGTON

43 |DEL-A FLAG HOUSE

KIM

SPLASH OF COLOR

|KODIAK

5 R L PLIMPTON ASSOC INC

LAKEHURST

46 |METRO DISHWASHER

LAWTON

7 |RILEY INCOME TAX SERVICE

http://www.xc2hel p.net/ffxwhb/?kbid=3507

Notes:

--- Page 6 of 7 ---
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Resizing and Moving the Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=3507

XC2-Sequoia : BFP : City of WA - [XC2 Software - BFP : City WA * Facilty: 92 of 92 Records : Multi-Line : WEB SERVER ON ] - o
File Edit Entry/View Select Report/Print Special/Lookups Letters/Notices Resources/Setup AdminPrefs Windows Help REIN
{jser Options 1~ @) Add X Delete (MiFind |3 Sort ¥yShowAll Export . SavedSearch = Report
Main Page Functions  ~ L. [1] Facility 92 of 92 Records Find: [Facility Name B
Run Selected Search # Facility Name Adar (#) street Site Gty Sched Code lext Survey Dat Last Survey Date  Notice Responseitem  Notice Response Due  Facility BFP ID
@ 36 |OPUS ONE DESIGNS 3166 |GUARD-WELL 1(09-5ep 08/14711 09/14/06 | TEST DUE #1 04/24/16 "
ASSY TESTED LAST 30
37 [RESOLUTION TRUST CORP 1905 |HILLYER 108-Aug 1/16/12 11/16/07 | TEST DUE #1 07/24/16
ASSY TESTED LAST 30 DAYS
e 38 [1POLYMEDICA INDUSTRIES INC 2672 |HORNSEA 105-May 04/04/11 04/04/06 | TESTLTR2 04/24/16
DUE LAST MONTH 39 [NORTH STAR LIQUOR --- 7696 |HUNTERS BND ---- 1| 04-Apr 04/18/02 |TEST DUE #1 04/24/16
OVERDUE BFP ASSEMBLIES -1 40 |1PECK DORAN P.C 1556 |INVERNESS 106-Jun 02/17/11 02/17/06|TEST DUE#3 07/14/16
v
241 | GRAPHIC DESIGNEES 9044 |KELSEY 1 |12-Dec 11/29/16 11/29/11 |TEST DUE #1 04/24/16
Favorite Tasks
42 |MANN ROBERT ORIENTAL ---— CHANGE 1637 |KETTERINGTON 1 |07-4ul 12/09/11 12/03/06 | TEST DUE #1 04/24/16
Facility List &
43 | DEL-A FLAG HOUSE 1583 |KIM 2 |09-sep 04/14/15 04/14/14|TEST DUE #1 11/10/16
BFP Assembly List
o #
———— 44 | SPLASH OF COLOR 464 |KODIAK 1| 11-Nov 01/27/13 01/27/08|TEST DUE #1 04/24/16
aster Company st 45 |R L PLIMPTON ASSOC INC 7480 |LAKEHURST 209-5ep 09/09/12 09/03/07 |TEST DUE #1 04/24/16
Test Kits List 46 |METRO DISHWASHER 3557 |LAWTON 09-Sep TEST DUE #1 04/24/16
Test History 47 |RILEY INCOME TAX SERVICE 1710 |LIBERTY 1|01-Jan 04/26/12 04/26/07 |TEST DUE #1 07/07/16
Faaility Survey History List 48 [**MARIA ELENA'S MEXICAN RESTAURANT 5026 |LIBRARY 9 |10-0ct 03/24/13 03/24/08 | TEST DUE #3 07/14/16
Pt a) 49 | ACADEMY VETERINARY HOSPITAL 8350 |LIGHTHOUSE 3 |08-Aug 08/14/11 08/14/04 |TEST DUE #1 07/07/16
User List
50 [REAL PROPERTY VALUATIONS INC 9089 |LINKSWAY 1/10-0ct 12/21/15 12/21/10|TEST DUE #1 04/24/16
Automatic Reminders
51 [PACIFIC JEWELRY & LOAN CO - CHANGESSS 2566 |MAIN 1|03-Mar 02/02/13 02/02/08 | TEST DUE #1 04/24/16
| Automatic Notices
) 52 |TEST FACILITY 123 [MAIN 15 |02-Feb TEST DUE #1 04/24/16
Administrator Setup
e e e 53 [BOBO'S CARWASH 123 |MAIN 1 TEST DUE #1 04/24/16
H20 Organization List 54 [BURGER SHACK 123 [MAIN TEST DUE#1 04/24/16
Mailing Addresses List 55 |WORLD WIDE FUNDING 197 |MAXWELL 2|05-May TEST DUE #1 04/24/16
56 - WORLD WIDE EUNDING 197 |MAXWELL 1105-Mav TEST DUE #1 04p4/16
118
| v
Customize Favorite Tasks < >
Selection ... « [Jrilter On JDW:EyPacﬁmsw/mtBadn%w Send Notice ~ EnterSurvey = Enter Test Exit XC2

Notes:

--- Page 7 of 7 ---
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XC2 Software Knowledge Base

Automatically Adjust Column Widths and Auto Maximize

KB Asset ID: 2892

http://www.xc2hel p.net/ffxwhb/?kbid=2892

@

This page describes how to have XC2 automatically adjust column widths on List Views and how to use the

auto Maximize Feature.

Note: This feature is only available in XC2 XO.

List Views

You are probably aware that you can manually adjust column widths, but you can also have XC2 widen

the column widths for you.

Below is a list view of Facility Records where the column width is either too large or too small for the

entries within the column.

XC2 Software - BFP : City of Snoqualamish, WA: * Facility: 92 of 92 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test == Eoh==
User Options w O Add x Delete !ﬁ Find }? Sort @ Show All Export ~ | Saved Search == Report
+ Special Functions v | L. [r]| Facility 92 of 92 Records Find: [Facility Name « ||
select Special Function # Facility Name idr | stree i@ G hed Co urve urve spespity E
L)
Specal Gperations 1 |A & B FOREST FRESH CO 115 |FERC| 1 |08-Aug|3/11(3/06|TE|/16
Update from Billing System (L 2 |SUNRISE CHIRQOPRACTICS 155 |MO| 1 |08-Aug TE|t/16
Modification History 3 |BOBO'S CARWASH 123 [MAII| 1 TE[1/16
Exoaute: Code 4 |SPECIALTY SYSTEMS 785 |WAL| 1 |05-May|2/08(2/03 |TE|1/16
Execute External Formula 5 |HOBO'S DINER 3T 36
6 (BOGUS BURRITO 387 |[BURI| 1
Favorite Tasks
T | TEST PIZZA 123 [TEST| 1 |01-Jan
8 | TEST FACILITY 123 |BOG 31713716
BFP Assembly List
9 |SEARS J L & ASSOCIATES REAL ESTATE 323 |FAIR| 1 |08-Aug
BFP Testers List
Vester Camnany hist 10 [MCDOMNALDS 12-Dec
Test Kits List 11 |FLEABOTTOM ENTERPRISES 100 |MOL MAR |3/17|3/16|TE|}/16
Test History 12 |AAA - WORLD WIDE FUNDING 197 [MAX| 1 |05-May TE{H16
Facility Survey History List 4 118 i
Customize Favorite Tasks I! < >
Selection ... - [ ] Fiker Faciities w/out Backfiow Send Notice = Enter Survey | Enter Test Exit XC2
Notes:
--- Page 1 of 5 ---
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Adjusting Column Widths

In the top left corner of the Main Page, there is a box with 3 dots.

To adjust the column widths of all columns, click this box.

http://www.xc2hel p.net/ffxwhb/?kbid=2892

" XC2 Software - BFP : City of Snogualamish, WA: * Facility: 92 of 92 Records : Multi-Line : WEB SERVER ON : 20 : WEB BFP Test [ =] '
[User Options 2 Add | Delete ﬂﬁ Find |37 Sort &¥)ShowAll Export ~ SavedSearch == Report '
* Special Functions VI['QW Facility 92 of 92 R@MS Find: [Facility Name . ~ ||

Select Spec}al Function Facility Name idr| stree i@ C hed Co urve urve sp espity E
Snerial Gpratings XA & B FOREST FRESH CO 115 |FErc| 1 |08-Aug|3/11[3/06|TE11e|
Update from Billing System (L 2 &PJSE CHIROPRACTICS 155 [MOt| 1 |08-Aug TE|1/16
Modification History 3 |BOBO'S CARWASH 123 [MAll| 1 TE|!/16
Exsaute Code 4 [SPECIALTY SYSTEMS 785 [WAL| 1 |05-May|2/08 |2/03|TE|1/16
Execute External Formula 5 |[HOBO'S DINER 3/1713/16

& |BOGUS BURRITO 387 [BURI| 1
FAIE EAi 7 |TesT Pizza 123 [TEST| 1 |01-Jan
8 |TEST FACILITY 123 |BOG 3/17[3/16
BFP Assembly List
TR ) 9 |SEARS J L & ASSOCIATES REAL ESTATE 123 [FAIR| 1 |08-Aug
e 10 [MCDONALDS 12-Dec
Test Kits List 11 |FLEABOTTOM ENTERPRISES 100 [MOL|  |MAR |3/17 [3/16|TE|1/16
Test History 12 |AAA - WORLD WIDE FUNDING 197 [MAX| 1 |05-May TE|1/16
Facility Survey History List 0 = 1

Customize Favorite Tasks |! < >

Selection ... « l ] Fiter Faciities wyjout Backfiow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 2 of 5 ---

2/20/2017 9:57 AM
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Widths will be automatically adjusted

"ﬁ XC2 Software - BEP : City of Snoqualamish, WA: * Facility: 80 of 92 Records : Multi-Line : WEB SERVER ON : 80 : WEB BEP Test i
[user Options "O Add )( Delete ;ﬁ Find ";‘—{ Sort @ Show All [Export  v| Saved Search | 3= Report
+ Special Functions vl [r]@Facmt} ' . B0of%2Records  Find: [Faéilitf Name . '

Select Spec;al Function # Facility Name Addr (#) Street Site Qty Sched Code lext
Special Operations 1 |A 8 B FOREST FRESH CO 4415 |FERGUSON 1 |08-Aug S
Updat from Billing System (L 2 |SUNRISE CHIROPRACTICS 155 |MONO 1 |08-Aug
Modification History 3 [BOBO'S CARWASH 123 |MAIN 1
Exparte Grle 4 |SPECIALTY SYSTEMS 785 |WALLSEND 1 |05-May
Execute External Formula 5 [BOGUS BURRITO 8878887 |BURRITO 1

6 |TEST PIzZA 123 [TEST 1 |01Jan
FR s TN 7 |SEARS J L & ASSOCIATES REAL ESTATE 7323 | FAIRWAY 1 |08-Aug

— MCDONALDS 12-Dec

BFP Assembly List

9 [AAA - WORLD WIDE FUNDING 197 |MAXWELL 1 |05-May
BFP Testers List
Testor Chmnainy It 10 |AAA - TAYLORS LIQUORS CHANGE 445 |PERKINS 1 |01-Jan
Test Kits List 11 [AAA - MEX IMPORTS - CHANGE 6471 |CHANT 1 |12-Dec
Test History 12 |AAA - 1T-M SERVICE CO 1328 |DOGWOCD 1 |05-May
Facility Survey History List 4 116 I

Customize Favorite Tasks | [] < >
selection ... !Dﬁlter on ’ﬁmmw{mm Send Notice =~ Enter Survey | Enter Test Exit XC2
Notes:
--- Page 3 of 5 ---
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Auto Maximize

http://www.xc2hel p.net/ffxwhb/?kbid=2892

You can also Auto Maximize the Main Screen by clicking the box just to the right of the Auto Adjust button.
This will enlarge the Main Screen to fill the entire XC2 window.

[ xc2-Sequoia : BFP : City of Snoqualamish, WA

file Edit Entry/View Select Report/Print Special/Lookups Letters/Notices Resources/Setup Admin/Prefs

Windows  Help

Addr (#)

4415

Faility Name
A 8 BWQREST FRESH CO

2 |SUNRISE

155

3 [BOBO'S CARWASH

123

SPECIALTY SYSTEMS

785

'WALLSEND

5 |BOGUS BURRITO

BURRITO.

6 |TEST PIZZA

| TEST

7 |SEARS J L & ASSOCIATES REAL ESTATE

FAIRWAY

MCDONALDS

AAA - WORLD WIDE FUNDING

) |AAA - TAYLORS LIQUORS CHANGE

11 |AAA - MEX IMPORTS - CHANGE

| |AAA - 1T-M SERVICE CO

Notes:

--- Page 4 of 5 ---
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The Main Screen will be Auto Maximized
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XC2-Sequoia : BFP : City of Snoqualamish, WA Lo
File Edit Entry/View Select Report/Print Special/Lockups Letters/Notices Resources/Setup Admin/Prefs Windews Help
XC2 Software - BFP : City Df‘Srmqllalamk&v, 'WA: " Facility: 80 of 92 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test
User Options - Add K Delete (3 Find Sort ¢ Show All Export Saved Search Report
+ Special Functions v L. ] Faeiity 80 of 92 Records Find: [Facility Name l
Selent SperelFunction # Facility Name Addr (#) Street Site Gty  Sched Code  NextSurveyDate  LastSurveyDate  NoticeResponseltem  Notice Respor
>
[Specia) Operanons “I| 1 |A &8 ForesT st co 4415 |FERGUSON 1 [08-Aug 08/03/11 08/03/06|TEST DUE #1
Update from Billing System (L 2 | SUNRISE CHIROPRACTICS 155 |[MONO 1 |08-Aug TEST DUE #1
Modification History 3 |BOBO'S CARWASH 123 |MAIN 1 TEST DUE #1
Execute Code 4 | SPECIALTY SYSTEMS 785 |WALLSEND 1 [05-May 05/22/08 05/22/03 | TEST DUE #1
Execute External Formula 5 | BOGUS BURRITO 8878887 |BURRITO 1
6 |TEST PlzzA 123 |TEST 1 |ot-dan
Lot il o 7 |SEARS J L & ASSOCIATES REAL ESTATE 7323 |FAIRWAY 1 |08-Aug
Fadility List 2
8 | MCDONALDS 12-Dec
BFP Assembly List
9 |AAA - WORLD WIDE FUNDING 197 | MAXWELL 1 [05-May TEST DUE #1
BFP Testers List
Tester Company List 10 |AAA - TAYLORS LIQUORS CHANGE 445 |PERKINS 1[01-Jan TEST DUE #1
Test Kits List 11 | AAA - MEX IMPORTS - CHANGE 6471 |CHANT 1 [12-Dec TEST DUE #2
Test History 12 |AAA - 1T-M SERVICE CO 1328 |DOGWOOD 1 [05-May TEST DUE #1
Fadility Survey History List 13 |JOHNS GRILL 63 |ELLIS 1 TEST DUE #1
otz Sehg 14 | TOM'S WEIGHTERS 589 |TANKER 1 TEST DUE #1
User List
15 |BOBS BBQ 25 1 TEST DUE #1
Automatic Reminders
16 FINNIGANS BELL PEPS 22222 (BELL 4 TEST DUE #1
Automatic Notices
17 |HOSPITALITY GROUP INC THE 429 |CALI GLEN 1 {10-Oct 03/28/13 03/28/08|TEST DUE #1
Administrator Setup
L e AT Its 18 |CAPTAIN'S CHAIR - CHANGE 6725 |SHERIDAN 2 |02-Feb 02/28/11 02/07/03 | TEST DUE #1
0 D on 18 [TEST FACILITY 123 |MAIN 15 [02-Feb TEST DUE #1
Mailing Add List ud 116 ~ i
Customize Favorite Tasks | [ < >
selection . - [Triteron | [AFiter Faciities w/out Backfiow Send Notice | EnterSurvey | Enter Test Exit XC2

Notes:

50f 5
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Facility vs Assembly
KB Asset ID: 3596

http://www.xc2hel p.net/ffxwhb/?kbid=3596

XC2 Software Knowledge Base

@

The 2 primary working areas in XC2 are the FACILITY and the ASSEMBLY records.

This document will explain the fundamental differences.

The Assembly Record

The assembly record is specific to the backflow itself.
Areas Indicated

1. Address information

e Service Address

¢ Mailing Address

e Owner Address

e Property Manager Address

2. Equipment Information

e Device Type
¢ Size Manufacturer

e Model

e Status

o Test Dates

3. Locat

ion Specific Information

e Hazard Type

e Meter

information

e Physical assembly location

e Comm

ents

4. Protection Information

XC2 Software - BEP : Lee University (Livingston East] : Assembly Serial Num : 14257 : Assy Lo, 22 : DC ; Facility ID: 100881+ 1 of b Selected
AcctAddress Info History Comments Custom Fields
Senvice Address Info il [] Enter Test send Notica Work Order
Facility Address Info Faciliity ID  No: 100821 Assembly ID  No: 200145
ty L \ Type DC w Assembly Li
* Lee Ui fty (Livingston E: ]
el . Facility Ham: I ee University (Livingsi ast) i = S s
acility Name Mfg WATTS ~ No lmages
Service Addr. [1120 NE | Street|Ocoee ST ] e vordd BT : }
v
Cross Street [11th Street N.E. Addr. Unit - 7 e No Site Map
City ST Zip land Stata [T 7ip 37311 Serial Num (14257
Status 1 ~ o
facity Contact Info i RS stas ST <] ot
Contact Name Leanard Lastpohnston Next Test Due Eﬁf}”z{“? i Mo. 8
Position | Cell Frequency 12 Months
Phone [423)790-6078 Bxt #2 Last/Dflt Tester Clark Crawford View
Last Test Date 08/11/2016 PASS

EMail Address |

Test Form Print Date 07/142016
Inst/Replace By Cilark Crawford

lof 5

Assy Loc. #2 | uD Alp| Map Page i
Meter Acct Num [00000 custom1| In Service (082272010 7] Abv.Grade [ 0
IR |
Meter [000000 Last Survey | | |/ Install Due [E
& I - | NextSurvey [ TT ||| Reriacement Due Date | 1 1 = _
|osi222010 [ Replace
Service Type |Fire Systems W Haz. Level Low w InstfReplaofe Date .j P
Hazard Type |Class 1 - Permit Num |
Assy Location [Science Building Mech. Room Left Corner Schedule Code |03-Aug |
(X| Show Minimum Fields Containment !Contamment v|
X Facility Area Code |No Fagility Areas Entered - | Pressure Zone v [ Inactive [[1Back Pressure
Floor | v | Rooni Flood Protect ﬂ []Continuous Pressure
: [ [JubcCB 1 [[]Back Siphonage
\ H d contamn-lant | A | Fbw GPM 0‘ 7 Cunnmn Dunkack M ¥mneanar Annlicatinn

2/20/2017 9:57 AM
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Facility Record

http://www.xc2hel p.net/ffxwhb/?kbid=3596

The Facility record is what we refer to as the Parent to the backflow record.

Unlike an assembly record that has specific backflow information, the facility is used to group

backflow records into one.

Think of it as the building where the backflows are locate.

Areas Indicated

1. Address information

e Service Address

e Mailing Address

e Owner Address

e Property Manager Address

2. Location Identifiers
o ID Numbers

e Survey Dates

e Map Page Location

3. Location Status

e Hazard Type

e Service Type

e Assigned Inspector

4. Associated Backflow List

BBl %2 Software - BFP : Lee University (Livingston East) : Assembly Serial Num: 14257 Assy Loc. #2: : DC: Facility ID: 100881: 1 of 6 Selected
Facility Info Custom Fields Comments Expand List
Service Address Info Mailing Addresse Dwner Addresse Property Manager | / Faciliity 1D No: 100881 @
Facility Address Info Faciliity ID No: 10088
- Facility Name |Lee University (Livingston East) Location ID
Fadility Name 2 | Customer Code |RSRA-2386 | For Customer
Service Addr. 450 NE | Street [19th 5T - v Tester Code [VRFE-6653 For Tester
n Addr. 2 [11th Street NE. Addr. Unit Group Code Edit Code
City ST Zip [Cleveland State TH Zip |§7311 Acct Nlumber {00000 Seq |
Email Notices Parcel Number |
Contact Hame Leanard LastF ohnston Last Survey Date | | | Freq. (mos.) 0
Position | cell Next Survey Date [ 1 1 [ FACIOTY 061 |
Phone [423) 790-6078 Ext Emerg Phone ] Schedule Code [08-Aug v
E EMail Address | }_’ Map Page |
Sarvice Type |Fire Systems ~ Assigned Inspector ~ Address Options
Facility Type w Auth. Tester Company v =
Und ns
Facility Status “ SIC Code [
Custom 1 | Custom 2 | Meter & GPSInfo |
ot IF] BFF Assembly List BFP Assembly History Letter Histary Surveysfinspections All Devices Facility Area
# s erial Num  Type  Size Mig Next Test Last Test Active Count Status Service Address Assy Location
Ll
) 08 D38 i} D Dcoee ding
2 (63230 DCDA (6" AMES 083117 081116 vy Y Status 1 1120 NE Ocoee ST Science Building Mech. |
\ 3 (49000 RP i WILKIN 0813117 081116 v Y Status 1 1120 NE Ocoee ST Science Building Mech. | ‘/
Quick Test Entry | Enter New Test || Mew BFP Assem.bhr [ Send Notice Délete Itemn |View BFP Assem... Expana List [] Exclude Inactive
Pictures/Site Map MapPoint Add Facility I Search l Report/Print I i | , ! l Cancel I Save F

30f 5
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What List Am I Lookin At?
When looking at the list view, which list you are currently viewing is indicated above the listing of records.

The title circled indicates that the current list view is that of Assembly Records.

¥C2 Software - BFP : Fort Worth Water Department: * BFP Assembly: 607 of 46045 Records : Multi-Line [ =)
User Options ~ @) Add Delete ([#3Find |37 Sort &)ShowAll Export - SavedSearch == Report
'+ Special Functions ~ [ [r] BFP Assembly 807 of 46045 Records Find: [Far.:ill'qqr Name vl
Select Special Function # AssylD  Customer D CIS Location ID Facility Name Service Type  Addr (#)
~
& = ~
SnecaliDneaons i 876 100 1100 Anthony, Dr. Phillip |commeraal 901 | Hemp
Update from Billing System (L | |
2| 2000008 100004 | 100004 NV Salon & Spa Commerdl 6500 | Camp
XC2Live Sync Setup
XC2Live Sync Queue 3| 2000145 100072 | 100072 CVS Pharmacy # 7631 Commerdal 2603 | Berry
RO Sy Now 4 220 100075 | 100075 Tech Data | commerial 5100 |Libert
Modification History ha
i 222 100075 | 100075 Tech Data Gommerdal 5100 |Libert
Favorite Tasks
. 6| 2000129 100075 | 100075 Tech Data Commerdial 5100 |Liber;
Facility List
7 2000130 100075 | 100075 Tech Data Commerdal 5100 |Libert
BFP Testers List
8| 2000132 100075 | 100075 Tech Data Commerdal 54100 |Libert
Tester Company List
Al
e g 1857 100085 100085 .’SuperE Motel | Commeraal 151 | Jsbul
Test History 10 1858 100085 |100085 Super 8 Motel Commerdal 151 | Alsbul
Facility Survey History List
11 1859 100085 | 100085 Super § Motel Commerdial 151 | Alsbul
Notice Setup bt il
Customize Favorite Tasks l < >
Selection ... - |T]Filter On [Emiude ive BFP bl Send Notice = Enter Survey  Enter Test * Exit XC2
Notes:
--- Page 3 of 3 ---
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% XC2 Software Knowledge Base é)

How to Access the Main Screen
KB Asset ID: 2909

Just in case the screen is closed accidentally, this page will describe how to make the screen appear again.

From Older Screen

If the older screen is present you can access the larger screen by clicking Show Main Screen

[ i sy R = Forme i = =
&8 Home Page: XC2-Sequoia : BFP : City of Snogqualamish, WA
Home Page Advanced Setup
: I Show Main Screen I
Home Page Options vl R !
‘ — = | Enter
; : BFP Test Results
| = ‘ BFP Testers
BFP Testers Test Kits Surveysiinspects
Tester Company BFP Work Order BFP History
Test Kits New BFP Assembly BFP Work Order
Owner Addr Hew Facility BFP Repairs
Mail Address Go To Resources Exit XC2-Sequoia
€ XC2 Software, LLC 1996-20 © 4D, S5A 1985-2016 Sequoia Build: 2561

Notes:

--- Page 1 of 5 ---
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If No Screen is Present
If you do not have a screen visible you can access the main screen two different ways.

Here is an example of what XC2 looks like if no screen is present.

T2 57 iy orsroquaanin WA
File Edit Entry/View Select Report/Print Special/Lockups Letters/Motices Resources/Setup Admin/Prefs Windows Help

Notes:

--- Page 2 of 5 ---
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From File Menu

You can access the Main Screen from the file menu.

Click File

Navigation Page

Main Window

-

g %C2 : BFP : City of Snoqua

[Fie] edie Entry/View Select  Report/Print 5

ecial/Lookups  Letters/Notices  Windows Help

Mavigation Page

L3

backup Uptions
Administration - Maintenance

Synchronize Now

Change XC2 Module

.

My User Preferences
Change User
User Administration

Administrater Preferences..,

Update from Billing Systern...
Special Impert Options

i

Export Options
Saved Searches

Special Operations

Select Default Printer
Print.../P

Exit/Q

User Mode

Ctrl+Q

Home Page Ctrl+K
Resource Page Ctrl+R
Palette

==
Main Window Ctrl+M
Table Views

http://www.xc2hel p.net/ffxwhb/?kbid=2909

Notes:

--- Page 3 of 5 ---
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Click XC2 Logo

You may also click the XC2 Logo in the bottom left corner

[ xC2 - B - Gty of Snoqualamizh WA
File Edit Entry/View Select Report/Print Special/Lookups Letters/Notices Windows Help

Notes:

--- Page 4 of 5 ---
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Main Screen
All three methods shown will bring the main screen back up.
You may also want to check if the main screen is your default navigation page.

Click the link below to learn how to set the main screen as your default navigation page.

Setting Main Screen as Default

B XC2 Scftware - BFP : City of Srogualamish, WA: * Facility: 80 of 82 Records : Mult-Line : WEB SERVER ON : 80: WEB BEP Test =5 ey =
'User Options v_:0 Add x Delete ﬁ Find ’?? Sort @ Show All  Export ~ | Saved Search = Report
* Special Functions v ||[..., [7] Facility B0 of 92 Records Find: [Facility Name ~ I
Select Special Function # Facility Name Addr (#) Street Site Qty Sched Cc
Special Operations 2 1 |LITTLETON GARAGE DOOR SERVICE 6669 |SCOTTWOOD 1|01-Jan
Update from Billing System (L 2| SENIORS IN COMMUNTTY LIVING INC GREVSON
Modification History 3 |RAINBOW REBUILDERS 6634 | ABBOTSFORD 7 |01-Jan
Exscaite Code 4 |STOREWISE SOFTWARE INC 5038 |SOMERSET 2 [11-Nov
Ereite Fatenar Eranils 5 [1LAKEWOOD FAMILY MEDICAL CLINIC PC 7846 |CHAMPIONS 1|01-Jan
v
6 [1POLYMEDICA INDUSTRIES INC 2672 |HORNSEA 1 |05-May
Favorite Tasks
LI S 7 |SHERIDAN SANITATION DISTRICT #2 7022 |RYAN MEADOW 1 [03-Mar
~
8 [1PECK DORAN P C 1556 |INVERNESS 1 |06-Jun
BFP Assembly List :
9 [MEX IMPORTS - CHANGE 6471 |CHANT 1|12-Dec
BEP Testers List
10 [TAFOYA ELECTRIC CHANGE 1795 |CHURCH VIEW 1 |01-Jan
Tester Company List
41 |NORTH STAR LIQUOR -----nnnnmee oo CHANGE 7698 |HUNTERS BND - ct 1 |04-Apr
Test Kits List
12 | DEL-SCREENPLAY VIDEQ CENTERS 7805 |ARCHER 1(11-Nov
Test History _
v 119
: : "
Customize Favorite Tasks |! < »
Selection ... - [TJriter on | Fitcer Facilties w/out Backflow Send Notice  Enter Survey = EnterTest ExitXC2
Notes:
--- Page 5 of 5 ---

50f 5 2/20/2017 9:58 AM
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& XC2 Software Knowledge Base @

Sorting A List And Creating Subset of Records
KB Asset ID: 3353

There will be times when you will not want to use the search features but instead gather a list, sort that list,
highlight spacific records and create a subset.

Sorting List and Subsets

In this case, I am looking for all Backflow history with a date range

1. Backflow History button
2. Click the All tab

3. Show All Records

4. Sort Event Date column

8| xC2 Software - BFP: City of Medicine Hat: * BFP History: 22379 of 22379 Records : Multi-Line =
T ¥ = | 5 T
\user Options +() Add X Delete dzFina 7 ShowAll |[Export  + | Saved Search == Report
+ Saved Searches v [... [1] Equip History Log Records  Find: |Company Name ||
= | Tests Repairs ‘Work Orders All ‘
Run Selected Search
= saved Search Mgr # Event Date Service Address Code Mifr Type e
Fe)
Tests Done Last 30 Days U ke
L cserran 7 02/27/98 f717 16 STREET SW PASS WATTS DCVA T
3 05/02/00 f717 16 STREET SW PASS WATTS DCVA 2"
4 02127198 J717 16 STREET SW PASS WATTS RP i
5 05/02/00 f717 16 STREET SW PASS WATTS RP 2
6 02/26/98 Eﬂz BRIER PARK PL NW |PASS FEBCO RPDA 212"
EoE e TG 7 02/26/98 §2153 BRIER PARK PL NW |PASS WATTS DCVA 6"
Pty i ~ 8 02/15/98 f717 16 STREET SW PASS WATTS RP i
BFP Assembly List ] 03/05/98 J717 16 STREET SW FAIL/PASS WATTS DCVA 8"
N 10 0D2/15/98 f717 16 STREET SW FAILIPASS WATTS RPDA 112"
. 1 02/15/98 [717 16 STREET SW PASS WATTS RP 112"
Tester Company List
12 D4/17/00 150 ASH AVE SE PASS WATTS RP 318"
Test Kits List
" . 13 05/02/00 f717 16 STREET SW FAIL/PASS WATTS DCVA 8"
— s 14 02108101 54 CORBITT WAY SE FAILIPASS WATTS RP 1z
Facility Survey History List )
15 09/16/39 PASS o
Customize Favorite Tasks | »
Selection ... ~ []Fiilter On W Send Notice Enter Survey Enter Test Exit XC2
Notes:
--- Page 1 of 4 ---
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Highlighting Records

There are a couple of ways to highlight records in a list.

If there are gaps between the records you wish to highlight
* Hold the Control key down then click on record

If the records oare all in a row and the entire list can be highlihted withour scrolling
* Hold the left mouse button down while dragging through the list of records

If the list you need to highlight is long and continues past the screen.
¢ Highlight the first record in the list that you wish in the list

¢ Scroll through the list until you see the last record you wish in the list

¢ Hold the Shift key down and click on the last record

_.Useerlions = 0 Add ||x Delete uﬁnnu |||'§'fz\' sort ||@snuwnu Export || ‘saved Search |'u Report

+ Saved Searches ~ L. [1] Equip History Log 22379 of 22379 Records m]compa—]nynm |—|
| ] Tests Letters Repairs Wnri( Orders All 1

Run Selected Search -
= Saved Search Mgr # Event Date Service Address Code Mfr Type Size

Tests e Last 30 Days 01/01/3215| 155 11 St SW

I
Tests Last 30 0411615 .1 182 SOUTHVIEW DR SE .FAIL

(4M6/15 1182 SOUTHVIEW DR SE PASS
04/16/15 1182 SOUTHVIEW DR SE PASS

04116M5 1182 SOUTHVIEW DR SE PASS

0411615 1182 SOUTHVIEW DR SE PASS

Favorite Tasks 0416M5 550 SPRUCE WAY SE REPAIR

Fadility List ~ 04/16/15 550 SPRUCE WAY SE  REPLACE
BFP Assembly List 0411615 2248 SOUTHVIEW DR SE_ PASS

BEP Testers List 0411615 .2148 SOUTHVIEW DR SE .PASS

. B4/16/15 2248 SOUTHVIEW DR SE PASS
Tester Company List . E

04/15M15 2500 BOX SPRINGS BLVD PASS

Test Kits List

04/115M5 2500 BOX SPRINGS BLVD REPLACE

W

Fadility Survey History List

i. Customize Favorite Tasks

selection ... ~ [Jilteron

Notes:

--- Page 2 of 4 ---
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Create Your Subset

Once you have the records highlighted you wish to have in your list

Pres Control + H key

..u*ropnons - ) Add ﬁx Delete lﬁﬁﬁ*“’ Ng;g sort E@snowul Export  ~ | Saved Search L!_g Report |

| 2 I I Tests Letters Repairs. ‘Work Orders All E
Run Selected Search | = =

=

= Saved Search Mgr # Event Date Service Address Code Mir Type Size

Tests @ Last 30 Days 011013215/ 155 11 5t SW

04M6M5 1182 SOUTHVIEW DR SE  FAIL

Tests Last 30
04/16/15 1182 SOUTHVIEW DR SE  PASS
04/16/5 1182 SOUTHVIEW DR SE PASS
04116/15 1182 SOUTHVIEW DR SE  PASS
04/16/15 1182 SOUTHVIEW DR SE  PASS

o ik T 0411615 550 SPRUCE WAY SE  REPAR
Fadility List 04/16/15 550 SPRUCE WAY SE  REPLACE
BFP Assembly List 04/16/15 2248 SOUTHVIEW DR SE  PASS

MG 9
BEP Testers List 04M16M15 2248 SOUTHVIEW DR SE PASS

. 0416/15 2248 SOUTHVIEW DR SE PASS
Tester Company List

; 04115115 PASS
Test Kits List ’ i il

041515 2500 BOX SPRINGS BLVD REPLACE

04114115 1282 Brier Park Rd. NW  PASS

Facility Survey History List

04/14115

Notes:

--- Page 3 of 4 ---
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Subset Of Records
Your list will now only contain the records highlighted.

Here you can run a report or export the list.

BBl XC2 Software - BFP - City of Medicine Hat: * BFP History: 13 of 22379 Records : Multi-Line o=
User Options + &) Add K pelete #Find 17 Sort %) ShowAll Export v Saved Search == Report
+ Saved Searches v |[...| [1] Equip History Log 13 of 22379 Records Find: [company Name -l
3 | Tests Letters Repairs Work Orders All ‘
Run Selected Search |
* Saved Search Mgr # Event Date Service Address Code M Type Size
Tests Done Last 30 Days 1 04/16/15 | 1182 SOUTHVIEW DR SE |FAIL WATTS DCVA 4
Tests Last 30 2 04/14/15| 1288 Brier Park Rd. NW  [PASS WATTS DCVA 1
3 D4/15/15| 2500 BOX SPRINGS BLVD|PASS WATTS DCVA g
4 04M6/15| 2248 SOUTHVIEW DR SE |PASS WATTS DCVA 2"
I 5 04116/15 | 2248 SOUTHVIEW DR SE |PASS WATTS DCVA T
6 0416115 | 2248 SOUTHVIEW DR SE |PASS WATTS DCVA 1
Favorite Tasks 7 D4/16/15 | 1182 SOUTHVIEW DR SE |PASS WATTS RP 1z
Faaility List ~ 8 04/16/15| 1182 SOUTHVIEW DR SE |PASS WATTS DCVA 12"
BFP Assembly List ] 04/16/15 | 1182 SOUTHVIEW DR SE |PASS WATTS DCVA 4"
: -
BFP Testers List 10 04/16/15|1182 SOUTHVIEW DR SE (PASS WATTS DCVA 2
i 1 04/16/15|550 SPRUCE WAY SE REPAIR WATTS RP 1z
Tester Company List
12 04M5/15| 2500 BOX SPRINGS BLVD|REPLACE WATTS DCVA 2
Test Kits List
13 D4116/15 | 550 SPRUCE WAY SE REPLACE WATTS RP 1
Facility Survey History List 9
Customize Favorite Tasks | I! < »
Selection ... ~ []Filter On [ Send Notice Enter Survey | Enter Test Exit XC2
Notes:
--- Page 4 of 4 ---
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How to use XC2's Kiosk http://www.xc2help.net/ffxwb/?kbid=35

y XC2 Software Knowledge Base @

How to use XC2's Kiosk
KB Asset ID: 3502

This page describes how to use XC2 Kiosk

XC2's Kiosk is located in the top left corner of the Main Page.
XC2's Kiosk is essentially a pulldown menu containing a variety of tools that can be accessed from the main page.

The following sections will go over XC2's Kiosk and describe its uses.

BB XC2 Software - BFP : * Facility: 92 of 92 Records: Multi-Line: WEB SERVER ON : 80 : WEB BFP Test == ==
|User Options v @) Add X Delete JFind ;7 Sort ¢)ShowAll Export - SavedSearch == Report
Main Page Functions | || [1 Facility 92 of 92 Records Find; [ Facility Name =

+ Saved Searches

* Quick Lookups # Facility Name Addr (#) Street Site Qty Sched Code lext
* Exports

* Reports b | 17-M SERVICE €O

+ List Views Xy

+ Special Functions -

. ReSOUIEeE 2N d PiClLISts 2 [TAT™QRS LIQUORS CHANGE 445 | PERKINS 01-Jan

Modification History 3 |LA SALLE PARTNERS 5622 |STERLING GLEN 02-Feb

AT o Proforan 4 [LAMAR VENTURES 2941 |ADARA 12-Dec

Display Assodiated Surveys 5 | MIDWEST SALES CO 4557 |FRANK 02-Feb

. & |METRO DISHWASHER 3557 |LAWTON 09-Sep
Favorite Tasks 7 |BOE O'S BBQ

U s ~

Facility List 8 |BURGER SHACK 123 |MAIN

BFP Assembly List 9 |FLEABOTTOM ENTERPRISES 400 |MOLLALA MAR

BFP Testers List 10 |[MCDONALDS 12-Dec

Tester Company List 11 [SEARS J L & ASSOCIATES REAL ESTATE - CHAM 7323 |FAIRWAY 08-Aug

Test Kits List 12 |TEST FACILITY 123 |BOGUS

Test History i

! . 118 .

Customize Favorite Tasks |! < >
Selection ... - [ Fiter Facities wjout Backfiow Send Notice  Enter Survey = EnterTest ExitXC2
Notes:
--- Page 1 of 2 ---
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Selecting Tool Sets
By clicking in the Kiosk's Pulldown Menu you can select a variety of Categories
These include

e Saved Searches

Quick Lookups

Exports

Reports

List Views

Special Functions
Resources and Pick List

'ﬁﬁ XC2 Software - BFP : * Facility: 82 of 92 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test = e e
User Options v ) Add X Delete [JFind ;7 Sort | ShowAll Export . SavedSearch = Report |

Main Page Functions | | |.. 11 Faciy 920192 Records Find: [Faciity Name T

* Saved Searches i
00"“5 A # Facility Name Addr (#) Street site Qty Sched Code lext
R
e o o Lists B Mg 2 |TAYLORS LIQUORS CHANGE 445 | PERKINS 01-Jan

Modification History \4{\ SALLE PARTNERS 5622 |STERLING GLEN 02-Feb

Administrtor Prefererces 4 [LAMAR VENTURES 2941 | ADARA 12-Dec

Displ1y Acsaeraiad Siivveys 5 | MIDWEST SALES CO 4557 |FRANK 02-Feb

: & |METRO DISHWASHER 3557 |LAWTON 09-Sep
Favorite Tasks 7 |BOE O's BBQ

Facility List x 8 |BURGER SHACK 123 |MAIN

BFP Assembly List 9 |FLEABOTTOM ENTERPRISES 400 |MOLLALA MAR

BFP Testers List 10 |MCDONALDS 12-Dec

Tester Company List 11 |SEARS J L & ASSOCIATES REAL ESTATE - CHAR 7323 |FAIRWAY 08-Aug

Test Kits List 12 |TEST FACILITY 123 |BOGUS

fo.v.t History 0 i 10 N
| Customize Favorite Tasks | |]] < >
Selection ... - [ Fiter Faciities w/out Backfiow Send Notice | EnterSurvey | EnterTest | Exit XC2

Notes:
--- Page 2 of 2 ---
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Enhanced Saved Searches
KB Asset ID: 45

http://www.xc2hel p.net/ffxwhb/ 2kbi d=45

&

Create and/or initiate from Main Menu

Overview

Create and/or initiate from Main Menu Search on Related Tables
e.g. search for Facility records based upon Backflow Record information

Main Page

1. Launch the Saved Search Editor

Main Screen

XC2 Software - BEP : ity of Snogualamish, WA: * Facility: 73 of 73 Records : Multi-Line
|USE[’ Options 'HO Add \X Delete ﬁ Find '}T Sort " Show All ” Export v” Saved Search ||_. Report |
[+ §aved Searches i ~ | [Facility 73 of 73 Records Find: [Faciity Name =] | Go |
Run Selected Search | Facility Name Addr [#]) |Street Sched Code | Next Swivey Date | Last Survey Date |Acct Number | I_
* Saved Search Mar 1 “ommunity Living Inc Greyson 2 021162011 8767-000
At~ Couures ik 2 | Littieton Garage Door Service 6669 | Scottwood 1 |01-Jan 06/01/2014 06/01/2008 | 21739-0 \
Dip=Hospial ‘\ 3 |Rainbow Rebuilders 6694 | Abbotsford 2 [01.Jan 1212272011 12/2212010| 22096000
Sl g R | Storewise Software Inc 5038 | Somerset 2 |10y 0211312013 021132008 |22782.000
o E i S 5 Lﬁw‘oou Family Medical Clinic Pc 7846 |Champions 1 |01-Jan 1212112015 1212112010 | 22782000 ‘
Fac: Huog Polymedica Industries Inc 2672 |Hornsea 1 | 05-May 0410412011 04/04i2006 | 5081-000
Fac - Residential
A 7 | Sheridan Sanitation District #2 7022 |Ryan Meadowr 1 [03-Mar 031082013 03/08/2008 | 5644-000
Facilities With 2+
SRR 8 |Peck Doran P C 1556 |Inverness 1 [06-Jun 021172011 0211712006 | 5684-000
Facility List | 9 | T-M Service CO 1328 | Dogwood 1 |05-May 01118/2013 01/18/2008 | 6669-000
BFP Assembly List 10 | Mex Imports 6471 |Chant 1 [12.Dec 01/06/2013 01/06/2008 | 7280-000
Tester List 11 | Tafoya Electric 1795 | Church View 1 |05-May 0810212011 0810212004 | 7281-000
Company List 12 | Taylors Liquors 445 | Perkins 1 |01-Jan 07/08/2012 07/08/2007 | 8070-000
BFP History 13 | North Star Liquor 7698 |Hunters 1 |pa-Apr 04/1812002 | 22403-000
Survey History 14 (LA Salle Partners 5622 | Sterfing Glen 1 |02-Feb 03/06/2013 03/06/2008 | 8087-000
Hotice Setup 15 | Screenplay Video Centers 7805 | Archer 1 [11-Hov 11/16/2003 | 8403-000
Send Annual Notices 16 | Willie's Place 2488 | Strathmoore 1 [11-Hov 02/09/2013 02/09/2008 | 8415-000
Automatic Reminders 17 | Malecall I 9044 |Kelsey 1 [12-Dec 11/29/2016 11/29/2011 | 8430-000
Compliance Report 18 |World Computer Corporation 7816 | Yankee 1 (02-Feb 1110372012 11/03/2007 ( 8561-000
Administrator Setup 19 | Specialty Systems 785 |Wallsend 1 [05-May 05/22/2003 | 8795-000
LookupiSetup Lists ‘ e e e e S ke st N e e -
73 ltems Listed tex Facilities w/out Backfow Send Nofice |[ Enter Survey || Enter Test ” EXItXC2

Notes:

--- Page 2 of 4 ---
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Design Your Search

2. Design Your Search Parameters

Saved Search Setup Page

- - . ——

- E T e

R s s — =
Saved Search Setup Sypstem ID

Gaved Search Hame 1Ammm s Tested Last 30 Days

|
Results Table | BFP Assembly v | LastDate Used | | Resords |

Bamgﬂm ﬁmﬁt&sTﬁt&dLﬂﬂﬂﬂD&ys

Display in | Lm.wg,. [Default
reated ]Darm: 2013452170#1{144

| + [BFP Assembly]Last Test Date Is Greater Than or Equal to = *1M -1 Month*

Notes:

--- Page 3 of 4 ---
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You new saved search is now available

3. Double Click to Run Your Saved Search
Saved Search Selection List

AC2 Software - ACE Remote : BFP : System: RESIDENTIAL: ™ BFP History: 58978 of 217758 Records : Multi-Line
|user options -||Q ade [ petete |G Fina |} som Show Al |Export - | Saved Search |=x Report |
- Saved Searches - | [BFP History 5978 of 217750 Reco Find: [Facillty Name 3l
Run Selected Search | Letters I Repairs l Work Orders l All |
2 Saved Search Mar “i Code Hir Type |Size |Serial Num | Init CV1 PSID | Init C¥2 PSID | Init RP RV PSID i=‘
Assemblies -Res 1| 041222013 | 5408 FAWN LAKE CT PASS waTTS |DC |1m |220807 6.50 310 "
Assemblies Tested Last 30 Days 2| 0412220135712 OAK LAKE TRL PASS WILKINS |[RP |17 |1381018 650 320 210
ac ey Sosich 3| 032712013 |3626 SUPREME CT PASS AMES  |DCNT|34” [11111 6.50 3.20
4| 0312712013 |3626 SUPREME CT PASS AMES  |DCNT|34" 11111 654 320
5| 0312612013 (99999 Test Street Name  |FAIL WATTS |RP 2" |sHogsageag
6| 0210612013 1610 CHERRY LAKE WAY |PASS FLoMATIClDC |17 |A7282 1.80 1.80
7| 0210612013 1606 CHERRY LAKE WAY |PASS watTs |pc  |1m |207315 240 220
= 2| 0210612013 1597 CHERRY LAKE WAY |PASS FLOMATICIDC  [1"  |A2863 2.00 260
Facility List I |
9| 0210612013 (1602 CHERRY LAKE WAY |PASS wiLKkins |Dc |17 |1206676 230 240
BFP Assembly Lis| |
z 10 | 0210612013 1590 CHERRY LAKE WAY |PASS WATTS |DC |17 |208451 2.40 200
TesterList I
- 11| 0210612013 1601 CHERRY LAKE WAY |PASS waTTs |RP |17 |214890 2.0 1.80 240
Company List |
02/06/2013| 1605 CHERRY LAKE WAY | PASS WiLKINS |pc |17 1132127 2.40 260
BEP History By
= 13| 0210612013 1609 CHERRY LAKE WAY |PASS wiLkis |pc |1m | 2296950 3.80 260
Survey History
= 14| 0210612013 1613 CHERRY LAKE WAY |PASS fLomaTilDC |17 |A6896 1.0 260
Notice Setup
e | 15| 0210612013 {1617 CHERRY LAKEWAY |PASS wiLkis |pc |17 |1278585 3.40 240
A Trm—— l 16 | 0210612013 1577 CHERRY LAKE WAY |PASS WILKINS [DC |17 |1047834 2.60 240
z 17 | 0210612013 1573 CHERRY LAKE WAY |PASS WATTS |DC  |1"  |209553 2.20 200
Compliance Report |
= 18 | 0210612013 |1581 CHERRY LAKE WAY |PASS WILKINS [DC [1" 1244951 2.60 3.00
Administrator Setup I -
Lookup/Setup Lists | 1 = -
58978 Items Listed Send Notice || Enter Survey ” Enter Test H Exit XC2
Notes:
--- Page 4 of 4 ---
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ﬂ XC2 Software Knowledge Base d;:)

Quick Lookups
KB Asset ID: 2202

The Quick Lookup feature makes checking for important items and dates as easy as clicking a button.

Quick Lookup items include:

e Overdue Notices

e Overdue Tests

¢ Failed Assemblies

e Tests Due

e Tester Certifications Due
e Surveys Due

¢ and More!

Quick Lookups can be accessed directly from the Main Page

XC2 Software - BEP: City of Snogualamish, WA: * BFP Assembly: 80 of 93 Records : Multi-Line
|user Options - Add |3 Delete ]r Find |7 Sort |4 showall |Export | |
* Quick Lookups - [BFP Assembly 80 of 93 Records Find: | Facility Name =] Gol
Run Selected Lookup Ii‘ #  |astLetter Dat| Active |Facility Name Lasgt Statl  Adds [f] |Street Mext Test |
Al Hemmnors I= 1| 02012011 ¥ |29THAVE LIQUOR PASS 4880 | BEECH RIDGE osi01i2012|
Overdue Notices | i
| 121042013| ¥ |AFLAGHOUSE PASS 1583 | KIM 1213112010
Overdue Tests I =l
s | 3| [xc2 Quick Lo okups ERVICE PASS 7704 | QUARTER 1113012011
Unprinted Test Report Results 44 FEREETTTTSERVICE PASS 7704 |QUARTER 0810112012
Tests Due Lookup
5| 05132013| ¥  |ACADEMYVETERINARY HOSPITA FAILIPAS 2350 |LIGHTHOUSE 08101/2012
Tester Certifications Due -
6| 08012011 ¥ |ACADEMYVETERINARY HOSPITAPASS 8350 | LIGHTHOUSE 08/31/2012
Facility List
‘ = 7| 01472011 ¥ |ADVANTAGE BROKERS PASS 5120 |WEBB 1213112010
[ Tester List 8| 07012011 ¥  |BETHESDAAT ST ANTHONY HOS|PASS 1802 | WOODCREEK 0713112012
‘ Company List 9| 07012011 ¥ |BETHESDAAT ST ANTHONY HOS|PASS 1802 |WOODCREEK 0713112012
i SEE fhstory 10| 07012011 ¥  |BETHESDAAT ST ANTHONY HOS|PASS 1202 | VWOODCREEK 0713112012
‘ Survey History
11| 05012011 ¥  |BOULDER MTN OVERCHARGE CL{PASS 7930 | MAYS 043012012
[ Hotice Setup
12| 0513/2013) ¥  |CHILDREN'S HOSPITAL FAILIPAS 1552 | NAPLES NATIONAL 0810112012
‘ Send Annual Notices
[ e 13| 0401/2011| ¥  |CHILDREN'S HOSPITAL PASS 1552 | NAPLES NATIONAL 0810112012
‘ CompBance Reputt 14| 04012011 ¥ |CHILDREN'S HOSPITAL PASS 1552 | NAPLES NATIONAL 0810112012
[ Administrator Setup 15| 100112011 ¥  |ECHOSPHERE CORPORATION |[PASS 7210 |WEST VIEW 0913012012
\ Lookup!Setup Lists -I — = : i
| setselection || Recall Selection | [/] Exclude Inactive BFP Assembly Record Send Notice " Enter Survey " Enter Test? || EXitXC2
Notes:
--- Page 1 of 6 ---
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Quick Lookups
How to Access Quick Lookups
Quick Lookups can be accessed from the Main Screen pull-down menu in the upper left corner of the screen.
XC2 Software - BFP: City of Snogualamish, WA: * Facility: 75 of 75 Records : Multi-Line ezl
User Options - Add [7( Delete ]r Find (37 Sort H@ Show All "Expnn v" Saved Search ||ws. Report ‘
Guick Lookups  ~ Facility 75 o1 75 Records Find: | Facility Name 2| Gol
Run Selected Lookup i‘ it Facility Name Addr (1) Street Site Dty Sched Code |lext Survey Dat] |
Automatic Reminders - 29TH AVE LIQUOR 4880 | BEECH RIDGE 1 |02Feb 101212011 |
Overdue Hotices _ 2 [™g B FOREST FRESH CO 4415 |FERGUSON 08-Aug 08/03/2011
Overdue Tests = 3 AHNDUSE 1583 |KIM 1 |09-Sep
Failed Assemblies B 4 Anuzsﬁu{cmomcs 5289 |PRESTON MILL 1 |04-apr 0812212011~
Unprinted Test Report Resuits 5 ACADEMYTVWE 7704 |QUARTER 2 | 11Hov 1112012016
Tests Due Lookup | 6 Acnnmwswmhnospr 8350 | LIGHTHOUSE 2 |08-Aug 0811412011 |
Tester Certifications Due = 7 | ADVANTAGE BROKERS\ 5120 | WEBB 1[12.Dec
8 BETHESDAATSTANTHQN\'?G\ 1802 | WOODCREEK 2 | 07-Jut 0212112013
BFP Assembly List B BOGUS N\ 2
e 10 |BONZO'S BAGLES N 333 | FRANKLIN 1
- 11 | BOULDER MTH OVERCHARGE 7930 [MAYS 1 |04-apr
Company List |
12 |CHILDREN'S HOSPITAL 1552 | NAPLES NATIONA 6 | 03-Mar 1110612012
BEP History
13 |ECHOSPHERE CORPORATION 7210 |WEST VIEW 1 [09-5ep 0912212011
Survey History
14 |HOSPITAL SHARED SERVICES 5998 | BUENA PARK 1 [100ct 01/26/2012
Hotice Setup
15 |HOSPITALITY FLOWERS & GIF] 6725 | SHERIDAN 1 |02Feb 02/28/2011
Sl 16 | HOSPITALITY GROUP INC THE 429 | CALIGLEN 1 |10-0ct 03/28/2013
alinmatic Homend et 17 |LA SALLE PARTNERS 5622 | STERLING GLEN 1 |02Feb 03/06/2013
Compliance Report 18 | LABRIOLA MACHINE 1577 | MEADOW ASH 1 |01.Jan 04/10/2011
Administrator Setup 19 | LAKEWOOD FAMILY MEDICAL 7846 |CHAMPIONS 1 |01-Jan 1212112015
Lookup/Setup Lists 'I an |1 amap vEnmiDce - anaa lanaoa 4 la2 nae NN A
K i
| Kl AlI¥ .
Set Selection || Recall Selection | [ | Filter Facilities w/out Backflow send Notice " Enter Survey " Enter Test || Exit XC2
Notes:
--- Page 2 of 6 ---

2/20/2017 10:00 AM
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Select Quick Lookups

In this pulldown menu, there are also other options that can be chosen. If Quick Lookups is not selected,
click the pull-down menu and select Quick Lookups.

[ xc2 software - BFP : City of Snogualamish, WA: * Facility: 75 of 75 Records ; Multi-Line
|user Options v|| Add [x Delete lﬁ Find |37 Sort "@ show All "Expnn -" saved Search "..» Report ‘
= Quick Lookups L~ | [Facility 75 of 75 Records Find: |Facility Name gl Go!
cli i # Facility Name Addr [#) Street Site Qty Sched Code |lext Survey Dat]
o 1 |29TH AVE LiQUOR 4880 | BEECH RIDGE 1|02Feb 104212011 | ~
* Reports i
« Lict Views 2 |A 8 BFOREST FRESH CO 4415 |FERGUSON 08-Aug 08/03/2011
« Special Functions 3 | AFLAG HOUSE 1583 | KIM 1|09-Sep
+ Resources and Pick Lists =
IFANET ASSEMBIEs ) 4 | A-QUEST ELECTRONICS 5289 | PRESTON MILL 1 |04-Apr 0812212011 |~
Unprinted Test Report Results | | 5 | ACADEMY TV SERVICE 7704 |QUARTER 2 |11-Hov 1172912016
Tests Due Lookup | 6 | ACADEMY VETERINARY HOSPI] £350 | LIGHTHOUSE 2 |08-Aug 0811412011 |
Tester Certifications Due = 7 |ADVANTAGE BROKERS 5120 |WEBB 1 (12Dec
Facilty List I & |BETHESDA AT ST ANTHONY HC 1802 | WOODCREEK 2 |07-ul 0212112013
BFP Assembly List 9 |BOGUS 2
: 10 |BONZO'S BAGLES 333 | FRANKLIN 1
Tester List
= 11 |BOULDER MTN OVERCHARGE 7930 | MAYS 1 |0a-apr
Company List
12 |CHILDREN'S HOSPITAL 1552 |MAPLES NATION{ 6 | 03-Mar 11/06/2012
BFP History
13 |ECHOSPHERE CORPORATION 7210 |WEST VIEW 1 |09-sep 0972212011
Survey History
14 |HOSPITAL SHARED SERVICES 5998 | BUENA PARK 1 |10-0ct 01/26/2012
Hotice Setup
15 |HOSPITALITY FLOWERS & GIF] 6725 | SHERIDAN 1|02Feb 021282011
SendanmaNonces 16 |HOSPITALITY GROUP INC THE 429 |CALIGLEN 1 [100ct 03/2812013
S R ks | 17 |LA SALLE PARTHERS 5622 | STERLING GLEN 1 |02-Feb 03/06/2013
Lumpianie Report | 18 |LABRIOLA MACHINE 1577 | MEADOW ASH 1|01-Jan 04/10/2011
Administrator Setup 19 |LAKEWOOD FAMILY MEDICAL 7846 |CHAMPIONS 1|01-Jan 122112015
ooRUBISEn LIS :I an |1 ataap vcuTioce 2044 | anana PR PR namamnaal
| i b
Set Selection H Recall Selection I D Filter Facilities w/out Backflow Send Notice " Enter Survey " Enter Test || Exit XC2
Notes:
--- Page 3 of 6 ---

30f 6 2/20/2017 10:00 AM
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Quick Lookup Items

When Quick Lookups is selected,
A variety of different lookup items will appear in a menu with a scroll bar.

To use these items, double click on the item you would like to view.

-

XC2 Software - BFP : City of Sr

IU5er Options - ] [

= Quick Lookups MG

Run Selected Lookup

Automatic Reminders

Overdue Notices

Overdue Tests

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

Test Kit Calibrations Due

Surveys Due

Survey Reinspections Due

Facilities Not Inspected

Facilities All tems Due

aAnnrnuadilinannroved dsseamh

http://www.xc2hel p.net/ffxwhb/?kbid=2202

Notes:

--- Page 4 of 6 ---
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Example 1

Below I have selected Overdue Tests Quick Lookup

http://www.xc2hel p.net/ffxwhb/?kbid=2202

After clicking on the Quick Lookup Option, the BFP Assembly List is selected and a list of all assemblies that
are currently past their Test Due Date appeared in the Main Screen List View.

|user options

XC2 Software - BFP : City of Snogualamish, WA: * BFP Assembly: 30 of 94 Records : Multi-Line

=

| Adw "}\ Delete |@ Find

=
AL
Z|A

sort H@ Show All || Export

-" saved Search ||_. Report |

= Quick Lookups

|BFP Assembly

30 of 94 Records

Find: |Facility Name

V‘|

=

Run Selected Lookup _ast Letter Dat Active |Facility Name Last Statl Adds (#] |Stieet Next Test
SO0E Heswnders =] SENIORS IN COMMUNITY LIVING | PASS GREYSON 01012012 8
2| 01012011 ¥ |RAINBOW REBUILDERS PASS 123 |WEST 0413112012
3| 11012011 ¥ |STOREWISE SOFTWAREINC  |PASS 5038 | SOMERSET 0810112012
Unprinted Test Report Resuits 4| 06162011 ¥ |POLYMEDICA INDUSTRIES INC |PASS 2672 |HORNSEA 0513112012
Tests Due Look
il 5 ¥ |MEXIMPORTS PASS 6471 |CHANT 1203112011
Tester Certifications Due =
6| 03282011 ¥ |TAYLORS LIQUORS PASS 445 | PERKINS 08101/2012
Facility List
7| 04012011 ¥ |NORTH STARLIQUOR PASS 7698 |HUNTERS 04/30/2012
Tester List 8| 02012011 ¥  |WORLDCOMPUTER CORPORATIPASS 7816 | YANKEE 02128/2012
‘ Company List 9| 06162011 ¥ |SPECIALTY SYSTEMS PASS 785 |WALLSEND 05131/2012
[ SRR Hstony 10| 03252011 ¥  |RILEYINCOMETAX SERVICE  |PASS 1710 | LIBERTY 013112012
‘ Su vey HiSIOr}'
11| 11012011 ¥ |RESOLUTION TRUST CORP FAILIPAS 1905 |HILLYER 0810112012
[ Motice Setup
12| 04/01/2011| ¥ |WEBER MANAGEMENT COMPANYPASS 6679 |CROSS CREEK 04/30/2012
‘ Send Annual Notices
[ e 13| 12012013 ¥ |MR SMITH'S RESTAURANT PASS 4370 |ROBIN HOOD 0813172012
‘ Complante Report 14| 031012011 ¥  |PACIFICJEWELRY&LOANCO |PASS 2566 | MAIN 0313112012
[ Administrator Setup 15| 05012011 ¥  |WORLD WIDE FUNDING PASS 197 | MAXWELL 0513112012
\ LookupiSetup Lists = I
| setSelection || Recall Selection | [/] Exclude Inactive BFP Assembly Record Send Notice || Enter Survey " Enter Test* || EXit XC2

Notes:

--- Page 5 of 6 ---
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XC2 Software Knowledge Base d;:)
f—

How to Create a New Export File
KB Asset ID: 2849

This page describes how to create and save a new export file that can be run multiple times.

Choose the correct list
Before creating the new export, you need to choose the correct list.

Here I want to export a list of Facility records so I selected the Facility List on the Main Page

C2 Software - BFP : City of Snoqualamish, WA: ™ Facility: 74 of 74 Records : Multi-Line P o
|user Options -||() Add [ pelete @z Fina ;7 Ssort | showAll Exports -| Saved Search |= Report |
- Exports ~ | [Facility 74 of 74 Records Find: | Facility Name =l Go!
Run Selected Export
* Create New Export
* Scheduled Exports T-M Senvice CO 1328 |Dogwood 1 | 05-May 021172013 02117200
* Export Current List View Mex Imports 6471 [Chant 2 |12-Dec 01/06/2013 01106/200
Facility Next Survey Date () | Tafoya Electric 1795 | Church View 1 |05-may 0810212071 02/02/200
| Taylors Ligquors 445 |Perkins 1 [01-Jan 07i08/2012 0708200 Ef
LA Salle Partners 5622 | Sterling Glen 1 [02-Feb 031062013 03/06/200
o Screenplay Video Centers 7805 |Archer 1 | 11-Nov 1162001
T ~Spllifie’s Place 8488 | Strathmoore 1 [11Nov 02/09/2013 02/09/200
BEP Assembly List World Computer T e 816 | Yankae 1 [p2-Feb 17140312012 11/03/200
Choose a List |
i T it -] ] RiZ21
wes—— Specialty Systems | 785 |Wallsend 1 | 05-may 0512212008 051221200
= Mercer\.".’i\Worporated 5707 |Chatham 1 [ 01-Jan 02/23/2013 02/23/200
Company List
SMAssociates Real Estate 7323 |Fairway 1| 08-Aug 08/24/200
BFP History
‘ﬁmar\fentures 2041 |Adara 1|12 Dec 03/02/2014 03/02/200
Survey History
Midwest Sales CO 4557 |Frank 1 [02-Feb 04/25/2012 04/25/200
Notice Setup %
AFlag House 1583 |Kim 1 |09-sep 0411412015 041141201
Sem Apationces Riley Income Tax Service 1710 |Liberty 1| 01-Jan 0412612012 041261200
Butanintic Hemnders | Redding Equipment CO 2230 |Vinmar 1 |10-0ct 10/07/2041 10/07/200
Compliance Report Rains-Flo Packings 5102 | Clark-Shaw 1 |12-Dee 1115/200
Administrator Setup | Weber Management Company 6670 |Cross Creek 1 | 04-Apr 0311712013 03171200
Lookup/Setup Lists I M S rnith'e Dnetaoront A 4 lne ann NAMAINAR narAmn T
| Bl mn 13

Selection Opt. ~ HD Filter On | [ | Filter Facilities w/out Backflow Send Natice " Enter Survey || Enter Test " Exit XC2 | =

Notes:

--- Page 1 of 11 ---
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Export Manager

Under the pull-down menu, In the top left portion of the main page, select Exports

http://www.xc2hel p.net/ffxwhb/?kbid=2849

: XC2 Software - BFP : City of Snoqualamish, WA: ™ Facility: 74 of 74 Records : Multi-Line =
User Options -||Q) Add [X pelete @ Find |77 Sort |4y showall [Exports - | Saved Search |ix Report |
» Exports 74 of 74 Records Find: | Facility Name 2l Go!
+ Saved Searches

‘ Addr (#
+ Quick Lookups Lt

'+ Reports . _ . =
. List Views 1328 |Dogwoad 1 [05-May 0211712013 021171200
+ Special Functions 6471 |Chant 2 [12-Dec 04/06/2013 01/06/200
+ Resources and Pick Lists
Ty TR STy DT Tafaya Electric 4795 |Church View 1 [05-May 0810212011 08102/200

10 | Taylars Liquors 445 |Perkins 1 [01-dan 07/08/2012 07/081200(%
11 |LA Salle Partners 5622 | Sterling Glen 1 |02-Feb 0310612013 03/06/200
L 12 | Screenplay Video Centers 7805 [Archer 1 [ 11-Mov 1162000
12 |Willie's Place 8488 | Strathmoore 1 [11Nov 02/09/2013 02/09/200
BFP Assembly List 14 [World Computer Corporation 7816 |Yankee 1 [02-Feb 111032012 11/032/200
i ) Qi i & ' s
Tester List 15 [Specialty Systems 785 |Wallsend 1 | 05-May 05/22/2008 05/22/200
- 16 |Mercer William M Incorporated 5707 |Chatham 1 [09-1an 0212312013 021234200
Company List
17 |Sears JL & Associales Real Estale 7323 |Fairway 1 |08-Aug 08i24/200
BFP History
18 |Lamar Ventures 2941 [Adara 1 |12-Dec 03/02/2014 03/02/200
Survey History
19 |Midwest Sales CO 4557 |Frank 1 [02-Feb 04252012 04/25/200
Hotice Setup _ :
20 |A Flag House 1583 |Kim 1 |09-gep 04/14/2015 041141201
penLamy ounes 21 |Riley Income Tax Service 1770 | Liberty 1 |01-dan 04/26/2012 04/26/200
Automatic Reminders 27 |Redding Equipment CO 2230 |Vinmar 1 [10-0ct 100712011 10/07/200
Compliance Report 23 |Rains-Flo Packings 5102 |Clark-Shaw 1[12-Dec 11/15/200
Administrator Setup 24 |Weber Management Company 6679 |Cross Creek 1 | 04-Apr 0311712013 031174200
Lookup/Setup Lists I A | hir O mmithnie Dt - 4370 | D, et 4 lne aua NAMAINAE naMAnng T
| BNl T »
Selection Opt. ~ [/ Filter On__| | Filter Facilties w/out Backflow Send Notice " Enter Sunvey " Enter Test || Exit XC2 ‘r
Notes:
--- Page 2 of 11 ---
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Select Create New Export

ﬁ HC2 Software - BFP ; City of Snogualamish, WA: * Facility: 74 of 74 Records : Multi-Line @
|User Options q |o Add ||)( Delete |2 Find |77 Sort "@ Show All H Exports " Saved Search |=: Report |
[ Exports | | [Facility 74 of 74 Records Find: |Facility Name = Gol
Run Selected Export Ii| Facility Name Street Site Qty
 Create New Export i i Sheridan Sanitation Distric =
* Scheduled Exporis T | T-M Senice CO 1328 |Dogwood 1 | 05-May 0211712013 02177200
* Export Current List View \\ § |Mex Imports 6471 [Chant 2 |12-Dec 01062013 01/06/200
Facility Next Survey Date () | \@foya Electric 1795 |Church View 1 | 05-May 08/02/2011 08/02/200
| 10 Tem_iquors 445 |Perkins 1 | 01-Jan 07/08/2012 071081200(%
11 |LA Salle Partners 5622 [Sterling Glen 1| 02-Feb 03/06/2013 03/06/200
L 12 |Screenplay Videa Centers 7805 |Archer 1| 11-Nov 111642001
M- List | 13 |Willie's Place 8488 [Strathmoore 1 11-Mov 02/09/2013 02109/200
BFP Assembly List | 14 |World Computer Corporation 7816 |Yankee 1 [02-Feb 14032042 1103200
i o May E{29}"
Tester List 15 |Specialty Systems 785 |Wallsend 1 | 05-May 05/22/2008 05/22/200
= 16 [Mercer William M Incorporated 5707 (Chatham 1 [01-Jan 02/23/2013 02/23/200
Company List
17 |Sears JL & Associates Real Estate 7322 |Fairway 1 |08-Aug 08/24/200
BFP History
18 [Lamar Veniures 2941 | Adara 1 [12-Dec 03/02/2014 03/02/200
Survey History
19 |Midwest Sales CO 4557 |Frank 1| 02-Feb 04/25/2012 04/25/200
Notice Setup ;
20 |AFlag House 1583 [Kim 1| 09-Sep 0411412015 041147201
et s i 21 |Riley Income Tax Serica 1740 | Liberty 1 |01-dan 04/26/2012 04/26/200
Automatic Reminders 22 |Redding Equipment CO 2930 | Vinmar 1 [10-0ct 10/07/2014 10/07/200
Compliance Report 23 |Rains-Flo Packings 5102 |Clark-Shaw 1 |12-Det 11115/200
Administrator Setup | 24 |Weber Management Company G679 |Cross Creek 1 | 04-Apr 031712013 03/17/200
Lookup/Setup Lists I AE | e Cmithie Dnctairan * £970 | 4 1ne Avn AAMAIINAE A AN T
| BN mn
Selection Opt. ~ |[Fiter On | ("] Filter Facilities w/out Backllow Send Notice " Enter Survey " Enter Test || Exit XC2 | d

Notes:

--- Page 3 of 11 ---
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Select Fields to Export

Next select the fields to export.
Double click the fields on the left to add them to the export file.
All fields on the right will be exported.

Note: If you would like to change the export order, you may move the fields around on the right by clicking
them and dragging up or down

Field Name Type |

| i i

[FacilityjNotice Response Due D 2
|

[FacilityjMatice Response tem A 2 |[FacilitylMeter Number A
I Append All ===

[Facility]lOwner Same as Service Ag NI 3 |[FaciliylSenvice Address (Full) A
| < Remoyg

[Facility]Rate Code A

<<= Clear Al

[Facility]Reclaim Recycle Facility |BO

[FacilityiRecycled Acct Mum A Export Scripts

[Facility}3end Email Motice NL Save in XG2

!

[Facility]Service Address (Full) A Load from XC2

Save as Type
| Text File

I [FacilitylZervice Address Contact M|

m_|

J

[Facility}Service Address Contact N

Save To Disk =

B e e e e e e e

[FacilitylService Address Line 2

A
A
[FacilitylService Address FAX A
A
A

|| (Facility)Serice Address Num Alph), [7 Include Line Feed

Frint List 1| ExportPatn i

iil
= g

|
£

Notes:

--- Page 4 of 11 ---
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Select File Type

Select the file type.

Here I selected an Excel file type

[y T

1
Field Name Field Name '

[FacilityiNotice Response Due ‘ 1 [FacilitylFacility Name A
it : Insert ==
| [FacilitylMotice Response ltem A 2 |[FacilitylMeter Number A
I Append All === 4
| [FacilitylOwner Same as Senvice Ag NI 3 |[Facilitylsenvice Mess (Full} A
|
| [Facility]Rate Code A /

=<< Clear AN

|IFaciIit}rIRecIaim Recycle Facility |BO /
| [Facility]Recycled Acct Num A Export Scripts /
| [Facility}3end Email Motice NL Save in XC2 /

[Facility]Service Address (Full) A Load from XC2 ’
| [Facility)Service Address ContactMfA [ @iTexd File

Facility]Service Add Contact M Lo J
|{ acilitylService ress Conta W Excal (mi) k =

MS Excel (xls)
Web - HTML
§wL File

| [FacilitylService Address Line 2

| [Facility]Service Address Num Alph

A
A
| [Facility]Service Address FAX A
A
A

Print List | ExportPath |
e re— rre—

Notes:

--- Page 5 of 11 ---
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Save Export

When you are done creating the Export File, save the export by clicking Save in XC2

Fields to Export

Field Name

I Append
| [FacilityjNotice Response Due

| [Facility]Motice Response ltem ! [Facilityjheter Number
I Append All ===

[FacilityjOwner Same as Senvice Ag [FacilitylService Address (Full)

| [FacilityjRate Code

| <<= Clear Al
[FacilityjReclaim Recycle Facility

| [FacilityiRecycled Acct Mum ! Export _S'c:':'ipts /

[FacilitylSend Email Motice Save in XC2

[Facility]Service Address (Full) Load from XC2

Save as Type

| [FacilitylService Address Contact M|,

[Facility}Service Address Contact N Save To Disk

| [Facility]Service Address FAX I P me Disk I

| [FacilitylService Address Line 2

| [Facility}serice Address Num Alph|:

Print List  ExpoitPath |

Notes:

--- Page 6 of 11 ---
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Give The Export a Name

Name the export and click Save

Saved Scripts: Export IMPORT/EXPORT.02

_ Last Saved Date Hext Scheduled Date

Notes:

--- Page 7 of 11 ---
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Do not save export path

This is used on different occasions. Click No Path to continue

I 0 Confirm Action

{[Do you want to set the Default Export Path for this Script?

Notes:

--- Page 8 of 11 ---
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Click OK
Click Ok to Confirm

=C2ALERT

Export Script Saved.

Notes:

--- Page 9 of 11 ---
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You are Finished
You are now finished creating the export.

Click the red X to close the export manager.

Fields to Export

Field HName Type |
[FacilityJaccount Occupant Sequend WL | 2 |[FacilitylMeter Number A
I Append All ===
[FacilitylColor A 3 |[FacilitylSemice Address (Full) A
|
[Facility)Cost to Test NR - -
| <<< Clear All
[FacilitylFacility Account Number | A
[FacilitylFacility Code A Export _S'c'l'ipts-_
[Facility]Facility Code Pin A Save inXC2
[FacilityiFacility Comments 01 F E Load from XC2 3
I [Facility]Facility Comments 1 T ‘Save as Tvpe
I [FacilitylFacility Comments 2 0]} MS Excel foml) =
| [FacilitylFacility Comments 3 ] Save To Disk -
| [FacilityfFacility Custom 11 A80 A I oAt ErmBisk l Facility Export
| [FacilitylFacility Custom 12 ABD A
[FacilitylFacility Custom 13 480 A -

— e 1| eewem |

Notes:

--- Page 10 of 11 ---
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Easy access to Export

Now after you have created your export you can quickly run the export as many times you like.

To run the export, simply double click on the script, save the file and everything in your list will export.

¥C2 Software - BFP : City of Snoqualannish, WA: * Facility: 74 of 74 Records : Multi-Line = fE =
|User Options v||® Add "x Delete ﬁ Find |37 Sort "@ Show All ” Exports v|| Saved Search | Report |
- Exports ~ | [Facility 74 of 74 Records Find: | Facility Name =l Go!
| Run Selected Export Addr ()
* Create New Export 0
* Scheduled Exports 7 |T-M Senvice CO 1326 |Dogwood 1 |05-May 021712013 021171200
* Export Current List View 8 |Mex Imports 6471 [Chant 2 |12-Dec 01/06/2013 01106200
Facility Export {) | 9 |Tafoya Electric 1795 |Church View 1 |05-may 08/02/2011 08/02/200
\;I’Lay\nrs Liquors 445 |Perkins 1 [01-Jan 07i08i2012 o7i08200(Z |
11 Mﬂners 5622 |Sterling Glen 1 |02-Feb 03/06/2013 03/06/200
N | 12 Screenplaywters 7805 |Archer 1 [ 11-Nov 11H6£2000
12 |Willie's Place TN 8488 |Strathmoore 1 [11-Nov 02/09/2012 02/09/200
BFP Assembly List 14 World Computer Corparation 7816 |Yankee 1 [oz-Feb 11/0312012 11/03/200
" o J: -] ' Bi22f, 2
— 15 |Spedialty Systems 785 |Wallsend 1 05-may 05/22/2008 05/22/200
F 16 |Mercer William M Incorporated 5707 |Chatham 1 [ 01-Jan 02/23/2013 02237200
Company List
17 |Sears JL & Associates Real Estate 7323 |Fairway 1| 08-Aug 08/24/200
BFP History
18 |Lamar Ventures 2041 [Adara 1 |12-Dec 03/02/2014 03/02/200
Survey History
19 |Midwest Sales CO 4557 |Frank 1 |02-Fep 0412512012 04/25/200
Notice Setup %
20 |AFlag House 1583 |Kim 1 |09-sep 04/14/2015 041147201
et Aniel Notces 21 |Riley Income Tax Service 1710 | Liberty 1 | 01-Jan 04/26/2012 04126200
Biftorstic Remminders | 22 |Redding Equipment CO 2230 |Vinmar 1 |10-0ct 10/07/2011 10/07/200
Compliance Report 23 |Rains-Flo Packings 5102 |Clark-Shaw 1 |12-Dec 11/15/200
Administrator Setup ] 24 |\Weber Management Company GET9 |Cross Creek 1 [04-Apr 0311712013 03/17/200
Lookup/Setup Lists I ar |Lir @mithie Dactanrant 4270 | Danin L T 4 lne sn AAMAINAR AdrAmA T
| Kl mn 13
Isezecmn opt. ¥ H[i Filter On | [| Filter Facilities w/out Backflow Send Notice " Enter Suney || Enter Test " Exit XC2 | 2]

Notes:

--- Page 11 of 11 ---
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ﬂ XC2 Software Knowledge Base @

Kiosk - Reports
KB Asset ID: 3510

This Page Gives an overview of the reports area in XC2

Reports

All Reports can be access from XC2 Kiosk.

There are many options and reports to choose and this guide will go into reporting a little deeper later.
Some of these reports include

e Program Analytics Reports

e Exporting List Views
e Compliance Reports

B8 XC2 Software - BFP :  Facility: 92 of 02 Records : Multi-Line : WEB SERVER ON : 80 : WEB BEP Test = =5
User Options w O Add X Delete !ﬁ Find rﬁ—? Sort @ Show All Export ~ | Saved Search = Report
Main Page Functions v | [...| [1] Facility 92 of 92 Records Find: [Facility Name ~|]

Run Selected Report # Facility Name Addr (#) Street Site Qty Sched Code lext
FIIIL GULIENL LS. view . ~
1 [1T-M SERVICE CO 1328 |DOGWOOCD 05-May
Export Current List View
2 |TAYLORS LIQUORS CHANGE 445 | PERKINS 01-lan
Print Current List Options
3 |LA SALLE PARTNERS 5622 |STERLING GLEN 02-Feb
4 (LAMAR VENTURES 2941 | ADARA 12-Dec
Compliance Reports
5 |MIDWEST SALES CO 4557 |FRANK 02-Feb
Compliance Report Detail b . "
—_——— b | METRO DISHWASHER
Favorite Tasks . 7 |soB O's BBQ
- s ass -~
| Facility List
e & |BURGER SHACK 123 |MAIN
BFP Assembly List y
9 |FLEABOTTOM ENTERPRISES 400 | MOLLALA MAR
BFP Testers List
10 |MCDONALDS 12-Dec
Tester Company List
11 |SEARS J L & ASSOCIATES REAL ESTATE - CHAM 7323 |FAIRWAY 08-Aug
Test Kits List
12 [TEST FACILITY 123 |BOGUS
Test History
i 118
| b
Customize Favorite Tasks | || < >
Selection ... - [ Fier Faciities w/out Backflow Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 1 of 1 ---
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http://www.xc2hel p.net/ffxwhb/?kbid=2260

=

&

XC2 Software Knowledge Base

How to Create a Custom List View
KB Asset ID: 2260

This page describes how to customize list views in XC2

What is a List View?
A list view is a collection of data organized into rows and columns that represents a specific table in XC2.
Below we are looking at a List View of the Facility Table.

Here a collection of facilities is organized into rows, and a collection of information related to these facilities
is organized into columns. Together they represent one List View.

In XC2 you can create multiple List Views and access each list by the click of a button.

kil XC2 Software - BFP : City of Snogualamish, WA: # Facility: 75 of 75 Records : Multi-Line
g
|user Options v||0 Add [X Delete “ﬁ Find |37 Sort "@ show All "Expnrt -" saved Search ".... Report |
» List Views ~ | [Facility 75 of 75 Records Find: | Facility Name ~ || Go!
Use Selected List View Ii‘ # Facility Name Service Address Service Addr Site Oty | = |
* | ist View Manager = 1 |BOGUS > .
* News List View 2 |BONZO'S BAGLES 333 FRANKLIN AVE 87562 1=
* Export Current List View 3 |LITTLE CEASARS PIZZA 122 TAYLOR DR 94930 1
= Print Current List View 4 | SENIORS IN COMMUNITY LIVING INC 9095 S GREYSOMN DR 98215 2|+ i
5 | LITTLETON GARAGE DOOR SERVICE 6669 S SCOTTWOODCT 98215 2 |+
6 | RAINBOW REBUILDERS 6604 S ABBOTSEORD WAY [98215 2|
= 7 | STOREWISE SOFTWARE INC 907 WA ST 98215 2 |+
Facility List 8 | LAKEWOOD FAMILY MEDICAL CLINIC PC 7846 CHAMPIONS CTAS (98215 1
BED Assembly List 9 | POLYMEDICA INDUSTRIES INC 2672 N HORHSEA DR
- SHERIDAN SANITATION DISTRICT #2 7022 N RYAN MEADOWPL 98215
[ Tester List
- 11 | PECK DORAN P C 1556 N INVERNESS ST 98215 1
‘ Company List
12 | T-M SERVICE CO 1328 S DOGWOOD LN 98215 1
[ BFP History
13 | MEX IMPORTS 6471 S CHANT CT 98215 1
‘ Survey History
14 | TAFOYA ELECTRIC 1795 S CHURCH VIEWCT  [98215 1
[ Notice Setup
15 | TAYLORS LIQUORS 445 S PERKINS LN 98215 1
‘ FEnATENonees 16 | NORTH STAR LIQUOR 7698 E HUNTERS ST 98215 1+
i Giipmatic Reminders 17 |LA SALLE PARTHERS 5622 E STERLING GLENDR 98215 1+
‘ Compliance Report 18 | SCREENPLAY VIDEO CENTERS 7805 S ARCHER LN 98215 1|2
[ Administrator Setup 19 |WILLIE'S PLACE 2488 S STRATHMOORERD 98215 1
T LoomseunLists |I R G i 5
| 8etSelection || Recall Selection | [ |Filter Facilities w/out Backflow Send Notice " Enter Survey " Enter Test || Exit XC2

Notes:

--- Page 1 of 8 ---
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Create a New List

http://www.xc2hel p.net/ffxwhb/?kbid=2260

To create a new List View, select List Views from the pulldown menu in the upper left corner of the Main

Screen.
XC2 Software - BFP : ity of Snogualamish, WA: * Facility: 75 of 75 Records : Multi-Line
|user options - |o Add [X Delete lﬁ Find |47 Sort "@ Show All "Expnrt - " saved Search " = Report |
+ List Views L~ | [Facility 75 of 75 Records Find: | Facility Name =] Go! |
« Saved Searches = = = : 5
+ Quick Lookups # Facility Name Service Addiess Service Addi| Site Qty |
« Exports 1 |BOGUS 2|* i
o 2 |BONZO'S BAGLES 333 FRANKLIN AVE 87562 1)
pECTar Funets N 3 |LITTLE CEASARS PIZZA 122 TAYLOR DR 94930 1|
+ Resources and Pick Lists ==
= PTNT COTFENT LISt VEw 4 | SENIORS IN COMMUNITY LIVING INC 9095 S GREYSON DR 98215 20 i
5 |LITTLETON GARAGE DOOR SERVICE 6669 S SCOTTWOODCT  |98215 2 |+
& |RAINBOW REBUILDERS 6694 S ABBOTSFORD WAY |98215 2| -
= 7 | STOREWISE SOFTWARE INC 907 WA ST 98215 2 |+
[ Facilty List. I 8 |LAKEWOOD FAMILY MEDICAL CLINIC PC 7846 CHAMPIONS CTAS  |98215 1
‘ BFP Assembly List 9 | POLYMEDICA INDUSTRIES INC 2672 N HORNSEA DR 98215 1
: SHERIDAN SANITATION DISTRI 7022 N RYAN MEADOW PL
[ Tester List
= 11 |PECK DORAN P C 1556 N INVERNESS ST 98215 1l
‘ Company List
12 |T-M SERVICE CO 1328 5 DOGWOOD LN 98215 1
[ BFP History
13 |MEX IMPORTS 6471 S CHANT CT 98215 1
‘ Survey History
14 |TAFOYA ELECTRIC 1795 S CHURCHVIEWCT  |98215 1l
Hotice Setu
[ 2 15 [TAYLORS LIQUORS 445 S PERKINS LN 98215 1
‘ Jentanmnarionces 16 [NORTH STAR LIQUOR 7698 E HUNTERS ST 98215 1+
i Juiomate Reminders 17 |LA SALLE PARTHERS 5622 E STERLING GLENDR 98215 1+
‘ Compliance Report 18 | SCREENPLAY VIDEO CENTERS 7805 S ARCHER LN 98215 1|
[ Administrator Setup 19 |WILLIE'S PLACE 8488 S STRATHMOORE RD 98215 1
\ Lookup!Setup Lists || _ andmarceanin fANAA © UEI CEV FT noa4E e : -
Set Selection || Recall Selection | [ | Filter Facilities w/out Backflow Send Notice Enter Survey Enter Test Exit XC2
|
Notes:
--- Page 2 of 8 ---
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New List View

Next, select New List View in the upper left corner of the Main Screen.

XC2 Software - BFP : City of Snogualamish, WA: * Facility: 75 of 75 Records : Multi-Line
|User Options - | |O Add [x Delete I@ Find ;_? Sort H@ Show All "Expurt v" Saved Search "..—_ Report ‘
| List Views ! v | [Facility 75 of 75 Records Find: | Facility Name =] Gol
Use Selected List View Ii‘ # Facility Mame Service Address Service Addr Site Qty | = |
* List View Manager = 1 |BOGUS Z | _‘
* News List View I 2 |BONZO'S BAGLES 333 FRANKLIN AVE 87562 |
* Export Current List View 3 |LITTLE CEASARS PIZZA 122 TAYLOR DR 94930 1"
* Print Current List View 4 | SENIORS IN COMMUNITY LIVING INC 9095 5 GREYSON DR 98215 | 3
5 |LITTLETON GARAGE DOOR SERVICE 6669 S SCOTTWOOD CT 98215 Z|*
6 | RAINBOVV REBUILDERS 6694 S ABBOTSFORD WAY |98215 H | =
- 7 | STOREWISE SOFTWARE INC 907 WA ST 98215 2>
8 | LAKEWOOD FAMILY MEDICAL CLINIC PC 7846 CHAMPIONS CT AS 98215 A=
9 [POLYMEDICA INDUSTRIES INC 2672 N HORNSEA DR 98215 1)*

BFP Assembly List

SHERIDAN SANITATION DISTR

7022 N RYAN MEADOW PL

Tester List

= 11 |PECK DORAN P C 1556 N INVERNESS ST 98215 1

Company List
12 | T.M SERVICE CO 1328 S DOGWOOD LN 08215 1

BFP History

13 | MEX IMPORTS 6471 S CHANT CT 98215 1

Survey History
14 | TAFOYA ELECTRIC 1795 S CHURCHVIEWCT (92215 e

Hotice Setup
15 | TAYLORS LIQUORS 445 5 PERKINS LN 98215 1
SR Aol 16 | NORTH STAR LIQUOR 7698 E HUNTERS ST 98215 1=
B EANR  SSE | 17 |LA SALLE PARTNERS 5622 E STERLING GLENDR (98215 1
Compiiance Report | 18 | SCREENPLAY VIDEO CENTERS 7805 S ARCHER LN 98215 1)
Administrator Setup 19 | WILLIE'S PLACE 8488 S STRATHMOORERD (98215 1)

Lookup/Setup Lists :I an lsaarcrann n ANAA © wEl CEVIET aoI1E als i
SetSelection || Recall Selection | [ |Filter Facilities wout Backflow sendhotice | Entersurvey |  Enterrest |  Extxca
Notes:
--- Page 3 of 8 ---
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How to Create a Custom List View http://www.xc2hel p.net/ffxwhb/?kbid=2260

Create New List

First, create a name for the list.

Second, select the fields to be included in this list. When you find a field on the left side of the screen that
you want to be on the list, highlight it and either click "Insert" or drag and drop it into the list on the right
side of the screen.

Here I have created a list that just includes Facility Meter Information.

Click Save List View when done.

—— ==

List View Config

EO 8T U B Facility Meter Information

Table: |Facility -]
i Field Name Type |
[Facility]Facility Last Letter Date

[Facility]Facility Mail To Address Dj 5 : [Facility]Facility Meter Size
; ; : Append All ===
| [Facility]Facility Mailing Address 10 o [Facility]Facility Meter Make
= ; _ == Remove
[Facility]Facility Meter Location [Facility]Facility Meter Size

=== Clear All
[Facility]Facility Meter Make

[Facility]Facility Meter Size

| [FacilitylFacility Modification Date

[Facility]Facility Modification Time
[Facility]Facility Name

| [Facility]Facility Name 2

[Facility]Facility No Mailing Update

| [FacilityJFacility No Notice

[Facility]Facility No Owner Update

Notes:

--- Page 4 of 8 ---
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How to Create a Custom List View http://www.xc2hel p.net/ffxwhb/?kbid=2260
Access New List
After you save your list, a new link will appear in the List View pulldown menu.

You can access your list by clicking on that link.

XC2 Software - BFP : City of Snoqualamish, WA: * Facility: 75 of 75 Records : Multi-Line [
|user Options || Aadd [ pelete | Fina [)7 Sort |4y showal [Export  ~| Saved Search [s= Report |
+ List Views ~ | [Facility 75 o1 75 Records Find: [Facility Name - Gol
Use Selected List View |51 k] ] Facility Meter Size | Facility Meter Make |SIC Code |* |é!
* List Viiew Manager <\l 57 |SLOAN PAUL & CHARLENE SL|3 NEPTUNE - -
* New List View | 58 |s0FINE LIMOUSINE SERVICE |F4 NEPTUNE -
* Export Current List View 59 | SOUTHVWEST RADIOGRAPHICY 2 NEPTUNE -
* Print Current List View | 0 |SPECIALTY SYSTEMS 1 HEPTUNE .
* Default List View 61 | SPLASH OF COLOR 5ig ROCKWELL *
|FAE‘IL\TYr"IETERINFORI"IAT\O!‘-J TR T AYSERSE)| 11177 BADGER -
STEWARD PAINTING & RESTO(1 NEPTUNE *
Faciity List 64 | STOREWISE SOFTWARE INC |1 NEPTUNE -
BFP Assembly List 65 | T-M SERVICE CO 1 NEPTUNE *
= 66 | TAFOYA ELECTRIC 6 ROCKWELL =
Tester List
- 67 |TAYLORS LIQUORS 2 NEPTUNE *
Company List
68 [TOYSRUS F4 NAME E
BFP History
69 |U S HOSPITALITY CONSULTAI *
Survey History
| 70 |WEBER MANAGEMENT COMPA 1:1/2 NEPTUNE =
Notice Setup | =
71 |WEJ MANAGEMENT CORP | 1:1/2 NEPTUNE *
Seud Aonui Notices 72 |WILLIE'S PLACE 2 NEPTUNE E
ginmetic Heminders 73 | WORLD COMPUTER CORPOR{ 1 NEPTUNE - =
Compliance Report | 74 | WORLD WIDE FUNDING 2 ROCKWELL =
Administrator Setup 75 |XELCO COLLECTION SERVICE|1 ROCKWELL - L
Lookup/Setup Lists :| ) i
SetSelection || Recall Selection | [ |Filter Facilities wout Backflow Send Notice " Enter Survey " Enter Test || Exit XC2
Notes:
--- Page 5 of 8 ---
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How to Create a Custom List View http://www.xc2hel p.net/ffxwhb/?kbid=2260

Changing Your List View

You can switch back to your old List View easily - here I am accessing my default list by clicking on Default
List View.

You can easily switch between all lists by clicking on the lists link.

Bd xc2 Software - BFP : City of Snogualamish, WA: * Facility: 75 of 75 Records : Multi-Line
|user options = | l Add " { Delete lﬁ Find (37 sert "@ show All " Export  ~ " Saved Search |is Report ‘
= List Views ~ | [Facility 75 0i 75 Records Find: | Facility Name - || Go!
Use Selected List View |i“||| # e Facility Meter Size | Facility Meter Make |SIC Code |* |éi
* List View Manager s 57 | SLOAN PAUL & CHARLEE SL|3 HEPTUNE - -
* Hew List View | 58 | 50 FINE LIMOUSINE SERVICE |F4 NEPTUNE -
* Export Current List View | 59 | SOUTHWEST RADIOGRAPHICY 2 NEPTUNE -
= Print Current List View | 60 |sPECIALTY SYSTEMS 1 NEPTUNE -
Default List View Baiwingindve ne): oum—: ROCKWELL &
| FACILITY METER INFORMATION STEELE ELEMENTARY SCHOO| 1:1/2 BADGER -
STEWARD PAINTING & RESTO[1 NEPTUNE -
Facilty List STOREWISE SOFTWARE INC |1 NEPTUNE -
T 65 [T-M SERVICE CO 1 NEPTUNE -
= 66 |TAFOYA ELECTRIC 8 ROCKWELL -
Tester List l
- 67 | TAYLORS LIQUORS 2 NEPTUNE -
Company List |
68 [TOYSRUS F4 NAME -
BFP History ]
69 |U S HOSPITALITY CONSULTA! -
Survey History |
70 |WEBER MANAGEMENT COMPA 1:1/2 NEPTUNE -
Notice Setup l
71 |WEJ MANAGEMENTCORP  |1:1/2 NEPTUNE -
Seni Anivial Notices | 72 |WILLIE'S PLACE 2 NEPTUNE -
Auloiatic Reqiders l 73 |WORLD COMPUTER CORPOR{ 1 NEPTUNE - =
Compiiance Report | 74 |WORLD WIDE FUNDING 2 ROCKWELL 2
Administrator Setup ] 75 | XELCO COLLECTION SERVICE|1 ROCKWELL - (8
Lookup/Setup Lists || % z i
SetSelecion || Recall Selection | [ |Filter Facilities wéout Backflow Send Notice " Enter Survey " Enter Test || Exit XC2
Notes:
--- Page 6 of 8 ---
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How to Create a Custom List View

Editing Your List View
If you want to edit previously made List Views

Select List View Manager in the List View pulldown menu.

http://www.xc2hel p.net/ffxwhb/?kbid=2260

XC2 Software - BFP : City of Snoqualamish, WA: * Facility: 75 of 75 Records : Multi-Line
|user Options || Add [ Delete | Fina |} Sort |4y showal [Export - | saved Search [s= Report |
» List Views ~ | [Facility 75 of 75 Records Find: | Facility Name =] Go!
Use Selected List View |5M| Addr [#] | Strest | Sched Code
* List View Manager A LLECTION SERVICE 4535 WILLOW 1 08-Aug osn12012  oslg
* New List View ' 2 | WORLD WIDE FUNDING MAXWEL
* Export Current List View ?Wﬁﬂmpmmmnmnﬂm 7816 | YANKEE 1 |02Feb 1110312012 11
* Print Current List View 4 W[LUEM 8488 | STRATH 1 |11-Nov 020972013 02"
= Default List View 5 |WEJ MANAGEMEM 4474 [REDBAR, 1 |06-Jun 06116/2015| 06,
FACILITY METER INFORMATION 6 |WEBER MANAGEMENT comkm\ 6679 |CROSSO 1 |04-Apr 0317:2013| 03
= 7 |U S HOSPITALITY CONSULTANT i 2714 |WOODS 1 |10-0ct
_ feciylst 8 [ToYsRUS 515 | VINSON 1 |09-sep 011032013 01,
|
T 9 |TAYLORS LIQUORS 445 |PERKINS, 1 |01-Jan 0710872012 | 07,
= 10 [ TAFOYA ELECTRIC 1795 CHURCH| 1 |05-May 08/02/2011| 08,
Tester List
: 11 [T-M SERVICE CO 1328 |DOGWO( 1 |05-May 01182013 01,
Company List
12 | STOREWISE SOFTWARE INC 907 |A 2 [1100v 021132013| 02
BEP History
13 | STEWARD PAINTING & RESTORATION 3727 [CARTER| 2 |06-Jun
Survey History
14 | STEELE ELEMENTARY SCHOOL 6916 |CROOKE| 2 |03-Mar 02/08/2013| 02
Hotice Setup
15 | SPLASH OF COLOR 464 | KODIAK 11-Hov 01127/2013| 01,
eud i Nt es 16 | SPECIALTY SYSTEMS 785 | WALLSE 1 |05.may 05,
Gl Haners 17 | SOUTHWEST RADIOGRAPHICS 9458 [ROLLING| 2 [12-Dec 01122012 o1,
Compliance Report 18 | SO FINE LIMOUSINE SERVICE 3947 | GREENLA 1 |04-Apr 04,
Administrator Setup | 19 | SLOAN PAUL & CHARLENE SLOAN 4903 [FEDERAL 1 |06-Jun
Lookup/Setup Lists |:I =0l cucoman casTaTion risTouT a2 7019 | owam and A= nar S L g
| B ] 3
SetSelection || Recall Selection | [ |Filter Facilities w/out Backflow Send Notice " Enter Survey " Enter Test || EXit XC2
Notes:
--- Page 7 of 8 ---
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How to Create a Custom List View http://www.xc2hel p.net/ffxwhb/?kbid=2260

Edit List View

With the List View Manager selected, choose the list you would like to edit and select Edit List View.

-

List View Manager LIST VIEW MANAGER

List View Mame # Columns Date Modified Mod by User

Facility Meter Info ] 0 a

New List View ]I Edit List View IJ Delste ListView | | Dane

Notes:

--- Page 8 of 8 ---
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Using Favorite Tasks
KB Asset ID: 3514

XC2 Software Knowledge Base

http://www.xc2hel p.net/ffxwhb/?kbid=3514

@

This page describes what Favorite Tasks is and how to navigate Favorite Tasks

Favorite Tasks

Favorte Tasks is located in the bottom left portion of the main screen

User Options

Main Page Functions

~ |[... [r] Facility History

XC2 Software - BFP :* Facility History: 101 of 0 Records : Multi-Line : WEB SERVER ON: 80 WEB BFP Test

v () Add X Delete _ﬂﬁrind

[47 sort | Show All Export

==

Report

~ | Saved Search ==

101 of 0 Records Find: [Facility Name

~|]

Select Special Function #  \ctivity Date Facility Name fiolations Qt fiol. Qty Correc .as'
= VOV /UF | L TLE W OARAOT LVWUR DCRVILD A
Special Operations
10 09/30/11|ACADEMY T V SERVICE - lunnnn  CHANGE
Update from Billing System (UFB)
¥l 11/29/11 PHIC DESIGNEES
Modification History
12 1" 11 |GRAPHIC DESIGNEES
Administrator Preferences
13 08/31/10(A & B FOREST FRESH CO
Display Associated Facilities
4 09/21/10(A & B FOREST FRESH CO
15 08/31/10|A & B FOREST FRESH CO
Favorite Tasks
e 16 08/31/10(A & B FOREST FRESH CO
Facility List
2 17 12/21/10| REAL PROPERTY VALUATIONS INC
BFP Assembly List
_ 18 06/10/10| LANYON SPRINKLER CO
BFP Testers List
_ 19 03/15/10 TLAKEWOOD FAMILY MEDICAL CLINIC PC
Tester Company List
- 20 04/05/10 | NATIONAL LENDER SERVICES INC --- CHANGE
Test Kits List
) 21 04/10/10 | GRAPHIC DESIGNEES
Test History
213.00 200.00 g
Customize Favorite Tasks iz >
Selection ... ~ |[Jrilter on Send Notice = Enter Survey Enter Test Exit XC2
Notes:
--- Page 1 of 2 ---

2/20/2017 10:02 AM



Using Favorite Tasks http://www.xc2hel p.net/ffxwhb/?kbid=3514

What Is Favorite Tasks

Favorite Tasks will be your main navigation hub.
This is how you will access your "Data Tables"
Data Tables include

e Facility Records

e Assembly Records

e Testing Company Records

e Tester Records

e Test History

e Test Kit List

By clicking on one of the buttons inside the Main Page you will display associated records

We will have specific Chapters dedicated to each table later in this guide.

For now just know that this is how you will navigate between data tables.

2 of 2 2/20/2017 10:02 AM



Customize Favorite Tasks http://www.xc2hel p.net/ffxwhb/?kbi d=2866

1of 12

XC2 Software Knowledge Base (j%)

Customize Favorite Tasks
KB Asset ID: 2866

This page describes how to customize favorite tasks on the Main Page.

What Are "Favorite Tasks'"?

Favorite Tasks is a fully-customizable section on the Main Page that gives each user quick access to
specific lists and specific tasks.

The picture below shows where this section is located on the Main Page.
Note: This feature is only available in the latest version, XC2-XO.

If you are currently running XC2-2K11 and would like to use this feature, you will need to upgrade to
XC2-XO.

This upgrade will need to be scheduled, so please call XC2 at your convenience to schedule it.

If your Maintenance & Support contract is current, you can upgrade to XC2-XO at no charge.

XC2 Software - BFP ; City of Snoqualamish, WA: * Facility: 74 of 74 Records : Multi-Line
|User Options - ||o Add |§\ Delete E Find ;_'J; Sort "@ Show All ||Export A || Saved Search "_. Report |
- Saved Searches *|[...| Faciizy 74 of 74 Records Find: |Facility Name =]
Run Selected Searq # Facility Name Addr {#) Street Site Qty Sched Code Next Survey Date Last Survey
Bfp Tested Last 30 Days 1 |29th Ave Liquor 4830 |Beech Ridge 2 |02-Feb 101211 10"
Assy Tested Last 30 Days 2 4415 |Ferguson 1 |08-Aug 0810311 08
Assy Tested Last 30 ) |
3 1583 [Kim 09-Sep 04114115 04/
4 5289 |Preston Mill 1 (04-Apr 08122111 o8/
/Academy TV Service 7704 |Quarter 1 (11-Nov 11/29M16 11/
Tlh m " 5
I! = = 6 |Academy Veterinary Hospital 8350 |Lighthouse 3 (08-Aug 031411 oa/
Favorite Tasks 7 |Advantage Brokers 5120 |Webb 1 (12-Dec 04114115 04/
Facility List |: 2 |Bethesda At St Anthony Hospital N 1802 |Woodcreek 3 |o7-Jul 02121113 02/
BFP Assembly List ‘ 9 |Boulder Mtn Overcharge Claim Aud 7030 |Mays 1 |04-Apr 04113/08 04
BERTe T Tk ‘ 10 |Captain's Chair 6725 | Sheridan 2 |02-Feb 0202811 02/
Tester Com List
ey | 11 |Children's Hospital 1552 | Naples Nation 3 |03-Mar 11106112 111
Test Kits List
12 |Echosphere Corporation 7210 |West View 1 (09-Sep 092211 09/
Test History
13 | Graphic Designees 9044 |Kelsey 1 (12-Dec 11/29M16 11/
Facility Survey History List
14 |Hospitality Group Inc The 429 [cali Glen 1 [10-0ct 0302813 03/ -~
@ Configure Favorite Tasks 1 — T . . 3
Selection ... « ‘ | Filter On || Filter Facilities w/out Backflow Send Notice ” Enter Survey || Enter Test || Exit XC2 | ]

Notes:

2/20/2017 10:02 AM



Customize Favorite Tasks http://www.xc2hel p.net/ffxwhb/?kbi d=2866

How to make Favorite Tasks look the way you want

We designed favorite tasks with individual users in mind. Each User can choose the tasks available in
Favorite Tasks.

Notice below I have changed Favorite Tasks to only include:
Facility List
Assembly List

Automatic Notices

I have also changed the color of each button

' XC2 Software - BFP : City of Snogualamish, WA: * Facility: 74 of 74 Records : Multi-Line =N EchE==) '
|User Options - | 0 Add |}\ Delete m Find 13z Ssort "@ Show All |lExport - || Saved Search " = Report |
- Saved Searches * || Facitity 74 of 74 Records Find: [Facility Name -]
Run Selet:'t!d Searg # Facility Name Addr (#) Street Site Qty Sched Code Next Survey Date Last Survey
Bfp Tested Last 30 Days 1 | 25th Ave Liquor 4880 |Beech Ridge 2 [02-Feb 10211 10"
AssyTeaind bast 30 Tays 2 |A & B Forest Fresh CO 4415 |Ferguson 1 |08-Aug 08103111 cs;éE
AoniestEd Last 30 3 |A Flag House 1583 |Kim 09-Sep 04/14/15 (w; |
4 5289 |Preston Mill 1 |0a-Apr 08122111 08/
5 demy T V Service T704 (Quarter 1 | 11-Nov 112916 11
_ /
I il = = Ll 6 |Academy Veterinary Hospital 8350 |Lighthouse 3 | 08-Aug 021411 o8/
Favorite Tasks T |Advantage Brokers 5120 |Webb 1 [12-Dec 0414115 04/
Facility List § 8 |Bethesda At 5t Anthony Hospital N 1802 |Woodcreek 3 |07-Jul 02/21/13 02/
BFP Assembly List 9 |Boulder Mtn Overcharge Claim Aud 7930 |Mays 1 |04-Apr 04113/08 04
Jartpmatic NoHlces 10 |Captain's Chair 6725 | Sheridan 2 |0z-Feb 02/2811 02/
11 |Children's Hospital 1552 |Naples Nation 3 (03-mar 11/06/12 1)
12 |Echosphere Corporation 7210 |West View 1 |09 sep 09722111 09/
13 |Graphic Designees 9044 |Kelsey 1 |12-Dec 11/29116 11/
= 14 |Hospitality Group Inc The 429 |Cali Glen 1 |10-0ct 0372813 03 -
| Configure Favorite Tasks | .I i i - r
| Selection ... = u:__i Filter On | || Filter Facilities wjout Backflow Send Notice ” Enter Survey || Enter Test || Exit XC2 | ]
Notes:
--- Page 2 of 10 ---
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Customize Favorite Tasks

How to Customize Favorite Tasks

To customize Favorite Tasks, click Customize Favorite Tasks

http://www.xc2hel p.net/ffxwhb/?kbi d=2866

Note: If you have not accessed "Customize Favorite Tasks" before, a heart will be located on this button

4 of 12

XC2 Software - BFP ; City of Snoqualamish, WA: * Facility: 74 of 74 Records : Multi-Line

=

|User Options - |

() Add

|x Delete

@ Find

77 sort "@ Show All |[Expr.-r:

v|| Saved Search ":. Report |

|- Saved Searches

- | Facility

74 of 74 Records

Find: |Facility Name

)

Run Selected Searg # Facility Name Addr (#) Street Site Qty Sched Code Next Sur
Bfp Tested Last 30 Days 1 |29th Ave Liquor 4880 |Beech Ridge 2 |02-Feb =
Assy Tested Last 30 Days 2 |A & B Forest Fresh CO 4415 |Ferguson 1 |08-Aug 2
Assy Tested Last 30 ) |
3 |A Flag House 1583 |Kim 09-Sep
4 [A-Quest Electronics 5289 | Preston Mill 1 |04-Apr
5 [Academy T V Service 7704 (Quarter 1 |11-Nov
I! T i it - r ) ) .
= = - 6 |Academy Veterinary Hospital 8350 |Lighthouse 3 |08-Aug
Favorite Tasks T |Advantage Brokers 5120 (Webb 1 |12-Dec
Facility List z 3 |Bethesda AL St An Hospital North 1802 |Woodcreek 3 [07-Jul
BFP Assembly List ‘ g charge Claim Audit 7930 |Mays 1 |04-Apr
BEpestors st ‘ 10 6725 | Sheridan 2 |02-Feb
o RS = 11 1552 |Naples National 3 |03-Mar
Test Kits List - -
12 JEchosphere Corporation 7210 |West View 1 |09-Sep
Test History
13 |Graphic Designees 9044 |Kelsey 1 |12-Dec
Facility Survey History List =
L 14 [Hospitality Group Inc The 429 |Cali Glen 1 [10-Oct -
Iv Customize Favorite Tasks I | Rl I ] ’
ISEIEl:tinn e w H:i Filter On | || Filter Facilities wjout Backflow Send Notice ” Enter Survey || Enter Test || Exit XC2 | ] .

--- Page 3 of 10 ---
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Customize Favorite Tasks http://www.xc2hel p.net/ffxwhb/?kbi d=2866

Default List

By default, the following items are made available in Favorite Tasks (these are the default Items for Super
Administrator access)

* Facility List: Access to Facility Records

e BFP Assembly List: Access to Assembly Records

 BFP Testers List: Access to Tester Records

* Tester Company List: Access to Tester Company Records
* Test Kits List: Access to Test Kit Records

* Test History: List of all Test Records

* Facility Survey History List: List of all Survey Records

* Notice Setup: Create New or Edit Current Notices

e User List: Current XC2 User Login Accounts

o Automatic Reminders: Items that may require attention
o Automatic Notices: Send Notices via Automatic Notices

o Administrator Setup: Make Administrator changes to XC2

You may rearrange this list in any order you like by highlighting the list name and dragging and dropping it
into the location you want. You can also remove or add items.

At any given time, you can click the Default List button to restore the default task options.
Mam Table T_'|51 =

Main Page - Table Access Setup

Append
Main Page Items Available \—I Your Main Page Item List

Facility List ili i
“‘ i e
o1 Assembly s orP Assembly L

BFP Testers List <<< Clear Al BFP Testers List

= Default List
Tester Company List Tester Company List

Test Kits List

Test Kits List
Notice Setup 0 Test History

. Main Color
Test History Facility Survey History List

BFP Notice History List 0 Notice Setup

Repair History Roll-Over Color | user List

Maintenance History 0 Automatic Reminders

Invoice List = mati i
Clicked color || Automatic Notices

User List Administrator Setup

Fadility Survey History List
Facility Letter History List

Automatic Reminders

1l Aut tic Noti

5of 12 2/20/2017 10:02 AM



Customize Favorite Tasks

Adding Items

http://www.xc2hel p.net/ffxwhb/?kbi d=2866

You can add items to the Favorite Task list by double-clicking on the item on the left (or by highlighting the
item), and then clicking Insert.

- = A

Main Page Items Available
Test History

BFP Notice History List

Repair History

|| Maintenance History

CHCE
User List
Facility Survey History List
Facility Letter History List
Automatic Reminders
Automatic Notices
Administrator Setup

Fadlity Contact List

Mailing Addresses List

Append All z>>

<< Remove

O
k-

Roll-Over Color

D

Clicked Color

Default Colors

A

Your Main Page Item List
F List
BFP List
BFP Testers List
Tester Company List
Test Kits List
Test History
Fadility Survey History List
Notice Setup
User List
Automatic Reminders
Automatic Notices

Administrator Setup

Cancg_a{

Notes:

7 of 12
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Customize Favorite Tasks http://www.xc2hel p.net/ffxwhb/?kbi d=2866

Rearranging Items

You may re-arrange the items in the list by clicking and dragging the item up or down the list.

Note: when you drag an item, a plus sign will appear and the location where the item will be moved to will
be outlined in blue.

Main Page Items Available - Your Main Page Item List
Test History Insert == R
Append All >>> oy
BFP Notice History List "
<« Remove BFP ﬁssembly List
Repair Histo

e i <<<Cear Al ||l BFp Testers List

Maintenance History Default List

Invoice List
Test Kits List 5*
—

User List .
Test History
Facility Survey History List
Ry s Fadility Survey History List
Fadility Letter History List
1y o Notice Setup

AN . RE TS Roll-Over Color ||| User List

Automatic Notices n v
r Automatic Reminders

Administrator Setup P

Clicked Color

Facility Contact List
i Administrator Setup
Default Color:

Mailing Addresses List | - = o

Notes:

--- Page 6 of 10 ---

8 of 12 2/20/2017 10:02 AM



Customize Favorite Tasks http://www.xc2hel p.net/ffxwhb/?kbi d=2866

Removing Items

You can remove an item by highlighting the item and then clicking Remove.

Note: you may remove all items from this list by clicking Clear All.

Main Page Items Available Your Main Page Item List

Test History
|
PP Assembly s
i st | BFP Testers List
Maintenance History )
: Tester Company List

Invoice List

Test Kits List
User List 0 .
Test History

BFP Notice History List

Fadility Survey History List Main Color

Fadility Letter History List '
N i i 0 Notice Setup

Automatic Reminders Roll-Over Color |[| user List

Automatic Notices
= 0 Automatic Reminders

Administrator Setup

Clicked Color ||| Automatic Notices

Facility Contact List
ity Administrator Setup

Mailing Addresses List :

Notes:

--- Page 7 of 10 ---
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Customize Favorite Tasks

Changing the Color of Buttons

The buttons can be one of three colors at any time.

http://www.xc2hel p.net/ffxwhb/?kbi d=2866

Main Color: This is the default color of the buttons if it is not selected or your cursor is not "hovering" over

the button.

Roll-Over Color: This is the color of the button if your cursor is "hovering over" the button.
Clicked Color: This is the color of the button when the button has been clicked.

To change the color, click the color wheel located above the type of color you would like to change.

Main Page - Table Access Setup

Main Page Items Available
Test History

BFP Notice History List
Repair History
Maintenance History
Invoice List

User List

Facility Survey History List
Facility Letter History List
Automatic Reminders
Automatic Notices
Administrator Setup

Fadility Contact List

Append
Insert >
Append All >>>
<< Remove
<<< Clear Al

Default List

Main Color

Roll-Over Color

0

Clicked Color

Default Colors

Mailing Addresses List

Your Main Page Item List
Facility List
BFP Assembly List
BFP Testers List
T mpany List

Test Kits List

Automatic Reminders

Automatic Notices

Administrator Setup

Notes:

10 of 12
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Customize Favorite Tasks

How to Return Colors to Default (if desired)

http://www.xc2hel p.net/ffxwhb/?kbi d=2866

If you decide you like the default colors better, click Default Colors.

Main Page - Table Access Setup

Main Page Items Available

Fadility List =

BFP Assembly List

BFP Testers List
Tester Company List
Test Kits List

Notice Setup

Test History

BFP Notice History List
Repair History

Maintenance History

Invoice List

User List

3

o fiiiih

m

Append
Insert ==
Append All ===
<< Remove
<<< Clear Al
Default List

Main Color

o

Roll-Over Color

0

Clicked Color

Default Colors

Your Main Page Item List
Facility List
BFP Assembly List
Tester Company List
Test History
Automatic Notices

Administrator Setup

]

BT T

Notes:

11 of 12
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Single Click, Double Click

You can even change the behavior of each button.
Select Single Click if you prefer single-clicking over double-clicking.

When you are finished customizing Favorite Tasks, click OK.
Miin Table List Sety

-
e apnie A oy = L

: z Append : 2
Main Page Items Available Your Main Page Item List
:
Fadility List = ility Li |
- e
BFP Assembly List BFP Assembly List
BFP Testers List 1 Tester Company List
Tester Company List 8 Test History
Test Kits List Automatic Notices
Notice Setup ’ Administrator Setup
) Main Color
Test History

BFP Notice History List

.

Repair History Roll-Over Color
Maintenance History 0
Invoice List i _

User List

-

Cancel oK

Notes:

--- Page 10 of 10 ---
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Lookup/Resource List Overview

XC2 Software Knowledge Base

Lookup/Resource List Overview

KB Asset ID: 3527

http://www.xc2hel p.net/ffxwhb/?kbid=3527

=

This Page Describes What the Lookup/Resource list is, and how to modify items in this area.

What is Lookup/Resources List?

The Lookup/Resources list area is an important configuration area that allows users to customize specific

items in XC2.

Items that can be customized in the lookup/resource area includes

1) Zip Codes

2) Equipment Types

3) H20 Organizations
4) Most Pulldown Menus
5) Hazard Types

View Setup Lists

Select a Setup List To View

-

Setup Lists

Activity Type

BFP Hazard Type

Boiler Plate Text
Business Category Code
Choice List Manager
Compliance Rpt Category
Equipment Model
Equipment Model Size
Equipment Size
Equipment Type

Fixture Type

H20O Organization

—

ID

010

025

Deé

029

003

170

002

028

014

015

090

021

ST s

w

lof 8
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Lookup/Resource List Overview http://www.xc2hel p.net/ffxwhb/?kbid=3527

Where do I find the Lookup/Resource List?

This area can be found under favorite tasks.

XC2 Software - BFP : * Facility: 92 of 92 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test =
User Options v O Add | JX Delete !ﬁ Find ;? Sort @ Show All  Export ~ | Saved Search == Report
* Exports » ||[... [r] Facility 92 of 92 Records Find: [Facility Name ~|]
Run Selected Export # Facility Name Addr(#) Street Site Qty Sched Code ‘
* Create New Export 1 [BOB O'S BBQ 2
* Scheduled Exports 2 |MCDONALDS 12 Dec
= Export Current List View 3:|HOBO'S DINER
FACILITY EXPORT () 4 |BOBS BBQ 25 1
I 5 | RAINBOW REBUILDERS 6694 |ABBOTSFORD 7 |01-Jan
< >
6 |LAMAR VENTURES 2941 |ADARA 12-Dec
Fi ite Tasks
SV /7 | DEL-SCREENPLAY VIDEO CENTERS 7805 |ARCHER 1 {11 -Now
User List ™ /
& |DEL-OLLIE'S ROUNDUP ---— CHANGE 9451 |BANBRIDGE 1 |01-Jan
Automatic Reminders
B ) 9 |29TH AVE LIQUOR 4880 |BEECH RIDGE 1 |02-Feb
Automatic Notices
Administrator Setup 10 |[FINNIGANS BELL PEPS 22222 |BELL 6 |01-Jan
Lookup-Resource Lists 11 | TEST FACILITY 123 |BOGUS
H20 Organization List 12 |BOGUS BURRITO 8878887 [BURRITO 1
Mailing Addresses List
v 121 N
Customize Favorite Tasks l < Ed
Selection ... « [IFitter Faciities w/out Backfiow Send Notice = Enter Survey Enter Test Exit XC2

Notes:

--- Page 2 of 6 ---
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Lookup/Resource List Overview
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Example - Zip Codes

Most of the Items in the Lookup/Resource list area are customized the same way.

here I will demostrate an example of how to create a new zip code

Create a new Zip Code record

Highligh Zip Code and click select

Wiew Setup Lists

Select a Setup List To View

Setup Lists
Activity Type
BFP Hazard Type

Boiler Plate Text
Business Category Code
Choice List Manager
Compliance Rpt Category
Equipment Model
Equipment Model Size
Equipment Size
Equipment Type

Fixture Type

H20 Organization

Line item Codes
Manufacturers
Schedule Code
Street List
Test Kit Models

User

010

025

066

029

003

170

0oz

023

014

015

090

021

074

022

033

058

040

http://www.xc2hel p.net/ffxwhb/?kbid=3527

Notes:

2/20/2017 10:02 AM
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Add New Zip Code Record

Click Add to create a new Zip Code Record

¥C2 Software - BFP : * Zip Code: 2000 of 52641 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test = =
User Options v O Add X Delete fﬁ Find s 7 Sort @ Show All Export ~ | Saved Search == Report
+ Exports v il [ Ir] [Zip can‘e\ 2000 of 52641 Records Find:
Run Selected Export # city \ State ZipCode Area Code D ‘
N
* Create New Export 1 |FLATBUSH NY 11226 34611 4
+ Scheduled Exports 2 |BRODKLYN NY 11226 34612
= Feport Current LSt View 3 | DYKER HEIGHTS NY  |11228 34609
4 |BROOKLYN NY 11228 34610
5 |HOMECREST NY 11229 34607
| >
6 |BROOKLYN NY 11229 34608
Favorite Tasks
SR e 7 |Mipwoop NY  [11230 34605
User List ™
8 |BROOKLYN NY 11230 34606
Automatic Reminders
9 [RED HOOK NY 11231 34600
Automatic Notices
Aduinistrator Sefup 10 (BROOKLYN NY 11231 34604
Lookup-Resource Lists 11 |BROOKLYN NY 11232 34599
H20 Organization List 12 |STUYVESANT NY 11233 34597
Mailing Addresses List «| /|| 13 |BROOKLYN NY  [11233 34598
Customize Favorite Tasks ||| 14 |ovneo ALY 11924 EVECH he
Selection ... ~ Enter Survey Enter Test Exit XC2

Notes:

--- Page 4 of 6 ---
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Lookup/Resource List Overview

70f 8

Save You New Entry

http://www.xc2hel p.net/ffxwhb/?kbid=3527

Enter
Zip Code
City
State
Area Code (optional)
¥3 XC2 Software - BFP : New Record For: : Zip Code : WEB SERVER ON : 80: WEB BFP Test (=34
Zip Code Entry
Zip Code [55599 |
City [ANYTOWN
State/Province [CA |  AreaCode [555
County (0pt.) [XC2[County [
New H Search I | « | > | > || Cancel Save |I
Notes:
--- Page 5 of 6 ---
2/20/2017 10:02 AM
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Zipcode will be Added

e %
XC2 Software - BFP 7 Zip Code: 2001 of 52642 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test =
'User Options “ 0 Add | J{ Delete ﬁ Find |3/ Sort @ Show All Export ~ | Saved Search | == Report
- Exports v L. [ Zip Code 2001 of 52642 Records  Find:

Run Selected Export # City State Zip Code  Arsa Code 1D ‘
29 |AMIRET MN  |56112 25988 =
* Create New Export
30 [ANAHUAC X 77514 47087
* Scheduled Exports
31 |ANDOVER MN 55304 25759
* Export Current List View
32 [ANGLETON X 77516 47084
33 |ANGLETON TX 77515 47085
S 21| 34 [ANGORA MN  [55703 25441
Favorite Tasks 35 [ANMANDALE MN  |55302 25764
User List “Ill 36 |anoka MN  |55304 25761
L T 27 LANOKA MN 155303 25763
Automatic Notices
a A 0 A g 04
Administrator Setup —
39 [APPLE VALLEY MN  [55124 25807
Lookup-Resource Lists
40 |ARAGO OR 97458 40787
H20 Organization List
Mailing Addresses List " (| ARCADIA OH 44804 37752
Customize Favorite Tasks | || 42 |ARCADIA TX 77517 47082 "
Selection ... - Enter Survey Enter Test Exit XC2

Notes:

--- Page 6 of 6 ---
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lof 8

y XC2 Software Knowledge Base @

User Preferences: Colors, Themes and Font Size
KB Asset ID: 39

Each User Account in XC2 can be customized to reflect their own personal preferences. This page describes
how to change your color and font settings in XC2.

Personalize

XC2 allows each user to personalize all screens. As you see below, you can get very creative.

XC2 Software - BFP ; City of Snoqualarnish, WA+ Facility: 75 of 76 Records : Multi-Line —
{User options v () Add K pelete FEFind 17 Sort ¥ShowAll Export . Saved Search =: Report
« Saved Searches | L [1] Facility 76 of 76 Records Find: |Faci|ity Name v |
Run Selected Search # Facility Name Addr (#) Street Site Gty Sched Code MNext Survey Date Last Su
Fac - Hospital o 1 |Littleton Garage Door Service 6662 | Scottwood 1 (01-Jan 0601114 a
Bfp - Hospital 2 |Seniors in Community Living Inc 9095 |Greyson 2 (05-may 0216/11
Bfp - Commercial 3 |Rainbow Rebuilders 6694 | Abbotsford 2 (D1-Jan 122211
Fac - Residential 4 |Storewise Software Inc 5038 | Somerset 2 [11-Nov 0211313
Facilities With 2+ 5 |Lakewood Family Medical Clinic Pc 7846 |Champions 1 |01-Jan 1212115
Bfp - Residential 6 [Polymedica Industries Inc 2672 [Hornsea 1 |05-May 0410411
W
7 | Sheridan Sanitation District #2 7022 (Ryan Meadow 1 |B3-Mar 03/0813
Favorite Tasks 8 |Peck Doran P C 1556 |Inverness 1 |06-Jun 0217111
Test History i 9 [T-M Service CO 1328 (Dogwood 1 |05-May 01/18/13
Facility Survey History List 10 (Mex Imports 6471 |Chant 1 [12-Dec 01/06/13
Notice Setup 11 |Tafoya Electric 1795 (Church View 1 |05-May palozn
: 12 |Taylors Liquors 445 [Perkins 1 (01-Jan 07/08M2
User List
13 [MNorth Star Liquor 7698 |Hunters 1 |04-Apr
Automatic Reminders
14 |LA Salle Partners 5622 | Sterling Glen 1 [02-Feb 03/06M3
Automatic Notices
15 | Screenplay Video Centers 7805 |Archer 1 |11-Nov
Administrator Setup
16 [Willie's Place 8488 | Strathmoore 1 |11-Nov 02109113
17 |Malecall It 9044 (Kelsey 1 [12-Dec 1112916 )
Customize Favorite Tasks I < >
Selection ... ~ | |Fiter On [ Fifter Facilities wout Backflow Send Hotice Enter Survey Enter Test Exit XC2

Notes:

--- Page 1 of 8 ---
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User Preferences. Colors, Themes and Font Size http://www.xc2hel p.net/ffxwh/ 2kbi d=39

Finding Colors and Themes

To Access Colors and Themes go to Users Options

Select My Color and Themes

ualamish, WA: ™ Facility: 76 of 76 Records : Multi-Line El {=] - |
er Options Add | J{ Delete ,ﬁ Find |3 % Sort -@smwnu Export ~ | Saved Search = Report
My Colors and Themes i = e e
XC2 Meodule W [ Facility 76 of 76 Records Find: [Facility Name <l
Home Page Full Buttons N
Home Page Minimum Buftons|| | # Facility Name Addr (#) Street Site Gty Sched Code Next Survey Date Last Su
Littleton Garage Door Service 6669 | Scottwood 1 |01lan 06/01/114 A
Bfp - Hospital 2 &Qﬁars in Community Living Inc 8095 (Greyson 2 | 05-May 02116111
Bfp - Commercial 3 |Rainbow Rebuilders G694 (Abbotsford 2 [01-Jan 12122111
Fac - Residential 4 | Storewise Software Inc 5038 | Somerset 2 (11-Nov 021313
Facilities With 2+ 5 |Lakewood Family Medical Clinic Pc 7846 (Champions 1 |01-lan 1212115
Bfp - Residential 6 |Polymedica Industries Inc 2672 (Hornsea 1 |05-May 04/04111
v
= T | Sheridan Sanitation District #2 7022 |Ryan Meadow 1 |03-Mar 03/08M13
Favorite Tasks 8 |Peck Doran P C 1556 |Inverness 1 |06-Jun 021711
Test History ™ 9 |T-M Service CO 1328 | Dogwood 1 |05-May 011813
Facility Survey History List 10 [Mex Imports 6471 [Chant 1 |12-Dec 01/06/13
Notice Setup 11 |Tafoya Electric 1795 |Church View 1 |05-May 080211
= 12 |Taylors Liguors 445 |Perkins 1 (01<Jan 07108/12
User List
13 |Morth Star Liquor 7698 (Hunters 1 |04-Apr
Automatic Reminders
14 (LA Salle Partners 5622 | Sterling Glen 1 |02-Feb 03/06/13
Automatic Notices
15 |Screenplay Video Centers 7805 |Archer 1 [11-Nov
Administrator Setup
16 (Willie's Place 2488 | Strathmoore 1 [11-Nov 02109113
17 | Malecall Il 9044 Kelsey 1 [12-Dec 1112916 o]
Customize Favorite Tasks I < >
Selection ... + [[]Filter On [ Fiter Faciities w/out BackFow Send Notice Enter Survey Enter Test Exit XC2
Notes:
--- Page 2 of 8 ---
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User Preferences: Colors, Themes and Font Size

Colors and Themes Tab

In My User Preferences

Click on the My Colors and Themes Tab

In My Colors and Themes, you can

Change Font Size and Style
Change List View Settings

Change The color of Background Windows

s | User Preferences: D

| General Prefs l Startup Prefs

http://www.xc2hel p.net/ffxwh/ 2kbi d=39

Home Page Prefs

BFP Screen Sets |

Emall FDF Prefs |

|  wycolors and Themes

Header Font Color

Column Divider Pattern |

List View Background

Alternate Row Color |

.

Row Divider Color

Row Divider Pattern ]

Header Background |

| Wew Font Color

| Column Divider Calor

Row Number Colar ]

| ust\neﬁ'bq,g_rjnemes

B~

List View

List View

Color & Style

Color & Style

Header

Preferences

Preferences

N

List View

Color & Style

Preferences

Color & Style

Preferences

List View

Color & Style

Preferences

2
3
4 | List View
5
6

List View

Color & Style

Preferences

@ Row Numbers

!Zl Alternate Row Colors {

Background Color Themes |

£ Factory Defaults |

List/Screen Part: | List

= |

Font: |Aria|

T |

Font Size |12 b iEBo]d

“Main" Screen Color

Ij Use Windows B Colors

|Gamboge v|

| Windows & Color Picker ‘

|| 1eatic

Address Background Colors |

Data Entry Highlight Color:
Modified Dbject Background Color:
Service Address Background Color
Mailing Address Background Color:

All Dthers Background Color:

- |With Data Maodify Color
- [0x00FFFFFF Modify Color
- |0x00FFFFFF Modify Color
- |0xD0FFFFFF Modify Color

5 IUXUUFFFFFF Modify Color

Home Page Button Colors & Prefs | |

Change Password

| ‘ Application Launch Prefs | |

CQuick Search Sefup

| | Daone I

Notes:

30f 8
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User Preferences: Colors, Themes and Font Size

Change Your Font Style or Size

http://www.xc2hel p.net/ffxwh/ 2kbi d=39

Customize your Fonts in XC2 by choosing your Font Type, Font Size, Font Style and Font Color

Here I made my Font Size Larger in the List View.

i L
_ﬁ User Preferences: |

| General Prefs | Startup Prefs |

Wy Colors and Themes |

Home Page Prefs

BFF Screen Sets |

Emall FDF Prefs |

Font: [Arial

Font Size IE Bold

| ‘ Header Font Colar ‘ | Column Divider Pattern | ‘ List View Background | | Alternate Row Color |
| | Row Divider Color | Row Divider Patiem Il [ List View Font Cotor | | Header Backoround |
| Column Divider Calor | Row Number Colar J [ [ ustview Color Themes |
# This Is The Header |
1 ListView Color& Style Preferences i
2 |List View |Color & Style |Preferences !;
3 |List View |Color & Style |Preferences L
4 |List View Color & Style |Preferences
5 |List View |Color & Style |Preferences
I || Row Numbers |/| Alternate Row Colors { Background Color Themes | | Factory Defaults J
List/Screen Part: |List & | “Main" Screen Color |Gam5093 i |

Ij Use Windows B Colors

[ Windows & Color Picker ‘

D ata Entry Highlight Color

dified Object Background Color

Address Background Colors |

Servic

Mailing Address

ress Background Color:
ground Color;
All Dthers Background Color:

- |With Data Modify Colar
- [0x00FFFFFF Modify Color
- |0x00FFFFFF WModify Color
- |0xD0FFFFFF WModify Color
- [0x00FFFFFF WModify Color

Home Page Button Colors & Prefs | |

Change Password

|| Application Launch Prefs ||

QuickSearchSetup | |

Done |

Notes:

4 of 8
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User Preferences: Colors, Themes and Font Size

Change Your List View Color Settings

http://www.xc2hel p.net/ffxwh/ 2kbi d=39

Change your List View Color settings by clicking on the buttons on the top portion of the screen

General Prefs My Colors and Themes Home Page Prefs | BFP Screen S

Startup Prefs

ets Email PDF Prefs

Header Font Color Column Divider Pattern List View Background

Alternate Row Color

List View Font Colar

Row Divider Color Row Divider Pattern

Header Background

List View Color Themes

Column Divider Color Row Number Color

Header

[ e e

List View Color & Style
Color & Style

Preferences

List View Preferences

List View |Color & Style |Preferences

List View Color & Style |Preferences

1
2
3
4
5

List View |Color & Style |Preferences

@ Row Numbeis 'E‘ Alternate Row Colors Backaround Color Themes 1

Factory Defaults

List/Screen Part: |List & | “"Main" Screen Color

Font: | |j Use Windows B Colors

R |

[Bue

Windows & Color Picker

Font Size |12 " iEBo]d

|| Italic: o
= Data Entry Highlight Color

Modified Object Background Color:

Address Backaground Colors Service Address Background Color

Mailing Address Background Color:
All Dthers Background Color:

- [Wwith Data Modify Colar
- [0x0OFFFFFF || Modify Color
- [0x00FFFFFF || Modify Color
- |[0x00FFFFFF || Moaify Color
- [DX0OFFFFFF || Modify Color

| ‘ Application Launch Prefs | |

Home Page Button Colors & Prefs Change Password

Cuick Search Setup

Notes:

--- Page 5 of 8 ---
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User Preferences: Colors, Themes and Font Size

Change Background Color

Choose different background colors in the lower right corner

http://www.xc2hel p.net/ffxwh/ 2kbi d=39

|| General Prefs | Startup

Prefs |

My Colors and Themes |

Home Page Prefs |

BFP Screen Sets |

Emall FDF Prefs |

Header Font Color

Column Divider Pattern

List View Background |

Alternate Row Color |

| Row Diviger Colar |

Row Divider Pattern

List View Font Color |

Header Background |

| Caolumn Divider Calor

Row Number Color

List View Color Themes |

# This

Is The

Header

List View

Color & Style

Preferences

List View

Color & Style

Preferences

List View
List View

List View

Color & Style
Color & Style
Color & Style

Preferences

Preferences

List View

Color & Style

Preferences

@ Row Mumbers

List/Screen Part:
Font:

Font Size

@ Alternate Row Colors

[List

= |

[ Arial

e |

|| 1eatic

b

l

|

Background Color Themes

Factory Defaults

“Main" Screen Color |E|LIE

|~ luse Windows 8 Colors

Windows & Color Picker

Address Background Colors

Data Entry Highlight Color: |Wlth Data

Madify Calar

Modified Dbject Background Color:
Service Address Background Color:
Mailing Address Background Coloi:

All Dthers Background Color:

|0x00FFFFFF Modify Colar
|ox0OFFFFFF || Modify Color
|0x00FFFFFF Maodify Colar
|0x00FFFFFF Modify Colar

Home Page Bution Colors & Prefs | |

Change Password

|| Application Launch Prefs ||

Cuick Search Sefup

Notes:

6 of 8
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User Preferences: Colors, Themes and Font Size

Choose a Pre-Programed Color Theme

http://www.xc2hel p.net/ffxwh/ 2kbi d=39

If you don't feel like creating your own theme, you can choose a pre-programed theme for a quick

makeover.

General Prefs My Colors and Themes Home Page Prefs | BFP Screen S

Startup Prefs

ets Email PDF Prefs

Header Font Color Column Divider Pattern List View Background

Alternate Row Color

List View Font Colar

Row Divider Color Row Divider Pattern

Header Background

List View Color Themes

Column Divider Color Row Number Color

Header

[ e e

List View Color & Style
Color & Style

Preferences

List View Preferences

List View |Color & Style |Preferences

List View Color & Style |Preferences

1
2
3
4
5

List View |Color & Style |Preferences

@ Row Numbeis 'E‘ Alternate Row Colors Backaround Color Themes 1

Factory Defaults

List/Screen Part: |List & | “"Main" Screen Color

Font: | |j Use Windows B Colors

R |

[Bue

Windows & Color Picker

Font Size |12 " iEBo]d

|| Italic: o
= Data Entry Highlight Color

Modified Object Background Color:

Address Backaground Colors Service Address Background Color

Mailing Address Background Color:
All Dthers Background Color:

- [Wwith Data Modify Colar
- [0x0OFFFFFF || Modify Color
- [0x00FFFFFF || Modify Color
- |[0x00FFFFFF || Moaify Color
- [DX0OFFFFFF || Modify Color

| ‘ Application Launch Prefs | |

Home Page Button Colors & Prefs Change Password

Cuick Search Setup

Notes:

--- Page 7 of 8 ---
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User Preferences: Colors, Themes and Font Size

8 of 8

Back to Factory Default Settings

http://www.xc2hel p.net/ffxwh/ 2kbi d=39

The way you choose to change your settings is entirely up to you so play around with your settings.

Remember, if you realize at some point that you have gone to far, click on the Factory Defaults button and
XC2 will bring you back to the original look.

Notes:

General Prefs | Startup Prefs |

My Colors and Themes

Home Page Prefs |

BFP Screen Sets

|  EmailPDFPrefs |

‘ Header Font Colar ‘ |

Column Divider Pattern

‘ List View Background

[ Row Divider Color ‘ |

Row Divider Pattern

{ List View Font Color

[ Alternate Row Color
|

Header Background

[ Column Divider Color ‘ |

Row Number Color

‘ List View Color Themes

List View Color & Style

List View |Color & Style

Header

Preferences

Preferences

List View |Color & Style

Preferences

List View |Color & Style

Preferences

List View |Color & Style

Preferences

@ Row Numbeis

’7_‘ Alternate Row Colors

List/Screen Part: | List

- |

Font: |

R |

FontSize (12 ~| [/ Bold

|| Italic

E

Background Color Themes }

“Main" Screen Col
|j Use Windows 8 Colors

Factory Defaults

Blue |

| Windows & Color Picker ‘

Address Background Colors

Data Entry Highlight Color
Modified Object Backgrafind Color:
Service Address Backgibund Color
Mailing Address Background Color:

All Dthers Background Color:

= |With Dat_a Modify Color
: |DXDDFFFFFF Madify Color
2 |0xDDFFFFFF Madify Calar
5 IDXDDFFFFFF Wodify Color
5 ]UXUUFFFFFF Modify Color

Home Page Button Colors & Prefs | |

Change Password

| ‘ Application Launch Prefs | |

Quick §

earch Setup | |

--- Page 8 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

ﬂ XC2 Software Knowledge Base d;:)

Quick Search Setup
KB Asset ID: 3015

XC2's EZ Search can be customized so the most-used search parameters can be quickly selected.

Why Customize Your Search List?

Everyone uses XC2 EZ Search differently. For example, you may prefer to search for Assemblies using a
Facility Name while others may prefer to search by Serial Number.

Whatever your preference, each user account has the option to choose their own search options in XC2's EZ
search.

Below shows XC2's EZ Search on the Main Screen.

' K2 Software - BFP ; City of Snogualamish, WA: = Facility: 74 of 74 Records : Multi-Line =05
|User Options v||€> Add ||}‘ Delete |3 Find |37 Sort J
* Saved Searches -| |Facility 74 of 74 Records Find:j|F: J
un Selected Searcl l | # Facility Name Addr [#] | Street Service Address Num Alpha vey Date| Last Survey Dah{
* Saved Search Mar 0 1 |Rainbow Rebuilders 6694 | Abbots i Service Address Street Name [2/122/2011 121221201 ]
Facili unt Number i |
All Backflow Assemblies 2 |Lamar Ventures 2941 | Adara P — .II
Assy Tested Last 30 3 | Screenplay Video Centers 7805 | Arcl 1 |11-Hov 11116200 ‘
Assy Tested Last 30 Days 4 |Ollie’s Roundup 9451 bridge 1 |11-Hov 1111312011 111 3.!'200i= |
Bfp Tested Last 30 Days 5 | 29th Ave Liquor 488?%666!1 Ridge 2 |02-Feb 1011212011 10/12/200-
6 |Hospitality Group Inc The ﬁ Cali Glen 1 |10-0ct 0312812013 03281200 —
S T | Steward Painting & Restoration /3727 Carter's Corne| 2 | 06-Jun
M— !2 t | 4§ |Lakewood Family Medical Clinic Pc 7846 | Champions 1 |01-Jan 1212112015 12i21i201
BFP Assembly List | 9 | Mex Imports y 6471 |Chant 2 |12-Dec 01/06/2013 01106/200
= 10 |Mercer William M Incorporated 5707 |Chatham 1 |01-Jan 0212312013 021231200
Tester List
T 11 | Tafoya Electric CHANGE 1795 (Church View 1 | 05-May 08i0212011 081021200
Company List
12 |Rains-Flo Packings 5102 (Clark-Shaw 1 [12-Dec 11/115/200
BFP History
13 | Steele Elementary School 6916 |Crooked Eim 2 | 03-Mar 02/08/2013 021081200
Survey History
14 |Weber Management Company 6679 |Cross Creek 1 (04-Apr 03712013 03171200
Netice Setup S
15 |Lingerie Etc 1760 (Cuyuga 1|12-Dec 0112712013 01i27i200
Send Annual Notices :
| 16 | T-M Service CO 1328 (Dogwood 1 | 05-May 0211712013 02117/200
Automatic Reminders | 17 |searsJ L & ssociates Real Estate 7323 |Fairway 1 |08.aug 081241200
Compliance Report 18 |New Again Auto Re-Con Systems 881 |Fawn Meadow 1 |10.0ct 101212011 101121200
Administrator Setup . 18 | Stoan Paul & Charlene Sloan 4903 |Federal 1 | 06-Jun
Lookup/Setup Lists i e Y I | A 4 lno aun non2Ng4 Aomaman T
4| mn 13
Selection Opt. = || |FilterOn || Filter Facilities w/out Backilow Send Hotice " Enter Survey || Enter Test || Exit XC2 | "

Notes:

--- Page 1 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

User Preferences
To customize XC2's EZ Search
Go to Users Options

My Colors and Themes

X{Z i Snogualamish, WA: * Facility: 76 of 76 Records : Multi-Line El = - |
Kilser Options Add ) Delete @@ Find }7 Sort g8 ShowAll Export . Saved Search == Report
My Colors and Themes e — —
IXC2 Module W .. [ Facility 76 of 76 Records Find: [Faclhty Name <
Home Page Full Buttons N
Home Page Minimum Buttens|| | # Facility Name Addr (#) Street Site Oty Sched Code Next Survey Date Last Su
Home Page Express "
Fac - Hosp . Littleton Garage Door Service 5669 | Scottwood 1 |01-Jan 06/01/14
Bfp - Hospital 2 \Qﬁurs in Community Living Inc 9095 | Greyson 2 | 05-May 02116111
Bfp - Commercial 3 |Rainbow Rebuilders 5694 (Abbotsford 2 |D1-Jan 12122111
Fac - Residential 4 |Storewise Software Inc 5038 | Somerset 2 |11-Nov 0211313
Facilities With 2+ 5 |Lakewood Family Medical Clinic Pc 7846 |Champions 1 [01-.Jan 122115
Bfp - Residential 6 (Polymedica Industries Inc 2672 (Hornsea 1 |05-May 04/04/11
v
= T | Sheridan Sanitation District #2 7022 (Ryan Meadow 1 |B3-Mar 0310813
Favorite Tasks 8 |Peck Doran P C 1556 |Inverness 1 |06-Jun 0217111
Test History A 9 |T-M Service CO 1328 |Dogwood 1 |05-May 011813
Facility Survey History List 10 |Mex Imports 6471 [Chant 1 |12-Dec 01/06M3
Notice Setup 11 |Tafoya Electric 1795 |Church View 1 |05-May 08102111
= 12 |Taylors Liguors 445 [Perkins 1 |01Jan 07/08M12
User List
13 [Morth Star Liquor 7692 [Hunters 1 |04-Apr
Automatic Reminders
14 |LA Salle Partners 5622 | Sterling Glen 1 |02-Feb 03/06/13
Automatic Notices
15 | Screenplay Video Centers 7805 |Archer 1 |11-Nov
Administrator Setup
16 |Willie's Place 8488 | Strathmoore 1 (11-Nov 0210813
17 [Malecall I 9044 |Kelsey 1 |12-Dec 11/29/16 o
Customize Favorite Tasks | || < >
| = |
Selection ... + [ Fitter Faciities wjout Backflow Send Notice Enter Survey Enter Test Exit XC2
Notes:
--- Page 2 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

Select Quick Search Setup

Under General Preferences

Select Quick Search Setup

My Colors and Themes Home Page Prefs BFP Screen Sets Email PDF Prefs

() Tile

Map Type: |

|| Test For Backup Status on Startup f(ﬁﬂ.tonh')
|”| Don't Test for Backup on Exit XC2

@ Center Windows (7 Tile Windows [7] Test Lookup - Enter Test Directly After Lookup
[”] Allow Default Tester Entry (Assy 02)

[/ Sort Field Names - Alphabetically
|1 Open Equipment Location Window

Auto Format Text
(Option key temporarily

View Tests After Entry [confirm

|| Always Show "New" and "All" Buttons in Query Editor from Home Page

\ Email Signature ‘ Email ]

SMTP Port [ 25 [~ Send Using SSL
SMTP Server |
Auth. User Name |
Auth. |

"] Authentighte SMTP

I Test Email ]

" Send Email Motices as Plain Text
@ Send Email Motices as HTML

[ g rasvors | oo ane vt [ s

Notes:

--- Page 3 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

Choose the Table
Choose the EZ Search List you would like to change.

i.e What type of record will you be searching for?

Quick Search Setup

Administrator Defaults
Quick Search Options

Click a button to choose choose which table you want to
set the Quick Search Preferences

BFPF Assembly Facility

BFP History EFP Work Order

BFP

Set All Users with My Setup

Notes:

--- Page 4 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

XC2's Search Listing

Available Fields to add are on the left

Fields that are currently available are on the right

To add a Field: Highlight the field on the left, then click Insert

To remove a Field: Highlight the field on the right, then click Remove

You may also rearrange the fields by clicking and dragging fields up or down
Here I have added 7 new fields to XC2's Search Listing

When you have selected or rearranged your fields click Save Setup

-
F3 Quick Search Selecti

User Quick Search Setup

Available Field List Custom Search Fields

[Facility]Facility Account Number

[Facility]Facility Code Pin M [Facility] Service Address Num Alpha

[Facility]Facility Custom 11 ABD ==« Remove [Facility] Service Address Street Name

[Facility]Facility Custom 12 A0 [Facility]Facility Account Number

[Facility]Facility Custom 13 ABD [Facility] Service Address City

[Facility]Facility Custom Longint 1 [Facility] Service Address Phone

[Facility]Facility Custom Longint 2 [Facility] Service Address Zip Code

[Facility]Facility Freeze By User ID [BFP Assembly]Equipment Serial Num

[Facility]Facility Name [BFP éssemb?y}ﬁeo District
[Facility]Facility Name 2 [Facﬁhﬁﬁy Group Code

[Facility]Facility No Mailing Update [Facility]Facil ode
[Facility]Facility No Owner Update

Guick Search Setup List L

Notes:

--- Page 5 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

Change other Search Lists if Needed

You will be brought back to the Search Setup Screen

NOTE: If you would like to set ALL users to use the same search setup, click
o Set All Users With My Setup

Click Done when complete

Quick Search Setup Choice

%

Administrator Defaults
Quick Search Options

Click a button to choose choose which table you want to
set the Quick Search Preferences

BFP Assembly Facility
BFP History BFP Work Order
XC2 Module: | BEP

Set All Users with My Setup m

Notes:

--- Page 6 of 8 ---
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Quick Search Setup http://www.xc2hel p.net/ffxwhb/?kbid=3015

Click Done to Close User Prefs

Notes:

--- Page 7 of 8 ---
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Quick Search Setup

New Quick Search Setup Items

ﬁ XC2 Software - BFP : City of Snogualamish, WA: * Facility: 74 of 74 Records : Multi-Line

http://www.xc2hel p.net/ffxwhb/?kbid=3015

|user options - |O Add "}g Delete |2 Find |77 sort show All [Export - | saved Search i Report |
+ Saved Searches ‘| |Fa|:i|il)|r 74 of 74 Records Find: | e 4 Go!
Run Selected Search i il b ik
un Selected Searcl | | # Facility Name Addr [#Y | Street Service Address Num Alpha vey Date| Last Survey Dah{
* Saved Search Mar i 1 |Rainbow Rebuilders 668 | Abbotsfo Service Address Street Name |[§22/2011 12122201
% Facility Account Number
All Backflow Assemblies 2 |Lamar Ventures 2941 |Adara Service Address Gity 0212014 03/02/200
Assy Tested Last 30 3 | Screenplay Video Centers 7805 | Archer Service Address Phone 11116/200
Service Address Zip Code =
Assy Tested Last 30 Days 4 | Dflie’s Roundup 94!'1 Banbridg Equipment Serial Num 132011 111137200
> | Geo District
Bfp Tested Last 30 D s
p Tes as ays 5 | 20th Ave Liquor 48 Beech Ri Facility Group Code W12|'2011 10/12/200-
6 |Hospitality Group Inc The 47b |caliGlen| Facility Code Iizmms 03281200 —
] 7 | steward Painting & Restoration 727 |Carter's Comel 2 [06-Jun
Faciliy List | & | Lakewood Family Medical Clinic Pc 7846 |Champions 1 [01-Jan 1212112015 121211201
BFP Assembly List 9 | Mex Imports / 6471 |Chant 2 [12-Dec 01/06/2013 01/06/200
= 10 |Mercer William M Inoorporaky 5707 (Chatham 1 |01-Jan 0212312013 021231200
Tester List
- 11 | Tafoya Electric CHANGE / 1795 | Church View 1 |05 May 0810212011 081021200
Company List
12 |RainsFlo Packings & 5102 |Clark-Shaw 1 [12.Dec 11/15/200
BFP History
13 | Steele Elementary School 6916 |Crooked Elm 2 [03-mar 0210812013 021081200
Survey History
14 |Weber Management Company 6679 |Cross Creek 1 (04-Apr 0372013 03171200
Notice Setup L
15 | Lingerie Etc 1760 | Cuyuga 1[12-Dec 0112712013 011271200
R anu eures 16 | T-M Service CO 1328 | Dogwood 1 | 05.May 0211712013 021171200
Automatic Reminders 17 | Sears J L & Associates Real Estate 7323 |Fairway 1 |02.aug 081241200
Compliance Report 18 |New Again Auto Re-Con Systems 881 |Fawn Meadow 1 |10-0¢t 101212011 101121200
Administrator Setup 19 | Sloan Paul & Charlene Sloan 4903 |Federal 1 |06-Jun
Lookup/Setup Lists I a0 | A 0 D Enrnct Crnakh mn as4k |E 4 lno Aua NOINTIINAA nomaman T
| ENI mn { 13
Selection Opt. = | [ |Filter On || Filter Facilities w/out Backilow Send Notice " Enter Survey " Enter Test || Exit XC2 ‘ il
Notes:
--- Page 8 of 8 ---
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How To Change L ogin Passwords
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http://www.xc2hel p.net/ffxwhb/?kbid=2108

XC2 Software Knowledge Base é)

How To Change Login Passwords

KB Asset ID: 2108

Page describes how to change a user login passwords in XC2

User Administration

Note: You need to be logged in as a Super Administrator to Access this function

Go up to the File Menu

Select User Administration

8 %C2 : GReASE TRAR Gity of Sroqualamisi, Wi

File | Edit Entry/View Select Report/Print Spe

MNavigation Page
Backup Options

Synchronize Now
Change XC2 Module
Change H20 Organization

My User Preferences

(“hanne |lcar

Administration - Maintenance

\4

4

User Administration h

T

PO 1A IIRTEN RS o L= 5

Special Import Options
Export Options

Saved Searches
Special Operations

Select Default Printer
Print../P

Exit/Q

Update from Billing System...

Ctrl+Q

B B o il -

Notes:

2/20/2017 10:04 AM



How To Change L ogin Passwords http://www.xc2hel p.net/ffxwhb/?kbid=2108

Select User Account

Select the user login account you wish to add or change the password for.

XC2 Software - GREASE TRAP : City of Snoqualamish, WA: * User. 7 of 7 Records : Multi-Line : FILTER ON
|User Options - | I Add " _ Delete I@ Find ;T Sort H@ Show All " Export A " Saved Search "m Report ‘
* Saved Searches '| |user 7 of 7 Records Find: |W0i’k Order Num -
Run Selected Search Ii‘ # User Name Initials Access Log Date Log Time |XC2 Module | H2D Organization I-I
* Saved Search Mar = 1 |Administrator ADM Administrator 08/20/1998 7:25 AN | BFP s
Inspections 2 |Entry ENT Entry 12:00 AM | BFP
Restaurants W Large Intercep 3 | Joebob JB Entry 0412712011 2:41 AN | GREASE TRAR
4 |Guest GUE Guest 10/20/1999 1:29 PM | BFP
5 |Manager MGR Manager 01/07/11999 9:05 AM | BFP
6 | Demo DEMO Super Admin 10/30/2013 10:48 AM | GREASE TRAHR
i Super Admin
Facility List
InspectorsiPersonnel |

VWaste Haulers

Vehicle List

Pump Out History

Inspection History

Hotice Setup

Automatic Reminders

wr

Administrator Setup

Lookup/Setup Lists i il I ’

Set Selection || Recall Selection | [ | Exclude Inactive User Records send Notice || Enter Inspection *

Enter Pumpout *

EXit XC2

Notes:

--- Page 2 of 4 ---
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How To Change L ogin Passwords http://www.xc2hel p.net/ffxwhb/?kbid=2108

Click Password

Click Password

Notes:

--- Page 3 of 4 ---
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How To Change L ogin Passwords http://www.xc2hel p.net/ffxwhb/?kbid=2108

Change your password

Change your Password and click OK

Please enter the NEVW Password for:

Waldo Bennett

' 2K11-SQL r2

Uzer Mame: 1% Bennertt

Password: i"‘*

Confirm Password: im

Notes:

--- Page 4 of 4 ---
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How To Change Your Own Password

lof 5

XC2 Software Knowledge Base

How To Change Your Own Password
KB Asset ID: 3629

http://www.xc2hel p.net/ffxwhb/?kbid=3629

=]

Login Password

Click the File Menu

XC2-Sequoia ¢ BFP : Aurcra Water

File JEdit Entry/View Select Report/Print Special/Lookups Letters/Motices Windows Help

There may be times you will need or want to update your XC2 user login password.

\seroptions N - () Add X Delete Fna ;7 Sort |4 Show Al Export - Saved Search

|+ Saved Searches = |1 Faciniy.

2000 of 7910 Records

Run Selected Search
Surveyed Prior to Xc2

Facility - Search

BFP Testers List
Tester Company List
Test Kits List

Test History
v

Favorite Tasks o
h ~

BFP Assembly List

# FacilitylD Map Page

105792
105791

18

Facility Name

RICHMOND AMERICAN HOMES

LENNAR FAMILY OF BUILDERS

HOLIDAY INN / AURORA

Find: |Faci[ity Name [ ” i

site Qty  Addr (#)

23728

154598

OLD HAMMER

ROCKY TOP

40TH

WAY

37

HIGH PLAINS GRADING

21200

31sT

41 |0
46

51

BUEHLER MOVING & STORAGE

METRO FOUNDATION SUPPLY

TOWER METRO DISTRICT

20099
20300

19165

36TH

SKY RANCH

32ND

56

DENVER AUTO

17500

30TH

70

73 ]

TOTAL PETROLEUM - ID 5286-2736

NORTH SATELLITE STORAGE

3790

15732

CHAMBERS

32ND

Customize Favorite Tasks | [] <

2,722

| SendNotice  EnterSurvey = EnterTest | ExitXC2

Selection ... - [Jriteron |

--- Page 1 of 5 ---
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How To Change Your Own Password http://www.xc2hel p.net/ffxwhb/?kbid=3629

Open User Preferences

Click My User Preferences

& xC2-Sequoia : BFP : Aurors Water — a
File | Edit Entry/View Select Report/Print Specialilockups Letters/Notices Windows Help
Navigation Page >

s

Synchronize Now

Change XC2 Module

|#  FacilitylD  Map Page

Change e
Chaigs Passweni

Adninistrator Preferences..

105791 LENNAR FAMILY OF BUILDERS 23728 [ |ROCKY TOP AVE

Update from Billing System... )
Special Impart Options 3 : 18 |98) HOLIDAY INN / AURORA 15498 |E 40TH AVE
Hpor Opfions il P \OZR HIGH PLAINS GRADING 21200 [E  [31sT CiR
‘Saved Searches
Special Operati s . s ) o g - ) i

ol 5 41 & BUEHLER MOVING & STORAGE 20099 [ [36TH DR
Select Default Printer -

Ert i 46 |02 METRO FOUNDATION SUPPLY 20300 |E  [SKY RANCH RD
Exit Ctrl+Q

51 32ND

TOWER METRO DISTRICT

56 DENVER AUTO 30TH

Automatic Notices S 70 |01 TOTAL PETROLEUM - ID 5286-2736 3790 (N |CHAMBERS RD

NORTH SATELLITE STORAGE

32ND

v

Customize Favorite Tasks <

—S.El@ﬂh"---vuljﬁtetm | 1 Jout E ~Send Notice = Enter Survey | Enter Test

Notes:

--- Page 2 of 5 ---
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How To Change Your Own Password

Change Password

Click the Change PAssword button.

User Preferences: Designer

General Prefs Startup Prefs

My Colors and Themes

http://www.xc2hel p.net/ffxwhb/?kbid=3629

Home Page Prefs BFP Screen Sets Email PDF Prefs

Changing "Mailing Name" for Facility

[liallow change without dlicking "Change

Change Default

(® Lookup Existing Mailing Name

(") Create New Mailing Name

() Just Change Existing Mailing Name

[] Test For Backup Status on Startup (Client Only)
[J pon't Test for Backup on Exit XC2

(®) Center Windows () Tile Windows

Sort Field Names - Alphabetically
Auto Format Text
(Option key temporarily

Email Signature
Test Email

(O Send Email Notices as Plain Text
(® Send Email Notices as HTML

[] Always Show "New" and "All" Buttons in Query Editor

Avatar/Photo
-
|

Load Picture

Background Pattern

None Browse

O Tile O Scale ) Scale Max

Map Type: ~

[~ Test Lookup - Enter Test Directly After Lookup
[ Allow Default Tester Entry (Assy 02)
[open Equipment Location Window

View Tests After Entry
from Home Page

/

[Send Using SSL

Confirm ~

Email |
SMTP port | 25
SMTP Server | /
Auth. User Name L

Aut‘

[] Authenticate SMTP

User Pref List

Password Histov( Change Password >pp|icati0n Launch ..| Quick Search Setup

Dane

Notes:

30f 5
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How To Change Your Own Password http://www.xc2hel p.net/ffxwhb/?kbid=3629

Enter New Password

Enter you new password in the top line then again to confirm

Click OK
Password Change
Please enter the NEW Password
for:
Administrator
XC2-Sequoia
Notes:

--- Page 4 of 5 ---
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How To Change Your Own Password http://www.xc2hel p.net/ffxwhb/?kbid=3629

Log Out Then Log Back In

The next time you log back into XC2 you will enter your new password .

Password_Entry

Password Entry

Welcome to

XC2® Software

Please enter your user name
and your password

XC2-Sequoia

pronnsriz— ]

Notes:

--- Page 5 of 5 ---
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Avatar - Username Feature http://www.xc2hel p.net/ffxwhb/?kbid=3289

* XC2 Software Knowledge Base é

Avatar - Username Feature
KB Asset ID: 3289

This page describes how to add a picture to your user account, and have your picture and user name show
up in a pick-list on the password entry screen.

Avatar on Login

If you would like to add an Avatar / picture to your XC2 login screen, we have a new feature that will allow
you to do that.

Welcome to

XC2& Software

Please enter your user name
and your password

Build:

Notes:

--- Page 1 of 9 ---
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Avatar - Username Feature http://www.xc2hel p.net/ffxwhb/?kbid=3289

Log In with Username and Avatar

This page describes how to add a picture to your user account, and have your picture and user name show
up in a pick-list on the password entry screen.

Forgot your "user name"? No problem. A single click displays all user name with their picture/photo/avatar.
On the Login screen, if you click the Avatar button, XC2 will pull up a list of all Users and their Avatars.

Double clicking on the user account will select that account.

If the User has not uploaded an Avatar, a default picture will be in place.

Password Entry — . .

User Name

GEORGE

Build:

Notes:

--- Page 2 of 9 ---
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Avatar - Username Feature

How to upload your Avatar

Users can upload their picture in User Preferences

Go up to the File menu, select My User Preferences

Synchronize Now
Change XC2 Module

R

'h'h" u;ﬁl'bl.EfEFEﬁCE t%

User Administration
Administrator Preferences...
Update from Billing System...
Special Import Options
Export Options

Saved Searches

Special Operations

Select Default Printer
Print

Exit

—— e s

==

1 ——

http://www.xc2hel p.net/ffxwhb/?kbid=3289

Notes:

30f 9

--- Page 3 of 9 ---
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Avatar - Username Feature

4 0of 9

Click Load Picture

In the top right corner

Click Load Picture

http://www.xc2hel p.net/ffxwhb/?kbid=3289

General Prefs | Startup Prefs | My Colors and Themes I Home Page Prefs BFP Screen Sets Email PDF Prefs
Changing "Mailing Name" for Facility Background Pattern Avatar/Photo
Change Default [
 Lookup Existing Mailing Name I None ] I Browse
I Creata New Mailing Name 1 Tile "1 Scale ~ 1 Scale Max

|| Test For Backup Status on Startup (Client Only)
|| Den't Test for Backup on Exit XC2

2

Map Type: [

@ Center Windows (" Tile Windows

"1 Sort Field Names - Alphabetically
|¥| Auto Format Text
(Option key temporarily

|¥] Always Show "New" and "All" Buttons in Query Editor

[¥] Test Lookup - Enter Test Directly After Lookup
[”] Allow Default Tester Entry (Assy 02)
|1 Open Equipment Location Window

View Tests After Entry [Confirm T
from Home Page

\ el Signature |

I Test Email ‘

' Send Email Notices as Plain Text

‘@ Send Email Motices as HTML

Email |
SMTP Port [ 587 [~ Send Using SSL
SMTP Server |smtp.xc2software.com
Auth. User Name fjan.saxton@xc2software.com

Auth, [

Authenticate SMTP

User Pref List

Change Password | | Application Launch Prefs | | Quick Search Setup ‘ I Done

Notes:

--- Page 4 of 9 ---
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Avatar - Username Feature http://www.xc2hel p.net/ffxwhb/?kbid=3289

Choose picture and click Open

Choose your picture and then click the Open button

—if
P

. b Avatars -

Organize - Mew falder = ~ @

e e

»

W Favorites =

.4} Downloads

"E| Recent Places i
. Glenn_Rich

m

B Desktop [ & Beattles.jpg gearge.png John.png
= Libraries
E] Documents
J’l‘ Music
[ Pictures
B videos ringc.png
File name: ringo.png - [Ir‘rraqe Files ) -

| open |v|l| cancel |

Notes:

--- Page 5 of 9 ---
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Avatar - Username Feature

60f 9

Picture Will be Added
Your picture has been added

Click Done to save

http://www.xc2hel p.net/ffxwhb/?kbid=3289

| BFF Screen Sets | Email PDF Prefs

| General Prefs | Startup Prefs | My Colors and Themes I Home Page Prefs

Changing "Mailing Name™ for Facility
|1 Allow Change without clicking "Change” Button
Change Default

@ Lookup Existing Mailing Name
! Create New Mailing Name
"1 Just Change Existing Mailing Hame

|| Test For Backup Status on Startup (Client Only)
|| Den't Test for Backup on Exit XC2

Background Pattern Avatarf Photo

Lnad Picture

Map Type: [

@ Center Windows (" Tile Windows

"1 Sort Field Names - Alphabetically

[¥] Test Lookup - Enter Test Directly After Lookup
["] Allow Default Tester Entry (Assy 02)
|1 Open Equipment Location Window

" Send Email Notices as Plain Text

Auth. User Name [jan.saxton@xc2software.com

Auto Format Text
(Option key temporarily
View Tests After Entry [Confirm T
|7 Always Show "New" and "All" Buttons in Query Editor from Home Page
‘ Emgil Signature | Email |
SMTP Port 587 " |Send Using S5L
I Test Email ‘ ["ISend Using
SMTP Server |smtp.xc2software.com Authenticate SMTP

@ Send Email Notices as HTML Auth, [raraeis
User Pref List | | Change Password ‘ | Application Launch Prefs | I Quick Search Setup Done
e ——
Notes:
--- Page 6 of 9 ---
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Avatar - Username Feature

Super Admin

If you are the Super Administrator, you may upload Avatars for all Users
Go up to the File menu

Select User Administration

XC2-XO : BFP : i oqualamis

Edit Entry/View Select Report/Print Special/Loo

avi ]
Backup Options
Adrninistration - Maintenance »
Synchronize Mow

Change XC2 Module

ik

My User Preferences
Change User

I User Administration Il}
rministrator Freferences...

Update from Billing System...

Special Import Options

TEE

Export Options »
Saved Searches
Special Operations ]

Select Default Printer
Print Ctrl+P

Exit Ctrl+Q

http://www.xc2hel p.net/ffxwhb/?kbid=3289

Notes:

70f 9
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Avatar - Username Feature
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List of All Users

http://www.xc2hel p.net/ffxwhb/?kbid=3289

This is a list of all Current Users

Double click on a record to open it

|User Options v|

HC2 Software - BFP : * User: 4 of 5 Records: Multi-Line

0 Add | Delete "ﬁ Find

r?? Sort "@ Show All |lExporl v" Saved Search "'-:5 Report ‘

I|- Saved Searches - I

a User 4 of 5 Records

=

Run Selected Search
BFP TESTED LAST 30 DAYS
ASSY TESTED LAST 30 DAYS
ASSY TESTED LAST 30
ALL BACKFLOW ASSEMBLIES
TESTS ENTERED LAST MONTH

CHARLES TESTER LIST

Deskiop Users | Web Access Only Users |

# User Name Initials Email Access Last Date Last Time

1 |RINGO RS Super Admin 060916 11:41A "
2 |PAUL PM Super Admin 022416 T:H9 A
3 |JOHN JL Super Admin 060916 11:35 A

4 |GEORGE GH Super Admin 04/2816 1:26 P

Favorite Tasks

BFP Assembly List
BFP Testers List
Tester Company List
Test Kits List

Test History

Fadility Survey History List

1

I Customize Favorite Tasks

== [EE

| 3

b=

setecton... - | aron

[ Exclude Inactive User Records Send Notice “ Enter Survey ” Enter Test ” Exit XC2

Notes:

--- Page 8 of 9 ---
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Avatar - Username Feature

90f 9

Change Avatar

Super Administrators can change every user Avatar by clicking

Avatar/Picture

http://www.xc2hel p.net/ffxwhb/?kbid=3289

XC2 Scftware - BFP : GEORGE : GH : Super Admin : 4 of 4 Selected

(No Spaces or Puncuation)

| Home Page Buttons |—!—| Email/PDF Prefs BFF Screen Sets | WebAccess | Access_History i | I
User Info | Startup Prefs | User Task Access Rights KC2 Module Access I Table Access Rights | List View Prefs ! ‘
User Administration/Passwords Required (*) Default XC2Module BEP User ID: 00-0100014
User Log On Name (*) [GEORGE Initials/Code (*) [oH | Password

User Full Name GEORGE HARRISON

Access Level | Super Admin

» | [ | Tester - Online Test Entry

Email |

Phone [(555) 5565565

Title/Position |
Department
Employee Num

Avatar/Picture

|
|
[ Ernail Signature

Send Mew Password via Email I

’ Personnel Record

Password Expiration Date

For Web Access by Contractors:
Click Here:

| Web Access Setup I

I Email User I

RUKSONS

THE FOLLOW PERMISSIONS ARE FOR UTILITY STAFF ONLY

NOT USED FOR BACKFLOW TESTING CONTRACTORS

|¥| Don't Test for Backup on Exit
|7 Sort Field Names - Alphabetically
|7 Auto Format Text

[ Test Lookup - Enter Test Directly After Lookup
|| Always Show "New" and "All" Buttons in Query E ditor

Company Name
Company 1D; 1-0000004
Tester/Personnel Name:  [IAN SAXTON STAFE ONLY:
Tester/Personnel ID: 100085
STAFF ONLY:

|| Allow Access via DDBC [READ OMNLY)

|| Grant Access To Utility Staff Web Entiy

Servant - Client - Performs Background Tasks, e.g Email
Servant Client - Background Tasks
Servant Machine Name |

Notes:

--- Page 9 of 9 ---
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XC2 User Manual
Searching

» Quick Search from Main Screen

» EZ Search - Search Menu

> Multi Field Search

> Power Search 1

» Power Searches - Date Range

> Saved Searches

» Advanced Search Options
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X C2 Quick Search Feature http://www.xc2hel p.net/ffxwhb/?kbid=2126

XC2 Software Knowledge Base (j%)

XC2 Quick Search Feature
KB Asset ID: 2126

This Page describes how to perform a quick search from the main screen.

What is a Quick Search?

XC2's Quick Seach is designed to narrow your search results as you type within the search bar.

The Quick Search Bar can be found in the upper right corner of the Main Window.

.XCE' Software - BFP : City of Snogualamish, WA: * Facility: 119 of 121 Records : Multi-Line @
[user options - |O Add |x Delete I@ Find |}77 sort |gf show All Export - | Saved Search |~ Report |
- Saved Searches - | [Facility 119 0f 121 Records || Find: |Facility Name -]l [ cot |
Run Selected Search I = | Facility Name one Oty |
* Saved Search hMar [ San Demo Manor Nursing Hor 02-014790-001 1 02-014790-001 =
2 | Quick Wash Hand Clean 448 |Amos 1 ‘
3 |Pizza Hut 2575 |Baja 04-0278-30-001 1 |04-0278-30-001 | 11-Nov ‘E:
4 | Billybob's Super Bbg 8288 |Billybob ‘
5 | Newton Detention Center 3992 |Bridgeport 1 )
6 |Plain Nuts Catering 7417 |Bridgewater 04-017264-001 1 |04-017264-001
7 | Blimpie | Elm St 9023 |Brindle 37723426 1 37723426 06-Jun
& [La Loma 2915 |Bristol Bane 1
hall 9 (Kiddie Castle 3763 |Buck Run 02-014793-001 2 |02-014793-001 |06-Jun
‘ f{%ﬂu 10 |Mad Dog BBQ 3261 |Canhill 04-016427-003 1 |04-016427-003 |08-Aug
‘ BFP Assembly List 11 | Dairy King 5503 |Camden 04-016360-002 04-016360-002 |05-May
‘ Tester List 12 [Cousins 2260 |Cavenaugh 01013171001 5 01013171001 06-Jun
‘ Company List | 13 | El Charro Mexican Rest 7034 |Chantry 04-016435-001 2 |04-016435-001 | 05-May
‘ BFP History 14 | Chevron Food Mart 1172 |Charterhouse
‘ Survey History | 15 | Autospa Car Wash 8147 |Chasely 04-028859-001 1 |04-028859-001 |04-Apr
‘ Notice Setup 16 |Fat Boys Bar Grill 2900 |Chimera 04-016263-004 2 |04-016263-004 |04-Apr
‘ Send Annual Notices A7 |Zaxby 279 | Collingwood 02-030340-001 3 |02-030340-001 |09-Sep
‘ Automatic Reminders 18 |Papa John's Usa 4872 |Creekside 04-016311-001 1 |04-016311-001 |12-Dec
‘ Compliance Report | 19 | Shoney's #5237 3227 |Daisy 02-014006-006 2 |02-014006-006 |06-Jun
‘ Administrator Setup 20 |Food Depot 3250 |Darlington 04-016434-001 3 |04-016434-001 |08-Aug
‘ LookupiSetup Lists I| L e leian ey - £ i
[ SetSelection | Recall Selection | || Filter Facilties w/out Backilow Send Notice u Enter Survey ” Enter Test ” Exit XC2
Notes:
--- Page 2 of 3 ---

lof 2 2/20/2017 10:36 AM



X C2 Quick Search Feature http://www.xc2hel p.net/ffxwhb/?kbid=2126

How to Quick Search

First choose your search parameter
Next Start Typing

XC2 Will automatically narrow your search results as you type.

XC2 Software - BFP : City of Snogualamish, WA: * Facility: 5 of 121 Records : Multi-Line = =
|User Options -||0 Add [X Delete "ﬂ Find ";'_{ Sort ||® Show All " Export - || Saved Search ”-... Report |
» Saved Searches ~ | [Facility 5 of 121 Records I Find: | Facility Name -][a [ st | I
Run Selected Search I=| Facility Mame Addr [#) Acct Number S-ile Aty | Tap Num Sched Code
e Penick 03-014911-002 1 03.014911.002
2 | Applebees 2962 | Park 1 10.0ct
3 | Arby's 2045 | Summit View 1
4 | Arms of Chirist Tabernacle 6421 | Otterbein 08-023342.001 1 |08-023342.001 |12.Dec
5 | Autospa Car Wash 8147 |Chasely 04.028859.001 1 |04.028859.001 |04-Apr
Facility List
BFP Assembly List
Tester List
company List
BFP History
Survey History
Notice Setup
Send Annual Notices
Automatic Reminders
Compliance Report
Administrator Setup
| Lookup!Setup Lists 'K o | Ml
[ setselection | Recall Seiection | [ |Filter Facilities w/out Backilow Send Notice " Enter Survey " Enter Test " Exit XC2

Notes:

--- Page 3 of 3 ---

2 of 2 2/20/2017 10:36 AM



XC2 EZ - How to Use XC2's EZ Search From SearchiMen
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Ko

XC2 Software Knowledge Base

XC2 EZ - How to Use XC2's EZ Search From Search Menu

KB Asset ID: 2611

http://www.xc2help.net/ffixwb/?kbid=26

@

Outlines how to use XC2's EZ Search

Search Window

Click find to access the Search Window

B8 %C2 Software - BFP : * Facility: 92 of 92 Records : Multi-Line : WEB SERVER.ON ; 80 : WER BFP Test = |[-&
User Options ~ O Add }( Delete _{ Sort @ Show All Export ~ | Saved Search = Report
* Exports v | [...|[1]| Facility 92 of 92 Records Find: |Facility Name ||
Run Selected Export # Facility Name Addr (#) Street Site Qty Sched Code | ‘
29 |*NEW AGAIN AUTO RE-CON SYSTEMS 881 |FAWN MEADOW 1 |10-Oct =
* Create New Export
30 |SLOAN PAUL & CHARLENE SLOAN 4903 |FEDERAL 1 [06-Jun
* Scheduled Exports
31 |A & B FOREST FRESH CO 4415 |FERGUSCN 1 |08-Aug
* Export Current List View
32 |MIDWEST SALES CO 4557 |FRANK 02-Feb
FACILITY EXPORT ()
33 |NATIONAL LENDER SERVICES INC --- CHANGE 5450 |GRACE 1 [04-Apr
I S 2 34 |50 FINE LIMOUSINE SERVICE - CHANGE 3947 |GREENLAWN 1 |04-Apr
Faviite Tacks 35 [SENIORS IN COMMUNITY LIVING INC 9095 |GREYSON 2 |01-Jan
~
Fadility List 36 |OPUS ONE DESIGNS 3166 |GUARD-WELL 1 (09-5ep
HERAsemblyl & 37 |RESOLUTION TRUST CORP 1905 | HILLYER 1 |08-Aug
BFP Testers List
38 | 1POLYMEDICA INDUSTRIES INC 2672 |HORNSEA 1 [05-May
Tester Company List
39 |NCRTH 5TAR LIQUOR -------------- CHANGE 7698 |HUNTERS BND ------- CHANGE 1 (04-Apr
Test Kits List
40 [TPECKDORAN P C 1556 |INVERNESS 1 |0&-Jun
Test History
= 5 z A1 |GRAPHIC DFSIGNEES 9044 |KFI SEY. 1 112-Dec
Facility Survey History List i
121 n
Customize Favorite Tasks l <
Selection ... - [ Fiter Facilties wjout Backfiow Send Notice = Enter Survey | Enter Test Exit XC2

Notes:

--- Page 1 of 5 ---

2/20/2017 10:36 Al



XC2 EZ - How to Use XC2's EZ Search From SearchiMen
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EZ Search

XC2's EZ Search is the Most Basic Search option

Select a Search Criteria

Note: Each User can customize their own EZ Search Options

Power User - 1 Field Power User - 2 Fields

http://www.xc2help.net/ffixwb/?kbid=26

Multi-Field Search EZ Search
Find Facilities

Facility Name

Facility Name

Service Address Num Alpha
Service Address Street Mame
Facility Account Number
Service Address City
Service Address Phone
Service Address Zip Code
Equipment Serial Num

Geo District

Facility Group Code

Customer Web Access Code

EZ SEARCH |
EZ Searc... ~

SRS

IBe-gins with

Notes:

--- Page 2 of 5 ---

2/20/2017 10:36 Al



XC2 EZ - How to Use XC2's EZ Search From SearchiMen

30f5

Select how you search

Select how you want XC2 to Search

Power User - 1 Field

http://www.xc2help.net/ffixwb/?kbid=26

EZ Search

Power User - 2 Fields Muiti-Field Search
=ﬁ-'
Find Facilities |
|
| Facility Name [JOHN

/

Begins with

Does not Begin With

Does not Equal

Contains

Does not Contain

Is Greater Than

Is Greater Than or Equal to
Is Less Than

Is Less Than or Equal to

EZ SEARCH |
EZ Searc... ~

<>

Notes:

--- Page 3 of 5 ---

2/20/2017 10:36 Al



XC2 EZ - How to Use XC2's EZ Search From SearchiMen http://www.xc2help.net/ffixwb/?kbid=26
Type what you want to find
Type you search value

click the magnifying glass to search

Wal EZ SEARCH : Facility | 23]
Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search
Find Facilities
Select Search Search For:
| Facility Name v | |Bégins with - v JlIoHN

EZ SEARCH
EZ Searc... ~

Notes:

--- Page 4 of 5 ---
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XC2 EZ - How to Use XC2's EZ Search From SearchiMen

50f5

Results will appear in the list view area

http://www.xc2help.net/ffixwb/?kbid=26

B8 XC2 Scftware - BFP :  Facility: 1 of 92 Records : Multi-Line : WEB SERVER ON : 80: WEB BFP Test = e
'User Options w O Add K Delete ﬁ Find ?‘: Sort @ Show All Export ~ | Saved Search == Report
« Exports v | L. [1| Facility 1 of 92 Records Find: [Facility Name < | [ioHN
Run Selected Export # Facility Name Addr (#) Street Site Gty

* Create New Export
* Scheduled Exports
* Export Current List View

FACILITY EXPORT ()

I«

||| JOHNS GRILL

Favorite Tasks
Facility List
BFP Assembly List
BFP Testers List
Tester Company List
Test Kits List
Test History

Facility Survey History List

W

Customize Favorite Tasks l < >
Selection ... - Send Notice = Enter Survey | Enter Test Exit XC2
Notes:
--- Page 5 of 5 ---

2/20/2017 10:36 Al



Multi-Field Search http://www.xc2hel p.net/ffxwhb/?kbid=3627

y XC2 Software Knowledge Base @

Multi-Field Search
KB Asset ID: 3627

This page overviews XC2s multi-Field search option from within xc2's search menu

Click the Search Menu

8l XC2 Software - BFP : * Facility: 92 of 92 Records: Multi-Line : WEB SERYER.QM: A0 E==EcE
User Options ~ Q) Add X Delete . Sort |sjshowAll Export - Saved Search == Report
« Exports v :[...' [r].FacHity 52 of 92 Re Find: [Facility Name v |
Run Selected Export # Facility Name Addr {#) Street Site Gty ‘

* Create New Export 1| BOB O'S BEQ

* Scheduled Exports 2 |MCDONALDS
= Export Current List View 3 |HOBQO'S DINER
FACILITY EXPORT () 4 (BOBS BBQ 25 1
I 5 |RAINBOW REBUILDERS 6694 |ABBOTSFORD 7L
< >
- = 6 |LAMAR VENTURES 2941 [ADARA
Favorite Tasks
7 |DEL-SCREENPLAY VIDEO CENTERS 7805 |ARCHER T
Fadlity List =
= & |DEL-OLLIES ROUNDUP ----- CHANGE 9451 |BANBRIDGE 1|
BFP Assembly List
9 |29TH AVE LIQUOR 4880 |BEECH RIDGE 1|C
BFP Testers List
Tester Company List 10 |FINNIGANS BELL PEPS 22227 |BELL 6 |0
Tast Kits List 11 | TEST FACILITY 123 |BOGUS
Test History 12 |BOGUS BURRITO BG78887 |BURRITO 1
Facility Survey History List i 121 N
Customize Favorite Tasks | || < >
selection ... Ll Fiker Faciities w/out Backfiow Send Notice ~ Enter Survey | Enter Test Exit XC2
Notes:
--- Page 1 of 4 ---

lof 4 2/20/2017 10:37 AM



Multi-Field Search http://www.xc2hel p.net/ffxwhb/?kbid=3627

Multi-Field Search

Click the Multi-Field Search Tab

Power User - 1 Field Power User - 2 Fields I Multi-Field Search I EZ Search

Find Facilities /

Fadlity Name =

Service Address Num Alpha =
service Address Street Hame =
Facility Account Number =
Service Address City =

(®) Must Match All (_)May Match Any Clear Values

MULTI-FIELD SEARCH
Multi-Fiel... ~

Notes:

--- Page 2 of 4 ---

2 of 4 2/20/2017 10:37 AM



Multi-Field Search

3of 4

Add up to 5 Items

You can add up to 5 search parameters

Type your parameters

Power User - 1 Field Power User - 2 Fields

MMulti-Field Search EZ Search

http://www.xc2hel p.net/ffxwhb/?kbid=3627

Service Address Num Alpha. = [63 |

Service Address Street Name = |ELLIS |

Service Address City = [SAN |
(@Must Match Al () May Match Any ~ Clear Values |

Notes:

--- Page 3 of 4 ---

2/20/2017 10:37 AM



Multi-Field Search http://www.xc2hel p.net/ffxwhb/?kbid=3627

All or Any?

You can modify the search to look for all parameters or any records that match any one of the criteria.
The Default Option is All

Click the magnifing glass to search

Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search

——
SRCH.1.3

Find Facilities

Facilty Name  ~ [JOHN |

Service Address Num Alpha = [63 |
Service Address Street Name = [ELLIS |
|

|

Service Address City = [SAN

@ Must Match All () May Match Any ‘ . Clear Values |

Notes:

--- Page 4 of 4 ---

4 of 4 2/20/2017 10:37 AM



How to Use XC2's Power User - 1 Field Search http://www.xc2help.net/ffxwb/?kbid=26!

* XC2 Software Knowledge Base é

How to Use XC2's Power User - 1 Field Search
KB Asset ID: 2609

Page outlines how to use XC2's Power User 1 Search Tab

Power ri

Unlike EZ search and Muliti-Field search, Power User 1 search offers many different Search parameters you
may choose from.

Power User-1 Field

Notes:

--- Page 1 of 6 ---

lof6 2/20/2017 10:37 Al



How to Use XC2's Power User - 1 Field Search

Select Category

http://www.xc2help.net/ffxwb/?kbid=26!

First select a category, click the pull-down menu to display the available categories.

| Power User - 1 Field : Facility.

Power User - 1 Field Power User-2 Fields

Find Facilities

Multi-Field Search

[SRoriies |

Search For:

a v Fif ~ || Begins with

|

* Facility Fields #2 *

* Facility Contact Fields *

* Facility Date Fields *

* Survey Notice History Fields *
* Facility User Defined Fields *

* Facility Survey History *

* Mailing Addresses Fields *

* BFP Assembly Info Fields *

* BFP Assembly Site Info Fields *
* BFP Assembly Dates *

* BFP Assembly Compliance History *
* BFP History Fields *

* BFP Work Order Fields *

~ "1"-No Value

Notes:

2 of 6

--- Page 2 of 6 ---
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How to Use XC2's Power User - 1 Field Search

Choose parameter

http://www.xc2help.net/ffxwb/?kbid=26!

Next choose the parameter you would like to search by.

| Pawer User - 1 Field |  PowerUser-2Fields | Multi-Field Search | EZ Search
Find Facilities SRCH.1.1EX
E Lookup Fields: | Search For-

[* Facility Fields =

* Facility Fields *

* Facility Fields #2 *

* Facility Contact Fields *

* Facility Date Fields *

* Survey Notice History Fields *
* Facility User Defined Fields *
* Facility Survey History *

* Mailing Addresses Fields *

* BFP Assembly Info Fields *

* BFP Assembly Site Info Fields *

* BFP Assembly Dates *

* BFP Assembly Compliance History *
* BFP History Fields *

* BFP WWork Order Fields *

5

fup

Labriola Machine

5ts

i

Iter On

Facility Name

Service Address Num Alpha

Service Address Number

Service Address Street Name

Service Address City. 1S

Service Address State

Service Address Zip Code

Service Address [Full]

Service Address Phone

[Mailing Addresses] Mailing Address Phone
Facility Name 2

Facility Account Number

Location ID

Meter Number

Map Page

XCZ System Facility ID

GIS x Coordinate

GIS ¥ Coordinate

Detault Company Name

Assigned Inspector [Full)

Assigned Inspector [Last]

[H20 Organization] HZ0 System Name
[HZO Organization] HZ0 System Code
[HZ20 Organization] HZ0 System City

Notes:

30f6

--- Page 3 of 6 ---
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How to Use XC2's Power User - 1 Field Search

Choose How XC2 will search

Select how XC2 will Search. The options are

e Begins With

e Equals

e Does not begin with

e Does not equal

e Contains

e Does not contain

o Is greater than

o Is greater than or equal to
e Is less than

o Is less than or equal to

http://www.xc2help.net/ffxwb/?kbid=26!

[#] Lookup Fields:

Power User - 2 Fields

Multi-Field Search

IFacility Name

| search by Rar

Begins with
Begins with
Equals

} Does not Begin With

Does not Equal

Contains

Does not Contain

Is Greater Than

Is Greater Than or Equal to

—& Is Less Than

[ Rivic b | Ficle
Power

|ls Less Than or E

Notes:

4 of 6

--- Page 4 of 6 ---
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How to Use XC2's Power User - 1 Field Search http://www.xc2help.net/ffxwb/?kbid=26!

Search For

Type what you would like to search for

Click the Magnifying Glass on the lower right corner

Power User -1 Field

Notes:

--- Page 5 of 6 ---
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How to Use XC2's Power User - 1 Field Search

6 of 6

Search Results

http://www.xc2help.net/ffxwb/?kbid=26!

Records that match you search parameters will appear in XC2's List View Window

Notes:

. KC2 Software - BFP : City of Snogualamish, WA: * Facility: 6 of 76 Records : Multi-Line = [F = @
|User Options | Add [ petete FrFina ;7 sort |4y snowall [Export - | Saved Search |s: Report |
6 of 76 Records ] Go!

* Quick Lookups

~ | [Facility

Find: | Facility Name

Run Selected Lookup !;

Automatic Reminders

Overdue Notices

Facility Name
A 8 B Forest Fresh CO
2 |AFlag House

Rate Cod| User Defined Alpha 02

Addr [H)

1583

Stieet
Ferguson

Kim

Site Oty

Sched Cod] Nes

08-Aug

09-Sep

Overdue Tests

m

3 |A-Quest Electronics

5289

Preston Mill

04-Apr

Failed Assemblies

Academy T V Service

7704

Quarter

11-Hov

Unprinted Test Report Results

8350

Lighthouse

08-Aug

Tests Due Lookup

Advantage Brokers

4
5 | Academy Veterinary Hospital
6

5120

Webb

-

12.Dec

Tester Certifications Due

21

| BFP Assembly List

Tester List

Company List

BFP History

Survey History

Notice Setup

Send Annual Notices

Automatic Reminders

Compliance Report

Administrator Setup

Lookup/Setup Lists

Selection Opt. > | [ | Filter On

Kl

|| Filter Facilities w/out Backflow

I

Send Notice " Enter Survey "

Enter Test

Exit XC2

--- Page 6 of 6 ---

2/20/2017 10:37 Al



How to Search by Date Range http://www.xc2hel p.net/ffxwhb/ ?kbid=16

XC2 Software Knowledge Base d;‘()

How to Search by Date Range
KB Asset ID: 16

Searching by a Date Range enables users to find dates that occur within a specific period of time. This page
describes what types of dates you can search for and how to search for them.

Records With Dates

Many dates can be entered in XC2: facilities have survey dates, assemblies have test due dates, tester
records have certification dates and test kits have calibration dates.

There are obviously more dates than mentioned above available in XC2, but the point is you may need
to isolate specific records that are tied together by a specific date range.

Below outlines the process of how you can find specific records based upon a date range.

On The Main Screen
Choose a type of record you would like to search for by selecting the corresponding list view.
Here I am selecting the BFP Assembly List.

Click the Find button on the top of the screen.

XC2 Software - BFP : City of Snoqualamish, WA: * BFP Assemilie 892 of 04 Records : Multi-Line -
|user Options v |0 Add " " Delete ||lﬁ Find | 7 sort "@ Show All "Expnrt = " Saved Search || w: Report |
* Quick Lookups ~ | [BFP Assembly o ecords Find: | Facility Name =] Go! |
Run Selected Lookup Ii‘ .ast Letter Dat Active |Facility Mame Addr (#] |Street Mext Test |
Auiommans Remminters = SENIORS IN COMMUNITY § IVING | PASS GREYSOHN 053112015 |
Overdue Notices
i 121012010 MANN ROBERT ORIENTAL KETTERINGTON 01/01/2015
Overdue Tests E
R 1 20| ovo1zo11| ¥ RAINBOW REBUILDERS PASS 123 |WEST 0113112012
Unprinted Test Report Resuits 21| oMronn| ¥ MALECALL I PASS 9044 |KELSEY 0110112015
IEska e booken : 22| orzon| ¥ RAINS-ELO PACKINGS PASS 5102 |CLARK SHAW 12312014 5|
Tester Certifications Due
e g3 | om0t v LINGERIE ETC PASS 1760 |CUYUGA 1213112014
[ e | R
‘ = | 24 \@2011 ¥ | ADVANTAGE BROKERS PASS 5120 |WEBS 12131/2014
[ TesterList ] 25| 020120PN Y LA SALLE PARTNERS PASS 5622 | STERLING GLEN 01101/2015
‘ Company List | 26 uzrwzmﬁ WORLD COMPUTER CORPORATI PASS 7816 | YANKEE 0212812012
i EER tstony ] 27 12011 ¥ |MIDWEST SALES CO PASS 4557 |FRANK 0110112015
‘ Survey History
s | 03012011 ¥ PACIFIC JEWELRY & LOANCO |PASS 2566 | MAIN 0313112012
‘ Hotice Setup
20 | o3012011| ¥ HOSPITALITY FLOVERS & GIFTS|PASS 6725 | SHERIDAN 0110112015
‘ Send Annual Notices |
; = 30| o03;szo11| ¥ LAKEWOOD FAMILY MEDICAL CL| PASS 7846 | CHAMPIONS 01/01i2015
[ Automatic Reminders
‘ COmante ReDoTl 31| 03252011 ¥ |TAYLORS LIQUORS PASS 445 | PERKINS 08101/2012
[ Administrator Setup 32| 0352011 ¥ MERCER WILLIAM M INCORPORAPASS 5707 |CHATHAM 01/01/2015
\ LookupiSetup Lists |'| — : . . 1
| setselection || Recall Selection | [/] Exclude Inactive BFP Assembly Record send Notice || Enter Survey " Enter Test* || Exit XC2

Notes:

lof 7 2/20/2017 10:37 AM



How to Search by Date Range http://www.xc2hel p.net/ffxwhb/ ?kbid=16

Power r-2

Click Power User - 2 Fields found on the search window.
Power User - 2 Fields

Power User - 2 Fields

SHCH.1.2E%

Facii] Facity Nome Begmowih <

nd - _searen by Range |
Service Address Number Is Less Than or Equal to M _

Power User - 2 Fields
Power Use... =

<>

Notes:

--- Page 3 of 7 ---
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How to Search by Date Range

4 of 7

Choose a Date Parameter

Choose a specific type of date you would like to search for.

In this example we are choosing Next Test Due Date

"

http://www.xc2hel p.net/ffxwhb/ ?kbid=16

[F

* User Entry & Modification Fields *

[

Power Use... v] - Create New

>

Test Frequency
Schedule Code
Compliance Month
Test Report Print Date

Power User - 2 Fields : BFP Assembly 3
| Power User - 1 Field | Power User - 2 Fields | Multi-Field Search I EZ Search |
] Lookup Fields: | Find BFP Assemblies Search For:
| [Facility] Facility Name ~ || Begins with =
* Facilityf Fields* L4 | "I"=No Yalue
* BFP Assembly Site Info Fields * L T
* BFP Assembly Dates * 4 BFP Assembly Response Due Date
* BFP Assembly Compliance History * * BFP Assembly Response Letter L
" * BFP Assembly Info Fields * *  BFP Assembly Last Letter Date
* BFP Assembly User Defined Fields * * [ S I3 0 0lT1E N
* BFP History Fields * *  Last Test Date
——— *BFP York Order Fields * *| Last Test Status
3

ecords

[
4

New| |nstallation Date Original
— - = Installation Due Date
Notes:
--- Page 4 of 7 ---
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How to Search by Date Range http://www.xc2hel p.net/ffxwhb/ ?kbid=16

h ing the D Ran
Type the start date in the first field
Then

Click Search By Range
Search By Range Button

Power User - 2 Fields

SACH.1.2Ex

*]
Is Greater Than or Equal o~

[ and -]
Is Less Than or Equal to M | oooono

Power User - 2 Fields
Power Use... =

<>

Notes:

--- Page 5 of 7 ---
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How to Search by Date Range http://www.xc2hel p.net/ffxwhb/ ?kbid=16

Type in the end date, then search with eyeball.

Note:

In this example, we are searching for all BFP Assemblies with Next Test Due Dates between February 1st
2013 through February 28th 2013.

Power User - 2 Fields

SACH.1.2Ex

*]
Is Greater Than or Equal o~

[ and -]
Is Less Than or Equal to -

Power User - 2 Fields
Power Use... =

<>

Notes:

--- Page 6 of 7 ---
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How to Search by Date Range

70f 7

Search Results

After clicking Search, all results will appear on the Main Screen.

Below are all devices that are due to be tested in February of that year.

Notes:

Febuary's Next Test Due

http://www.xc2hel p.net/ffxwhb/ ?kbid=16

XC2 Software - BFP : * BEP Assembly: 6 of 87 Records : Multi-Line

[.User Options

- Aae ||7‘\ Delete ‘@ Find

7 sort " Show All | Export

|+ Quick Lookups - | [BFP Assembly 6 of 87 Records

Find: |Fal=i|ity Name

| Go!

Run Selected Lookup | # || Last Status | Addr [#)

Street

Next Test h Last Test Selialléi:

Automatic Reminders = 1 [ACADEMY VETERINARY HOSPITAL PASS 8350

LIGHTHOUSE

02152013 082012012 18205 *

‘Overdue Notices

BETHESDA AT ST ANTHONY HOSPITAL f PASS 1802

i

WOODCREEK

02122013 0702011 | LL426

Overdue Tests 7930

MAYS

0212012013 04/16/2012 | 73937

i
3 |BOULDER MTH OVERCHARGE CLAIM AU|PASS
Failed Assemblies P

CHILDREN'S HOSPITAL PASS 1552

NAPLES NATIONAL |

0212512013 03M6/2011 | EZ305

Unprinted Test Report Results

o

CHILDREN'S HOSPITAL PASS 1552

Tests Due Lookup

DR O5sP
Tester Certifications Due

NAPLES NATIONAL

02/04/2013 041162011 ME31!

0 0 0 B

Facility List

BEP A

Tester List

Company List

BFP History

Survey History

Send Annual Notices

Automatic i 5

Compliance Report

Administrator Setup

Lookup/Setup Lists

:I.‘ P il

|
|
|
|
|
|
| Notice Setup
|
|
|
|
|
|

Set Selection || Recall Selection | [7] Exclude |

BFF Assembly Record

Send Notice " Enter Survey " Enter Test* "

Exit XC2

--- Page 7 of 7 ---
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How to Create a Saved Search in XC2 Backflow http://www.xc2hel p.net/ffxwhb/?kbid=3216

ﬂ' XC2 Software Knowledge Base @

How to Create a Saved Search in XC2 Backflow
KB Asset ID: 3216

This page describes how to create a query (Saved Search) that can be performed over again without
re-configuring.

What Is a Saved Search

A Saved Search is a saved set of information that can be used to create and re-create groups of records
within a list view.

Saved Searches are useful when you need to find a specifc set of information multiple times.

If you find yourself constantly looking for specific records, save yourself some time by creating a Saved

Search.
XC2 Software - BFP : ~ BFP Assembly: 7 of 116 Records : Multi-Line =
[user options = ||0 Add ||}g Deiete |z Fina |77 sort "@ show All [Export || saved Search ||_ Report |
[Main Page Functions  ~|[[../[[]| BFP Assembly 7 of 116 Records Find; [Facility Name =l
Run Selected Search # Assy ID Facility Name Last Status Addr (#) Street Next Test
Saved Search Wgr 1 | 2002529| A-QUEST ELECTRONICS FAILIPASS 5289 |PRESTON MIL| 071615
ALL BACKFLOW ASSEMBLIES
|/ 2 | 2004697|FINNIGANS BELL PEPS FAIL/PASS 22222 | BELL 1112316
ASSTTESTEDEASIEE T S 1 3 | 2000287| SENIORS IN COMMUNITY LIVING INC PASS 9095 | GREYSON 1MM6MT
BFP TESTED LAST 30 DAYS
4 14000811 | AAA - TAYLORS LIQUORS CHANGE PASS 445 | PERKINS 052514
TESTS ENTERED LAST MONTH
5 | 20009 RLD COMPUTER CORPORATION - CHANGE | PASS 7816 | YANKEE 0212816
Favorite Tasks
= 6 | 2002926\ CHILDREN'S HOSPITAL PASS 1552 |NAPLES NATK| 0313116
Facility List
BFP Assembly List ‘ 7 | 2004678| BETHESDA AT ST ANTHONY HOSPITAL NORTF|PASS 1802 |WOODCREEK | 0713116
|E
BFP Testers List
Tester Company List =
Test Kits List
Test History
Facility Survey History List
| Customize Favorite Tasks | I o . ] b
|| Filter On |V Exclude Inactive BFP Assembly Records Send Notice ” Enter Survey || Enter Test* || EXit XC2 | _F
Notes:

--- Page 1 of 10 ---
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Saved Search Manager

In the Saved Search screen

Click the Saved Search Manager

http://www.xc2hel p.net/ffxwhb/?kbid=3216

XC2 Software - BFP : * BFP Assembly: 7 of 116 Records: Multi-Line =
|User Options - ||o Add "}\ Delete ‘ﬁ Find ;? Sort "@ Show All |lExpurt hd " Saved Search ||_ Report |
[i\ﬂain Page Functions .~ |Dm| BFP Assembly 7 of 116 Records Find: |Facility Name Bl
Run Selected Search #  AssyID Facility Name Last Status  Addr (#) street Next Test
[ r
B
7 Saver Seareh Moy I 1 | 2002529| A-QUEST ELECTRONICS FAIL/PASS 5289 PRESTON MIL|  07/18/15
ALL BACKFLOW ASSEMBLIES " N/
e TEITIre T N 2004697 | FINNIGANS BELL PEPS FAIL/PASS 22222 |BELL 1112316
AESEUIESTEIMEASTESE BAYS 3 }uam SENIORS IN COMMUNITY LIVING INC PASS 9095 |GREYSON 11617
BFP TESTED LAST 30 DAYS
4 | 2000811|AAA - TAYLORS LIQUORS CHANGE PASS 445 |PERKINS 05125114
TESTS ENTERED LAST MONTH
5 WORLD COMPUTER CORPORATION - CHANGE | PASS 7816 | YANKEE 02128116
Favorite Tasks
= 6 | 2002926|CHILDREN'S HOSPITAL PASS 1552 |NAPLES NATK|  03/3116
Facility List =
BFP Assembly List 7 | 2004678| BETHESDA AT ST ANTHONY HOSPITAL NORTF| PASS 1802 |WOODCREEK |  07/3116
BFP Testers List
Tester Company List =
Test Kits List
Test History
Facility Survey History List =
| Customize Favorite Tasks | I:'e — i | 1
|| Filter On |V] Exclude Inactive BFP Assembly Records Send Notice ” Enter Survey || Enter Test* || EXit XC2 | _F
Notes:
--- Page 2 of 10 ---
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Add Saved Search
To create a new Saved Search, click Add Saved Search.

Note: You can edit saved searches by double clicking on existing saved searches.

Show Searches for Currently Viewed List Only Show Searches for All Result Tables

Search Name Results Table Filter Description

ALL BACKFLOW ASSEMBLIES BFP Assembly All Backflow Assemblies

Add Saved Search Defete Saved Search Modify Saved Search Run Sefected Search (s)
Import From File Duplicate Search Done

Notes:

--- Page 3 of 10 ---
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Saved Search Name

Create a name for your Saved Search.

http://www.xc2hel p.net/ffxwhb/?kbid=3216

Make a choice from the Results Table: what type of records are you looking for? Example, Assembly records

can be found in the BFP Assembly table.

Description: by default, the description of the search will be the nhame of your search. You can change the

description by typing into the description box.

system 1D [J 10000017

E— ==
Saved Search Name [OVERDUE BFP ASSEMBLIES
Results Table [BFP Assembly

Description |OVERDUE BFP ASSEMBLIES|

Display in List View I

Created [Designer: 2016-03-10T11:25:57 Modified |

Search Field Operator

Date Mod

Add Search ltem “ Delete Search ltem “ Select a Field to Search

|| Exclude Inactive Records

"] et as Filter

‘@ Must Match All Above Criteria " May Match Any of Above Criteria

l Duplicate this Saved Search ]

[ Save To Fie

|

| Run This Search Now

|

Notes:

--- Page 4 of 10 ---
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Add Saved Search Item

You can begin to create the saved search by clicking Add Saved Search.

Saved Search Setup

http://www.xc2hel p.net/ffxwhb/?kbid=3216

10000017
Saved Search Name [OVERDUE BFP ASSEMBLIES
Results Table [BFP Assembly - Last Date | Records |
Description [OVERDUE BEP ASSEMBLIES R
Display in List View | v
Created ]Desigﬂe::2016—03—10T1‘|:25:57 Modified |
! Search Field Operator Value Date Mod
[ Add Search ltem QJ Delete Search ffem | [ Select a Field to Search | Duplicate this Saved Search I
I35 U | setas Fitter [ Save To Fie |
1@ Must Match All Above Criteria (| May Match Any of Above Criteria I Run This Search How ]

Notes:

--- Page 5 of 10 ---
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Choose First Parameter
Choose the first field that you would like to include in your saved search.

You can choose a field by double clicking on the name of the field.

[Table] - Field Name
[BFP Assembly]Meter Sequence Number

[BFP Assembly]Meter Size

[BFP Assembly]Modification By ID
[BFP Assembly]Modification Date
[BFP Assembly]Modification Time
[BFP Assembly]Next Test Due
[BFP Assembly]Permit Amt Paid
[BFP Assembly]Permit ID

[BFP Assembly]Permit Issue Date

[BFP Assembly]Permit Number

[BFP Assembly]Permit Payment Date

Notes:

--- Page 6 of 10 ---
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Type in a value or choose from the list

Next choose one of the items in the "Operator" dropdown.
Next you need to do one of two things:

1) Hand-type the value to search for OR

2) Choose a date from the list provided

Note: If the field in XC2 is a checkbox, type True in the value box for when the box is checked and False if it
is not checked.

Saved Search Setup

=

Saved Search Name [OVERDUE BFP ASSEMBLIES
Results Table |BFP Assembly
Description -G\.‘ERDU E BFP ASSEMBLIES

Display in List View | -]
Created [Designer: 2016-03-10T11:25:57 | Modified |

Search Field Cperator Date Mod

[ Add Search item H Delete Search ltem H Select a Field to Search [ Duplicate this Saved Search ]

|| Exclude Inactive Records "] Set as Filter l Save To File ]

(@ Must Match All Above Criteria () May Match Any of Above Criteria Run This Search Now

Notes:

--- Page 7 of 10 ---
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Multiple Search Parameters

If you have multiple search parameters, you can choose to have the results match all parameters or any of
the listed parameters.

Saved Search Setup

=

Saved Search Name [OVERDUE BFP ASSEMBLIES
Results Table [BFP Assembly
Description |[OVERDUE BFP ASSEMBLIES

Display in List View | -
Craated [Designer: 2016-03-10T11.25.57 ‘Modified |

Search Field Cperator Drate Moct

I [BFP Assembly]Next Test Due Is Less Than *Current._Date*

[ Add Search item ” Delete Search ltem ” Select a Field to Search ! [ Duplicate this Saved Search ]

|| Exclude Inactive Records [ Set as Filter l Save To File ]

(@ Must Match All Above Criteria /") May Match Any of Above Criteria [ Run Thie Search Now ]

Notes:

--- Page 8 of 10 ---
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Save Your Search

When you are finished creating your saved search, save the search by clicking Save.

Saved Search Setup System ID

Saved Search Name [OVERDUE BFP ASSEMBLIES
Results Table |BFP Assembly Last Date | | Records[ |

Description |OVERDUE BFP ASSEMBLIES

Display in List View | v]
Created [Designer: 2016-02-10T11:25:57 | Modified |

Search Field Operator

{1 [BFP Assembiy]Next Test Due Is Less Than *Current_Dats*

| AddsSearchitem || Delete Searchitem || Selectafield to Search Ncatemi_sh‘ved'hardl |

"] Exclude Inactive Records [ ] Set as Fitter

@ Must Match All Above Criteria ") May Match Any of Above Criteria

Notes:

--- Page 9 of 10 ---
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Saved Search Buttons

All Saved Searches will be available on the main page.

Notes:

http://www.xc2hel p.net/ffxwhb/?kbid=3216

B8 XC2 Software - BFP ; * BFP Assembly: 7 of 116 Recards : Multi-Line

== Eon )

|User Options

| add [K pelete ‘@ Find

A
E

7 Sort "@ ShowAll |IExport

v|| Saved Search "_. Report |

|Main Page Functions

v |[t...| 1] BFP Assembly

7 of 116 Records

Find: |Facility Name

4|

Run Selected Ssarch

ALL BACKFLOW ASSEMBLIES

ASSY TESTED LAST 30

ASSY TESTED LAST 30 DAYS

BFP TESTED LAST 30 DAYS

OVERDUE BFP ASSEMBLIES

TESTS ENTERED LAST MONTH

Favorite Tasks
Fadility List
BFP Assembly List
BFP Testers List
Tester Company List
Test Kits List
Test History

Facility Survey History List

| Customize Favorite Tasks

seecton... - taron

% AssyiD Facility Name Last Status  Addr (%) street Next Test

1 | 2002523| A-QUEST ELECTRONICS FAIL PASS ps | psesnmt|| WA
2 | 2004657| FINNIGANS BELL PEPS FAIL/ PASS 22222 |BELL 11231
3 | 2000287| SENIORS IN COMMUNITY LIVING INC PASS 9005 | GREYSON 1111611
\T AAA - TAYLORS LIQUORS CHANGE PASS 445 |PERKINS 0512501
- 5 zoocgm\@ COMPUTER CORPORATION - CHANGE |PASS 7816 | YANKEE 027281
6 | 2002926 CHILDREN'S HOSPITAL PASS 1552 |NAPLES NATK| 033111
7 | 2004578 BETHESDA AT ST ANTHONY HOSPITAL NORTH|PASS 1802 |WOODCREEK | 073111

| I i T | b )

[7| Exclude Inactive BFP Assembly Records Send Notice ” Enter Survey || Enter Test* || extxc2 |

--- Page 10 of 10 ---
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a XC2 Software Knowledge Base @

Advanced Search Settings
KB Asset ID: 3628

You can Customize each search option from within the search screen. This page describes how to use New,
Append, Within and Exclude

Advanced Options

The below options can help create a custom list of records

other than create new, these other search options are for modifying an existing list

POWER USER - 1 FIELD : Facility ==
Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search
[*#] Lookup Fields: | Find Facilities  For:
IFacility Name ~| |Begins with -]
"1"=No Value
Search by Range |
L] Filter Facilities w/out Backflow

CWER USER. - 1 FIELD
PowerU... ~

Notes:

--- Page 1 of 6 ---
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Create New

This will create a new list of records. This is the standard search option

.- . POWER USER - 1 FIELD : Facility E]

Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search
[*#] Lookup Fields: | Find Facilities o
IFacility Name ~] | Begins with ~ | fiohn|

"1"=No Value
| Search by Range |
[IFilter Facilities w/out Backflow

CWER USER. - 1 FIELD
PowerU... -~

Notes:

--- Page 2 of 6 ---
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Append To

This option will add records to an existing list.

.- . POWER USER - 1 FIELD : Facility E]

Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search
. Find Faciliti
#] Lookup Fields: | Find Facilities . —
IFacility Name ~| |Begins with » | orn
"1"=No Value
Search by Range |
[1Filter Facilities w/out Backflow

CWER USER. - 1 FIELD
PowerU... -~

Notes:

--- Page 3 of 6 ---
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Search Within

This option will only search through your current list of records

.- . POWER USER - 1 FIELD : Facility E]

Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search
- Find Faciliti
#] Lookup Fields: | Find Facilities b For:
IFacility Name ~| |Begins with v | orn
"1"=No Value
| Search by Range |
[IFilter Facilities w/out Backflow

OWER USER. - 1 FIELD
PowerU... ~

Notes:

--- Page 4 of 6 ---
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Exclude

This will remove a group of records from your existing list view

Power User - 1 Field Power User - 2 Fields Multi-Field Search EZ Search
. Find Faciliti
#] Lookup Fields: | Find Facilities . —_—
IFacility Name ~| |Begins with » | rorn
"1"=No Value
Search by Range |
[1Filter Facilities w/out Backflow

OWER UUSER. - 1 FIELD
PowerU...

Notes:

--- Page 5 of 6 ---

50f 6 2/20/2017 10:38 AM



HE

XC2 User Manual
Facilities

» Whatls a Facility Record

» Facility Screen Overview

» How to Create a New Facility Record

» How to Edit Existing Facility Record

» Facility Address Options

» Adding Pictures to a Facility Record

XC2 Software LLC 800.761.4999






Advanced Search Settings

6 of 6

No Value Search

You can also search for records if there is no value in the search parameters.

Use the Symbol to find records that do not have a value in place

http://www.xc2hel p.net/ffxwhb/?kbid=3628

Here I am searching for backflow assemblies that do not have a next test due date

Power User - 1 Field Power User - 2 Fields Multi-Field Search

[*] Lookup Fields: | Find BFP Assemblies search For
INext Test Due ~| |Equals .
"I"=No Value
| Search by Range |

OWER USER. - 1 FIELD
PowerU... ~

Notes:

--- Page 6 of 6 ---
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XC2 Software Knowledge Base

What is a Facility Record?
KB Asset ID: 3515

http://www.xc2hel p.net/ffxwhb/?kbid=3515

=

This page describes the concept of a Facility Record

What is a Facility Record?

A facility record is an account of a specific building or parcel.

In terms of backflow prevention It is essentially the Space that is surveyed and where backflow assemblys

are installed and tested.

When creating Assembly records, you will be associating the backflow assembly record with a Facility

Record.

Here is a facility record with multiple backflow assemblies associated with it

XC2 Software - BFP : Facility : STEELE ELEMENTARY SCHOOL : 6316 W CROOKED ELM CT: 21 of 92 Selected : WEE SERVER ON : 20 : WEB BEP Test (=3 |
Facility Info Custom Fields Comments Expand List
Facility Information ~ Mailing Addresses ~ Owner Addresses  Property Manager [ XC2 Facility ID No: 692 2]
Facility Address Info XC2 Facility ID No: 692 H20_! [ ]
Facility Name |STEELE ELEMENTARY SCHOOL Location ID [592 Edit Number
Facility Name 2 | Customer Code [TMYP-8676 Fottatoing
Service Addr. 5916 W CROOKED ELM CT Tester Code [MNMP-6114 | For Tester
Addr. 2 | Addr. Unit Group Code Edit Code
city stzip [SNOQUALAMISH | state WA | zp 08215 | Acct Humber [16989-000 Seq |
[]Email Notices Parcel Number (02153
Contact Name |  |JERAMY Last [KELLY Last Survey Date [03/09/2008 | freq. (mos.)| 60
Basitson || Call|(696) 226-1802 Next Survey Date [03/09/2013
phone [696) 233-6601 | Bxt| | EmergPhome| | Schedule Code [03-Mar
EMail Address | Map Page
Scavice Type i ftaned Dspecton B Address Optians
Facility Type v Auth. Tester Company i =
Facility Status ACTIVE v SIC Code | | 42
Color (5902412 v Rate Code | Meter & GPS Info

| L. | [

BFP Assembly List

BFP Assembly History

Letter History

Surveys/Inspections All Device <>

# Hazard Typ¢ jerial Nun Type Size Mfr Next Tes .astTes Active Coum Status Service Address Equip Location
~
1 2002039 (RP 3° FEBCO |24/20/1605/12/11| « |Y Installed| 6916 W CROOKEL
2 JA29516 |RP 3/4" |WATTS|24/20/16(34/08/11 < |y Installed| 6916 W CROOKEL o
Quick Test Entry | Enter New Test | New BFP Assembly. Send Notice | Delete ltem | View BEP Asse... E)(pand.List [ Exclude Inactive
Pictures/SiteM...l MapQuest I Add Facility i Search iReport/Printll_d ' < > 'b-l[ Cancel i Save p
Notes:
--- Page 1 of 1 ---
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KB Asset ID: 3516

XC2 Software Knowledge Base

http://www.xc2hel p.net/ffxwhb/?kbid=3516

=

This page goes over all of the different parts of XC2's Facility Screen

Service Information

The Facility Service Information is located within it own Tab in the Top Left Corner.

Service address is the physical location of the facility record

This is the default Facility Information that appears when you open a Facility Record

Service information includes

Facility Name

Facility Service Address

Facility Service City, State and Zip
Contact information

C2 Software - BFP : Facility : STEELE ELEMENTARY SCHOOL : 6016 W CROOKED ELM €T : 21 of 92 Selected : WEB SERVER ON : 20+ WEB BFP Test (==
Facility Info Custom Fields Comments Expand List
Facility Information I Mailing Addresses ~ Owner Addresses  Property Manager [ XC2 Facility ID No: 692 &l
Fagility Address Info XC2 Facility ID No: 692 H20_! [ ]
Facility Name |STEELE ELEMENTARY SCHOOL Location ID [592 Edit Number
Facility Name 2 | Customer Code [TMYP-8676 Eor e
Service Addr. 5916 W CROOKED ELM CT Tester Code MNMP-6114 | For Tester
Addr. 2 | Addr. Unit Group Code Edit Code
Gity STZip [SNOQUALAMISH | state WA | zip 98215 | Acct Number [16989-000 Seq |
[] Email Notices Parcel Humber (02153
Contact Name |  WERAMY Last [KELLY Last Survey Date [03/09/2008 | Freq. (mos.)| 60
position | cell [(696) 236-1802 Next Survey Date [03/09/2013
phone [(696) 233-6501 | Ext| | EmergPhone] | Schedule Code [03-War
EMail Address | Map Page
SEnAce Type hd egued Ispes ol ¥ Address Options
TFacility Type v Auth. Tester Company w
Facility Status [ACTIVE o SIC Code | | LECaiE s pons
Color (5902412 y Rate Code | Meter & GPS Info

[ ] BFP Assembly List

>

BFP Assembly History Letter History Surveys/Inspections All Device

# Hazard Typ¢ jerial Nun Type

Size Mfr Next Tes _ast Tes Active Coun Status Service Address Equip Location

1 2002039 (RP BT FEBCO |24/20/1605/12711| « |Y Installed| 6916 W CROOKEL
2 JA29516 |RP 3/4" |WATTS|24/20/16)4/08/11 4 v Installed | 6916 W CROOKEL o
Delete Item | View BEP Asse... Expand.List [ Exclude Inactive

Quick Test Entry | Enter New Test | New BFP Assembly. Send Notice |

Pictures/Site M... I MapQuest

i

Add Facility | Search | Report/Print | 1| < | » [ 1] Cancel | Save [

Notes:

lof 8
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Mailing Address

Facility Mailing Address

http://www.xc2hel p.net/ffxwhb/?kbid=3516

Each Facility can have its own mailing adress that is seperate from the service information

The Mailing Address is where mail is sent

Much like the Service address, the Facility Screen Contains

Facility Mailing Name

Facility Mailing Address
Facility Mailing City, State Zip.
Facility Contact Information

By default, Mailing information will be the same as service information until the record is changed.

XC2 Software - BFP : Facility : STEELE ELEMENTARY SCHOOL : 6916 W CROOKED ELM €T 21 of 92 Selected : WEB SERVER ON : 20 : WEB BFP Test (=3
Facility Info Custom Fields Comments Expand List
Facility Information | Mailing Addresses | Owner Addresses  Property Manager ] XC2 Facility ID No: 692 ?)
Mailing Address Infe._ Mail System ID  No: 100613 H20. | 7
Mailing Hame [STEELE ELEMENTARY SCHOOL Location 1D 592 Edit Number
Mailing Name 2 | Fi Customer Code [TMYP-8676 For Customer
Address 1 5916 Street CROOKED ELM Tester Code [MNMP-6114 For Testar
Address 2 | Unit Group Code Edit Code
CGity/sT/Zip [SNOQUALAMISH State WA | 7ip 98215 Acct Number [16989-000 Seq |
Country | [] Email Notices Parcel Number [02153
Contact 1st |  [JERAMY Contact st |[KELLY Last Survey Date [03/09/2008 | Freq. (mos)| 60
Position | Phone 2 Next Survey Date [03/09/2013
Phone [(696) 233-6501 | Bxt| FAX |(696) 235-0139 Schedule Code [03-Mar
EMAIL Address | Map Page
SOy ¥ Skt istecion S Address Options
Facility Type w Auth. Tester Company w ==
Facility Status [ACTIVE y SIC Code | | pdd
Color (5902412 » Rate Code | Meter & GPS Info

o 1] BFP Assembly List

BFP Assembly History

Letter History

Surveys/Inspections

. < >
All Device

# Hazard Typ¢ jerial Nun Type Size Mfr Next Tes .ast Tes Active Coum Status Service Address Equip Location
~
1 2002039 |RP 3" FEBCO |24/20/1605/12/11| « |Y Installed| 6916 W CROOKEL
2 JA29516 |RP 3/4" |WATTS|24/20/16()4/08/11 < |y Installed| 6916 W CROOKEL o
Quick Test Entry | Enter New Test New BFP Assembly | Send Notice Delete ltem | View BFP Asse...

Expand List

[ Exclude Inactive

L-F;ictures/éite M|‘ Mapduest

Save

B

Notes:

20of 8
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Owner Address and Property Manager

You can have two other types of address information in a Facility Record as well
Owner Address and a Property Manager

The Owner Address is the person who owns the building

The property manager is somone who is hired to run the facility

Both Address Tabs are Seperate and can hold individual address information

http://www.xc2hel p.net/ffxwhb/?kbid=3516

B XC2 Scftware - BFP : Facilty : STEELE ELEMENTARY SCHOOL : 8916 W CROOKED ELM CT: 21 of 02 Selected : WEE SERVER ON : 80 WEB BEP Test (==
Facility Info Custom Fields Comments Expand List
Facility Information ~ Mailing Addressesl Owner Addresses  Property Manager r XC2 Facility ID No: 692 @
Owner Address Info Owner System ID Mo: 1000632 H20_! [ ~]
Owner Hame [STEEMELEMENTARY SCHOOL Change Location 1D [592 Edit Number
o - N Customer Code |TMYP-8676 For Customer
AddrZt | Street | Tester Code [MNMP-8114 For Tester
Address 2 | Unit Group Code Edit Code
City/sT/zip [SNOQUALAMISH State WA 7ip 98215 Acct Number [16989-000 Seq |
Country | ] Email Notices Parcel Number (02153
Contact Name 1 |  [JERAMY yntact Name 2 [KELLY Last Survey Date [03/09/2008 | freq. (mos)[ 60
[ Next Survey Date {03/09/2013
Phone [(696) 2336501 | Ext FAX |(696) 235-0139 Schedule Code [03-Mar
EMail Address | Map Page
Service Type - Assigned Inspector p Address Options
Facility Type v Auth. Tester Company i
Jpdate Opt
Facility Status [ACTIVE v SIC Code | | =i
Color [5902412 ~ Rate Code | isteCoahs o
L. [ BFP Assembly List BFP Assembly History Letter History Surveys/Inspactions All Devicel <>
# dazard Typs jerial Num Type Size Mfr Next Tes .astTes Active Coun Status Service Address Equip Location

Quick Test Entry | Enter New Test | New BFP Assembly. Send Notice |

1 2002039 |RP & FEBCO (24720716 5/12/11|  |Y Installed| 6916 W CROOKEL
2 JA29516 |RP 3/4" |WATTS|J4/20/16|34/08/11 < |y Installed| 6916 W CROOKEL 7
Delete Item | View BEP Asse... Expand. List [ Exclude Inactive

i

Pictures/Site M... I MapQuest

Add Facility | Search | Report/Print | 1| < | > | »1] Cancel | Save [

Notes:

--- Page 3 of 8 ---
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General Facility Information

The top right portion of the facility Screen contains general Facil
This information includes

Survey Date History

Account Number information

Location Id's

All of this information is specific to the facility record

http://www.xc2hel p.net/ffxwhb/?kbid=3516

ity Information regarding the Buisness

58 XC2 Softuare - BFP  Facilty  STEELE ELEMENTARY SCHOOL 6915 W CROOKED ELM CT : 21 of 32 Seected : WEB SERVER ON : 80 : WEB BFP Test ==
Facility Info Custom Fields Comments Expand List
Facility Information  Mailing Addresses ~ Owner Addresses  Property Manager _W
Owner Address Info Owner System ID No: 1000632 H20_ | |
Owner Name [STEELE ELEMENTARY SCHOOL Change Location ID 592 Edit Number
Gaines Hame 31| _ Customer Code [TMYP-8676 For Customer
Addres 1) | Street | Tester Code [MNMP-6114 | For Tester
Address 2 | Unit | Group Code Edit Code
city/sT/zip SNOQUALAMISH |  state WA | 7ip 98215 Acct Number [16989-000 Seq |
Country | (] Email Notices Parcel Number [02153

02/08/08 Su RVEY

ENRICO ALBINGNI Comiplete

I«

Contact Name 1 | [JERAMY »ntact Name 2 [KELLY Last Survey Date [03/09/2008 | Freq. (mos.)}| 60
| Next Survey Date [03/09/2013
Phone [(696) 233-6501 | Ext FAX |(896) 235-0139 Schedule Code [03-Mar v
EMail Address | / Map Page v
SEnce Type 2 RSSO Inspecton ¥ Address Options
Facility Type v Auth. Tester Company v oon
Update Options
Facility Status ACTIVE “ SIC Code | | =
Color [5902412 v Rate Code | bisteResGhslieg
o [ BFP Assembly List BFP Assembly History Letter History Surveys/Inspections All Device &>
#  Activity Date Code Survey By Survey Status iolations @l. @ty Rem ist Inspectic 2xt Inspectit Cost

03/09/06.

2.00 0.00

T QuiCkTesf Entry | Enter Survey | New Csl Inspect.i..‘.. Send Notice | Delete Item

| View 5uwey . I.E.)(pand.L.ist

Pictures/Site M... l MapQuest

Add Facility | Search | Report/Print |_1§!_| < | > | >l Cancel |

Notes:

--- Page 4 of 8 ---
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Facility Screen Overview

Facility Assembly List

The default tab at the bottom is the Faciliyt

Assemby List

http://www.xc2hel p.net/ffxwhb/?kbid=3516

All assembly records that are associated with that facility will be listed.

XC2 Software - BFP : Facility : STEELE ELEMENTARY SCHOOL : 6516 W CROOKED ELM CT : 21 of 32 Selected : WEB SERVER ON : 80: WEB BFP Test

Facility Info Custom Fields Comments Expand List
Facility Information  Mailing Addresses ~ Owner Addresses  Property Manager I XC2 Facility ID No: 692 ﬁ
Owner Address Info Owner System ID  No: 1000632 H20_! [ ~|
Owner Hame |STEELE ELEMENTARY SCHOOL Change Location ID |692 Edit Number
Owner_Name 3 | Customer Code [TMYP-8676 For Customer
Address 1 | Street | Tester Code [MNMP-6114 For Tester
Address 2 | Unit Group Code Edit Code
city/sT/zip [SNOQUALAMISH State WA zip [98215 Acct Number [16989-000 Seq |
country | [] Email Notices Parcel Humber [02153
Contact Name 1 |  [JERAMY sntact Name 2 [KELLY Last Survey Date [03/09/2008 | freq. (mos)[ 60
[ HNext Survey Date [03/09/2013
phone [(696) 2336501 | Ext FAX [(696) 235-0139 Schedule Code [03-Mar
EMail Address | Map Page
Service Type - Assigned Inspector w Address Options
Facility Type v Auth. Tester Company w
Facility Status | ACTIVE ~ SIC Code | |
Color 5902412 ~] Rate Code | Mster o GEa D
L. [ BFP Assembly List ~aip Rt History Letter History Surveys/Inspections All Devicel <>
# Hazard Typ¢ jerial Nun Type Size Mfr \ext Tes .astTes Active Coum Status Service Address Equip Location
~
1 2002039 (RP 35 FEBCO |24/20/1605/12/11| « |Y Installed| 6916 W CROOKEL
2 JA29516 |RP 3/4" |WATTS|24/20/16)4/08/11 S ¥ Installed | 6916 W CROOKEL o
Quick Test Entry | Enter New Test | New BFP Assembly. Send Notice | Delete ltem | View BEP Asse... Expand.[ist [ Exclude Inactive
Pictures/Site M... I MapQuest I Add Facility i Search I Report/Print I 14_| S8 | > I Cancel | Save F
Notes:
--- Page 5 of 8 ---
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Facility Screen Overview

BFP Assembly History

http://www.xc2hel p.net/ffxwhb/?kbid=3516

The BFP Assembly History Can be Accessed from the Facility List

The History Tab will display all tests, repair, replacement or installtion record entered for each Assembly

XC2 Software - BFP : Facility : STEELE ELEMENTARY SCHOOL : 6916 W CROOKED ELM CT: 21 of 92 Selected : WEB SERVER ON : 80 : WEB BFP Test

Contact Name1 | |WJERAMY

ntact Name 2 [KELLY

Facility Info Custom Fields Comments Expand List
Facility Information ~ Mailing Addresses ~ Owner Addresses  Property Manager [ XC2 Facility ID No: 692 2]
Owner Address Info Owner System ID  No: 1000632 H20_! [ ~|
Owner Name |STEEE_E ELEMENTARY SCHOOL Change Location 1D EQZ Edit Number
owner_Name_2 | Customer Code |TMYP-8676 For Customer
et Street | Tester Code [MNMP-8114 For Tester
Address 2 | Unit Group Code Edit Code
Gity/sT/zip [SNOQUALAMISH state WA zip 98215 Acct Number [16989-000 Seq |
country | [] Email Notices Parcel Humber [02153

Last Survey Date |03/09/2008 Freq. (mos.} 60

[ ] HNext Survey Date |03/09/2013
Phone [(696) 233-6501 | Bxt| | FAX |(696) 235-0139 Schedule Code [03-Mar
EMail Address | Map Page
e ype ad Hesgned e ton ¥ Address Options
Facility Type v Auth. Tester Company w
Facility Status (ACTIVE . SIC Code | |
Color [5902412 ~] Rate Code | fisicEE GES lien

L. [r] BFP Assembly List

# Event Date Code Service Address

1 05/12/11|PASS 6916 W CROOKED ELM

- Ao saa lnaee P R TV N

£

BFP Assembly History

Letter History All Devicel <>

Surveys/Inspections

erial Num Equip Location

RP 2002039

nn

Quick Test Entry .

Enter New Test | MNew BFP Assembly. Send Natice

Expancl.L.ist

Delete ltem View Item

i

Pictures/Site M... I MapQuest

Add Facility |

Search IReport/Print I 4| < » 'b-l_[ Cancel | Save F

Notes:

6 of 8
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Facility Screen Overview

Facility Letter History

http://www.xc2hel p.net/ffxwhb/?kbid=3516

You can access All facility Letter history from the faciltiy page

Facility Info Custom Fields Comments Expand List
Facility Information ~ Mailing Addresses ~ Owner Addresses  Property Manager XC2 Facility ID No: 692 Q
Owner Address Info Owner System ID No: 1000632 H20_ [ ]
Owner Name [STEELE ELEMENTARY SCHOOL [ chenge | Location 1D 592 | Edit Number
owner_Name_2 | ] Customer Code [TMYP-8676 For Customer
Address 1 ] Stmet‘ | Tester Code MNMP-6114 For Tester
Address 2 | Unit Group Code Edit Code
City/sT/zZip [SNOQUALAMISH State [WA zip 98215 Acct Number [16989-000 |
Country | | [ Email Notices Parcel Number [02153
Contact Name 1 |  [JERAMY | yntact Name 2 [KELLY Last Survey Date [03/09/2008 | Freq. (mos)| 60
| B | Next Survey Date |03/09/2013 [ FACILIY 06.1 |
phone [(696) 733-6501 | Ext FAX [(696) 235-0139 Schedule Code [03-Mar v
EMail Address | bl -
Sarvice Type v Assigned Inspector v Address Options
Facility Type v Auth. Tester Company " 7 ooh
: Update Options
Facility Status [ACTIVE v SIC Code | | =
Color [5902412 ” Rate Code | Meter & GPS Info
“ Er]: BFP Assembly List BFP Assembly History I Letter History I Surveys/Inspections All Device &>
# tter Sent Da Letter Name Code
B| 03/25/16 TEST DUE#1
7 11/24/15|TEST DUE #1 LTR 1
W
I Delete It_gl_r_l_ |View Com

l : Search lReportannt _!: !! !! !! :-!“-Cancel -Save |

Notes:

70f 8
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Facility Screen Overview

Survey History

You can access past survey information from the Facility Screen

http://www.xc2hel p.net/ffxwhb/?kbid=3516

B8 XC2 Software - BFP : Facility : STEELE ELEMENTARY SCHOOL : 6316 W CROOKED ELM CT: 21 of 92 Selected : WEE SERVER ON : 20 WEB BFP Test
Facility Info Custom Fields Comments Expand List
Facility Information ~ Mailing Addresses ~ Owner Addresses  Property Manager XC2 Facility ID No: 692 g
Owner Address Info Owner System ID No: 1000632 H20. |
Owner Hame ]STEELE ELEMENTARY SCHOOL Change Location 1D |692
‘Owner_Name_32 | ] Customer Code [TMYP-8676
Address 1 | Street | | Tester Code [MNMP-8114
Address 2 | Unit | Group Code
City/ST/Zip 1SNO_Q_UA_LAM!SH_ | state WA ] 7ip 98215 | Acct Number [16989-000 | Seq
country | ‘ ] Email Notices Parcel Number (02153
Contact Hame 1 | WERAMY »ntact Name 2 [KELLY Last Survey Date [03/00/2008 | Freq. (mos.)| 60
| HNext Survey Date {03/09/2013
phone [(696) 233-6501 | Ext| FAX [(596) 235-0139 Schedule Code [03-Mar v
EMail Address [ Map Page v
Service Type v Assigned Inspector 54 Address Options
Facility Type v Auth. Tester Company w 0
] Update Options
Faility Status [ACTIVE v siC code | | S
Color (5902412 > Rate Code | Meter & GPS Info
\{ i BFP Assembly List BFP Assembly History Letter His | Surveys/Inspections | All Device © >
Cost

#  Activity Date

Code Survey By

ENRICC ALBINONI

Survey tus

Complete

iolations @l. @ty Rem 1st Inspectic 2xt Inspectit

ra

03/09/08

| Pictures/site M...

Enter Su rvey

MapQuest 2 |

Y

Add Facllity | Search | Report/Print

I.E.)cpand" ist

| View Survey |
i< < | > >l

ice | Deleteltem

Cancel Save

Notes:

8 of 8
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How to Add A New Facility http://www.xc2hel p.net/ffxwhb/ ?kbi d=24

—

XC2 Software Knowledge Base @
f—

How to Add A New Facility
KB Asset ID: 24

How to Add a New Facility Record in XC2

Facility List

From the Main Screen, Click the Facility List

XC2 Software - BFP : City of Snogualarish, WA: * Facility: 74 of 74 Records : Multi-Line : FILTER ON

|user options || Add [ pelete | Find |;7 sort |48y showan|Export
« List Views ~ | [Facility 74 of 74 Records Find: | Facllity Name
Use Selected List View I 2 Facility Name Addr [(#] |Stiest Site Qty
2 List View Manager - . Resolution Trust Corp 1905 Hillyer 111162012
* News List View | 29 | Polymedica Industries Inc 2672 |Hornsea 1 |05-May 04/04/2011 0470«
* Export Current List View 30 |North styﬁquor 7698 |Hunters 1 |04-Apr 041
* Print Current List View | 31 | Pecl ran PC 1556 |Inverness 1 |06-Jun 021172011 0217
* Default List View 32 lecall Il 9044 | Kelsey 1 |12-Dec 11/29/2016 11724
Test | Mann Robert Oriental 1637 |Ketterington 1 |07-Jul 12109/2011 12/0¢
- | |# 34 |AFlag House 1583 |Kim 1 |09-Sep 12/0¢
s | 35 |splash of Color 464 | Kodiak 1 |11-Nov 0112712013 01127
BFP Assembly List | 36 |R L Plimpton Assoc Inc 7480 | Lakehurst 2 |09-Sep 09/09/2012 09/0¢
[ Tester List 37 |Metro Dishwasher 3557 |Lawton 1 (09-Sep =
= 38 |Riley Income Tax Service 1710 |Liberty 1 |01-Jan 04/26/2012 04724
‘ Company List
39 |Maria Elena’s Mexican Restaurant 5026 | Library 1 |10-0ct 0312412013 03124
[ BFP History i -
40 |Academy Veterinary Hospital 8350 | Lighthouse 2 (08-Aug 08M14/2011 081«
‘ Survey History
41 |Real Property Valuations Inc 9089 |Linksway 1 |10-0ct 1212112015 1212
[ Hotice Setup . -
42 |Pacific Jewelry & Loan CO 2566 |Main 1 (03-Mar 02102/2013 0210
‘ Do ot 43 | World Wide Funding 197 | Maxwell 2 |05.may
[ LA ANS L SRR | 44 |Boulder Mtn Overcharge Claim Audit | 7930 |Mays 1 |04-Apr 04/1:
‘ Compiiance Report | 45 |Labriola Machine 1577 | Meadow Ash 1 |01-Jan 04/10/2011 0411t
[ Administrator Setup 46 | Park Mayfair Home Owners Assoc 6931 | Meadow Bend 1 |07-Jul 0712412014 0712«
\ LookupiSetup Lists :I a7 | rritarante B 2 |nw nnar Aamgrnag aams
77| ] v
| setsSelection || Recall Selection | [ |Filter Facilities w/out Backfow send Notice " Enter Survey " Enter Test || EXit XC2 |r
Notes:
--- Page 1 of 5 ---

lof 5 2/20/2017 10:40 AM



How to Add A New Facility http://www.xc2hel p.net/ffxwhb/ ?kbi d=24

Adding a Facility Record

Click the Add Button on the top left of the Screen

: XC2 Software - BFP : City o 5 ich, WA: * Facility: 74 of 74 Records : Multi-Line : FILTER ON '
|User Options = A7 sort H@ Show All " Export =~ || Saved Search " = Report |

|0 Add ||b( Delete “Iﬁ Find
'I'I-_I'Fli

= List Views - 74 of 74 Records

Find: | Facility Name Sl Go! |

acir

Use Selected List View Ii | Facility Name Addr [(#] Site Qty | Sched Code | Mext Survey Date | Last Survey:
* | ist View Manager = 28 Resolution Trust Com 1805 Hillyer 1 08-Aug 1116/2012 1111%s
* Hew List View ] | Polymedica Industries | Hornsea 05-May 04i04/2011
* Export Current List View 30 |MNorth Star Liquor \ 7698 |Hunters 1 | 04-Apr 0411
* Print Current List View | 31 |Peck DoranPC \l 1556 |Inverness 1 [06-Jun 0211712011 0213
* Default List View 32 |Malecall Il \9044 Kelsey 1 [12-Dec 11/29/2016 11124
Test | 33 |Mann Robert Oriental 1637 |Ketterington 1 |07-Jul 12/09/2011 12/0¢
= 34 |A Flag House 1583 | Kim 1 |09-Sep 12/0¢
[ Faciity List | 35 | splash of Color 454 | Kodiak 1 |11-Nov 0112712013 01127
‘ BFP Assembly List 36 |R L Plimpton Assoc Inc 7480 |Lakehurst 2 (09-Sep 09/09/2012 09/0¢
z 37 |Metro Dishwasher 3557 |Lawton 1 (09-Sep —
[ Tester List =
N 38 |Riley Income Tax Service 1710 |Liberty 1 |01-Jan 04i26/2012 047219
‘ Company List
39 |Maria Elena's Mexican Restaurant 5026 |Library 1 [10-Oct 0312412013 03/2¢
[ BEP History A
40 | Academy Veterinary Hospital 8350 |Lighthouse 2 |08-Aug 08M14/2011 081«
‘ Survey History
41 |Real Property Valuations Inc 9089 | Linksway 1 [10-Oct 1212112015 1212
[ Hotice Setup . y
42 | Pacific Jewelry & Loan CO 2566 |Main 1 |03-Mar 02/02/2013 0210
‘ FenAnmIiaI onces 43 |World Wide Funding 197 | Maxwell 2 |05-May
i Automatic Reminders | 44 |Boulder Mtn Overcharge Claim Audit 7930 |Mays 1 |o4-apr 04/1:
‘ Lompliance Reporl | 45 |Labriola Machine 1577 | Meadow Ash 1 |01-Jan 0411012011 0411
[ Administrator Setup 46 |Park Mayfair Home Owners Assoc 6931 | Meadow Bend 1 |07-Jul 0712412014 0712:
l Lookup!Setup Lists I B 4559 |bintn traticn s i 4amngans el
| BetSelection || Recall Selection | [ |Filter Facilities w/out Backflow Send Notice " Enter Survey " Enter Test || Exit XC2 | ™
Notes:
--- Page 2 of 5 ---
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How to Add A New Facility

Enter Facility Information

Type Facility Service Information into Facility Information

http://www.xc2hel p.net/ffxwhb/ ?kbi d=24

lod XC2 Software - BFP ; New Record For: : Facility

==}

Facility Info | Custom Fields I Comments I Expand List i

| Facility Information | Mailing Addresses I Owner Addresses I Property Manager HC2 Facility ID No: 100412

Facility Address Info XLC2 Facility 1D No: 100412 H20_System -
(=] Facility Name |Bonzos Bagles LogatonD|
Facility Name 2 | Facility Code|

Service Addr. (7845 Frankfurter Rd PIN

Addr. 2 | AddrUnit| Group Code|

Ciy STZip [Chinle | State [A7 | Zip [86547 | AcctMNumber] | Sea[

|| Email Notices Parcel Number |

Contact Name ,7 l— Last ,— Last Surveyp Date ’11’7 Freq. [moz. ] ’70

Position | Cell Next Survey Date| | | [ FAOILITY 061 |

Phone l— Eut ,7 Emerg Phone ’— Schedule Code -

EMail Address | Map Page -

Service Type

- Assigned Inspector - |W
Facility Type - Auth. Tester Company
Updat i
Facility UD 1 | Rate Cade | Mitsiif GER io
BFP Aszembly List I BFP Assemaly History I Letter History [ Surveys/inspections I All Devices I Facility Areas I
# Serial Mum Type Size Mir Mext Test Last Test Active Count Slalus|
|! S i b
| MewBFPAssembly |  SendNotice | Expand List
| PicturesiSite Map H Google Maps | E‘gq,rBFP o | Add Facility || Search || Report/Print Save
Notes:
--- Page 3 of 5 ---
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How to Add A New Facility

Confirm The Mailing Address

Click on the Mailing Add

ress Tab.

http://www.xc2hel p.net/ffxwhb/ ?kbi d=24

By Default, the Mailing Address will be the same as the Service Address. If you would like the Mail to be Delivered to a
different location, change the address information here.

Click the Save Button

XC2 Software - BFP : Facility : Bonzos Bagles : 7845 Frankfurter Rd : 1 of 1 Selected
Facility Info | Custom Fields i Comments I Expand List i
[ Facility Information | Mailing Addresses l Owner Addresses I Property Manager I ‘ L2 Facilty ID i
Mailing Address Ipfo Mail Spstem ID No: 101277 H20_System Farmingdale Metro Water -
(=] Mailing Naff [Bonzos Bagles Location 1D
Mailing Nagle 2 | Facility Code
Addfess 1 [7845 Frankfurter Rd PIN
ress 2 | Group Code
Citp/5TZip |Chinle State |A7 Zip |B6547 Acct Number Seq
Country | mail Motices Parcel Humber |
Contact 1st Contact Lst Last Survey Date | | / Freq. [mos.] 0
Position | Phone 2 Mext Survey Date | [ | FACILITY_D&.1
Phone Ext FAX Schedule Code -
EMAIL Address | Map Page -
Service Type - Assigned Inspector - |7Address options
Facility Type - Auth. Tester Company
= Update Options
Facility Statug - SIC Code | | —
Facility UD 1 | Rate Cade | Meter & GPSinfo_ |
BFP Assembly List I BFP Assembly History I Letter History I Surveys/inspections I All Devices I Facility Areas I
# Senal Mum Type Size Mir Next Test Last Test Active Count Slalus|
\‘
i 3
|
| Kl T \ '
| New BFP Assembly || Send Notice | Delete ltem View BFP Assembiy Expand List |
| PicturesiSite Map H Google Maps | OwEBFP | 0 | Add Facility || Search || ReportPrint | Cancal I Save I
Notes:
--- Page 4 of 5 ---
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How to Add A New Facility http://www.xc2hel p.net/ffxwhb/ ?kbi d=24

You have created a New Facility

B3 xC2 software - BFP : City of Snogualamish, WA: * Facility: 1 of 74 Records : Multi-Line : FILTER ON

[7( Delete ]@ Find

= List Views ~ | [Facility 1 of 74 Records Find: | Facility Name v ||bon Go!

7 sort ”@ Show All "Expurt v" Saved Search "a. Report |

A
z

|User Options - | |0 Add

Use Selected List View I_: T ’."...... & R e Y |

* List View Manager 1 Bonzos Bagles 7845 Frankfurter

* New List View

* Export Current List View

* Print Current List View

* Default List View |

Test

Facility List
BFP Assembly List |

Tester List

Company List |

BFP History

Survey History

Hotice Setup |

Send Annual Notices

Automatic Reminders |

Compliance Report

Administrator Setup

LookupiSetup Lists Es i | s

| BetSelection || Recall Selection | [|Filter Facilities w/out Backflow Send Notice " Enter Survey " Enter Test || Exit XC2 |.

Notes:

--- Page 5 of 5 ---
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How to Edit a Facilty Record http://www.xc2hel p.net/ffxwhb/?kbid=2615

ﬂ' XC2 Software Knowledge Base @

How to Edit a Facilty Record
KB Asset ID: 2615

The page describes how to edit an existing Facility record

Search for the Facility

Search for the Facility you wish to edit

Remember, You can use the search bar on the Main Page or click Find to open the search window.

8 1C2 Software - BFP : City of Snogualamish, WA: * Facility: 76 of 76 Records : Multi-Line =
e
| User Options - | |0 Add "X Delete Saved Search == Report |
* Quick Lookups v| |Fa|:i|ily 76 of 7 Find: IFat:iIity Name vJ ‘ Go! I
Run Selected Lookup Ii| Facility Name nes 2 Sched Cody Me: |
Automatic Reminders = Bethesda At St Anthony Hospital N> 2 Woodcreek 07-Jul =
Overdue Notices Bobos Steaks Scottwood
Overdue Tests = 10 (Boulder Min Overcharge Claim Aud ‘ 7930 | Mays 1 |04-Apr i
Failed Assemblies 1 11 |Captain's Chair Or 6725 | Sheridan 4 |02-Feb
Unprinted Test Report Results 12 |Children's Hospital 1552 | Naples Nation 3 |03-Mar =
Tests Due Lookup 13 |Echosphere Corporation 7210 |West View 1 | 09-Sep
Tester Certifications Due - I 14 |Faust and Wobbler 87 |Travelyard 1
Facility List 15 |Graphic Designees 9044 |Kelsey 1 [12-Dec
BFP Assembly List | 16 |Hospital Shared Services Warehou 5993 |Buena Park 1 (10-0ct
Tester List L 17 |Hospitality Group Inc The 429 | Cali Glen 1 [10-0ct
_ & [LA Salle Partners 5622 | Sterling Glen 1 |02-Feb
Company List
15/ Labriola Machine 1577 | Meadow Ash 1 |01-Jan
BFP History
20 kewood Family Medical Clinic Pc 7846 | Champions 1 [01-Jan
Survey History
21 (Larkar Ventures 2941 |Adara 1 (12-Dec
Hotice Setup 5 b
22 (LanyoRSprinkler CO 4709 | Prairie Run 2 |06-Jun
ek Anisel Notices | = Lingerfe¥ 1760 | Cuyuga 1 |12-Dec
GBS s | 24/|vittle ceasads Pizza 122 |Taylor 1 |04-Apr
Compliance Report 25 | Mann Robert Oriental 1637 | Ketterington 1 | 07-Jul
Administrator Setup | 26 | Maria Elena's Mexican Restaurant 5026 | Library 1 [10-Oct
Lookup/Setup Lists II | i?:::r___-_g_-.._,_r_,_,._-_.-__:__»_'_._\_._"_T_n_._,_. i R‘I_'f“l Al n Nashtin 0l A laq b : R
Selection Opt. ~ | | |Filter On [ Filter Facilities w/out BackHow Send Notice " Enter Survey " Enter Test " Exit XC2 | r

Notes:

--- Page 1 of 3 ---
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How to Edit a Facilty Record

20of 3

Open Facility Record

http://www.xc2hel p.net/ffxwhb/?kbid=2615

Once you have found the Facility Record you would like to edit, Double Click on the record to open the
Facility Record

&l XC2 Software - BFP : City of Snoqualamish, WA: ™ Facility: 1 of 76 Records : Multi-Line

| User Options

-||0 Add "}( Delete

E=8|EoE )

@ Find

_}? Sort "@ Show All HExpDrt v" Saved Search "_. Report |

* Quick Lookups

- | [Facility

1 of 76 Records Find: | Facility Name + | |bobo Go!

Run Selected Lookup

Automatic Reminders

Overdue Notices

Facility Name

1 Bobos Steaks

Rate Cod| User Defined Alpha 02

Addr [#]] Stieet Site Qty | Sched Cod Nei

1 01.an

6669 Scottwood

Overdue Tests

T

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

BFP Assembly List

Tester List

Company List

BFP History

Survey History

Notice Setup

Send Annual Notices

Automatic Reminders

Compliance Report

Administrator Setup

Lookup/Setup Lists

Selection Opt. = | [ |Filter On

|| Filter Facilities w/out Backflow

i 2

Exit XC2 ‘ A

Send Notice " Enter Survey " Enter Test "

--- Page 2 of 3 ---
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How to Edit a Facilty Record http://www.xc2hel p.net/ffxwhb/?kbid=2615

Edit Information

To edit a facility record,

Click into the field you would like to edit.

Note: Clicking into a field that has information will highlight the field blue.

Once the facility information is highlighted, type the changes you would like to make in the field. After you
have made your changes, click Save in the bottom right corner of the screen.

KC2 Software - BFP : Facility : Bobos Steaks : 6662 S Scottwood CT:1 of 1 Selected
Facility Info I Custom Fields I Comments I Expand List |
| Facility Information ] Mailing Addresses ] Owner Addresses ] Property Manager l ‘ %02 Facility 1D T
Facility Address Info XC2 Facility ID No: 26 H20_System Fields Fire Protection -
|3 Facility Name || I Location 1D |26
Facility Name 2 | Facility Code |7
Service Addr. |6669 S Scottwoeod CT PIN
Addr. 2 | Addrunt | | Gioup Code| |
City ST Zip [Snogualamish |  State WA | Zip 98215 Acct Number 217390 | Seq[ |
["| Email Maticas Parcel Number |
Contact Mame ’_ ’A\— Last ’Bmm,r— Lagt Survey Date 'W Freq. [mos.] ’W
Position | Cell[(696) 2354228 | Mext Survey Date [06/0172014 FACILITY_UB.1
Phone ’W Ext ’_ Emerg Phone ’—
EMail Address | Map Page -
Senr_il-:e Type - Assigned Inspector - |W|
Facility Type Radioactive Materials - Auth. Tester Company - —_——————
Facility Status = SIC Code | | %
Color 1827130 - Rate Code | | Meter&Gpsino |
BFF Assembly List BFP Assembly History 1 Letter History l Burveysiinspections ] All Devices i

Hazard Type K I Mext Test Lagt Test | Active | Count | Statusg Service Address Equip Location

1 Injector, Fertillzer 648004 PVYB 2" Ames 05252014 0172012011 it ¥ Installed 7569 S Scottwood CT

I- 2 B

| QuickTestEntry |  EntermNew Test H New BEP Assembly \| send Notice ][ Delete item || View BFP Assembly "&pand List |

|P¢c1ures;‘srtemap " Google Maps | Qi BFP | 1 | Add Facility ]| Search " Report/Print | | Cancel I Save I

Notes:

--- Page 3 of 3 ---
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How To Change the Address Optionsin a Facility Record http://www.xc2hel p.net/ffxwhb/ 2kbi d=55

% XC2 Software Knowledge Base é)

How To Change the Address Options in a Facility Record
KB Asset ID: 55

This page describes how to change the Adress options for individual Facility Records in XC2.

What Are Address Options

Address Options in XC2 Allow Users to choose

1) Where notifications are mailed to

2) If a notice be sent at all

3) If a notice is sent, should it be sent by Email? (Extra license required)

4) Should the Mailing record be updated with the information in your Billing System (extra licensing
required)

5) Should the Mailing and/or Owner Address be the same as the Service Address.

These options are chosen on an individual Facility Record Basis

Below is XC2's Address Option Screen
?Faciiity Mailing/Email

Address Options

Email Addresses Separate Multiple Recipients with a “"Comma®

/[ Mail To: Mailing Addresss |
|| Mail To: Service Address |
|| Mail To: Owner Address |
|| Mail To: Property Manager |

|| Send Notices via Email NOTE: Email Requires Optional License

[1Send No ﬂfﬂ_ﬁcﬁs

Update from Billing System Dptions

| |Mailing Address - Same As Service Address "I Mo Mailing Address Update
|| Owner Address - Same As Service Address || Mo Owner Address Update
|| Mo Service Address Update

Notes:

lof 6 2/20/2017 10:40 AM



How To Change the Address Optionsin a Facility Record
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Open a Facility Record
To access Address Options in XC2,
e Open a Facility Record

e Click Address Options

http://www.xc2hel p.net/ffxwhb/ 2kbi d=55

KC2 Software - BFP : Facility : Advantage Brokers : 5120 5 Webb 5t: 9 of 74 Selected
Facility Info ] Custom Fields ] Comments I Expand List
H Facility Information J Mailing Addresses |  Owneradgdresses | Property Manager l | C2 Facilty ID o
Facility Address Info XC2 Facility ID No: 529 HZ0_System -
Facility Name ‘Advam,age Brokers Location ID |529
Facility Hame 2 | Facility Code |
Service Addr. 5120 S Webb St PIN
Addr. 2 | Addr. Unit up Code
City 5T Zip |Snoqualamish State (WA Zip 98215 Acct ber |13335-000 Seq
Emaif Notices Parcel Numl |1 755
Contact Mame Jackie Lagt (Anderson Lagt Survey Date Freq. [mos.] 10
Position ‘ Cell |(696) 235-0398 Mext Survey Date | ] FACILITY_j&.1
Phone [(696) 234-4042 Ent Emerg Phone Schedule Code 12 Dec -
EMail Address | Map Page -
Service Type - Aszsigned Ingpector - |Wpﬁnns‘
Facility Type HNursing Home - Auth. Tester Company - —————————
Facility Status Active - SIC Code | =
Facility UD 1 [4400321 Rate Code | | Weter&GPSinfo |
BFP Assembly List 1 BFF Assembly History ] Letter Histary l Surveysinspections ] All Devices l Facility Areas
# Hazard Type Serial Num | Type | Size M Mext Test | Last Test | Active | Count | Status | Service Address | Equip Location |*
1 Washer, Pressure 767008 RP WATTS 12131/12010 09/18/2009 e Y Installed 5120 § Webb St
] 3 i v
| EnterNewTest ||  NewBFPAssembly | Send Nofice | Delete Item |[ viewBFPAssemoly | Expand List |
| PicturesiSite Map || GoogleMaps | GmBFR [ 1 | Addfacity || Search || ReportiPrint || | | <« | B | P] | cancel Save
Notes:
--- Page 2 of 5 ---

2/20/2017 10:40 AM
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Change Address

http://www.xc2hel p.net/ffxwhb/ 2kbi d=55

To change the Mailing Location, check the Mail to Box that is next to the correct address location

The Mail To Boxes are located in the top section of the Mailing Options Screen

Below I chose to change the mailing location from the Mailing Address to the Propert Manager Address

Notes:

Facility Mailing/Email Options

Address Options Email Addresses

Separate Multiple Recipients with a "Comma™

J/|Mail To: Mailing Address

Mail To: Owner Address

|
Mail To: Service Address |
|
|

Mail To: Property Manager

Mail To: Authonzed Testing Company

Send Hotices via Email

MOTE: Requirez Optional Licenze
Can be run in "Demo” Mode

Send Mo Notices [Automatic Moticez Only)

Mailing Addrezs - Same Az Service Address

Owner Address - Same Az Service Address

Update from Billing System Options
Mo Mailing Addrezs Update
Mo Owner Addrezz Update

Mo Service Addrezs Update

--- Page 3 of 5 ---

2/20/2017 10:40 AM
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Email and Exemptions

In the Second Section of the Mailing Opitons Screen you will find two check boxes
1) Send Notices via email

If you would like to send the notice via email, check send notices via email.

Note: If you would like to send a notice via email it will require a seperate license. Contact XC2 for more
information

2) Send No Notices

Send no notices will exclude notices from printing when using Automatic Notices

Facility Mailing/Email Opticns

Addrezs Ophions Email Addresses Separate Multiple Recipients with a "Comma™

/Mail To: Mailing Address: |
Mail To: Service Address |

Mail To: Owner Address

Mail To: Property Manager

Mail To: Authorized Teszsting Company

Send Noticez via Email

MOTE: Requires Optional Licenze
Can be run in "Demo” Mode

Send No Motices [Automatic Motices Only]

Update from Billing System Options
Mailing Addrezz - Same Az Service Address Mo Mailing Address Update

Owner Address - Same Az Service Address Mo Owner Address Update

Ho Service Addiezz Update

oK

Notes:

--- Page 4 of 5 ---
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Update Options

In the 3rd section of Address Options, you can

1) Exclude the Facility from Billing System Updates

Note: XC2 Update From Billing requires optional registration. Contact XC2 for more information.

2) Choose to have the Facility and/or Mailing Information to be the same as the Service Address

When you are finished making you selections, click the ok button to save

Facility Mailing/Erail Options

Addresz Options Email Addresses Separate Multiple Recipients with a “"Comma™

7|Mail To: Mailing Address: |
Mail To: Service Address |

Mail To: Owner Address

Mail To: Property Manager

Mail To: Authorized Testing Company

Send Notices via Email

MOTE: Requires Ophonal License
Can be run in "Demo” Mode

Send No Hotices [Automatic Motices Only)

Update from Billing System Options
Mailing Address - Same As Service Address Mo Mailing Addrezs Update

Owner Address - Same As Service Address Mo Owner Addrezs Update

Mo Service Address Update

OK

Notes:

--- Page 5 of 5 ---
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Adding Pictures To A Facility

Adding Pictures To A Facility
KB Asset ID: 3538

http://www.xc2hel p.net/ffxwhb/?kbid=3538

XC2 Software Knowledge Base @

You can store images and documents in a faclity record to be recalled and/or printed.

Open Facility Record

Click the button

e Pictures/Site Map

XC2 Software - BEP : Facility : Dllie's Roundup : 6451 5 Banbridge Ln : 5 of 76 Selected

'
Facility Info Custom Fields Comments Expand List
Facility Information  Mailing Addresses ~ Owner Addresses  Property Manager XC2 Facility 1D No: 461 &
Facility Address Info XC32 Facility ID No: 461 H20_Sy [Lennon River Water ~]
Fadility Name [Ollie's Roundup Location ID [461 Edit Number
Fadility N 2 | Customer Code WSNY-8934 For Customer
Servica Addr. 19451 S Banbridge Ln Tester Code [TZLW-1528 For Tester
Addr. 2 | Addr. Unit Group Code Edit Code
City ST Zip |Snogualamish State WA Zip 98215 Acct Number [12105-000 Seq

[JEmail Notices

Parcel Number (17952

Contact Name | |Vern Last Thompson Last Survey Date [11/13/2004 | Freq. (mos.) 60/
Position | cell (596) 235-0830 Next Survey Date [11/12/2011 | FACILIIY 061 |
Phone |((B96) 2356142 | Bxt Emerg Phone | Schedule Code |11-Nov v
EMail Address | Map Page hd
Service Type v Assigned Inspector i Address Options
Facility Type |Metal plating industries v Auth. Tester Company v =
Update Options
Fadility Status [Active v SIC Code | | Eae
Fadility UD 1 3609751 Rate Code | Meter & GPS Info

[.|[]  BFP Assembly List BFP Assembly History Letter History

Surveys/Inspections

All Devices Facility Areas

# Hazard Type Serial Num Type Size Mir Nexi Test Last Test Active Count Status Service Address Egquip Location
1 |Washer, Pressure 551097 RP 1 1/4 (WATTS 1130111 1111410 ¥ g Y Installec| 9451 S Banbridge
Quick Test En Enter New Test |Mew BFP Assembly| Send MNotice Delete ltem | View BFP Asse.. Expand List [ Exclude Inactive

‘ Pictures/Site M.. | Google Maps 1 Add Facility l Search

IReport/Print I_ld | < | » !bl] Cancel l Save i

Notes:

--- Page 1 of 4 ---
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Load Document
X

KC2 Picts / Site Map : BFP : Facility : Ollie's Roundup : 3451 5 Banbridge Ln : 5 of 76 Selected

Type

.PDF Files: Double-Click above to Display PDF

Title |
Location: Storage Type: 1 ]

More Info IiOpen DocumentiiOpen Doc Folderi

X Oate | _
width [ 0 Heght[ 0]  00kb

| Twain | & or Document to ¥C2 Picts
Load Document! Save to Disk | Open Docume... Reload Picture ' Move/Rename Document on Disk Open Document I
Show One Only | Preferences Delete Item Expand Image Print Image Site Map Done

Notes:

--- Page 2 of 4 ---

2 of 4 2/20/2017 10:43 AM



Adding Pictures To A Facility http://www.xc2hel p.net/ffxwhb/?kbid=3538

Navigate to image location

When the windows explorer window opens, naviogate to where the digital image or document is stored

Highlight the file.
Click Open

¥ Sclect the Document b4
< g <!: B C: 2 Demo\Digital Images\ v D Search BF_Picts el
Organize = Mew folder =~ 1 @
A Tm =T - - ez e
BF Site 4tif BF Site 5.tif EF Site 6.if Bfp_1.jpg

~ 3k Quick access
[ Desktop
r|‘_—_:'| Documents
& Downloads
o DVD RW Drive (D2)
| BF_Picts
| Database

% % % W %

CountDD1.tif
Requested import

X XC?_—Dat’a _
| & |

&* Dropbox "

575

@ Onelrive Count0D3.tif

~ & ThisPC

[ Desktop

[Z Documents : ; .

= dc_2.IPG de_3.JPG dc_4JPG Ollies_Roundup.b
; Downloads R
J’! Music

m Videos

» % Local Disk (C:) —
T . W Site_Map. TIF Thumbs.db Y]

File name:

Cancel

Notes:

--- Page 3 of 4 ---
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Notes:

Click Done
Your image has been added

Click Done if you are finished.
Click the Load Document if there are additional images to load

E HC2 Picts / Site Map : BFP : Facility : Ollie's Roundup : 9451 5 Banbridge Ln : 5 of 76 Selected

o

'l Ollies_Roundup. bmp 01/03/17 Document

01/01/97 | Document

PDF Files: Double-Click above to Display PDF

Title [Olies_
Location: 1 KC2 Blob.
C\XC2_Demo'\Digital_Images\BF_Picts
Ollies_Roundup.bmp

| More Info |'Open Documentégo'pen Doc Folder

Ollies_Roundup.bmp
Facility : 01/03/2017

L, Date

| Twain | Add Image or Document to XC2 Picks

http://www.xc2hel p.net/ffxwhb/?kbid=3538

Load Document| Save to Disk

Open Docume...

Reload Picture I Move/Rename Document on Disk

Open Document

Show One Only | Preferences Delete ltem

Expand Image Print Image

Site Map

Done

i

--- Page 4 of 4 ---
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Assembly Record http://www.xc2hel p.net/ffxwhb/?kbid=3008

ﬂ XC2 Software Knowledge Base (j%)

Assembly Record
KB Asset ID: 3008

This page describes what an assembly record means in XC2 and describes parts that makeup an assembly
record

Here is an Assembly record

The purpose of the assembly record is to hold information specific to the backflow preventer.
Types of information typically stored in an assembly record include

1) Assembly Information (Make, Model, Size, Serial Number etc...)

2) Next Test Dates

3) Meter Information

4) Service Information (facility name, service address of BFP)

The following section will go over Backflow Assembly Records

AC2 Software - BEP : Zona's Tamales : Location 1D; 14280': RP : Facility ID; 5391 of 8 Selected
AcctiAddress Info | History | Comments | Custom Fields |
SenviceAddress Info | MailingAddresses |  OwnerAddresses |  PropertyManager | | | Enter Test || Send Notice || Work Order |
ili il No: 539 No: 673 PRy
Facility Address Info XC2 Facility ID o Assembly 1D [s] Type RP = AssemblELiat |
|* Fid s T i =
=] Facility Name I ona's Tamales 2“ + | ByPass
Fadlity Name 2 |s798 . - Mfr Febco - Ho Images
Service Addr. oswel
Model 825-Y - i
Addr. 2 | Addr. Unit : e Ho Site Map
City ST Zip |Snogualamish State WA Zip 98215 Serial Num {AC-
: e Stat Installed -~ Cnt. Y
Facility Contact Info " | Email Motices us "
Contact Name aylor Last [Carter HNext Test Due (031282015 Ot Mo. 3
Position | Call [(696) 236-7774 Frequency | 12 Months
Phone |(696) 234-3456 Ext #2 |(696) 2367774 Last/Dflt Tester Alphonzo Hemnandez View
EMail Address | Last Test Date 05/19/2014 PASS
H20_System Test Form Print Date
Inst/Replace
Location ID [14280 up Alp| Map Page 5 {Replace By -
Meter Acct Num [14280-0 Old Customer Hum [4720200 Install Date — = Abv.Grade | 0
Meter # [N60102609 UD Date 5 iy — e
sz 2 = UD Date 6 | b e T re—
. eplace
Service Type - Haz. Level v Inst/Replace Date P
Hazard Type Condenser, Medical v Permit Num |
Equip Location |WiB10Fwy@900Waglendon@sdwk/MI 1698 W Missionbl Pomona Ca91766 Schedule Code 07-Jul -
[X] Show Minimum Fields Protection Type Containment -
(] Fadility Area No Facility Areas Entered Pressure Zone - [~ Inactive ["|Back Pressure
Location Floor i Location Room & || Flood Protect E:[Eunt. Pressure
Back Siphonage
Hazard Contaminant - How GPM o = " &
[ | Improp. Appl
Equipment Fixture Typ - Line PSI a | Improp. Install
Pictures/Site Map E MapQuest E GPS Info E Meter Info E Hew BFP Record l Search 1 Report/Print | l » ﬂ | 31 E Cancel ﬂ Save L
Notes:
--- Page 1 of 1 ---

lof 1 2/20/2017 10:44 AM
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Assembly Screen Overview
KB Asset ID: 3522

XC2 Software Knowledge Base

http://www.xc2hel p.net/ffxwhb/?kbid=3522

=

This page describes the different parts of XC2 's Assembly Screen

Service Address Information

Service Address information appears upon default when opening an Assembly Record.

By defualt, Assembly Service Address information from a backflow assembly will be the same as the Facility

Service

Address information

Note: Assembly Service Information can be made different from Facility Service Address Information.

KC2 Software - BFP : BOES BBQ : Location ID: : RP: Facility ID: 100415 : 1 of 1 Selected : WEB SERVER ON : 20 1 WEE BFP Test "
| Acct/Address Info History Comments Custom Fields |
Service Address Info I toolite—)\ ner Addresses  Property Manager (1 Enter Test Send Motice Work Order
Facility Address Info XC2 Facility ID  No: 100415 Assembly ID No- 2004592 Type [RP -] Assembly {iot
R3] a:;:iﬁtvl‘lame }BOBS BBQ Size |2 1/2" ~ | []By Pass
d l‘_'"a:::j! 5 Mir [Apollo/Conbrz ~ |  NoImages |
SerenE ACOK: Model (4020902 v| Mo site Map |
Addr. 2 96687 Addr. Unit :
- Serial Num E
City STZip SOMES BAR Stata ICA Zip 95568 ?|
_Facility Contact Info Email Notices Status Instal v| €nt Y
Contact Name | Last Next Test Due [09/16/2016 ™= Mo. 9
Position \ Cell Frequency 12 Months
Phone Ext #2 Last/Dflt Tester ENRICO ALBIN View
EMail Address ‘IAN_SA)(TON@XCZSOFI’WARE.COM Last Test Date 11/19/2015 FAIL/PASS
H20_System Test Form Print Date
Location ID | alD1] Map Page b Inst/Replace By =
Meter Acct Num Material st Date —1Abv.Grade | 0
T
Meter # UD Date 5 s = L ’7 j
sz ] UD Date 6 | " e 5
g Tyt ) Moz level| ] Inst/ Replaﬂfa Date 1 Replace
Hazard Type = Permit Num |
Equip Location Schedule Code “
X Show Minimum Fields Protection Type |Containment v
X Pressure Zone v [ Inactive [ Back Pressure
Location Floor | Location Room ’7 [Flood Protect []Cont. Pressure
Hazard Contaminant | | Flow GPM 0 [lupce1 [] Back Siphonage
[] Freeze Protect [[]Improp. Appl
quipment Fixture Type | w | Line PSI 0 []confi . [ improp. Install
[ Pictures/Site M... | MapQuest I GPS Info | Meter Info I New BFP Record l Search l Repaort/Print . B I ! i E Cancel i Save E
Notes:
--- Page 1 of 6 ---

2/20/2017 10:46 AM
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Mailing Owner and Property Manager information

http://www.xc2hel p.net/ffxwhb/?kbid=3522

You can access Assembly, Mailing Owner and Property manager address information by clicking on its
related Tab

Like Service Information, you can have separate address information from all three address tabs.

B8l ¥c2 Software - BFP : BOBS BBQ: Location ID: : RP : Facility D: 100415 : 1 of 1 Selected : WEB SERVER ON - 80 WEB BFP Test ==
Acct/Address Info History Comments Custom Fields
Service Address Infr.l Mailing Addresses  Qwner Addresses Property Manager Il Enter Test Send Notice Work Order
e
- Mailing Address Info  Mail System 1D No: 101306 Aﬁe'\”" O R Type [RP | Assembly List
K3 I“jlaﬂlng Name BORBS EBQ Size 2 1/2" | C]By Pass
Mailing Name 2 | \ Mir [Apollo/Conbrz ~| Mo Images |
Address 1 ‘ Strest |25
Model (4020902 ~ | _ Mo Site Map
Address 2 ’9668? Unit _
= - Serial Num Fa
City/ST/Zip [SOMES BAR State CA | Zip (9556 W|
_Mailing Contact Info = Email Noti Status |Installe o| ot ¥
Contact 1st | Contact Lst Next Test Due [09/16/2016 | Mo. 9
Position | Phone 2 Frequency | 12 Months
Phone Ext FAX Last/Dflt Tester ENRICO ALBIN View
EMAIL Address ‘IAN_SA}(TON@XCZSOFFWARE.COM Last Test Date 11/19/2015 FAIL/PASS
H20_System Test Form Print Date
Location 1D | a1 1] Map Page Testy Heplack: By
Meter Acct Num Material Sntall pats “abv.grade | 0
Meter # UD Date 5 Tnstall bite — sl
s | woates| Replacement Due Date j
Serce Ty N Y —— Inst/Replace Date "7 | Replace
Permit Num |
Hazard Type v
Equip Location Schedule Code v
X| Show Minimum Fields Protection Type |Containment v
X Pressure Zone ~ [ Inactive [[]Back Pressure
Location Floor | Location Room [ |Flood Protect [ICont. Pressura
Hazard Contaminant | ] Fow GPM| 0 WL (A Sghwman
[] Freeze Protect [[]improp. Appl
quipment Fixture Type | ~ | Line PSI 0 [l confi []improp. Install
Pictures/Site M... | MapQuest | GPS Info | Meter Info | New BFP Record I Search [ Report/Print l | l | i Cancel i Save E
Notes:
--- Page 2 of 6 ---
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Physical Assembly Information

http://www.xc2hel p.net/ffxwhb/?kbid=3522

The Top Right will display the physical information related to the assembly

e Type
e Size
¢ Manufacture
¢ Model
e Serial Number
e Status
XC2 Software - BFP : TAFOYA ELECTRIC CHANGE ¢ Location ID: : DCDA : Facility ID: 151 2 of 113 Selected : WEB SERVER ON : 80 : WEB BFP Test ==
AcctfAddress Info History Comments Custom Fields |
Service Address Info  Mailing Addresses  Owner Addresses  Property Manager [ Enter Test Send Motice Work Order
| Facility Address Info XC2 Facility ID Mo~ 151 Assembly ID No: 2000621 Type [DCDA - W Assembly o
kal Facility Name ‘ITAFOYA ELECTRIC CHANGE Size " | CBy Pass
r- Add2 1795 S CHURCH VIEW CT e - | e
Service Addr. ; > Model [709DCDA-VU v | No Site Map |
Addr. 2 Addr. Unit .
T T TR T Serial Num '-608656
City STZip  SNOQUALAMISH Stata W’A ip 98215 | ed
Py ConLact InFo n Status [nstalle v| et ¥
Contact Name |  [BARRY Last YOUNG Next Test Due [01/31/2017 = Mo 1
Position | Cell |(696) 233-9525 Frequency | 12 Months
Phone [(696) 235.0733 | Bxt #2 ((696) 233-9525 Last/Dflt Tester [NELSON BRYAI || View
EMail Address | Last Test Date 12/07/2015 FAIL
H20_ LENNON RIVER WATER v | Test Form Print Date 08/01/2014
—— ‘ s ‘ T Inst/Replace By DEVIN ROB.I'NSON
o0 materid [ Install Date [08/02/2004 | ™| Abv.Grade [0
|
Meter # UD Date 5 _ Tnsipllipoe — s
sz v UD Date 6 | 2 Drie The =
o Tyt = Haz level| ] Inst/Replace Date [02/25/2015 | 7] = Replace
Permit Num |
Hazard Type ~
Equip Location Schedule Code |01-Jan w
X Show Minimum Fields Protection Type (Isolation v
X Pressure Zone [ Inactve [ Back Pressure
Location Floor | Location Room ’7 [1Flood Protect []cont. Pressure
Hazard Contaminant | ] FHowGPm| 0 [luoca1 LI feee v
[] Freeze Protect [[] Improp. Appl
quipment Fixture Type | w | Line PSI 0 [ Contfi - [ improp. Install
Pictures/Site M... | MapPaint [ GPS Info | Meter Info [ New BFP Record | Search | Report/Print [ [E | | - [ »> | bl Cancel l Save Q
Notes:

--- Page 3 of 6 ---
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Next and Last Test Information

http://www.xc2hel p.net/ffxwhb/?kbid=3522

Below the physical information is the Next and last test information

e Next Test Due

e Test Frequency

e Last Tester

e Last test date and Status
e Test Form Print Date

. X2 Software - BFP : TAFOYA ELECTRIC CHAMGE : Location ID: : DCDA : Facility ID: 151: 3 of 113 Selected : WEB SERVER ON: 80: WEE BEP Test |
Acct/Address Info History Comments Custom Fields
Service Address Info  Mailing Addresses Owner Addresses Property Manager [ Enter Test Send Motice Work Order
I Facility Address Info XC2 Facility ID No: 151 Assembly ID No: 2000621 Type [DCDA ~| Assembly List
[#] Facility Name [TAFOYA ELECTRIC CHANGE Size |2 < | []By Pass
’ i Iila;:;:l2 }1?95 S CHURCH VIEW CT it [Watts = X0 |
SSHAce A : Model 70SDCDAVU | _tio Site Map |
Addr. 2 | Addr. Unit il hum 1508856
City ST Zip \SNOQUALAMISH State WA Zip [98215 e
Fadility Contact Info Email Notices =
Contact Name |  [BARRY Last [YOUNG Next Test Due [01/31/2017 | Mo. 1
Position | Cell |(696) 233-9525 Freguency 12/ Months
Phone |(696) 235-0733 Ext #2 (696) 233-9525 Last/Dflt Tester NELSON BRYAI ~ Vi_ew
EMail Address | | Last Test Date 12/07/2015 FalL
H20_ \LENNQN RIVER WATER v | Test Form Print Date 08/01/2014
T ‘ T ‘ o Paa Inst/Replace By DEVIN ROBJ'N?ON
55 000 materal | Install Date |08/02/2004 “'j Abv.Grade | 0
Meter # UD Date 5 Install bite o
——— | woates| Replacement Due Date j‘_“]
e T N O E—— Inst/Replace Date [02/25/2015 | 7] = Replace
Permit Num |
Hazard Type ~
iy o Schedule Code |01-Jan o
X| Show Minimum Fields Protaction Type (Isolation v
X Pressure Zone ’:l [ inactive []Back Pressura
Location Floor | Location Room [ |Flood Protect []Cont. Pressure
Hazard Contaminant | ~| rowepm[ o || HUpcel L ek A
[] Freeze Protect [[] improp. Appl
quipment Fixture Type | - | Line PSI 0 [ Confi []Improp. Install
Pictures/Site M...| MapPoint | GPS Info | Meter Info | New BFP Record | Search | Report/Print | 1<t | <t | » | »1| Cancel | Save n |

Notes:

--- Page 4 of 6 ---
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Installation and Replacement Information

http://www.xc2hel p.net/ffxwhb/?kbid=3522

Right Below Test Information you will find the installation and Replacement information

e Who installed or replaced the BFP
Initial Install Date

Next Install Due Date
Replacement Due

Last install or Replacement Date
Permit Number

Schedule Code

Protection Type

XC2 Software - BFP : TAFOYA ELECTRIC CHANGE : Location ID: : DCDA : Facility ID: 151 : 3 of 113 Selected : WEB SERVER ON: 80 W.EB BFP Test @
Acct/Address Info History Comments Custom Fields
Service Address Info  Mailing Addresses Owner Addresses Property Manager ok Enter Test Send MNotice Work Order
LﬂFaGIht: At_ldress Info  XC2 Fadlity ID i ] Type [DCDA v | Assembly List
- acility Name  TAFOYA ELECTRIC CHANGE size [2° | Dty pass
Fariihytame 2 ‘ Mir [Watls ~|  Nolmages |
Service Addr. [1795 S CHURCH VIEW CT Model [70SDCDAVU - | | o site Map. |
Addr. 2 | Addr. Unit )
Serial Num BDSEEG
City STZip [SNOQUALAMISH | State [WA | Zip 98215 e
P oy e Status [Installed v] et ¥
Contact Name |  [BARRY Last YOUNG Mext Test Due |01/31/2017 | Mo. 1
Position | cell [(596) 233-9525 Frequency | 12 Months
Phone [(696) 2350733 | Bxt| | #2 [(696) 233-9525 Last/Dflt Tester [NELSON BRYAI - View
EMail Address | Last Test Date 12/07/2015  FAIL
H20_Sy [LENNON RIVER WATER | Test Form Print Date 08/01/2014
Location ID | a1 Map Page Inst/Replace By DEVIN ROBINSON
Meter Acct um 7281000 | materl [ Install Date [08/02/2004 | ""|abv.Grade | 0

Sz

Service Type

Meter # UD Date 5
~| UD Date 6
v Haz. Level v

Hazard Type

Equip Location
X| Show Minimum Felds

—

nstall Dua =
[Replacement Due Date |

Inst/Replace Date 02252015 | 7] | Replace
Permit Num |
Schedule Code |01-Jan o
Protection Type (Isolation v

X Pressure Zone 82 [[1Inactive [ Back Pressure
Location Floor | Location Room [1Flood Protect [[] Cont. Pressura
uUDCB 1 Back Siphonage
Hazard Contaminant | ~| Flow GPM 0 L = I
~ ) [] Freeze Protect []improp. Appl
quipment Fixture Type | v] tinePST 0/ || [ confi F bttt

Pictures/Site M..| MapPoint | GPS Info | Meter Info | New BFP Record | Search | Repori/Print | 1<t | @ | » | »1| Cancel | save ™

Notes:

--- Page 5 of 6 ---
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Make Assembly Inactive

If the Backflow Assembly is Inactive

You can check this box

http://www.xc2hel p.net/ffxwhb/?kbid=3522

When a backflow assembly is made inactive, it will not be do for an annual test.

. XC2 Software - BFP : Inactive: SHERIDAN SANITATION DISTRICT #2: Location ID: : RP : Facility ID: 90: 7 of 113 Selected : WEB SERVER ON : 50 : WEB BFP Test |
Acct/Address Info History Comments Custom Fields
Service Address Info  Mailing Addresses Owner Addresses Property Manager [ Enter Test Send Notice Work Order
| Facility Address Info XC2 Fadility ID No:90  Assembly ID No: 2000469 Type [RP | Assembly List
|#] Facility Name }SHER_IDAN SANITATION DISTRICT #2 size [1" ~| ey Pass
‘:Sa'vicemd:- 7022 N RYAN MEADOW PL P [Walts -
- i . Model [JOO9APCQT- | tio Site Map_|
Addr. 2 | Addr. Unit ol fum WQ22976
City STZip [SNOQUALAMISH | State WA Zip 98215 i
- R—— B by Status |Installe v| ent ¥
Contact Name | |ED Last WRIGHT Next Test Due [05/25/2016 = Mo. 5
Position | Cell |(696) 234-5835 Frequency | 12 Months
Phone BULLSHIT Ext #2 (696) 234-5835 Last/Dflt Tester VINCENTE PER View
EMail Address \ Last Test Date 12/01/2011 FAIL/IPASS
H20 ! [FIELDS FIRE PROTECTION ~| Test Form Print Date 03/24/2014
Location 1D | am1] MepPage| | e
e o000 materal [ Install Date [03/08/2008 | ™|abv.6rade | 0
Meter # UD Date 5 READE =
~ 7\4 TEa ,7 Replacement Due Date ﬂ
e Tine N Y Inst/Replace Date [03/08/2008 | |  Replace
Permit Num |
Hazard Type he
Equip Location Schedule Code |03-Mar v
| X Show Minimum Fields Protaction Type (Isolation v
X Pressure Zone ™
Location Floor | Location Room
Hazard Contaminant | ~| roweem[ 0 || HUPcel
[[] Freeze Protect
quipment Fixture Type | “ | Line PSI 0 [ Confi
Pictures/Site M| MapPoint [ GPS Info | Meter Info[ New BFP Record | Search | Report/Print [ I<| < » | PI] Cancel | Save B
Notes:
--- Page 6 of 6 ---
2/20/2017 10:46 AM
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XC2 Software Knowledge Base

How to Create a New Assembly Record
KB Asset ID: 2429

http://www.xc2hel p.net/ffxwhb/?kbid=2429

=

Describes how to Create a new Backflow Assembly Record

Select Assembly List

Select the Assembly List

XC2 Software - BFP : City of Snogualamish, WA: * BFP Assembly: 1 of 94 Records : Multi-Line

sl

|User Options

v|| Add

[)( Delete ]@ Find

[ﬁ Sort "@ Show All "Expnrl

v" Saved Search "L:. Report ‘

[- Quick Lookups

~ | [BFP Assembly

1 of 94 Records

Find: | Facility Name

"|

Go!

Run Selected Lookup

= ‘ b 4

Facility Name

Addr (1) Street

Serial Num

Mir

Model

Mext Test i

Automatic Reminders

-

-

RAINBOW REBUILDERS

123 |(WEST  |820932

Waltts

70SDCDA

013nz012|* 4

Overdue Notices

Overdue Tests

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

IR

Faciiy List

Company List

BFP History

Survey History

Hotice Setup

Send Annual Notices

Automatic Reminders

Compliance Report

Administrator Setup

Lookup/Setup Lists

1

I

Set Selection || Recall Selection | [/] Exclude Inacti

R d Send Notice " Enter Survey "

Enter Test™

EXit XC2

Notes:

--- Page 1 of 7 ---
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How to Create a New Assembly Record http://www.xc2hel p.net/ffxwhb/?kbid=2429

Click Add

Click the Add Button

7 Sort u@ Show All [Export | Saved Search ||u.. Report ‘

A
FA

XC2 Software - BFP: City of Snogualamish, WA: * BFP Assembly: 1 of 94 Records : Multi-Line
' Delete ]@ Find
Find: | Facility Name =] Go!

BFP Assembly 1 of 94 Records
b 4 Facility P& Addr (#] Street Serial Num Mir Model Hext Test i |

RAINBOW REBN)ERS 123 |WEST  |820932 Watts 709DCDA 01312012

N\
N\

Failed Assemblies | \
Unprinted Test Report Results

| User Options e I

* Quick Lookups -

Run Selected Lookup Ii

-

Automatic Reminders -

Overdue Notices

Overdue Tests

Tests Due Lookup

Tester Certifications Due -

Facility List

Tester List

Company List

BFP History

Survey History

Hotice Setup

Send Annual Notices

Automatic Reminders

Compliance Report

Administrator Setup

Lookup/Setup Lists I ] T 12

Set Selection ” Recall Selection | EExclude' tive BFP A bly R d Send Notice " Enter Survey " Enter Test™ || EXit XC2

Notes:

--- Page 2 of 7 ---
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How to Create a New Assembly Record

Enter Facility Information

The Assembly Record has to be Part of a Facility Record

http://www.xc2hel p.net/ffxwhb/?kbid=2429

To Find the Facility Record, type in a portion of the facility name, then press the Tab Button on your

Keyboard.
XC2 Software - BFP : New Record For: : BFP Assembly
AcctiAddress Info | History | Comments | Custom Fields |
Senvice Address Info i Mailing Addresses i Owner Addresses i Praperty Manager I | Enter Test || Send Notice || Work Order |
Facili HL2Eaciin AL - Assembilfo. o 2004656
= — - Type ~ [ Assembiy List
u Facility Name |h0rl‘ Size o L_J By Pass
=l
Mir * Mo Images
Service Addr. ¥  Street il b : =
= B
Addr. 2 | Addr. Unit borel _Nosite Map |
Serial Num

City ST Zip

State

zp [

Eacility Contact Info [ | Email Notices Status Installed v Cnt ¥
Contact Mame Last o lui J:«j Mo.
Pasition | Cel| Months
Fhone Ext 42 Last/Diit Tester
EMail Address | Last Test Date /[ /
H20_System - Test Form Print Date
Inst/Replace B
Location 1D | UD Alp| Map Page - , B o o oy
t b ' o
Meter Acct Num Custom_UD_01 e ! __| Abv Brade ‘ o
Install D I
Meter # UD Date 5[ | D] Q
52 - UD Date 6| | : Liciliae e
Inst/Replace Date | | [ o Replace
bogusw - Haz. Level -
Hazard Type = Permit Num |
Equip Location Schedule Code -
[X] Show Minimum Fields P Type Contai t =
3 Facility Area  No Facility Areas Entered v Pressure Zone - || [ linsctive [ |Back Pressure
Location Floor - Location Room o u Flood Protect ] Cont. Pressure
uD CB 1 | Back Siphonage
Hazard Contaminant - Flow GPM 0 | | p! L1}
_ - 5 eeze Protect Improp. Appl
Espmen rute Type M Lire Bl 0 onfinement | | lmprop. Install

PicturesiSite Map H MapQuest || GPS Info H Meter Info || New BEP Record H Search H Report/Print

Notes:

3of 7
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How to Create a New Assembly Record http://www.xc2hel p.net/ffxwhb/?kbid=2429

Create New If Facility Does Not Exist

If you receive a message that the Facility Does Not Exist and you are sure you have entered the correct
information,

e Click Create New
e - ™y
No Such Record . o | B —
Record Not Found

There is no entry for Facility:
Facility Name: [Bon ] |

i Do you want to create It?

Don' Create Ctrl-D Create New Cirl-N

Notes:

--- Page 4 of 7 ---
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How to Create a New Assembly Record http://www.xc2hel p.net/ffxwhb/?kbid=2429

Select the Record

If there are any facility records that begin with the data entered in the facility name field you will be
presented with a list of records to choose from.

This is especially handy in guarding against creating duplicate facility records.

* Highlight the Facility Record then click the Select button

. T

| Selecta Facility

[ oo | ceea

Notes:

--- Page 5 of 7 ---
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Enter Assembly Information

Enter all information into their Proper fields

1. Assembly Type

2. Size

3. Manufacture

4. Model

5. Serial Number

6. Status

7. Next Test Due Date

8. Fequency Tested (In Months)

Click Save when Finished

http://www.xc2hel p.net/ffxwhb/?kbid=2429

Meter Acct Num

Custom_UD 01

Install Date | | |/ :

Abv.Grade | 0

XC2 Software - BFP : New Record For: : BFP Assembly
AcctiAddress Info | History i Comments ] Custom Fields i
Service Address Info i Mailing Addresses i Owner Addresses i Property Manager I | Enter Test || Send Notice || Work Order |
| Facility Address Info XC2 Facility ID  No: 100411 Assembly ID  No: 2004696 = ~ | Assembly List I
| i = ’ e
=] Facility Name |[BONZO'S BAGLES =T e
Facility Name 2 | b v T .N =
T 0 fmages
Service Addr. (333 *  Steet |FRANKLIN AVE - hd ) g
. =
Addr 2 | Addr. Unit Hinel Mo Site b
City ST Zip |ROVE State [NM Zip (87562 g taHan
Facility Contact Info || Email Notices Status Instalied M
Contact Name Last Next Test Due | | | ey Mo.
Pasition | Cell Frequency | 12| Months
Phone [(206) 505.2221 Ext #2 | Tast/DIR Tester
EMail Address | Last Test Date  / /
H20_System - Test Form Print Date
Inst/Replace B
Location ID | UD Alp| Map Page - % 4

Hazard Contaminant

Equipment Fixture Type

-
- Flow GPH 0
- Line PSI 0

DCB1
| |Freeze Protect
' Confinement

] v
Meter # UD Date 5[ | | dnstonnue | =
5z - up Date 6| | | : Hliclale ) -
] eplace
bogusw  Industrial - Haz. Level - '"“"Hep"’“f’ Date i sl P |
Hazard Type - Permit Hum |
Equip Location Schedule Code -
IE Show Minimum Fields Protection Type Containment -
(%] Facility Atea  No Facility Areas Entered v Pressure Zone v || Il inactive || Back Pressure
Location Floor - Location Room | | Flood Pratect onl. Pressure

| | Back Siphonage
| 1mprop.. Appl
|| lmprop. Install

PicturesiSite Map H MapQuest || GPS Info H Meter Info || New BEP Record H Search H Report/Print

Cancel Save .

Notes:
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http://www.xc2hel p.net/ffxwhb/?kbid=2429

You have Now Created a New Assembly Record

XC2 Software - BFP : City of Snogualamish, WA: * BFP Assembly: 1 of 95 Records : Multi-Line

Notes:

|User Options

=

- Ad ||x Delete “ﬁ Find

7 sort H@ Show All ||Expun

-|| saved Search ||u Report ‘

= Quick Lookups

~ | [BFF Assembly

1 of 35 Records Find: |Facility Name ~|[ben

=

Run Selected Lookup

Automatic Reminders

Overdue Motices

Facility Name

1 BOMNZO'S BAGLES

Addr (i) Serial Num

Street

333 FRANKLIN Watts

UDO7M2AQTA

Mext T!:

Overdue Tests

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

[ Facility List

_BFP Ass

Tester List

Company List

BFP History

Survey History

Hotice Setup

Send Annual Notices

Compliance Report

Administrator Setup

LookupiSetup Lists

I::

i Automatic Reminders

SetSelection || Recall Selection | [/|Exclude |

i}

BFP A

by R d: Send Notice " Enter Survey " Enter Test* ||

Exit XC2

--- Page 7 of 7 ---
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http://www.xc2hel p.net/ffxwhb/?kbid=19

XC2 Software Knowledge Base

How to create a new Assembly Record from within a Facility

Record
KB Asset ID: 19

=

This page describes how to create a new assembly record from within a facility record

Adding Assemblies

First Search for the facility record.

Open the record by double clicking

.I' Saved Searches

{8 XC2 Software - BFP : ity of Snoqualamish, WA: - Facit: 1 of 1201 Rcords: Multi-Line

|User Options

-||0 Add ")( Delete ]@ Find

AE
|Z(A

Sort

] show All |Export

v" Saved Search "_ﬁ Report l

* || Facitity

1 of 1201 Records

Find: |Facility Name

-] fon

=

Run Selected Search
* Saved Search Mgr
Faci

Jesse Beer Drinking Joints

I<| " ¥

Favorite Tasks

Facility List

BFP Assembly List |
BFP Testers List |
Tester Company List

Test Kits List

Test History

Fadility Survey History List

# Facility Name

1 Zona's Tamales

IO Customize Favorite Tasks [

Addr (#)

Street

G798 Roswell 1 07-dul

Efl

m

oziosiz [

Site Qty Sched Code Next Survey Date La

b

Clsesec e

Notes:

|| Filter Facilities w/out Backflow

send Notice “ Enter Survey ” Enter Test “

Exit XC2

I

--- Page 1 of 2 ---
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How to create a new Assembly Record from within a Facility Record

Facility Record
Once inside the record

Click on New BFP Record

http://www.xc2hel p.net/ffxwhb/?kbid=19

. XC2 Seftware - BEP: Fac?!‘ﬁy : Zona's Tamales : 6798 W Roswell P1: 1 of 1 Selected

Facility Info | Custom Fields | Comments | Expand List |
‘ Facility Information | Mailing Addresses | OwnerAddresses | Property Manager XC?2 Fadility ID No: 539
Facility Address Info XC2 Fadility ID No: 539 H20_System -
(=] Facility Name [Zona's Tamales Location ID 539 Edit Number
Facility Name 2 | Customer Code YUVY-7242 For Customer
Service Addr. |5798 W Roswell PI Tester Code JMWQ-6859 For Tester
Addr. 2 | Addr. Unit Group Code Edit Code
City ST Zip |Snoqualamish State (WA Zip (98215 Acct Number [14280-000 Seq |
["|Email Notices Parcel Number [01035
Contact Name aylor Lmtﬁal'ter Last Survey Date [02/05/2007 Freg. (mos.) 60
Position | Cell [696) 2367774 Next Survey Date [02/05/2012 FACILITY_06.1
Phone ESQS} 234-3456 Ext Emerg Phone Schedule Code 07-Jul -
EMail Address | Hazard Type (X) -
Service Type - Assigned Inspector - Address Options
Facility Type Agricultural (farms and dairies) - Auth. Tester Company L —eem e
. [ Update Options |
Facility Status Active - SIC Code | [ S —
BLDG # [4720200 Rate Code | Meter 8 GPS Info
| [w]| BFP Assembly List | BFP Assembly History Letter History Surveys/inspections I All Devices | Facility Areas |
- a8
# Hazard Type Serial Num Type Size Mfr  Next Test Last Active Count Status Service Address Equip Location
1 |Condenser, Medical AC-0071 RP ra FEBCO 0312810 f Y Installec| 5798 W Roswell PI| W/B10Fwy@90( |!|
| fir = 3
Quick TestEntry | EnterNewTest [ NewBFPAssembly [  sSend Notice Il Delete Item | view BFP Assembly || Expand List |
PicturesiSite Map | MapQuest | — ﬁ | AddFaciity || Search || Reportrint | i | | | cancel || save F

Notes:

--- Page 2 of 2 ---
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XC2 Software Knowledge Base

How to Edit Backflow Assembly Information
KB Asset ID: 2616

http://www.xc2hel p.net/ffxwhb/?kbid=2616

&

Page describe How to Edit Backflow Assembly Information

Search for the Assembly Record

You can search for the assembly record from the main page or you can search for the Facility record from

the main page.

When you find your assembly record, double click to open the record.

M2 Software - BFP : City of Snogualamish, WA: * BFP Assembly: 1 of 99 Records : Multi-Line

== Eon ==

7 Ssort ||B$ Show All |[Export  ~| Saved Search

lires
ZiA

| Add [ Delete "ﬁ Find

~ | [BFP Assembly 1 of 99 Records

|User Options

+ Quick Lookups IFind; Equipment Serial Num b

= Report |

001033 | go!

Run Selected Lookup !£| | Last Status| Addr [it) Street Mext Teslast Te{ Serial Hum

PASS 1583 Kim

Assy ID | Facility Mame
1 2001033 AFlag House k

Automatic Reminders 32512015 412014 2001033

Overdue Notices

Mir
FEBC

i

Overdue Tests

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

| Facility List
l BFP Assembly List
Tester List A
Company List i \

BFP History \\

Survey History | ‘\
Hotice Setup \
Send Annual Notices | \

Automatic Reminders

Compliance Report

Administrator Setup

Lookup/Setup Lists :| - - -
Selection Opt. ~ | ["FiterOn [V Exclude | BFF Assembly Record Send Notice " Enter Survey " Enter Test* || Exit XC2 |r
Notes:
--- Page 1 of 4 ---
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Edit Assembly Information

http://www.xc2hel p.net/ffxwhb/?kbid=2616

The assembly information is located on the top right corner of the screen

click into the field that you would like to edit.

click save when you are done

XC2 Software - BFP : A Flag House : Location ID: : RP : Facility ID: 309:1 of 1 Selected

Meter Acct Num
Meter #

Sz

Service Type
Hazard Type

Equip Location
(%] Show All Fields

9315-000
99999999

7 -

Washer, Pressure

Haz. Level -

e

AcctiAddress nfo | History | Comments | Custom Fields
Senvice Address Info | Mailing Addresses l Owner Addresses l Property Manager | | Enter Test ” Send Notice ” Work Order ]
Facility Address Info XC2 Facility 1D No: 309 Assembly ID  No: 2001033 Tops RP - | Assembly List |
|| Facility Mame  [A Flag House Size 3 = By Pass
Facility Hame 2 | Mir Febco e ok
Service Addr. [1583 W Kim Rd _Noimages |
Addr. 2 | Addr. Unit Model 880V-Vuvd - | NosieMap |
City ST Zip [Snogualamish | State [WA | zip 98215 Setial Hum |2001033
Facility Contact Info || Email Motices Status Installed = ik o
Contact Name ,_ {Conrad Last [Hughes Next Test Due ’W | Mo. 5
Pasition | Cell [(696) 2351507 Frequency | 12| Months
Phone [(696) 236-3933 Ed | | 2 [(696) 2351507 Last/Dflt Tester Vincente Perry - [ view |
EMail Addiess | Last Test Date 08/714/2014 PASS
H20_System  Fields Fire Protection - Test Form Print Date | UD Fields |
T ,7 Inst/Replace By

Install Date [12/09/2002 ] Abv.Grade
Install Due ’”7 uij
Replacement Due Date ‘:.
Inst/Replace Date [12/09/2002 "4 Replace |

Protection Type Isolation -

r 2

(%] Motes:

i Date I

7

| Inactive

| Picturesisite Map | GoogleMaps | GPSinfo || Meterinto | NewBFPRecord | Search | ReportiPrint

Cancel Save

Notes:

--- Page 2 of 4 ---
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How to Edit Backflow Assembly Information http://www.xc2hel p.net/ffxwhb/?kbid=2616

Confirm

if you changed information in the backflow assembly record that is related to the type of device that is
installed. This alert will appear.

If you are correcting information Click Correcting
If this is a replacement or a removal click Replacement/Removal
—
TR .
@) conm action

You have changed the Assembly information

1. Is this a Replacement or a Removal

or

2. Are you just correcting the information entered.

Notes:

--- Page 3 of 4 ---
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If this is a Replacement or Removal

http://www.xc2hel p.net/ffxwhb/?kbid=2616

if it is a replacement or a removal confirm all information then click Ok to save

You have now endited your assembly information

Fa

| Installation/Replacement Information - Please Confirm

R AT

- L i
[I | Install_Replace_lnfn 01 |

i — — ==

Notes:

Equipment Information
Existing Info ‘Hew Info .E?
Type | RP DC i
Size | 0300 3" 1
Mfr | FEBCO Febco -
Model | 880V-Vuvd 850 -
Serial Hum | 2001033 1515444
Location
Status Installed -
Inst/Replace By | -
Inst’Replace Date |09/29/2014 ) [ Now Installation
Ch [ ——————
‘:FES' | };!l Replacement
' Total ]—‘ L' Removal
[
| camcel || ok |

--- Page 4 of 4 ---
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Adding Pictures To Backflow Records

XC2 Software Knowledge Base

Adding Pictures To Backflow Records

KB Asset ID: 3539

http://www.xc2hel p.net/ffxwhb/?kbid=3539

=

You can store digital images or documents inside an XC2 Backflow record.

Open an Assembly Record

Click the button

Pictures/Site Map

)CCZSthware— BFP : Mex Imports : Location ID: : DC ; Facility ID: 150 1 of 1 Selected

lof 4

| Acct/Address Info History Comments Custom Fields
Service Address Info  Mailing Addresses  Owner Addresses  Property Manager ] Enter Test Send Notice Waork Order
Facility Address Info XC2 Facility ID No: 150 Assembly ID No: 2000617 Type [DC | | Assembly List
|+ Facility Name IMex Imports Size [1" - | [IBy Pass
Fa@m! T Mfr |Ames ~|__Nol |
Sl L Model [2000-DCA | 1o Site Map_|
Addr. 2 | Addr. Unit _
- Serial Num (545484
City STZip |Snogualamish State WA Iip 98215 I lied
jlity Contact Info 0O 5 Status |Insta ~| Cnt Y
Contact Name | | [Felton Last [Torres Next Test Due [02/28/2018 = Mo. 2
Position | | cell [(596) 234-6254 | Frequency | 12 Months
Phone |(696) 234-6148 Ext #2 |(696) 234-6254 Last/Dflt Tester Vincente Perry | View
EMail Address | Last Test Date 01/03/2017 FAIL/PASS
H20 |Lennon River Water v Test Form Print Date
Location ID | aID 1| Inst/Replace By Glen Collins .
Meter Acct Num [7280-000 . o O Install Date [01/06/2008 I_ﬁ_Abv.Grade 0
Meter # UD Date 5 . l'ﬁmmlij-
sz v UD Date 6 | ' Dite bits g
L - 1 fA
o Comercia i sz Uil ,7\) Inst,fnepiaofa Date |12/29/2016 Replace
Hazard Type |Hydraulic Equiptment ~ FetE |
Equip Location Schedule Code (12-Dec ~
‘X show Minimum Fields i3 Protection Type |lsolation v
“ r ra Zone v [Nnactive [ Back Pressure
Location Room []Cont. Pressure
' [ Back Siphonage
v Fow GPM 0
| : ’— [Jimprop. Appl
v Line PS[I—U []Improp. Install
Pictures/Site M.., | Google Ma... | GPS Info | Meter Info | New BFP Record | Search | Report/Print | | | 1 : | ‘ i i Cancel | Save -

Notes:

--- Page 1 of 4 ---
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Load Document

E KC2 Picts / Site Map : BFP : Mex Imports : Location ID: : DC: Facility ID: 150: 1 of 1 Selected

U Picture List

Title

Location: Storage Type: 1 |

dd Image or Document to XC2 Picts

http://www.xc2hel p.net/ffxwhb/?kbid=3539

width [ 0 Heght| 0]  00kp

Load Document, Save to Disk

Open Docume...

Reload Picture l Move/Rename Document on Disk Open Document

Show One Only | Preferences

Delete ltem

Expand Image Print Image

:

Site Map Done

Notes:

--- Page 2 of 4 ---
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Adding Pictures To Backflow Records http://www.xc2hel p.net/ffxwhb/?kbid=3539

Navigate to where your image is stored
When the windows explorer window opens.

* Navigate to where image is located

¢ Highlight file
e Click Open
b Select the Document “
XC2_Demo\Digital Images\BE_Picts I v]@| | search BF Picts p
Organize = Mew folder = ~ [§ o
~ ~

# Quick access

B Desktop

L—J| Documents

{ Downloads

[&=| Pictures

as DVD RW Drive (D:)
| BF Picts

BF_Site_3.tif

57 4

backflo0.TIF BF_Site_1.tif

W W % %R

| Database

BF Site_6.if

| Requested import
| KC2_Data

&# Dropbox

@ OneDrive Bfp_4.pg Bfp_3.jpg
3 This PC
B Desktop
(= Pocuments v, Count0d,tif Count005.tif CountD0a.tf
LI -
File name:
Notes:
--- Page 3 of 4 ---
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Click Done or add additional images

Click Done if you are finished

Click the Load Document if there are additional images to load

Notes:

I_] Picture List

01/01/97 Document

PDF Files: Double-Click above to Display PDF

Title [Bfp_4.jpg :
Location: Storage Type: [XC2 Blob l
C:XC2_Demo'Digital_Images\BF_Picts\Bfp_
4pg

I More Info !!Open Documenti!{)pen Doc Folder

Bfp_4 jpg
BFP Assembly = 01/03/2017

A Date

I Twain Add Image or Document to XC2 Picts

E K2 Picts / Site Map: BFP : MexImports: Location ID: ¢ DU : Facility ID: 150 1 of 1 Selected

http://www.xc2hel p.net/ffxwhb/?kbid=3539

M\ Height [ 480 4100k

Load Document| Save to Disk |Open Docume...

Reload Picture ' Maove/Rename Document on Disk \ Open Document

Show One Only | Preferences Delete Item

Expand Image

Print Image

Site Map Done

--- Page 4 of 4 ---
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XC2 Software Knowledge Base

How To Update Backflow Models List
KB Asset ID: 1010

http://www.xc2hel p.net/ffxwhb/?kbid=1010

=

How to run the XC2 update of the backflow models list.

uickly Update Your Backflow Models List

e Click the Help menu located at the top of your XC2 window.

| File Edit Entry/View Select Report/Print Special/Lookups Letters/Notices Resources/Setup Admin/Prefs Windows [Help

Help for XLS T
Help for XLS

About XC2...

About XC2 Software Page

e Click Update BFP Models button

Concumen
| WEB SERVER ON
' | SERVER

Approved BFF hodek:

DataSynch Yersion:

Computer Log On: 1Bi|l Lease
Computer Name: tI'ECH-CUFlFlENT
System 05: [Windows 7 : Service Pack 1
XC2 Client Yersion [12.4.0 | FulVersion # |F : 001 : 12.4.0
IP Address: [10.1.10.17

XC2 Version: | 2K11-S0L r2 Build: 1035 | 1 _ -
Version Date: | 06/18/2013 | System Update: | 29024
¥C2 Module | BFP : Build #: | 1035
License Exp. Date: 00/00i100 Full Screen Resolution: ] 19200 « I 1 |]B|]-? [ Demo XC2 Options l
Support Exp. Date: [W— MDI Screen Resolution: ] 1904 = I

1002 ™ yersion History |

[lﬂfc- Reguest Options l
[ Special Ops Log l
| DataSynch System 1. |
| CheckforUpdate |
| GoTowebsite |

Subnet [255.255.255.0

| Update Prefs andLists | |

WebexLogOn |

| Drop All Users and Quit XC2 Server |

| QuitXC2 Server Scheduer | |

Notes:

lof 6
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How To Update Backflow Models List http://www.xc2hel p.net/ffxwhb/?kbid=1010

Update Options Page

e Click the Web Site button

0 Confirm Action

| [Use which Update File:

1. Download file from XC2 Web Site

_ 2_File on your computer [ Supplied by XC2 Software Only! )

Notes:

--- Page 3 of 8 ---
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How To Update Backflow Models List http://www.xc2hel p.net/ffxwhb/?kbid=1010

Update Processs Begins

Getting File Date

Continue

¢ Click Continue Replace

0 Confirm Action

| [WARNING 11

|This process will UPDATE ALL of your existing models and sizes
and

REPLACE them with the updated list.

Make sure you have a Backup!

There is no UNDO function!

Continue?

Notes:

--- Page 5 of 8 ---
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How To Update Backflow Models List http://www.xc2hel p.net/ffxwhb/?kbid=1010

Preparing to Import

Preparing Import

Final Results Options

You can select whether to keep any unapproved assembly models or delete.

[Approved Model-Sizes Updated: 2743
Total Approved Model-Sizes List 2743
There Exist some = UNAPFPROVED = Models in your previous list

Mumber of Unapproved Model-Sizes: 343

Do you want to KEEP them, or DELETE them?

Notes:

--- Page 7 of 8 ---

50f 6 2/20/2017 10:47 AM



How To Update Backflow Models List http://www.xc2hel p.net/ffxwhb/?kbid=1010

Your New Updated Models Are Now Available

- KC2 Software - BFP ; * Equipment Model: 886 of 886 Records: Multi-Line @
Manufacturer
Al00-VUH 103867 a7 23 |
2 |AMES DC 2000-DC 103971 37 18 r
3 |AMES DC 2000-DCA 1034872 37 18
4 |AMES DC 2000-G-DC 103973 37 18
5 |AMES DC 2000-G-DCA 103974 37 18
6 |AMES DCc 20008 103975 37 18
7 |AMES DC 2000B-vU 1034976 37 18
8 |AMES DC 2000B-FP 103977 37 18
3 |AMES DC 2000BM3 103978 37 18
10 |AMES DCc 2000BM3-VU 103979 37 18
11 |AMES DC 2000BM3-FP 103980 37 18
12 | AMES DC 2000CIY 103981 37 18
13 |AMES DC 2000CIV-vU 103982 37 18
14 | AMES DCc 20008SE 103983 37 18
15 |AMES DC 200088 103984 37 18 i
| SetSelection ||?] == ‘
" Recall Selecton_| ==

Notes:

--- Page 8 of 8 ---
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Test Company Screen http://www.xc2hel p.net/ffxwhb/?kbid=3603

y XC2 Software Knowledge Base @

Test Company Screen
KB Asset ID: 3603

This page is a over view of a Backflow Assembly Testing Company Screen.

XC2's Test Company Screen

Here is XC2's Test Company Screen. This page is an overview on how to find your Test Company list and the
individual parts of a company record.

8 XC2 Softwrare - BFP : Tester Company : YOU SAID IT TESTING : 22 of 29 Selected : WEB SERVER ON : 80 : WEB BEP Test ==
Company Info Comments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | Mindude on public List active [SysID: 10000002 COMPANY_06.1

Company Information License/Registration/Certification Update in List
I{‘nmparlv HName IYOU SAID IT TESTING L i ooy |AAA123
Address 1 [2469 YOUNDER i Zvx4s | veame] 0
fildeos 2 | _ License Date 01/31/2017
City/St/Zip |[OREGON CITY [OR [p7045 T o Date 04/26/2012
Contact Hame 1 [INATHAN WIZZING - —
Reg Agency
Company Phone (503) 555-6962 FAX | Reg Hum —_— Reg Fee ’70
Contact Name 2 SEYMOUR Ph#2 | | o I i
Contact Email Reg = -
Exp Date
ub 11 Mail Same as Company = i =
Certification Agency |
Permit Agency | ub 20 Cert Fee 0
User Defined 18 []up c8 01 Cert Date Additional Licenses
UD Real 04 0 [Jub cB 02 Exp Date ® = v
T iate it ewas b ol ':| | Insurance Information
Permit Exp Date []UD CB 04 uD 02 ’7 _ XC2 Picts
BFP Testers List
BFP Testers List  Test Kits List Web Users  Test History ~ Associated Facility List Notice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
~
1 |GRAY SALVADOR 5507 01/31/2020| 06/02/2016|(696) 239-0602 ian.saxton@xcZsoftware.com =
2 |KINN BAIKE [T sT=e] 01439 f’:_m‘Jﬂ N1/44 /209 1{SO3Y EEE EOED = i
XC2 Picts # Ttems 2| | Add Tester/Inspector Delete Tester/Inspec.. View Tester/Inspecion [ Exclude Inactive
Company Type | System Access | Module Mgr | New | Search Print | lil . : > >l | Cancel Save _
Notes:
--- Page 1 of 7 ---
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Test Company Screen http://www.xc2hel p.net/ffxwhb/?kbid=3603

Getting to your list of Companies.

Your list of companies can be located on the main screen under Favorite Tasks
Click Company List to view list of companies

Double click company to open

XC2 Software - BFP : City of Snoqualamish, WA: ~ Tester Company: 29 of 0 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test. = =
User Options w 0 Add x Delete !ﬁ Find ;ﬁ‘ Sort @ Show All Export ~ | Saved Search | == Report
- Exports v L) [T]é Tester Company 29 of 0 Records Find: [Cm'npany Name « ||

Run Selected Export # Company Name Contact Name 1 Company Phone 1 Bu
WILLES TESTING SERVILES GARY LCULEMAN [5U3) 555-1818 bbdb. =
* Create New Export
ZAGNUTZ TESTING SYSTEM HORACE ZAGNUTZ (503} 555-2368 ABC1
* Scheduled Exports
CITY OF SNOQUALAMISH RALPH GOITERMAN (503) 555-2587 0123
* Export Current List View
METRO TRANSIT RALPH (503) 555-5589 T
TULARE COUNTY ROADHOUSE SAM IMANSON (503) 555-6568 5464
| S ¥ CALUMET TESTING TiM (503) 555-6587
Favorite Tasks YOU SAID [T TESTING NATHAN WIZZING (503) 555-6962 7% 4
Facility List = MAXI FLOW NORTH WEST MALCOLM SINISTRESTIE {503) 555-6968 ABC3
BFP Assembly List ZAGNUTZ VALVE EXCERSIZING HORACE (503) 555-6968 0698
e L ICABODS BACKFLOW 2 ICABOD SELLWOOD (503) 555-6383 awli
Tester Company List !
\ HOME TOWN BACKFLOW JASMINE MARIE OLLOFFANDER (555) 555-5555 12461
Test Kits List \EN-
BIG H (696} 239-0602
Test History
JIMBOB'S BETTER BACKFLOW AMOS BELL (696) 240-6471 QWE:
Facility Survey History List )
ArE CIDE TECTIAIMC FﬁldD.’\l\l\:‘ IACOIR AAALTIHICKD R aag a7Fa7 AT w
Customize Favorite Tasks I! =
Selection ... - [[1Exclude Inactive Tester Company Recards Send Notice = Enter Survey = Enter Test Exit XC2
Notes:
--- Page 2 of 7 ---
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Test Company Screen

Company Info

The Default Screen that will open is the Company Info Screen

This is where most used page in a company record.

The top left quadrant provides a space to enter company address information.
1) Business Name

2) Address
C) Contact information

http://www.xc2hel p.net/ffxwhb/?kbid=3603

B XC2 Software - BFP : Tester Company 1 YOU SAID IT TESTING ¢ 22 of 29 Selected : WEB SERVER ON : 80 WEB BFP Test ==
Company Info Comments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | Minclude on Public List Sys ID: 10000002-'\ COMPANY_06.1

Company Information icense/Registration/Certification Updaie in List
|company Hame [YOU SAID IT TESTING o Rsivey AAAZ3
Address 1 [3469 YOUNDER i P YK 435 | Lic. Amt ’70
Address 2 | _ Enencs Date 01/31/2017 '
city/St/Tip [OREGON CITY [OR [o7045 e 04262012 |
Contact Name 1 [NATHAN WIZZING I — —
Company Phone (503) 555-6962 FAX |
Lt Serteibstatn Reg Num Reg Fee 0
Contact Name 2 SEYMOUR Ph#2 | 30 D
Contact Email
Exp Date
uD 11 ] Mail Same as Company - —
Certification Agency |
Permit Agency | ub 20 Cert Fee 0
User Defined 18 LJup ce 01 Cert Date Additional Licenses
UD Real 02 0 [Jup cB 02 Exp Date 0 Inf i
ety Clunosos o ,:| nsurance Information
Permit Exp Date []uD CB 04 Ub 02 =l XC2 Picts
BFP Testers List
BFP Testers List Test Kits List Web Users Test History Associated Facility List Notice Histary Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
~
1 |GRAY SALVADOR 5507 01/31/2020| 06/02/2016|(696) 239-0602 ian.saxton@xc2software.com =
2 lvinn MAIKE A£ORGRG n1/2100) 01440015 1¢503) 555 F0RD = o
XC2 Picts # Ttems 2/ | Add Tester/Inspector Delete Tester/Inspec. View Tester/Inspecior [ Exclude Inactive
Company Type | System Access | Module Mgr | New | Search Print | 15 | -« l »> |b| | Cancel Save g
Notes:
--- Page 3 of 7 ---
3of 7 2/20/2017 10:48 AM



Test Company Screen http://www.xc2hel p.net/ffxwhb/?kbid=3603

License/Registration
The right portion of the Company Info screen is the License information for the Company.
Some people use this and some people do not.

It is up to you

8 X2 Software - BFP : Tester Company : YOU SAID IT TESTING : 22 of 29 Selected : WEB SERVER ON : 80 WEB BFP Test |
Company Info omments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | P indude on Public List Sys ID: 10000002 COMPANY_06.1
Company Information / icense/Registration/Certification Updai;‘ in List
[{:ﬂmpanv Hame IYOU SAID IT TESTING / L A [AAA123
Addrass 1 [3469 YOUNDER g i i Zvxass | eame| 0
Beliien 2 _ License Date 01/31/2017
City/St/zZip OREGON CIT™ [OR [p7045 Lic. Exp Date 042612012 |
Contact Hame 1 |NATHAN WIZZING - ; -

Company Phne (503) 555-6952 FAX | x :gm‘:‘"w —
Contact Name 2 SEYMOUR e
- - - | Reg Date |

#2 |
Contact Email
uD 11 Same as Company
-

Exp Date

Certification Agency |
Permit Agency | up 20 Cert Fee 0
User Defined 18 [JupcB 01 Cert Date | Additional Licenses
2 m_aal o 70 oo ence G . Insurance Information
Permit Issue Date Cupce o3 up 01 [ ~] -
Permit Exp Date []UD CB 04 uD 02 ’7 | XC2 Picts

BFP Testers List
BFP Testers List  Test Kits List Web Users  Test History  Associated Facility List Notice History Permit/Certification History

# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
~
1 |GRAY SALVADOR 5507 01/31/2020( 06/02/2016|(696) 239-0602 ian.saxton@xc2software.com =
2 |KINN BAIKE EOEORD N1/31 /2020 N1 /14 ONAE [(SN3Y CES_FORD - bl
XC2 Picts # Ttems 2| | Add Tester/Inspector Delete Tester/Inspec.. View Tester/Insnecior [ Exelude Inactive
Company Type | System Access | Module Mgr | New | Search Print |I1| < | > |_P-I | Cancel Save _
Notes:
--- Page 4 of 7 ---
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Test Company Screen http://www.xc2hel p.net/ffxwhb/?kbid=3603

User Defined Fields
This area is our User Defined Fields Area.
These fields can be renamed to whatever you need.

This screen has permit info added but it can be anything that you would like

{8 XC2 Software - BFP : Tester Company : YOU SAID [T TESTING : 22 of 28 Selected : WEB SERVER ON : 80 : WEB BFP Test
Company Info Comments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | Minclude on public List active [Sys D 10000002 COMPANY_ it 1

Company Information Li /Registration/Certification Update in List
l{:nmpanv Name IYOU SAID IT TESTING L - |AAA123
Address 1 [3469 YOUNDER i Dichnce FYK435 | ) Rk ,70
Aidee 2 | License Date 01/31/2017
City/St/Zip |[OREGON CITY [OR [7045 Lic. Exp Date 04/26/2012
Contact Name 1 [INATHAN WIZZING - ; -
Reg Agency
Company Phone (503) 555-6962 FAX | —
Al ettt Reg Num Reg Fee 0
Contact Name 2 SEYMOUR Ph#2 | | o I i
Contact Email Heg e -
= Exp Date
uD 11 [+] Mail Same as Company - — >
Certification Agency |

Permit Agency | up 20 Cert Fee 0
User Defined 18 Llupce 01 Cert Date Additional Licenses
UD Real 04 0 [Jup cB 02 Exp Date B : = =

= Hate Cjtm et 5661 ’:| | Insurance Information
Permit Exp Date [JuD cB 04 uD 02 ’7 _ XC2 Picts

BFP Testers List
BFP Testers List  Test Kits List Web Users  Test History  Associated Facility List Notice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
~

1 |GRAY SALVADOR 5507 01/31/2020| 06/02/2016|(696) 239-0602 ian.saxton@xcZsoftware.com =

2 |KINN BAIKE EOEORD 04434 2090 0114 N8 [(EN3Y CEC_FORD = i

XC2 Picts # Ttems 2| | Add Tester/Inspector  Delete Tester/Inspec.. View Tester/Inspeciol [ Exclude Inactive

Company Type | System Access | Module Mgr | New | Search Print |I‘1| «.»| P_'I_| Cancel Save i
Notes:
--- Page 5 of 7 ---
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Test Company Screen http://www.xc2hel p.net/ffxwhb/?kbid=3603

Associated Records Area
The Bottom Portion is your Associated Records Area.
Associated Records for a company includes

1) Testers List

2) Test Kit List

3) Web Users (optional)

4) Test History

5) Associated Facilities (Assigned Facilities)
6) Notice History

7) Permit Certificate History

] XC2 Software - BFP : Tester Company : YOU SAID IT TESTING : 22 of 29 Selected : WEB SERVER ON : 80 : WEB BFP Test =
Company Info Comments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | “Indude on Public List active [Sys ID: 10000002 COMPANY_06.1
Company Information License/ Registration/ Certification Update in List
|company Hame [YOU SAID IT TESTING Eieine Aoty AAAT23
Address 1 [3469 YOUNDER i b aoense Zvxa3s | ueame| 0
Address 2 | - || License Date W
City/st/zip [OREGON CITY [oR AB7045 o 042612012 |
Contact Name 1 [NATHAN WIZZING W = :
Company Phone (503) 555-6962 [ Reofee] 0
Contact Name 2 SEYMOUR Ph#2 |
Contact Email
uD 11 Mail Same as Company
Permit Agency Cert Fee 0
User Defined 18 [Jup ce 01 Cert Date [ ditional Licenses
UD Real 04 i []up cB 02 Exp Date [ :
= — formation
Permit 4 [Jup cB 03 up 01 [ ]
Permit te ’7 [JuD cB 04 uD 02 ’7 XC2 Picts
SED Testoce Licy,
— I |
BFP Testers List Test Kits List Web Users Test History Associated Facility List MNotice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
SALVADOR 5507 01/31/2020( 06/02/2016|(696) 235-0602 ian. saxton@xc2software.com =
v -
XC2 Picts # Items | 2 |Add Tester/lnsper_mr Delete Tester/Inspec..| View Tester/Inspectar [] Exclude Inactive
|

Company Type | System Access| Module Mgr | New | Search Print |11 I - I > |b| | Cancel Save

Notes:

--- Page 6 of 7 ---
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Test Company Screen

http://www.xc2hel p.net/ffxwhb/?kbid=3603

There are a few other Tabbed Areas available on the tester company screen

1) More Custom Fields
2) More Licensing Areas
3) Web Access Info (optional)

4) Expand Items (Detailed Company information.

8 X2 oftware - BFP : Tester Campa o)
Company Info Comments/User Defined Fields Additional Licenses Web Access info Expand ltems |
Tester Company COMPANY_06.2
User Defined Fields
UD 01 |
uD 02 |
UD 03
UD 04 up 15 UD Date 04
Ko UD 16
UD 06 uD 17 UD LongInt 01
Nin o7 UD LongInt 02|
up 08
UD 09 UD Real 01 0
UD 10 UD Real 02 0
Comments
ioste| FontSize 15 | F L XC2 Picts Import Fields Main Screen
Company Type | Systemn Access | Module Mgr | New Search Print | l_jl__| 4|P |P‘II Cancel Save _
Notes:
--- Page 7 of 7 ---
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How to Create a New Company Record

ﬂ XC2 Software Knowledge Base

lof 5

How to Create a New Company Record
KB Asset ID: 2599

http://www.xc2hel p.net/ffxwhb/?kbid=2599

@

Describes how to create a new company record

Click on Company List

Click on the Company List then click Add.

XC2 Software - BFP : * Tester Company: 10 of 12 Records: Multi-Line

==

7 sort ||B®snowm| HExpr.-n

v" Saved Search "_ Report |

|User Options = |0 Add |b\ Delete Hﬁ Find

+ Saved Searches ~ | [Tester Compan 10 of 12 Records Find: | Company Name 3l

Go!

Run Selected Search I£| : Contact Hame 1 Company Phone 1 Bus. License Lic: Exp Date
* Saved Search Mar 0 Stevenson Backh.w and Plumt Bjorn Stevenson (206) 555-4789 69 CudG9 08/1412015 09/ 288
Assy Tested Last 30 2 |Metro Transit {503) 5551111
Assy Tested Last 30 Days 3 [Home Town Backflow \ Jasmine Marie Olloffand| (503) 555-1469 12469 WA 09/0412010 1110
Bfp Tested Last 30 Days 4 |Zagnutz Testing System \ Horace Zagnutz {503) 5552368 Abc123 0212112013 111
5 | City of Snogualamish Ralph Goiterman (503) 555.2587 0123456 10/09/2011 051
6 | Metro Transit Ralph (503) 555-5599 1111111 0410312012
- T | Sams Backflow Sam Imanson {503) 555-6568 5464 02/2012013 0212
Facility List & | Whistler Testing Services Nathan Wizzing {503) 555-6962 Zyx 435 04/26/2012
BFP Assembly List 9 [lcabods Backflow lcabod Sellwood (503) 555-6983 QwiT769 05/2712010
Tester List 10 | Jimbob's Better Backflow Amos Bell (696) 240-6471 Qwest 081152010 11i2
Company Li
BFP History
Survey History \
Hotice Setup \
Send Annual Notices \
Automatic Reminders
Compliance Report
Administrator Setup
Lookup/Setup Lists < - e
FlFikerDn. [lExclude Inactive Tester & Record Send Notice " Enter Survey " Enter Test || Exit XC2 | i

Notes:

--- Page 1 of 5 ---
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How to Create a New Company Record

20f 5

Enter Company Information

Enter basic company information

http://www.xc2hel p.net/ffxwhb/?kbid=2599

XC2 Software - BFP : New Record For: : ifa‘{er&)mpany
I Company Info I CommentsiUser Defined Fields i Additional Licenses I Web Access Info I Expand ltems I
[ | |¥| Include on Public List | ® Inactive Sys ID: 10000040 COMPANY_06.1

Tester Company

Company Information

/Regi ion/Certification Information

Company Name |Pllils

Address 1 [20626 Backflow

Address 2 ]

Citp/51/Zip [Milton

[ny 12547

Contact Name 1 |

Company Phone |(415) 256-3665

FAX [(415) 258-T774

Update in List

License Agency |

Bus. License
License Date | [ /
Lic. Exp Date | [ [

Lic. Amt $0.00

Reg Agency |

Reg Num

Reg Fee $0.00

Contact Name 2 Ph #2 |
Reg Date | / |
Company Email [phils@backflow.com
— Exp Date | / |/
up 11 | |/ Mail Same as Company i
Ceitification Agency |
z = =
Permit Information I 1UD CB 04 uD 20 ’7 Cert Fee $0_.00
Permit Agency | Cert Date | [ [
User Defined 18 UD Real 04 $0.00 Exp Date l_.f.f—
Permit lssue Date | | |/ | FuDeatd [TlUDcB 03 -
Pemit Exp Date | | |/ [lUDCBD2 | \ Additional Licenses ] | Insurance Information |
%
BFP Testers List \
BFP TestersList |  TestKitsList |  TestHistoy Associated FacilityList §|  NoficeHistory | Permit/Certification History |
First Hame Certif Hum Exp Date Last Test Phone \ RME Email Ii|
! =
1 ltems [i I Add Testeriinspector | Delere Testerinspecior \iew Testerinspecior
Company Type “ System Access ﬂ todule Manager " Hew " Search H Print Cancel " Save I
Notes:
--- Page 2 of 5 ---
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How to Create a New Company Record

Enter License, Registration and Certification Info

Enter all license registration and certification info that you may have

http://www.xc2hel p.net/ffxwhb/?kbid=2599

Tester Company

Company Information

|¥]Include on Public List

act

XC2 Software - BFP : Mew Record For: : Tester Campany ..
I Company Info I Comments/User Defined Fields i Additional Licenses I Web Access Info I Expand ftems I
. Sys ID: 10000040 COMPANY_06.1

n
riegl

Company Name |Pil115

Address 1 [20626 Backflow

Address 2 ]

Citp/51/Zip [Milton

[ny 12547

Contact Name 1 |

Company Phone |(415) 256-3665
Contact Name 2

FAX [(415) 258-7774

Phit2 |

Company Email [phils@backflow.com

up 11 |

|/ Mail Same as Company

Permit Information

[JUD CB 04

Permit Agency |

User Defined 18

UD Real 04 $0.00

/Certification Information

Update in List

License Agency |Bilbo Licenses
Bus. License |22525
License Date ’W
Lic. Exp Date ’W

Lic. Amt $1,000.00

Reg Agency [Bilbo Registration
Reg Num ’W
Reg Date ’W
Exp Date ,Hi

Reg Fee $500.00

Ceitification Agency [Bilbo's Certification
Cert Num ’W
Cert Date W
Exp Date W

Cert Fee $250.00

Permit Issue Date | / / unce o [FluDcB
Pemit Exp Date | | | [ |UDCBO2 | Additional Licenses ] | Insurance Information |
BFP Testers List

PermitfCeriification History | |

BFF Testers List r Test History | Associated Facility List | Motice History |
Certif Hum Exp Date Last Test Phone RME Email Ii|
1 ltems ] I Add Testeriinspector I Delere Testerinspecior View Testerinspecior
Company Type “ System Access ﬂ todule Manager " New " Search H Print Cancel " Save I
Notes:
--- Page 3 of 5 ---
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How to Create a New Company Record

40f 5

Permit Information

Enter any Permit information that you may have

http://www.xc2hel p.net/ffxwhb/?kbid=2599

XC2 Software - BFP : New Record For : ifa{erCompany
[ Company Info I Comments/User Defined Fields l Additional Licenses I Web Access Info [ Expand ftems I
|¥Include on Public List active Sys ID: 10000040 COMPANY_06.1
Company Information Li /Regi /Certification Information Update in List
Company Name [Phils License Agency [Bilbo Licenses
Address 1 20626 Backflow Bus. License 22525 Lic. Amt $1,000.00
Address 2 | License Date [09/26/2014
Citp/51/Zip [Milton [wy — [[12547 Lic. Exp Date [0672212017
Contact Name 1 | = = —
Reg Agency |Bilbo Registration
Company Phone |(415) 256-3665 FAX |I41 5) 2687774
= Reg Mum |2520552 Reg Fee $500.00
Contact Name 2 Ph #2 | -
Reg Date |06/22/2017
Company Email [phils@backflow.com
- = Exp Date | / |/
up 11 | |7 Mail Same as Company i
— Ceitification Agency [Bilbo's Certification
o 7 =
Permit Information IT1UD CB 04 Cert Hum ’7858_5855 Cert Fee ’7‘325_0‘00
Permit Agency | Cert Date 0912672014
User Defined 18 UD Real 04 $0.00 Exp Date [06/22/2017
Permit lssue Date | i JUDCB 01 [TluDcBO03
Pemit Exp Date | | | [ lUDCBD2 | Additional Licenses ] | Insurance Information |
BFP Testers
BFP TestersList |  TestKisList |  TestHistoy Associated Facili |  NoticeHistoy |  PermiGeriiicationHistory | |
First Hame Certif Hum Exp Date Last Test RME Email Ii|
\.-
N
# ltems 0 I Add Testeriinspector I Delere Testerinspecior View Testeriinspector
Company Type “ System Access ﬂ odule Manager " New " Search H Print Cancel " Save I

Notes:

--- Page 4 of 5 ---
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How to Create a New Company Record

50f 5

Review

http://www.xc2hel p.net/ffxwhb/?kbid=2599

Lastly you want to review all information add any testers that you would like to be included.

Are there any Testers that need to be added?
Do you need to add test kits?

When you are done click save

Notes:

XC2 Software - BFP ; New Record For: : i{?s{er(}ompany

I Company Info I CommentsiUser Defined Fields i Additional Licenses I Web Access Info I Expand ltems I
 Tester Company [7]Include on Public List active

Sys ID: 10000040 COMPANY_06.1

Company Information

City/51/Zip [Milton [wy — [[12547

Contact Name 1 |

Company Phone |(415) 256-3665 FAX |I41 5) 258-T774

i ion/Certification Information

Li /R

Fnr License Agency |Bilbo Licenses
Address 1 [20626 Backflow B e
Address 2 |

License Date |09/26/2014
Lic. Exp Date |06/22/2017

Lic. Amt $1,000.00

Reg Agency |Bilbo Registration

Reg Mum |2520552 Reg Fee $500.00
Contact Name 2 Ph #2 |
" = Reqg Date |06/22/2017
Company Email [phils@backflow.com
- = Exp Date | / |/
up 11 | |7 Mail Same as Company i
Certification Agency |Bilbo'5€ertifrcatron
z = =
Eetne Intormatian iR Ceit Num [8585855 Cert Fee $250.00
Permit Agency | Cert Date 091262014
User Defined 18 UD Real 04 $0.00 Exp Date [06/22/2017
Permit lssue Date | [ | jupce o1 [TluDcB03
Pemit Exp Date | | | [ lUDCBD2 | Additional Licenses ] | Insurance Information |
BFP Testers List
BFF Testers List | Test Kits List I Test History Associated Facility List | Motice History | Permit/Ceriification History |
First Hame Certif Hum Exp Date Last Test Phone RME Email Ii|

# ltems 0 I Add Testeriinspector I

Delere Testerinspecior

View Testeriinspecior

‘T Company Type “ System Access “ odule Manager " New " Search ” Prii

nt

Cancel " Save

--- Page 5 of 5 ---
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How to Edit a Testing Company Record

XC2 Software Knowledge Base

How to Edit a Testing Company Record
KB Asset ID: 3604

http://www.xc2hel p.net/ffxwhb/?kbi d=3604

=

This page describes how to edit an existing testing company record.

Search For Company Record

From The Main Screen Select your company list and search for the company that you would like to edit

Double click the record to open

XC2 Software - BFP : City of Snoqualamish, WA: * Tester Company: 1 of 17 Records : Multi-Line: WEE SERVER ON : 80 : WEB BFP Test

—

'User Options

+ Exports

- 0 Add :X_Detete ﬁﬁrim

v | [... [7] Tester Company

1% Sort

=

1 of 17 Records

5 Show All |[Export | Saved Search |== Report |
Find: [Company Name - [fim

=

Run Selected Export

* Create New Export

#

Company Name

Contact Name 1

Company Phone 1

Bus

MR, FLIM

(225) 456-7894

_ FLIM FLAM TESTING

* Scheduled Exports

* Export Current List View

| S >

Favorite Tasks

Facility List

BFP Assembly List

BFP Testers List

Test Kits List

Test History

W

Customize Favorite Tasks |! <

Send Notice = Enter Survey |

Selection ... « {]]Es_g__}jj_@le'_m:_étﬂ?é Tester Company Records

Enter Test Exit XC2

Notes:

--- Page 1 of 5 ---
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How to Edit a Testing Company Record

http://www.xc2hel p.net/ffxwhb/?kbi d=3604

Highlight the field that you would like to Edit
{8 XC2 Software - BFP : Tecter Company : FLIM FLAM TESTING : 1 of 1 Selected : WEB SERVER ON : 80: WEB BFP Test ]
Company Info Comments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | [iIndude on Public List active Sys ID- 10000041 u COMPANY_06.1
Company Information License/Registration/Certification Update in List
[{‘ampimv Hame |FL|M FLAM TESTING L i o
Address 1 [2222 BOGUS i i veamt| 0
Beldces 2 | - License Date .
LLibe/SELTD SAIREAX |CA |94930 Lic. Exp Date
Contact Name 1 MR. FLIM
= Reg Agency
'; Ak | Reg Num Reg Fea 0
Contact Name 2 Ph #2 | e Dk
e
Contact Email fim@flam.com -
uD 11 Mail Same as Company
Certification Agency
Permit Agency up 20 Cert Fee 0
User Defined 18 [lup ce 01 Cert Date Additional Licenses
UD Real 04 0 [Jup cB 02 Exp Date | e
T Date | Clonenes Sb o1 ,:| nsurance Information
Permit Exp Date []uD CB 04 uD 02 ’7 XC2 Picts
BFP Testers List
BFP Testers List  TestKits List ~ Web Users  Test History  Associated Facility List Notice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
~
1 |EASTLAND BOB 558 03/10/2019| 05/06/2016|(225) 456-78%4 fim@flam. com =
L DﬁB F_ACFI Al\l_n ‘J_‘JQKE H'J.:f'l ru:mc_: sl fn‘J_Dﬂ‘I{. (‘J_‘.‘:‘K\ ACE _?_CIQ_A £ flom o - bl
XC2 Picts # Ttems 2| | Add Tester/Inspector  Delete Tester/Inspec.. View Tester/Inspector [ Exclude Inactive
l Company Type | System Access | Module Mgr | New | Search Print | 14 | | J | | Cancel Save _
Notes:
--- Page 2 of 5 ---
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How to Edit a Testing Company Record

Type the Changes in the field

http://www.xc2hel p.net/ffxwhb/?kbi d=3604

B XC2 Scftware - BFP : Tester Company : FLIM FLAN TESTING : 1 of 1 Selected : WEB SERVER ON: 80 WEB BFP Test '
Company Info Comments/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | [Include on Public List Sys D 10000041 u COMPANY_06.1

Company Information License/Registration/Certification Update in List
[nompanv Name [FLIM FLAM TESTING [. -
Address 1 [2222 BOGUS i veamt| 0
s o - License Date
City/5t/Zip Sefilbadingg [CA [p4930 T ke Dot
Contact Name 1 Mrs. F
- Reg Agency
Company Fhone Reg Num Reg Fee 0
Contact Name 2 R:; oak 4
e
Contact Email fim@flam.com
= Exp Date
up 11 as Company v
. Certification Agency
Permit Agency up 20 Cert Fee 0
User Defined 18 [lup ce 01 Cert Date Additional Licenses
UD Real 04 0 [Jub cB 02 Exp Date I = =
- S I W Ubia ,:| nsurance Information
Permit Exp Date []uD cB 04 uD 02 ’7 XC2 Picts
BFP Testers List
BFP Testers List  TestKitsList =~ Web Users  Test History  Associated Facility List Notice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
-~
1 |EASTLAND BOB 558 03/10/2019| 05/06/2016|(225) 456-78%4 fim@flam. com =
a9 Dﬁl_} _F_ACFI AND OOQKF‘ n':_'.{'lﬂ!‘)ﬂﬂ_l n:fn:_v_r:rm_:. !‘J_‘J_ﬁ\ AE.G _?_CIQ_A_ £is il o - bl
XC2 Picts # Ttems 2 | Add Tester/Inspector| Delete Tester/Inspec.. View Tester/Inspecior [ Exclude Inactive
l Company Type | System Access [ Module Mar ] New ] Search Print NE | | I | | Cancel Save _
Notes:
--- Page 3 of 5 ---
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How to Edit a Testing Company Record

Click Save when you are Complete

http://www.xc2hel p.net/ffxwhb/?kbi d=3604

B8 XC2 Software - BFP : Tester Company : FLIM FLAM TESTING - 1 of 1 Selected : WEB SERVER ON: 80 WEB BFP Test
Company Info Commenis/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | Mindude on public List active [SysID- 10000041 Ij COMPANY_06.1

‘ Company Information License/Registration/Certification Update in List
I{‘..mnpimv Name [FLIM FLAM TESTING s -
Address 1 [2222 BOGUS e veamt| 0
Ao 2 | - License Date
City/5t/Zip [FAIRFAX [CA [Pp4930 Lic. Exp Date
Contact Name 1 [MRS. FLAM S Ay
Company Phone (225) 456-7894 FAX | Reg Num Reg Fee ’70
Contact Name 2 Ph #2 | e Dt
e
Contact Email flim@flam.com Exp Date
uD 11 [+ Mail Same as Company -
Certification Agency
Permit Agency ub 20 Cert Fee 0|
User Defined 18 [lupce o1 Cert Date Additional Licenses
UD Real 04 0 [Jup cB 02 Exp Date | —
i TaawTiin I W e ,:| nsurance Information
Permit Exp Date []uD CB 04 uD 02 ’7 XC2 Picts
BFP Testers List
BFP Testers List  Test Kits List Web Users  Test History ~ Associated Facility List Notice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
~
558 03/10/2019| 05/06/2016|(225) 456-78%4 flim@flam. com =
XC2 Picts # Ttems 2 | Add Tester/Inspector Delete Tester/Inspec.. View Tester/Inspecior [ Exelude Inactive
Company Type | System Access | Module Mgr | New | Search Print L J | L J | | Cancel
Notes:
--- Page 4 of 5 ---
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How to Edit a Testing Company Record

50f 5

Changes will be Complete

Notes:

http://www.xc2hel p.net/ffxwhb/?kbi d=3604

User Options

XC2 Software - BFP : City of Snogualamish, WA: * Tester Company: 1 of 17 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test

47 sort |g%jshowAll Export - Saved Search == Report

* Create New Export

* Scheduled Exports

Run Selected Export

* Export Current List View

|
] I‘ ELIM FLAM TESTING

| K

Favorite Tasks
Facility List
BFP Assembly List
BFP Testers List
| Tester Company List
Test Kits List

Test History

W

Customize Favorite Tasks | || <

~ ) Add X Delete [ Find
+ Exports + L. [] Tester Company 1 of 17 Records Find: | Company Name | im
# Company Name gptact Nam Company Phone 1 Bus. License Lic. Exp Date

MR, FLIM 225) 456-7894

selection ... - ]D Filter On [BWE Tnactive Tester Company Records

Send Notice  Enter Survey Enter Test Exit XC2

= =

--- Page 5 of 5 ---

2/20/2017 10:49 AM



How to inactivate a company record in X C2 Backflow http://www.xc2hel p.net/ffxwhb/?kbi d=3064

ﬁ XC2 Software Knowledge Base @

How to inactivate a company record in XC2 Backflow
KB Asset ID: 3064

This page descirbes how to inactivate company records in XC2 Backflow

Why Inactivate?

Inactivating records is a great alternative to deleting records because it allows you to exclude and hide
records without losing information.

We highly recommend inactivating records rather than deleting records.

Search and Open a company record

EXQSGRW are - BFP Cﬁyamequa !am:sh. WA'TE:’(e:CDﬂW ny: norrlikecopds Multi-Line -E-I :I-Ea
|user Options ) Add [ peiete |FFind |77 sort |qfyshowall [Export | Saved Search |== Report |
+ Saved Searches v Iﬂ Tester Company 12 of 12 Records Find: |Company Name |l
; = |
Run Selected Search # Company Name Contact Name 1 Company Phone 1 Bus. License Lic. Exp Date  Ins
* Saved Search Mgr Screwy Testing Company Bogus
Al Reckiiow Ascamibliar Tweeks Coffes Shady 04114114
Assy Tested Last 30 ]
Stevenson Backfiow and Plun|Bjorn Stevenson {206) 555-4789 Cud69 0214115
Assy Tested Last 30 Days
Metro Transit (503) 555-1111
Bfp Tested Last 30 Days
Home Town Backflow Jasmine Marie Olloffant|(503) 555-1469 12469 WA 090410
| 1 | ¥
I | Zagnutz Tesiing System Horace Fagnutz (503) 555-2368 Abc123 022113
Favorite Tasks City of Snogualamish Ralph Goiterman (503} 555.2587 0123456 10/08/11
Facility List Metro Transit Ralph (503} 5555500 1111111 040312
BFP Assembly List Tulare County Roadh sam | (503) 555-6568 5464 02/2013
R DA Whistler Testing Services | Nathan Wizzing (503) 555-6962 Zyx 435 04/26/12
Tester Company List W o )
| COMRARY (503) 555-6883 052710
Test Kits List
Jimbob's Better Backflow Amos Bell (696) 2406471 Qwest 081510
Test History
Facility Survey History List
i Customize Favorite Tasks ‘ I! 1| " ] ¢

ijﬁtg_-_o;. ot s T Tt os Companyy Hesorhs Send Notice “ Enter Survey ” Enter Test ” Exit XC2 |r

Notes:

--- Page 2 of 3 ---
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How to inactivate a company record in X C2 Backflow

2 of 2

Inactive Checkbox

The inactive checkbox is located at the top of the compay record.

When checked, the company will be made inactive

http://www.xc2hel p.net/ffxwhb/?kbi d=3064

E XC2 Software - BFP : Tester Company : Icabods Backflow : 11 of 12 Selected
Company Info | Comments/User Defined Fields I Additional Licenses Web Access Info I Expand ltems ‘ ‘
Tester Company | [¥] Include on Public List Sys 1D: 10000005 COMPANY_0f 1
3 |
Company Information g License| Registration/ Certification Update in List
Company Name harit Bac / License Agency 1
a6 Al
Address 1 3% Anyway 4 Bus. License [Qwi7769 Lic. Amt 0
Address 2 | _ P License Date [ 1 !
City/St/zip [Oregon City OR 97045 Lic. Exp Date [15272010
Contact Name 1 [lcabod Sellwood il
Agency
Company Phone [(503) 555-6983 FAX |
E Reg Num Reg Fee l 0
Contact Name 2 | Ph#2 | —
Date
Contact Email | Red
T Exp Date | [ |
UD 11 |/ Mail Same as Company =
Certification Agency |
Permit Agency | uD 20 Cert Fee 0
User Defined 18 | [C]uD cB 01 CertDate | 1 1
UD Real 04 0 [T]uD CB 02 ’7
H Exp Date | { | [ Additional Licenses ]
Permit Issue Date | | [ [FluD CB 03 UD 01 &
Permit Exp Date | | / []UD CB 04 UD 02 ,7 [ Insurance Information ]
BFP Testers List || Waste Disposal Site - Charge for Disposal
BFP Testers List | Test Kits List I Test Histary | Associated Facility List | Notice History I PermitiCertification History |
=
# LastName | First Name Certif Num Exp Date Last Test Phone RME Email
1 |Bryant Nelson 3326 1112012011 D7/27/2015|(696) 2380637
2 |Coliins Glen 8990 06/02/2012 O7I27/2015|(696) 2388577
£ Ttems 2 [ Add Tester/inspector l Delete Testerinspector View Testerinspector ‘
l Company Type l Systemn Access I Module Manager . New [ Search [ Print I_lﬂ I - I ’-_I | 2] I Cancel l Save '
Notes:
--- Page 3 of 3 ---
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How to Change the Company Type in XC2 Backflow

lof 3

XC2 Software Knowledge Base

How to Change the Company Type in XC2 Backflow
KB Asset ID: 3063

http://www.xc2hel p.net/ffxwhb/?kbid=3063

=

This page describes how to change the company type in XC2 Backflow

Choose a Company

You can change the company type from within the company record

Search for the company and open the company record

nXC!Saﬂw are - BFF C?lyaEquua !am:sh_ WA'T&:’(e:Cumpa y ny: noﬁﬂkecoﬂk Multi-Line

Q Add [ Delete ]@ Find

.|User Options - l

==
A
| Z

7 sort "@Shuwnu |[Expon

v" Saved Search "H Repn.rt ‘

+ Saved Searches A4 I

D Tester Company

12 of 12 Records

Find: |Company Name

|

=

Run Selected Search # Company Name Contact Name 1 Company Phone 1 Bus. License Lic. Exp Date  Ins
* Saved Search Mgr Screwy Testing Company Bogus i
Al Baekiow AssPuinies Tweeks Coffee Shady 0411414
Assy Tested Last 30 ]
Stevenson Backflow and Plun|Bjorn Stevenson {206) 5554789 Cud6d 0214115
Assy Tested Last 30 Days
Metro Transit (503) 5551111
Bfp Tested Last 30 Days
Home Town Backflow Jasmine Marie Olloffanc|(503) 555-1469 12469 WA 09/04110
I ol it | »
Zagnutz Testing System Horace Zagnutz (503} 555-2368 Abc123 022113
Favorite Tasks City of Snogualamish Ralph Goiterman (503) 555-2587 0123456 10/08/11
Facility List Metro Transit Ralph (503} 555.5509 1111111 04103112
BFP Assembly List Tulare County Roadhouse  |Sam Imanson (503) 555.6568 5464 02/20113
8EP Testers List Whistler Testing Services | Nathan Wizzing (503) 5556862 Zyx 435 04/26/12
Tester Company List W e -
| CanEany icabods Backfiow (503) 555 6083 05/2710
Test Kits List
Jimbob's Better Backflow Amos Bell (696) 240-6471 Gwest 081510
Test History
Facility Survey History List =
I Customize Favorite Tasks ‘ lu | I ] 3
|| Filter On | | Exclude Inactive Tester Company Records Send Notice “ Enter Survey ” Enter Test ” Exit XC2 | '

Notes:

--- Page 1 of 3 ---
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How to Change the Company Type in XC2 Backflow

In company record

Inside the company record, click company type

http://www.xc2hel p.net/ffxwhb/?kbid=3063

E XC2 Software - BEP : Tester Company  Icabods Backflow : 11 of 12 Selected
Caompany Info | Comments/User Defined Fields I Additional Licenses | Web Access Info I Expand ltems ‘ ‘
Tester Company [¥] Include on Public List Sys 1D: 10000005 COMPANY_06 1
Gompany Information License/Registration/Certification Update in List
Company Name [lcabods Backflow License Agency |
96 Al
Address 1 [396 Anyway Bus. License @Qwi7769 |  tic.Amt| 0
Address 2 | : LicenseDate [ 1 1 |
City/st/zip [Oregon City OR 87045 Lic. Exp Date [152772010
Contact Name 1 [cabod Sellwood o ]
Agency
Company Phone [(503) 555-6983 FAX |
Reg Hum Reg Fee | o
Contact Name 2 | Ph#2 | —
Date
Contact Email | red
: - 5 Exp Date | [ |
il [J]Mail Same as C
Certification Agency \
Permit Agency | uD 20 Cert Fee 0
User Defined 18 | [[]uD CB 01 Cert Date | | |
UD Real 04 0 up CB 02 ’7
H Exp Date I [ Additional Licenses ]
Permit Issue Date | | | [FluD CB 03 UD 01 &
Permit Exp Date '”— []UD CB 04 uD 02 ,7 [ Insurance Information ]
BFP Testers List || Waste Disposal Site - Charge for Disposal
BFP Testers List | Test Kits List | Test History | Associated Facility List | MNotice History I PermitiCertification History |
=
# LastName | First lime Certif Num Exp Date Last Test Phone RME Email
1 |Bryant 3326 11/20i2011 07/27/2015|(696) 2380637
2 |Coliins 8990 06/02/2012 O7/27/2015|({696) 2388577
£ Ttems I Add Tester/inspector Delere TesterInspector View Testerfinspector
. qmpany Typ i | Systemn Access [ Module Manager

Notes:
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How to Change the Company Typein XC2 Backflow http://www.xc2hel p.net/ffxwhb/?kbid=3063

Choose desired company type

Choose the desired company type then click ok to complete the process

Company Type

lcabods Backflow

Testing Organization

Water Purveyor

Architect

Civil Engineer

General Contractor

Landscape Architect

| wWaste Disposal Site - Charge for Disposal

Notes:

--- Page 3 of 3 ---
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» Tester Entry Screen Overview

» Adding New Tester from Main Screen

» Adding New Tester from Test Company Record

» What If A Tester Works For More Than 1 Company?
» Adding Pictures to Test Record

» How to Make a Tester Record Inactive

» How to Move Tester History

» Update Tester Certification

» View Tester History

» Tester Analytics
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Tester Screen Overview

XC2 Software Knowledge Base

Tester Screen Overview
KB Asset ID: 3605

http://www.xc2hel p.net/ffxwhb/?kbid=3605

=

This page is an overview of XC2's Tester Record Screen

Basic Tester Information

The Top Left Corner of the Screen is where the general information regarding the tester is held. This

information includes

1) Tester Name

2) Job description (Tester or Inspector)
3) Default Company

4) Driver's License

B8l KC2 Software - BFP : BEP Testers : DEVIN ROBINSON : Cert Num: 5782 Exp Date: D3/07/2019: 11 of 22 Selected : WEE SERVER ON : 80 - WEE BFP Test
e o e s e System ID 00| PERSONNEL_06-03-A |
| First name DEVIN MI| | LastName [ROBINSON Tester Address

Salutation MR. Position | {85 CENTER BLVD

Full Name DEVIN ROBINSON | _

Company [*J[IMBOB'S BETTER BACKFLOW |SNOQUALAMISH [wa es215

Type Tester | code/nitials DR [696) 237-8072 | FAX [[695) 239-7029
Status ~ | Employee Num 1 (696) 238-1814 Pager

Driver License # |[B671G324 Sched Code ftester@xc2 net

i e e T Tertiied oy ] TetDate —CE T o Date Local Registration Info | Personnel Status Fields
Cert Number 5782 AWWA - ||03/07/2016 |03/07/2019 Reg Number | I Jinactive (Wamning)

Cert Num 2 w \ Reg Date ,7 [l Inactive - Permanent
Surveys/Insp [] v Reg Exp Date || Opersonnel U cB 01
Installations ‘ ¥ ||| Reg Amt [ || [Ipersannelup cB 02
Repairs [ v
[ ]On Authorized List [ ] Hot on Public List UD Alpha 1 Load Signature
[ IResp. Managing Employee [ | Web User/Office Only UD Alpha 2 Secure Comments
Test Kits Licenses/Certifications Test History Notices Other History Survey His © *; Comments Statistics Photo
Mfr Model Serial # Default Cert Date Cert Due
Ll
CONBRACO 40-200-TKS 343212 07/20/2008 07/20/2009
MERIAM 1126 435 10/04,/2008 10/04/2009
»
< > X Date i Expand Comments = Paste from Clipbo...
Add Test Kit Delete Test Kit View Test Kit Expand List H User Defined | Additional Cert Info | Click Load From Fi...
XC2 Picts XC2 User Insurance Info | Module Mar New | Search I Print | 1= { B I »> | > | Cancel I Save Hl
Notes:
--- Page 1 of 5 ---
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Tester Screen Overview

20f 5

Tester Address Information

http://www.xc2hel p.net/ffxwhb/?kbid=3605

The Top right corner is the Testers Address information.

Though this address can be the cans as the company address, it can also be different from the company

address.

BFP Testers : Information

Import Fields

58 %C2 Software - BFP : BEP Testers : DEVIN ROBINSON : Cert Num: 5782 Exp Date: 03/07/2019 : 11 of 22 Selected : WEE SERVER ON : 80 WEB BEP Test

System ID

==

00rd | PERSONNEL_06-03-A ||

| First name DEVIN MI| | LastName [ROBINSON Tester Address
Salutation MR. Position 1 Address 1 185 CENTER BLVD
Full Hame [DEVIN ROBINSON Address2 | i
Company [#]IMBOB'S BETTER BACKFLOW City/ST/Zip  [SNOQUALAMISH wa o215
Type Tester - | Code/Initials DR Phone [(696) 237-8072 | FAX [(696) 239-7029 i
Status ~ | Employee Num |1_ Cellular (696) 238-1814 Pager {
Driver License # [B671G324 Sched Code | || € Mail tester@xc2.net
Certified for:  Certification # | Cert Date Cart b LovelBegiskiation-int n suianetnide
Cert Number [5782 - [03/07/2016 |[03/07/2019 ||| Reg humber | [Jinactive (Waming)
Cert Num 2 v I Reg Date [ 1| Clmactie - Permanent
Surveys/Insp [ ] v Reg Exp Date || [Personnel UD CB 01
Installations ‘ ¥ Reg Amt i [Ipersonnel UD CB 02
Repairs [ v -
] on Authorized List [ ] Hot on Public List UD Alpha 1 Load Slgnature
[JResp. Managing Employee [ ]Web User/Office Only upAlpha2 | Secure Comments
Test Kits Licenses/Certifications Test History Notices Other History Survey His © *; Comments Statistics Photo
Mfr Model Serial # Default Cert Date Cert Due
Ll
CONBRACO 40-200-TKS 343212 07/20/2008 07/20/2009
MERIAM 1126 435 10/04/2008 10/04/2009
.
< > X Date ! Expand Comments | Paste from Clipbo...
Add Test Kit Delete Test Kit View Test Kit Expand List | H User Defined I Additional Cert Info | Click Load From Fi...
XC2 Picts XC2 User Insurance Info | Module Mar New | Search l Print 1€ { < l »> l b_-ll Cancel I Save =l
Notes:
--- Page 2 of 5 ---

2/20/2017 10:50 AM



Tester Screen Overview http://www.xc2hel p.net/ffxwhb/?kbid=3605

Certification Information

Tester Certification information should be entered into this area.

BFP Testers : Information Import Fields 1111174 [ PERSONhEL 06-03-A |
[ First Name DEVIN | M| | LastName ROBINSON | Tester Address

salutation MR. | Position | Address1 |85 CENTER BLVD

Full Hame [DEVIN ROBINSON Address2 | i i

Company [*]JIMBOB'S BETTER BACKFLOW City/ST/Zip  |SNOQUALAMISH wa es215

Type Tester - | Code/mnitials DR ||| Phone |[696) 237-8072 | FAX [(696) 239-7029
Status | Employee Num 1 ||| cellutar (696) 238-1814 Pager

B671G324 Sched Code [ ] ftester@xc2.net

.| Cert Date Cert Exp Date I ocal Registration Info Personnel Status Felds
Cert Number 5782 AVWWA ~ 103!0?[2016 \DSIU?IEN 9 Reg N [O1inactive (Warning)

I Reg Date || [ nactive - Permanent
Reg Exp Date [Jpersonnel UD CB 01

RED) 7 [ ] wg UD CB 02
~Ton Authorized List [ Hot on Public List T ——Q_LMMWE
CResp. Managing Employee [ ] Web User/Office Only upAlphaz | | Secure Comments |
Test Kits Licenses/Certifications Test History Notices Other History Survey His © )” Comments | Statistics Photo
I‘J;fr Model Serial # Default Cert Date Cert Due
CONBRACO 40-200-TK5 343212 07/20/2008 07/20/2009 -
MERIAM 1126 435 10/04/2008 10/04/2009
< 2 i | .-Lnate_! E)_(pand Comments | Paste from Clipbo...
Add Test Kit Delete TestKit | View Test Kit Expand List | ” User Defined I Additional Cert Info = Click Load From Fi...
XC2 Picts XC2 User I Insurance Info | Module Mgr l New I Search ’ Print _l!lj_l _!v_l_b_ || Cancel I Save

Notes:

--- Page 3 of 5 ---
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Tester Screen Overview

Associated Tester Information

http://www.xc2hel p.net/ffxwhb/?kbid=3605

Records that are associated with this tester can be found under this portion of the tester record

Associated Records includes

1) Test Kits

2) Test History
3) Companies

4) Notice History
5) Test History

BB XC2 Software - BFP : BFP Testers : DEVIN ROBINSOM : Cert Nur: 5782: Exp Date: 03/07/2019: 11 of 22 Selected : WEB SERVER ON : 80 : WEB BFP Test

BFP Testers : Information Import Fields 115174 | PERSONNEL 06-03-A |
[ First Name ]ﬁ?\?u\l— MI 1_ Last Name ’ﬁW Tester Address

Salutation MR Pposition | Address1  [85 CENTER BLVD

Full Name DEVIN ROBINSON Address2 | _ _

Company [*]lIMBOB'S BETTER BACKFLOW City/ST/Zip  [SNOQUALAMISH wa o215

Type Tester - | code/Initials DR ||| Phone [(696) 237-8072 | FAX [(696) 239-7029
Status | Employee Hum || celiutar (696) 238-1814 Pager

Driver License #  [8671G324 Sched Code E Mail frester@xcz net

Certified for: Certification # Certified By ..| Cert Date Cert Exp Date Local Registration Info Pe!'sgnrlel Status Fields

Cert Number 5782 AWWA ~ |[D3/07/2016  [03/07/2019 ||| Reg Number | ,ﬂl'rmm (Warning)
LI X I Reg Date [ nactive - Permanent
Surveys/Insp [ ~ Reg Exp Date [ rersonnel UD £B 01
It i ey Zunt [ parsannel UD C8 02
Repairs &

] On Authorized List

[ Hot on Public List

uD Al | Load Signature

C1Resp. Managing Employee [ Web User/0ffice Only u ha 2 | Secure Comments |
Test History Notices Other History Survey History Companies b )| Comments _S_t;-x_t_'is;i:c_s Photo
Mfr Modal Serial # Default Cert Date Cert Due
CONBRACO 40-200-TK5 07/20/2008 07/20/2009
MERIAM 1126 435 10/04/2008 10/04/2009
"
< > . Date Expand Comments = Paste from Clipbo...
Add Test Kit Delete Test Kit View Test Kit Expand List ’T User Defined | 1 rom Fi...
XC2 Picts XC2 User I Insurance Info | Module Mgr l New I Search ’ Print | 1| Cancel I Save =l

Notes:

40f 5
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Tester Screen Overview

Registration Information and User Defined fields

This area is for local Registration and user defined fields

http://www.xc2hel p.net/ffxwhb/?kbid=3605

You may or may not need to use this area but it is there if you need to

B8 XC2 Scftware - BFP : BFP Testers : DEVIN ROBINSON : Cert Num: 5782 : Exp Date: 03/07/2019: 11 of 22 Selected : WEB SERVER ON : 80 : WEB BFP Test |
BFP Testers : Information Import Fields A PERSONNEL _06-03-A |
| First iame DEVIN | MI[ | Last Name [ROBINSON | Tester Address
Salutation MR. Position 1 Address 1 185 CENTER BLVD
Full Name DEVIN ROBINSON Address2 | _ _

Company [*]UMBOB'S BETTER BACKFLOW City/ST/Zip  |[SNOQUALAMISH wa |lpg215

Type Tester - | code/mitials [i696) 237-8072 | FAX [[696) 239-7029

Status « | Employee Num (696) 238-1814 Pager

Driver License # |B671G324 Sched Code ftester@xc2 net

Certified for:  Certification # Certified By ... Cert Date Cert Exp Date Local Registration Info Personnel Status Fields
Cert Number 5782 AWWA ~|[02/07/2016 1[03/07/2018 || Reg Number | [inactive (Warming)
ELAEL I = Reg Date || [ nactive - Permanent
Surveys/Insp [] v RegExpDate | || [Jpersonnel UD cB 01
LRI i HEg Amt || CIpersonnel U cB 02
Repairs ~ -
Z]0n Authorized List [ Hot on Public List UD Alpha 1 | Load Signature
[Resp. Managing Employee [ ] Web User/Office Only uDAlphaz | | Secure Comments |
Test History Notices Other History Survey History Companies ¢ 1 comments S.Tijl_T_.iSEi%Z?_ Photo
Idfr Model Serial # Default Cert Date Cert Due
CONBRACO 40-200-TK5 343212 07/20/2008 07/20/2009
MERIAM 1126 435 10/04/2008 10/04/2009
v
< 2 . Date ! E)_(pand Comments | Paste from Cli_pbo...
Add Test Kit Delete Test Kit } View Test Kit Expand Li | | User Defined I Additional Cert Info = Click Load From Fi...
XC2 Picts XC2 User I Insurance Info | Module Magr l New I Search [ Print L(l <. | IEI Cancel I Save

Notes:
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XC2 Software Knowledge Base

How to Create a New Tester Record in XC2
KB Asset ID: 2598

http://www.xc2hel p.net/ffxwhb/?kbid=2598

@

Page describes how to create a new Tester Record in XC2

Select The Tester List
To create a new tester record
Select the Tester List

Click Add

Bl XC2 Software - BFP : * BFP Testers: 11 of 12 Records : Multi-Line =
E =~ e
|user Options | e K peiete ‘ﬁ Find |37 sort ||@ Show All [Export  ~| Saved Search ||=. Report |
+ Saved Searches v| [BFP Testers 11 of 12 Records Find: | Personnel Full Name ] Go!

Full Hame Cert Exp Date |Company Hame

09/26/2017

Sandy Koufax lcabods Backflow

Testing OK

Assy Tested Last 30
2 |Joe Smoe qﬂﬂ 09/26/2017 | lcabods Backflow
Assy Tested Last 30 Days
Bfp Tested Last 30 Days 3 |Enrico Albinoni 9% 0311712011 | City of Snogualamish
4 [ Salvador Gray 5507 \ 04/04/2011 | Whistler Testing Services
5 | Nelson Bryant 3326 11/20/2011 | Icabods Backflow
= 6 [Devin Robinson 5782 11/20i2011 | Jimbob's Better Backflow
Facility List
= T |Horace Zagnutz 246969 12/13/2011 | Zagnutz Testing System
BFP Assembly List
Tester List 8 |Alphonzo Hernandez] 9488 03/21/2012 | Home Town Backflow

 — o —

Company List 06/02/2012 | lcabods Backflow

Wn Collins 8990

BFP History 10 (lvory S5 8302 0611812012 | Jimbob's Better Backflow

Survey History

11 | Mike Kidd \'so,ﬁ@

06/25/2012 | Whistler Testing Services

Notice Setup Ty

Send Annual Noti

Automatic R 5

Compliance Report

Administrator Setup

LookupiSetup Lists L1 = :
Selection Opt. = | [Filter On [V Exclude Inactive BFP Testers Records Send Notice " Enter Survey | Enter Test || Exit XC2 | r
Notes:
--- Page 1 of 6 ---
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Enter Name

Enter the Tester's Name and any Personal Information that you would like.

¥C2 Software - BFP : New Recard For: : BFP Testers. ==
BFP Teste o 0 Import Fields em 1D PERSONMEL_06-03-A
Fitst Name [Binx LMl Last Name [Bollin | Tester Address
Salutation ] Posihion ] Address 1 11214 Main St
Tester Name [Binx Bollin Address 2 | ]
|| Company | | City/ST/Zip [San Rafael fca  laas01
Type Tester - Initials | | Phone (415) 336-3636 | FAX |(415) 336-3637
Status - Employee Numb | Cellular F15 ] Pager H41 5) 222.5522 |
Diiver License #f HAA12LFB | ‘Schedule Code - E Mail [agoodiester@mailey.com
Certified for: Certification # Certified By [..] CertDate Cert Exp Date Local Registration Info | Personnel Status Fields
Cert Number /| - | I Reg Num || [[linactive fwaming)
Cert Hum 2 > 1 i | RegDate | | | || [l inactive - Permanent
Surveys/insp | | L4 Bl [ | Reg Exp Date | || 7] Personnel D C& 01
Installations [V] - i F Reg Amt || Personnel LID CE 02
Repairs |/ 100 r! - i
vl % : Tester Custom 1 | Load Signature
—— || On Authorized List || Mot on Public List Tester Custom 2 | | Secure Comments |
s s :
esp. agin: mployee
CEep R o Te e | e Statistics Fhoto
TestKits | LicensesiCertifications I Test Histary | Notices | Other History | Companies | a
wmfr Model Serial # Cert Date Cert Due
4 i | ¥ . Date | | Expand Comments l 1 Paste from Clipboard |
Add Test Kit H Delete Test Kit “ View Test Kit ” Expand List ] [ User Defined ][ Additional CertInfo | [ Click Load From File ]
KC2 Picts HC2 User Insurance Info Module Mar

Notes:
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Tester Company

Enter a test company name.
If the tester company record exists in XC2, the tester will be added to the company record.
If the tester company does not exist in XC2

e Click Create It

Record Not Found

TBESE S o b He Sester s
Company Name: [ARA Testers |

Do you wantto create 17

Notes:
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Create the Tester Company

If this is a new tester company

Create the tester company record

http://www.xc2hel p.net/ffxwhb/?kbid=2598

Select whether the tester company address should be the same as the tester's address

-

:  etmenis | oo sesome 1|

Canfirm

0 Confirm Action

CONFIRM_1

Should the BFP Testers Address and Phone be the same as the Company?

Notes:
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Enter Certification Information

Enter any Certification information that you may have

8] %C2 Software - BFP : BFP Testers: Binx Bollin: Cert Num: : Exp Date: 00/00/0000 :3 of 3 Selected
BFP Testers : Information Inport Fields System 1D (1 [ PERSONNEL_06-03-A
Fitst Name |Binx LM Last Name [Bollin | Tester Address
Salutation i Position | | Address 1 [123 Icancount Dr
Tester Name 1Binx Bollin Address 2 | ]
Lol Company |Jimbob’s Better Backflow || CitpsST/Zip [Snowgualamish fwa_|jssa15
Type Tester - Initials | | Phone {(696) 240-6471 | FAX [(696) 234-5555
Status - Employee Numb | Cellular F15 ] Pager H41 5) 222.5522 |
Driver License #f HAA1ZLFB | ‘Schedule Code - E Mail agoodtester@mailey.com
' Certified for: Certification # Certified By [-..] CertDate Cert Exp Dal? Local Registration Info | Personnel Status Fields
Cert Number [/| -1 | I Reg Num || [Clinactive  twarring)
Cert Num 2 > [ 1 [ 1 | RegDate | | | [l Inactive - Permanent
‘Surveys/Insp [ | L4 it | Reg Exp Date ! | Personnel UD CB 01
Installations /| - i [ Reg Amt || Personnel LID CE 02
Repairs |/ i .t - =
vl % : d Tester Custom 1 | Load Signature
——— || On Autharized List || Mot on Public List Tester Custom 2 | | Secure Camments |
BFF Type Certification iR Managng Employ -
esp. Managing Employee
el oty B - I C Statistics Photo
TestKits | LicensesiCertifications I Test History | MNotices | Other History | Companies | =
Mifr Model Serial # Cert Date Cert Due
Mid-West 830 6546544 06/02/2010 06/02/2011 Approved ©
Meriam 1126 435 10/04/2008 10/04/2009 Approved
Conbraco 40-200-TK5 343212 07/20/2008 07/20/2009 Approved
4 i | b ..l...DateI | Expand Comments l 1 Paste from Clipboard |
AddTestkit || DeieteTestkit |  viewTestkit |  Ewandust |||l userDeined || AdditionalGertinto | | Click Load FromFile |
XCths CZ ser _. Isurance nfo ouegr

Notes:
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Review

http://www.xc2hel p.net/ffxwhb/?kbid=2598

The last bit is to just review the information associated with the tester.

Does he have his own test kit?
Does he work for multiple companies?

Do I want to add a photo?

Look through the record then click Save when complete.

| BFP Testers : Information

' HC2 Software - BFP E—FPTs{ersBm)( Bollin: Cert Mum: : E(p Date: 0

/0000 : 1 of 1 Selected

=]
[l 14 [ PERSONNEL 0603 |

First Name |Binx

M Last Hame |Bollin

#| Company [Jimbob's Better Backflow

Salutation i Position | Address 1 [123 Icancount Dr
Full Mame |Binx Bollin Address 2 |
Type Tester - Code/Initials City/ST/Zip {anquaTa_mish VWA |9$215
Status - Employee Num Phone [(696) 240-6471 | FAX [(696) 239-5958
Driver License t HAA12LFB Sched Code - Cellular ] Pager |
|| On Authorized List || Mot on Public List | |Resp. Managing Emplaoyee E Mail |
Certified for- Certification # Certified By [...; CertDate Cert Exp Date Local Registration Info Personnel Status Fields
Testing [7] - [ Reg Hum | Flinacive  twamingi
Surveysfinsp || - ] T | 1 RegDate | | | [l Inactive - Permanent
Installations V| - | I ] I Reg Exp Date l F i | |”] Personnel UD GB 01
Repairs [ -[ i [ 11 Reg Amt [ IPersonnel UD CB 02
BFP Type Cert | | DC PVB UD Alpha 1 | _
- - Load Signature
Whatis This? || | RP DC wiAIR SVB UD Alpha 2 |
TestKits | Licenses/Cerifications | Test History | Nofices | Other History | Companies | C | Tester Statistics/Analytics | Photo
M Model Sernal # Cert Date Cert Due ‘
Mid-West 830 6546544 06/02/2010 06/0212011 Arbuckle Lo ©
Meriam 1126 435 10/0412008 10/04/2009 Benedictine
Conbraco 40-200-TKS 343212 072012008 0712072009 |Arbuckle Lo
- — :
| 4 1[I | 4 i Date 1 Comments Paste from Clipbeard
| AddTestkit || DeleteTestkit ||  viewTestkit | Epandlist  ||I| userDefined | Aqditional C Click Load From File |
| XC2 Picts ” Secure Comments ” Insurance Info “ Module Mgr u Hew H Search H Print ‘ . ||
Notes:
--- Page 6 of 6 ---
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XC2 Software Knowledge Base @

Add Tester Record from within the Company Record
KB Asset ID: 3606

This page describes how to add a tester record from within the company record.

Search for the Company that you want to add a tester record

Search for record

double click to open

KC2 Software - BFP : City of Snoqualamish, WA: * Tester Company: 1 of 17 Records : Multi-Line : WES SERVER ON : 80 : WEE BFP Test ==
User Options ~ o Add ;x Delete [ﬁ Find ?? Sort @ Show All Export ~ | Saved Search == Report
* Exports v [...|[] Tester Company 1 of 17 Records IFind: [Company Name ~ | [iim

Run Selected Export # Company Name Contact Name 1 Company Phone 1 Bus.License  Lic. Exp Date

]
* Create New Export Iﬂ FLIM FLAM TESTING MRS. FLAM (225) 456-7894

* Scheduled Exports

* Export Current List View

| >

Favorite Tasks
Facility List
BFP Assembly List

BFP Testers List

Test Kits List
Test History
v
Customize Favorite Tasks l < >
Selection ... {Da@newrﬁm Company Records Send Notice = Enter Survey Enter Test Exit XC2

Notes:
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Inside of the Company Record

From Tester List

Click Add Tester/Inspector

http://www.xc2hel p.net/ffxwhb/?kbid=3606

BB XC2 Software - BFP : Tester Company : FLIM ELAM TESTING : 1 of 1 Selected : WEB SERVER ON : 80 : WEB BFP Test B=
Company Info Commenis/User Defined Fields Additional Licenses Web Access Info Expand ltems
Tester Company | [Minclude on Public List active Sys ID: 10000041] COMPANY_06.1
] Company Information icense/Registration/Certification U_pqaie in Lls‘t
|company Name [FLIM FLAM TESTING ; ;
Address 1 [2222 BOGUS e e it At ,70
Address 2 - License Date
City/St/Zip FAIRFAX [ca  fe4930 e
Contact Name 1 MRS. FLAM o —
Company Phone (225) 456-7894 FAX | Yoo e
Contact Name 2 Ph #2 | ieo Dauln |
a
Contact Email fim@flam.com -
uD 11 [] Mail Same as Company
= Certification Agency
Parmit Agency ¥ UD 20 CertFee | 0
User Defined 18 [Jupcs 01 Cert Date Additional Licenses
UD Real 04 0 [Jup CB 02 Exp Date I Inf i
: i i Clncaos Y01 ,:| nsurance Information
Permit Exp Date / [Jup cB 04 I up 02 ] XC2 Picts
BFR Testers List
BFP Testers List Test Kits List Web Users Test History I Associated Facility List Notice Histary Permit/Certification History
# Last Name First Name Certif Num Exp Date ast Test Phone RME Email Inactive
~
1 |EASTLAND BOB 558 03/10/2019)p 05/06,/2016 | (225) 456-7854 fim@flam. com =
2 lpne lEASTI AMDY 23365 Oanondal 0e M o016 10951 ASE 7304 flin@flam rom - bt
XC2 Picts # Ttems 2 | Add Tester/Inspector Delete Tester/Inspec.. View Tester/Inspeciol [ Exclude Inactive
l Company Type | System Access [ Module Mgr MNew Search Print | ] | | J | i | Cancel Save l
Notes:
--- Page 2 of 4 ---
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Enter Tester Information

Enter tester information and Save

http://www.xc2hel p.net/ffxwhb/?kbid=3606

KC2 Software - BFP : BFP Testers : BOY HOWDEY : Cert Num: 123321 Exp Date: 00/00/0000: 1 of 1 Selected : WEB SERVER ON : 80 : WEB BFP Test

BFP Testers : Information Import Fields System ID 100098
| First Hame BOY MI| | Last Hame HOWDEY Tester Address
Salutation MR. Position [TESTER Address 1 [2222 BOGUS
Full Name BOY HOWDEY Address2 |
Company |FLIM FLAM TESTING City/ST/Zip  [FAIRFAX |ca 94930
Type Tester - | code/nitials BH Phone [(225) 456-7894 | | Fax|
Status | Employea hlum  [321 Cellular Pager
Driver License # |50 Sched Code | E Mail fim@flam.com
" itication # By l., Cert Date Cert Exp e Local Registration Info Personnel Status Felds
Cert Number [ |123321 AWWA ~ ||02/02/2017 | [02/02/2020 Reg Number [ [Cinactive (Warning)
ek Ny 2 ~ |l Date [ inactive - Permanent
Surveys/Insp [ ] v Exp Date [rersonnel UD CB 01
Installations  [] £ [parsonnel UD 8 02
Repairs w %
[]On Authorized List [ Mot on Public List uD Alp | . Load Sl_gnature |
[]Resp. Managing Employee [ | Web User/Office Only UD Alpha 2 ] | Secure Comments il
Test Kits Licenses/Certifications Test History Notices Other History Survey History || Comments Statistics Photo
Mfr Model Serial# Default CertDate CertDue Cent By Owne
Watt| TK9A SERIAL NU 4 02/02/2017 |02/02/2018 <
L Date | Expand Comments | Paste from Clipbo...
Add Test Kit Delete TestKit | View TestKit Expand List | ” User Defined | Additional CertInfo | Click Load From Fi...
XC2 Picts [ XC2 User Insurance Info I Module Mar | New l Search | Print l_dl 1_1 I-l >l Cancel [ Save w
Notes:
--- Page 3 of 4 ---

2/20/2017 10:51 AM



Add Tester Record from within the Company Record

4 of 4

Tester Record will be added

Notes:

http://www.xc2hel p.net/ffxwhb/?kbid=3606

B8l C2 Software - BFP : Tester Company : FLIM FLAM TESTING : 1 of 1 Selected : WEB SERVER ON + 80 : WEB BFP Test

Company Info

Tester Company

Comments/User Defined Fields

Additional Licenses

Include on Public List

Web Access Info

Expand ltems

Sys ID: 10000041|| COMPANY_06.1

i Company Information License/Registration/ Certification Update in List
[company tame [FLIM FLAM TESTING i .
m:t 2227 BOGUS Hos: lieonss T 170
Saddiess 2 License Date
city/st/zip FAIRFAX (CA  [04930 e
Contact Name 1 MRS. FLAM -
Comsny Phone (225) 456-7694 FAX | ot
Reg Num Reg Fee 0
Contact Name 2 Ph#2 | o Dot
e
Contact Email fim@flam.com "
uD 11 [Z] Mail Same as ¥
Permit Agency uD 20 Cert Fee 0
User Defined 18 [Jup cB 01 Cert Date | Additional Licenses
UD Real 04 0 [Jup cB 02 Exp Date I i -
T aeate i By ot |:| nsurance Information
Permit Exp Date CJup cB 04 UD 02 XC2 Picts
BFP Testers List
BFP Testers List Test Kits List Web Users Test History Associated Facility List Notice History Permit/Certification History
# Last Name First Name Certif Num Exp Date Last Test Phone RME Email Inactive
1 [EASTLAND BOB 558 03/10/2019| 05/06/2016 ((225) 456-78%4 fim@flam. com =
0 RO 0 6-7894 g
3 |ROB EASTLAND 22385 03/10/2019| 06/02/2016|(225) 456-7894 flim@flam. com E
¥C2 Picts # Items 3 | Add Tester/Inspector | Delete Tester/lnspec.. View Tester/Inspector| []Exclude Inactive

--- Page 4 of 4 ---
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How to Set Up A Tester For Multiple Companies

XC2 Software Knowledge Base

How to Set Up A Tester For Multiple Companies

KB Asset ID: 2105

http://www.xc2hel p.net/ffxwhb/?kbid=2105

=

If a tester works for multiple testing companies, you can add multiple companies to their tester record.

Note: This Feature became available in build 1040

Open a Tester Record

Open a Tester Record
Select the Companies Tab

Click add Company

'-){{;‘2 Software - BFP : BFP Testers : Eddy Walker: Cert Num: 2406 : Exp Date: 07/31/2003 : 1 of 8 Selected
: | Approved Water Systems System ID
First Name [Eddy Ml | | LastMName |Walker #| Company [Tin Star Service
Salutation Position | Address 1 [376 Hamrick CT
Tester Name |Eddy Walker Address 2 |
Type - Initials [EW City/ST/Zip |{San Demo de la Grassa WA /96999
Status - Employee Numb Phone [(696) 233-1441 [ FAX |(696) 232-2883
Driver License # Schedule Code - Cellular |(696) 234-3873 Pager
D On Authorized List D-Not on Public List D Resp. Managing Employee E Mail |
Certified for: Certification # Certified By [-..] CeitDate Cert Exp Date Local Registration Info | Personnel Status Fields
Testing |v| [2406 v |11 [0713112003 Feg Num | [¥|Inactive  (waring)
Surveys/Insp M - | [} | 11 Reg Date | [ [ | Eilna‘clive-- Permanent
Ingtallations ‘E - | P | (R Reg Exp Date | | / E| Personnel UD CB 01
Repairs [ /| |11 [ 11 Reg Amt | || Personnel UD CB 02
TestKits | Licenses/Certifications | T e : Eﬂ Companies Tester Custom 1 [Tin Star Service User Defined |
Company Hame Defaull Tester Custom 2 | | Load Signature | |
Tin Star Service v % Comments Statistics Photo
7/11/01 “
= Paste from Clipboard
| Adacompany |f RemoveCompany | ViewCompany ||  Ewandlist ||| s mate| [ ExpandCommenis | [ GlickLoadFromFile |
I| xC2Pits | SecureComments | insuranceinto [Mosuiemanag.| New || searcn | prmt | | > [ »1f] cancel | save |
Notes:
--- Page 2 of 7 ---
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Search for the Company

Type a portion of the company's nhame, then press the tab key on your keyboard

=Find:a Com_ any

Find Company

Notes:

--- Page 3 of 7 ---
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Highlight Company

Highlight the company name, then press Select

Company_Name |

Address City ID |2
6278 Alcovy Rd
PO BOX 1109

Advantage Fire Sprinkler

Adam Backflow

San Demo de la Gras: 1000059

I Cancel Select

Notes:
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Confirm
Select "Yes - Default" or "No"
Confirm

| ! 0 Actio COMFIRM_1

Set Adam Backflow as the Default?

12 ~ Q@I No Yes - Default

Notes:

--- Page 5 of 7 ---
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Setting the Default Company

http://www.xc2hel p.net/ffxwhb/?kbid=2105

If a tester is associated with multiple company records, you can select the tester's default company.

The default company should be the tester's main testing company.

To select the default company, double click to the right of the company name to move the checkmark.

The company with the checkmark is the default company.

~ BFP Testers : Information Import Fields

E XC2 Software - BFP : BFP Testers: EDDY WALKER: Cert Nur: 2406 ; Exp Date: 07/31/2003 ;1 of 1 Selected

(i PERSONNEL_06-03-A |

First Name [EDDY MI Last Name [WALKER Tester Address
Salutation i Position | Address 1 |
Full Hame |[EDDY WALKER Address 2 |
=] Company [TIN STAR SERVICE | City/ST/Zip | 0l
Type - Code/Initials | Phone | | mx|
Status - Employee Num Cellular i Pager
Driver License # | Sched Code - E Mail |
Certified for: Certification # Certified By  [...| Cert Date Cert Exp Date Local Registration Info | Personnel Status Felds
Cert Number [V [2406 > |1 |p7i3112003 Reg Number || [linactive (Warning)
Cert Num 2 - |_r 1 | [ Regbate [ 1 / || [Inactive - Permanent
Surveys/Insp || |1 [ 11 RegExpbate | | | || [ |Personnel UD CB 01
Installations [V -1 [ 11 Reg Amt ["]Personnel UD CB 02
Repairs < 11 [
UD Alpha 1 ] || Load Signature
["]10n Authorized List [“INot on Public List = = =
[IResp. Managing Employee UD Alpha 2 | _;}a:we ot
Test Kits J_icensesterﬁﬁcationslTest HistoryINoﬁces |0therHi5t0ry|Survey History| Companies 'mnmm'lts Statistics Photo
5
Company Name Default
ADDAM BACKFLOW
TIN STAR SERVICE | JI:} il
= ey Dale_! I Expand Comments | ‘ Paste from Clipboard |
Add Company H Remove Company ” View Company |[ Expand List I ‘ User Defined ][ Additional Cert Info I l Click Load From File |
XC2 Picts l XC2 User I Insurance Info l Module Mar I Hew l Search l Print [ 1. | T J ] Cancel l Save .

Notes:
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The Company will be added to the record.

When you are finished, click the Save button.

http://www.xc2hel p.net/ffxwhb/?kbid=2105

BFP Testers : Information.

[ xc2 Software - BFP : BFP Testers : Eddy Walker: Cert Num: 2406 : Exp Date; 07/31/2003 : 1 of 8 Selected

Approved Water Systems System ID

< [ PERSONNEL 06-03.A |

First Name § ':

Ml | Last Name |Walker

[#] Company [Adam Backflow

Salutation | Position | Addiess 1 {376 Hamrick CT
Tester Name |Eddy Walker Address 2 |
Type v Initials ,Ewi City/ST/Zip |{San Demo de la Grassa W{gﬁggg
Status - Employee Numb | | Phone [(696) 233-1441 [ FAX ((696) 232-2883
Driver License # '7 Schedule Code - Cellular ’W Pager ’7
|| On Authorized List E_l Hot on Public List E_\ Resp. Managing Employee E Mail |

Personnel Status Fields

Certified for: Certification Certified By D Cert Date Cert Exp Date Local Registration Info
Testing /| [2406 24 I [07i3112003 Reg Num | [V|Inactive  (wairing)
Surveys/Insp M - | [ | I Reg Date | | | | i:ilna'clive - Permanent
Installations V| ~ [T [ i % Reg ExpDate | | | || Personnel UD CB 01
Repairs E - | [N | K Reg Amt | DPelsonnel up CB ['
TestKits I LicensesiCertifications | TestHistory | Motices i Other History | Companies | Tester Custom 1 [Tin Star Service User Defped |
Tester Custom 2 | | Load Signfture |
Adam Backflow Comments [ Statistics Photo
7111101 -
Tin Star Service
: T L Paste from Clip|
[ Add Company H Remove Company ” View Company ” Expand List | e Date ] [ ExpandComments | [ ClickLoad From
- — = —— = s = T
I XC2 Picts H Secure Comments H Insurance Info I[ModuleManag..u New n Search || Print l ] | 3 H}l “ Cancel Save
Notes:
--- Page 7 of 7 ---
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XC2 Software Knowledge Base

Adding Tester Pictures in XC2
KB Asset ID: 3607

http://www.xc2hel p.net/ffxwhb/?kbid=3607

=

This page describes how to upload pictures of testers in XC2.

Picture Of Tester

A Testers Picture can be uploaded directly into XC2. This picture can be viewed from the main tester record

Page
XC2 Software - BFP : BFP Testers : BOY HOWDEY : Cert Num: 123321 : Exp Date: 02/02/2020: 1 of 1 Selected : WEB SERVER ON : 80: WEB BFP Test
BFP Testers : Information Import Fields ([0 PERSONNEL_06-03-A |
| First Name BOY MI| | Last Name HOWDEY Tester Address
Salutation MR Position [TESTER Address1  [2222 BOGUS
Full Name [BOY HOWDEY Address2 | _
Company [FLIM FLAM TESTING City/ST/ZIp  |FAIRFAX [cA llo4g30
Type Tester - | Code/nitials BH Phone [(225) 456-7894 [ FAX |
Status | Employee Num '321 Cellular Pager
Driver License # |50 Sched Code E Mail flim@flam_com
Certified for:  Certification # Certified By .| Cert Date Cert Exp Date Local Registration Info Personnel Status Fields
Cert Number [ 123321 AWWA v }021’02"201 7 ||02/02/2020 ||| Reg Number ] [IInactive (Warning)
(‘Tert LI |l Reg Date [ inactive - Permanent
Surveys/Insp [ ] ~ Reg Exp Date [JPersonnel UD CB 01
arsabonagy k4 HeD Amt [ personnel Ub 8 02
Repairs “ |
Jon Authorized List [] Hot on Public List UixAlpha Load Signature |
[IResp. Managing Employee [ ] Web Usar/Offica Only UD Alpha 2 | Secure Comments |
Test Kits Licenses/Certifications Test History Notices Other History Survey History || Comments S_tq_iistics Photo
mMmrr Model Serial # Default Cert Date Cert Due
Watts  |TK9A SERIAL NUMBER 1 J 02/02/2017 02/02/2018
< > X, Date I Expand Comments Paste from Clipbo...
Add Test Kit Delete Test Kit View Test Kit Expand List | ” User Defined | Additional CertInfo | Click Load From Fi...
XC2 Picts [ XC2 User Insurance Info l Module Mgr l New | Search | Print _lsl =. [_t] »| ! Cancel [ Save L
Notes:
--- Page 1 of 5 ---
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Search for tester record

Double

click to open the record

http://www.xc2hel p.net/ffxwhb/?kbid=3607

[37 sort

User Options w O Add X Delete !ﬁ Find
* Exports ~ |[...|[F] BFP Testers 1 of 23 Records
Run Selected Export # Full Name
* Create New Export 1 |BOY HOWDEY / 123321

* Scheduled Exports

* Export Current List View

| >

Favorite Tasks
Facility List
BFP Assembly List
BFP Testers List
Tester Company List
Test Kits List

Test History
W

Customize Favorite Tasks |! <

umber

Find:

Cert Exp Date

XC2 Software - BFP : City of Snoqualamish, WA: = BFP Testers: 1 of 23 Records : Multi-Line : WEB SERVER ON : 80 : WEB BFP Test

Personnel Full Name

02/02/20 | FLIM FLAM TESTING

Company Name

Selection ... - | Exciude Tnactive BEP Testers Records

Send Notice

Enter Survey Enter Test

Exit XC2

Notes:
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Adding Tester Picturesin XC2

Inside Tester Record

Click Load From F..

http://www.xc2hel p.net/ffxwhb/?kbid=3607

ﬁ X’CZSnfﬂmf BFP EFPT&;E!S BﬁYﬂ@WDE\': Cert Num: 1235'.2¢ + Bxp Dater WM 1 of 1 Selected: WE?'SERVER ON: BG Wfﬂ Bﬂ’Tst @
BFP Testers : Information Import Fields L0l 0 | PERSONNEL_06-03-A |
| First iame BOY MI| | Last Name HOWDEY | Tester Address
Salutation MR. Position [TESTER Address 1 [2222 BOGUS
Full Hame [BOY HOWDEY Address2 | _ _

Company [®][FLM FLAM TESTING ) City/ST/Zip  [FAIRFAX lca 4930

Type Tester - | code/Initials BH | || Phone l225) 456-7894 | FAX | _

Status « | Employee Num 321 | Cellular Pager 1

Driver License # |50 Sched Code E Mail fiim@flam.com

Certified for:  Certification # Certified By .| Cert Date Cert Exp Date Local Registration Info Personnel Status Fields
Cert Number 123321 AWWA ||p2r02/2017  |j02/02/2020 Reg Number | [O1inactive (Warning)
Cert Num 2 ~ | Reg Date [ [inactve - Permanent
Surveys/Insp [] ad Reg Exp Date O personnel D B 01
Installations ¥ Een) Ak [ Personnel UD CB 02
Repairs ~ -
[Jon Authorized List [] ot on Public List UNphat L Lad Sgnatie
[Resp. Managing Employee [ ] Web User/Office Only uDAlphaz | | Secure Comments
Test Kits Licenses/Certifications Test History Notices Other History Survey His © ” Comments TBYISIICS
Mfr Model Serial # Default Cert Date Cert Due
Watts  |TKSA SERIAL NUMBER 1 < 02/02/2017 02/02/2018
< 2 = I:Iate E)(pand Comments | | Paste from Clipbo...
Add Test Kit Delete Test Kit View Test Kit Expand List ” User Defined Addltlonal Cert Info | | Click Load From Fi...,
XC2 Picts XC2 User I Insurance Info | Module Mgr l New I Search ’ Print | 1 ‘ 1 | . | i | Cancel Save
Notes:
--- Page 3 of 5 ---
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Adding Tester Picturesin XC2 http://www.xc2hel p.net/ffxwhb/?kbid=3607

Navigate to Picture

Select the Picture that you would like to upload

Open et
A Ml * ThisPC » Desktop » v O Search Desktop =]
Organize - Mew folder =« [ o
” P
[ This PC Heme
[ Desktop B
_ & B_Howdeyjpg
@ Documents
L, e IOL]
¥ Downloads l";-5)(CEKnu:uwlv.=.u:|g|v;-.Easva W
f’ HostGator v < >
File name: | B_Howdey.jpg v| Image Files ~

Notes:
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Adding Tester Picturesin XC2

50f 5

Picture will be uploaded

Notes:

http://www.xc2hel p.net/ffxwhb/?kbid=3607

ﬁXCESdﬁm BFP : BFP Testers: BO’!"HB’\I\"DE\" Cert Num: 123321 &tpDatz 921'021'2020 TofTSEE‘eﬂad WEIBSERVERON BB WfBBﬁ’T&l

BFP Testers : Information Import Fields 100098
| First name BOY MI| | LastName HOWDEY Tester Address
Salutation MR. Position TESTER Address 1 [2222 BOGUS
Full Hame BOY HOWDEY Address2 | _ _
Company [®JJFLIM FLAM TESTING _ City/ST/Zip  [FAIRFAX [cA 04930
Type Tester ~ | Code/Initials BH Phone |(225) 456-7894 | FAX | |
Status | Employee Num 321 | || Celiular Pager |
Driver License # |50 Sched Code E Mail flim@flam.com
Certified for: Certification # Certified By | Cert Date Cert Exp Date Local Registration Info Personnel Status Fields
Cert Humber 123321 AWWA [02/02/2017 |[02/02/2020 | ||Req Number | ETinactie v
iR I Reg Date [JInactive - Permanent
Surveys/Insp [] Reg Exp Date [personnel UD 8 01
Installations Reg Amt [1personnel UD CB 02
Repairs
[]on Authorized List [ Not on Public List uD 3 | Load Slgnature
[ IResp. Managing Employee | 1Web User/Offioe Only UD Alpha | |Secure Comments ||
e o
Test Kits Licenses/Certifications Test History Notices Other History Survey His © Statistics
Mfr  Model Serial # Default Cert Date Cert Due
Watts |TKSA SERIAL NUMBER 1 < 02/02/2017 02/02/2018
< > . Date ! Expand Commerfts |  Paste from Clipbo...
Add Test Kit Delete Test Kit View Test Kit Expand List H User Defined Addltlonal Certl o Click Load From Fi.:
XC2 Picts l XC2 User [ Insurance Info l Module Mar I New l Search l Print | ‘ ! | I | i Cancel
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XC2 Software Knowledge Base

How to make a Tester Record Inactive
KB Asset ID: 3644

The page below describes how to make a Tester Record inactive.

Why Make Tester Records Inactive?

The purpose of inactivating Tester records is to remove them from XC2's Certified Tester List. If a Tester is
marked inactive, he or she cannot be selected when you are entering tests, surveys, repairs, etc.

Reasons to Inactivate Tester Records:
1) The Tester Record is a Bogus Tester

2) The Tester is no longer testing
3) The Tester has moved out of the area

B %Ca Software - BFP : BFP Testers : SALVADOR GRAY: Cert Num: 5507: Exp Date: 01/01/2017: 2 of 15 Selected

=

BFP Testers : Information

Import Fields System ID “0x | PERSONNEL_06-03-A |
First Name SALVADOR | MI[ | Last Name [GRAY | Tester Address
Salutation MR. Position | Address 1 [8782 MAIN STREET
Full Hame [SALVADOR GRAY Address 2 [
Py | ||| city/st/zp  |SHOQUALAWISH WA [s8215
Type Code/Tnitials e ||| phone i696) 238-0602 | FAX [[696) 2385073
Status @ Employee Num l‘—“ Cellular W pager| |
Driver License# | | Sched Code [ l|eman |
Certified for:  Certification # Certified By | CertDate Cert Exp Date Local Registration Info | Personnel Status Fields |
Cert Number 5507 ~ | 031022017 [03/02i2019 Reg Number | [ A nactive (warming) |
Cert Num 2 [ w1 | Reg Date [ [“linactive - Permanent:
Surveys/Insp [ w1 | Reg Exp Date ﬁ‘ [IPersonnel UD CB 01
Installations [ 7 [ Reg Amt / | CIPersonnel UD CB 02
Repairs M | ~| 1 | 11 Z —_—
= UD Alpha 1 Load Signature
[Jon Authorized List [ ot on Public List / : —
[]Resp. Managing Employee UD Alpha 2 Secure Comments

TestKits Licenses/Certifications TestHistory Motices Other History Survey History Companies

Comments Statistics. | Photo
iy Model Serial # Default Cert Date Cert Due
A
ITT BARTON 247 Wwsga Qg J 09/23/2015 09/23/2016
DUKE EZ-900 23455434 0712372008 0772372009
L
= 3 ~Z. Date i Expand Comments Paste from Cliphoard
Add Test Kit Delete Test Kit View Test Kit Expand List User Defined Additional Cert Info [ Click Load From File
XC2 Picts XC2 User Insurance Info Module Mar MNew | Search ’ Print [L’ l 17] !- l!! ] Cancel I Save -

Notes:
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Tester List
To make a Tester Record inactive, you need to first open a Tester Record.

e Click on the Tester List
e Double click on the tester record you would like to inactivate

B8] XC2 Software - BEP : City of Snoqualamish, WA: * BEP Testers: 15 of 2 Records : Multi-Line: (===
|User Options ~ () Add K pelete GEFind |37 Sort |g¥ShowAll Export - Saved Search = Report
+ Exports ¥ [... [} BFP Testers 15 of 2 Records Find: [Personnel Full Name -
=
Run Selected Export # Full Name Cert Number Cert Exp Date Company Name Testing OK Installer Inspector Perso
%
Cieak New Eaport 1 |MIKE KIDD 696969 0612512 s e <
* Scheduled Exports
SALVADOR GRAY 0101117 < s
* Export Current List View
3 |IVORY EDWARDS 3302 05123118 < J J
4 |JOE SMOE 123455555 05/27/18 | ICABODS BACKFLOW 2 < v -
5 |WEBBY ENTRY 123 06/09/18 | WEBBY ra g -
Favorite Tasks
o o 6 |ALBERT MARTINEZ  |568387 06/20118 | ACE FIRE TESTING COMPANY - - -
Facility List
AIBFP Assombly Ljst 7 |WEB TEST 123456888 0627118 | ACE FIRE TESTING COMPANY < < -
it 8 |NEL 3326 1119118 | ICABODS BACKFLOW 2 v v -
[TISNNG AQareseeE et
eetes Gy 162 9 | ALPHONZO HERNANDE|9488 11/24118 | JACKSONS v v v
Test Kits List 10 |VINCENTE PERRY 6413 11i24/18 | JACKSONS v Vs -
BFP Notice History List o
11 |GLEN COLLINS 2990 11/24118 | ICABODS BACKFLOW 2 v v v v
Customize Favorite Tasks I! < >
Selection ... ~|[JFilterOn [FExclude 1mactive Bep Testers Records. SendNotice  Enter Survey Enter Test Exit XC2

Notes:
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Two Ways to Inactivate Tester Records

In the Tester Record, there are two checkboxes that will make the Tester Record inactive.

1) Inactive (Warning)
2) Inactive Permanent

HXQS&RWE—BH’:BFPT&&S:SA{VMRM! Cert Num: - Exp Date: 01/01/2017: 2 of 15 Selected

BFP Testers: Information Import Fields <[] PERSONNEL_06-03-A |
First Hame SALVADOR | Mr[ | Last Hame GRAY | Tester Address

Salutation MR. Position | |||address 1 [8782 MAIN STREET

Full Hame |SALVADOR GRAY Address 2 |

Company | ||| city/sT/zp  [SNOQUALAMISH jwa 88215

Type Code/Tnitials e | || Phone [G9s) 2380602 | FAX [[696) 2385073

status Employee Num || cetutar i696) 240-4661 Pager '
Driver License # | Sched Code ~ | || E Mail [

Certified for:  Certification # Certified By ..., CertDate Cert Exp Date Local Registration Info Personnel Status Fields il
Cert Number 5507 ~ |[0310212017 |03102/2018 Reg Number | | [ 1nactive (Waming) |
Cert Num 2 [ w1 | S | || Reg Date [ | [linactive - Parmanent
Surveys/Insp [ ~J 1 || I | || Reg Exp Date [ W | Cirersonneiup ceo:
Installations [ ~|[ 11 [ Reg Amt P [IPersonnel UD CB 02
Repairs M | ~| 1 | 11

UD Alpha 1 | Load Signature |
[Jon Authorized List [ ot on Public List i '5 C - ;
5 . up 2 ecure Commen
[[]Resp. Managing Employee dn
TestKits Licenses/Certifications TestHistory Motices Other History Survey History Companies Comments Statistics | Photo
(i Model Serial # Default Cert Date Cert Due
A
ITT BARTON 247 Wwsga Qg J 09/23/2015 09/23/2016
DUKE EZ-900 23455434 0712372008 0772372009
L
! = 3 ~Z. Date ! Expand Comments Paste from Cliphoard
Add TestKit | Delete TestKt | View Testkt | Expand List | User Defined Additional Cert Tnfo | Ciick Load From File
XC2 Picts I XC2 User [ Insurance Info I Module Mgr I MNew I Search ’ Print [ (£ | IJ_J | 3 I | 31 ] Cancel ] Save .

Notes:
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Inactive Permanent

If Inactive Permanent is selected, the Tester will not be available for test entry and will not appear on the
Certified Tester list printed out of XC2.

Select Inactive Permanent if the Tester Record will not be active anytime in the future.

When Inactive Permanent is selected, it will be as if the record does not exist in XC2.

B XC2 Software - BFP : BFP Testers : SALVADOR GRAY: Cert Num: 5507+ Exp Date: 01/01/2017: 2 of 15 Selected
BFP Testers : Information Import Fields System ID “ 05008 PERSONNEL_06-03-A
First Name SALVADOR . MI | Last Name E RAY | Tester Address
Salutation MR, Position | | || Address 1 18762 MAIN STREET
Full Name [SALVADOR GRAY Address 2 | ]

Company [ City/ST/Zip  [SNOQUALAMISH [wa gs215
Type Code/Initials HG Phone fimoe) 239-0602 | | FAX [1696) 239-5073 -
Status Status 1 ~ | Empl Hum || cellular [(696) 240-2661 Pager
Driver License # | sched code E Mail |
Certified for: Certification # Certified By .... CertDate Cert Exp Date Local Registration Info I
Cert Number 5507 ~ 0310212017 |03/0212019 Rag Number [ |
Cert Num 2 [ vl 1 | I | || Reg Date K]
Surveys/Insp [ wll 1 [ 11 | || Reg Exp Date 11 Ersonne U0 LB 0T
TInstallations [ N B [ 1} Reg Amt - || [JPpersonnel UD CB 02
Repairs = | w1 [ 11 ~ ——
= UD Alpha 1 | Load Signature
[]on Authorized List [INot on Public List =
_ . UD Alpha 2 [ | secure comments
[1Resp. Employ P l
TestKits Licenses/Certifications TestHistory Motices Other History Survey History Companies Comments Statistics | photo
M Model Serial # Default Cert Date Cert Due
"~
ITT BARTON 247 Wwsga Qg v |09232015  |09/2312016 |
- i
DUKE EZ.900 |23455434 07/23/2008 | 07/23/2008 _—
v
| > ||l =-pare i Expand Comments Paste from Clipboard
Add Test Kit Delete Test Kit View Test Kit I Expand List | User Defined Additional Cert Info I Click Load From File

XC2 Picts I XC2 User [ Insurance Infol Module Mgr l Maw I Search ’ Print [1-5[1_]' I?l] Cancel ] Save .

Notes:

--- Page 4 of 6 ---



Inactive (Warning)

If Inactive Warning is selected, you will have the opportunity to activate the record during test entry.

Select Inactive Warning if there is a possibility that the Tester will become active in the future.

B8] %Ca Software - BFP : BFP Testers : SALVADOR GRAY: Cert Num: 5507: Exp Date: 03/02/2019: 2 of 15 Selected
BFP Testers : Information Import Fields <\ PERSONNEL_D6-03-A |
First Name SALVADOR | MI[ | Last Hame [GRAY | Tester Address
Salutation MR. Position | | || Address 1 [8782 MAIN STREET
Full Name [sALvADOR GRAY Address 2 |
Company | ||| city/sT/zp  [SNOQUALAWISH jwa_os215
Type Code/Initials HG Phone fimoe) 229-0602 | | FAX [696) 239-5073 -
Status Status 1 | Employee Num ||| cellular [(696) 240-2661 Pager
Driver License # | Sched Code E Mail [

Certified for: Certification # Certified By ..., Cert Date Cert Exp Date Local Registration Info Personnel Status Felds |
Cert Number 5507 ~ 0310212017 |[03/0212019 Reg Number [ Inactive: (Warming)
Cert Num 2 [ = | | || Reg Date K]
Surveys/Insp [ ~J[ 1T [Tt | || Reg Exp Date i || [JPersonnel UD €B 01
Installations [ ~ Il 1 EX Reg Amt 4 || [JPersonnel UD CB 02
Repairs M | w1 i 52 ————
UD Alpha 1 Load Signature
[]On Authorized List [Inot on Public List s .S C 13.
= 0 up 2 ecure Commen
[IResp. I Employ . ;i
TestKits LicensesiCertifications TestHistory Motices Other History Survey History Companies Comments Statistics I Photo
Wt Model Serial # Default  Cert Date Cert Due
-~
ITT BARTON 247 Wwsga Qq v |osz301s  |095232016
DUKE EZ-900 |23455434 0702372008  |07/23/2009
v
( L | X Date ! Expand Comments Paste from Clipboard
Add Test Kit Delete Test Kit 1 View Test Kit I Expand List | User Defined Additional Cert Info I Click Load From File
XC2 Picts I XC2 User [ Insurance Info I Module Mgr l New I Search ’ Print [ (E | l <4 l 1 [ | 3| ] Cancel ] Save .

Notes:
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How Does it Work?

When Entering Tests in XC2

If you type the Tester's information in XC2's test entry screen, XC2 will ask you if you would like to activate
the record.

Below Shows this Warning:

o If you would like to Activate the Tester, Click Activate
e If you do not want to Activate the Tester, Click Re-Enter

0 Confirm Action CONFIRM_T

That BFP Testers record is marked INACTIVE.
MName: Joe Smoe

Certification Number: t100

Expiration Date: 09/26/2017

Do you want to make it active?

Notes:

--- Page 6 of 6 ---



@ XC2 Software Knowledge Base 5
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How To Move Tester History
KB Asset ID: 2670

This page describes how to move tester history from one tester record to another

Why Move Test History?

Why Move Test History?

The most common reason people decide to move tester history is because of duplicate records entered in
XC2.

What Gets Moved?
Records that can be moved include

e Initial Test History

e Final Test History

e Repair History

e Survey History

e Followup Survey History

Select the Tester List

To move the tester's history, select the Tester List
On the Tester List search for the Tester for whom you would like to move the history.

Hint: If you are moving Tester History because you have duplicate tester records, make a change
to the name of the Tester you would like to move. It will help later in the process.

:' ¥C2 Software - BFP : City of Snoqualamish, WA: ™ BFP Testers: 2 of 14 Records : Multi-Line =EeE =
|user Options -||© Add [ Delete ]@ Find |7 ot s showail|Export - | Saved Search |-« Report |
* Quick Lookups ——im Find: | Personnel Full Name Ml | co!
Run Selected Lookup = i Full Mame Cert Mumb| Cert Exp Date ompany Mame esting nstaller | 1
|‘°‘”‘“”"'alic Hemindos o 1 |Binx Boliin Jimbaoh's Better Backflow i v

Overdue Notices

2 Binx$ Bolling Jimbob's Better Backfiow

n

Overdue Tests

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

Facility List

BFP Assembly List

| Tester List

Company List

—— \
Survey History \
Hotice Setup \
Send Annual Noti
a | N

Compliance Report

Administrator Setup

Lookup/Setup Lists Y

oo oo W o = == i




Important Note

Before moving Tester History, make sure the list has only the record you would like to move history out of.

. XC2 Software - BFP : City of Snoqualamish, WA: ™ BFP Testers: 1 of 14 Records : Multi-Line =] @ 1
|user options - |O Add " Delete ”ﬁ Find "; 7 sort ‘[@ Show All ” Export - H Saved Search | Report |
+ Quick Lookups v| [BFP Testers 1 of 14 Records Find: | Personnel Full Name | Gol

Run Selected Lookup e

1 Binx$ Bollin§ Jimbob's Better Backflow b v
Overdue Notices

i

Overdue Tests

Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due

Facility List

BFP Assembly List

| Testor List

| Company List

BFP History

Survey History

Hotice Setup |

Send Annual i |

A i i 5

Compliance Report

Administrator Setup

Lookup/Setup Lists L i ] i

Selection Opt. = | || Filter On [/ Exclude Inactive BFP Testers Records Send Notice " Enter Survey u Enter Test " Exit XC2 ‘ r

Notes:
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Move History

Once you have your list, select
Special/Lookups

Move BFP Testers History

E Special/Lookups | fetters/Motices  Windows Help

utomatic rerminders
Overdue Notice
Overdue Tests
Failed Assemblies

Unprinted Test Report Results

Tests Due Lookup
Installations Due Lookup
Testers Cert. Due Lookup
Test Kit Calib. Due Lookup

Surveys Due
Survey Re-Inspections Due
Facilities Not Inspected

Facilities All Items Due
I Move BFP Testers History [ I
isplay Relate Er LOMmpany Recor

Show MailingChwner Histary

Show Maodification History
Show Compliance History
Duplicate Record

Get Unapproved Test Entry

Find Mearby Locations
Bisplay On Map

Check for XC2 Update on Web
Go To XC2 Update Website
Go To XC2 Webex Website

|~ =t

dimiE

o Ll

Notes:

--- Page 4 of 9 ---



Confirm Action

Confirm that this is what you would like to do.
Note: there is No Undo function - once you move the history, the history has been moved.

Click Cancel or Continue

0 Confirm Action

This process will move all of the selected Testers' historical data to a single Tester.
This is a permanent operation.

There is no UNDQO.

Do you wish to continue.

Font Size 14 \ﬂ‘l .\—“\‘H Cancel Continue

Notes:
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Select the tester
Choose the Tester you would like to move the Test history to.
Click Select

Note: This is why it may be helpful to slightly change the name of the Duplicate Tester record

Personnel Certifi| Company Name Personnel Certificate Expiration Date

Alphonzo Hermandez 9488 Home Town Backflow AH 032112012
Binx Bollin Jimbob's Better Backflow

Binx$ Bollin$ Jimbob's Better Backflow|

Devin Robinson Jimbob's Better Backflow| 1112002011

Enrico Albinoni City of Snogualamish 03nTizoN

Glen Collins lcabods Backflow 06/02/2012

Horace Zagnutz Zagnutz Testing System 121312011

lvory Edwards Jimbob's Better Backflow| 06/1812012

Joe Smoe lcabods Backflow 09/26/2017

Mike Kidd Whistler Testing Services 06/25/2012

Nelson Bryant lcabods Backflow NB 11/2012011

Salvador Gray Whistler Testing Services| HG 0410412011

Sandy Koufax Icabods Backflow 092612017

o
Cancel I[_

Notes:
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Confirm that this is what you would like to do

0 Confirm Action

Move all History from the current list of testers to: Binx Bollin?

Notes:
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Confirmation

Click OK to complete

1 Alert

ACEALERT

WMove Complete

Notes:
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Note

After moving Tester History, the tester record will still exist.

If you would like to remove or inactivate the tester record, you may do so now.

. KC2 Software - BFP : City of Snoqualamish, WA: ™ BFP Testers: 1 of 14 Records : Multi-Line

=5 ]

.||O Add " " Delete

@ Find

A
Fi

7 sort |y showall |Export

v“ Saved Search ”_u Report |

Go!

|User Options

|' Quick Lookups

& | |EFP Testers

1 of 14 Records

Find: | Personnel Full Name =

Installer

Overdue Notices

Overdue Tests

Failed Assemblies |

Unprinted Test Report Results

Tests Due Lookup

Tester Certifications Due e

Run Selected Lookup 2

1 Binx$ Bollin$

Cert Humb

Jimbob's Better Backflow

Cernt Exp Date |Company Mame

Testing 0K

Facility List

BFP Assembly List

Company List

BFP History

Survey History

Hotice Setup

Send Annual Notices

Automatic Reminders

Compliance Report

Administrator Setup

3

Lookup/Setup Lists

Notes:

1<

V] Exclude Inactive BFP Testers Records

Send Notice " EnterSun.eey u

Enter Test

" Exit XC2

|
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How to Change Tester Certification Information

lof 1

==

http://www.xc2hel p.net/ffxwhb/?kbid=2163

XC2 Software Knowledge Base

How to Change Tester Certification Information

KB Asset ID: 2163

=

If your testers have individual certification information for Testing, Surveys/Inspections, Installations and
Repairs. You can track these Dates within the tester record.

Note

These fields are found on the Tester Input - # 3 Screen. To see what screen you are currently using, click on

the link below.

How to Select the Large Tester Screen

Tester Record

Open a Tester record, the Tester Certification Information is located on the left center portion of the screen.

Here You can track

e Testing Certification

e Survey / Inspections Certification

o Installation Certification
e Repair Certification

Notes:

XC2 Software - BFP : BFP Testers : Ivory Edwards : Cert Num: 8302 Exp Date: 06/18/2012: 6 of 10 Selected
BFP Testers : Information Approved Water Systems. System 1D 10001 PERSONNEL 06-03A
First Name [lory M [ Last Name [Edwards [#] Company [Jimbob's Beter Backlow
Salutation [lls Position | Address 1
Full Name [vory Edwards Address 2
Tyve - Codeintials [IE Ciy/ST/Zip WA _[oe25
Status - Employee Num | Phone [(696) 240-5267 Fax [(596) 239-9506
DiverLiconse 8 [ | Sched Code > Colular [(596) 240-2623 Pager |
[Jon Authorizedtist [ st [JResp E Mail |
Cetified for: Centification # Centified By [..) CetDate  Cert Exp Date L Local R-gitl!ﬁgvl Irjln | 7P-7mll Status Fields.
Testing /| [3302 ~ [oerera00s  [oarterzo12 Reg Num [ Jinacive  (Waring)
Surveys/insp V. b N RegDate | | / [ mactive - Permanent
Installations /| v [T [ Reg Exp Date | / / || Personnel UD CB 01
e — 1 N R Reg Ant [~ |Personnel UD cB 02
Testkis | Licenses/Certfications | TestHistory | MNotices | OtherHistory | Companies | UD Alpha 1 | [ UserDefined |
UD Alpha 2 Load Signaure
“|Mcomments [ swsis ] phao
Weriam 1128 435 1000412008 | 100472009 | Benecictin Testing and Callbration -
Conbraco so200Tis 343212 072012008 [0772012009 | Arbuckle Logistical Testing
Paste ffom Clpboard
ClickLoaa From File
[ AddTestkit  |[ Delete TestKit ViewTestKit || Ewpandlist | . Date
=1 I I ] v L seom | e JUSJ <] > [0] cos ] soe °

--- Page 2 of 2 ---

2/20/2017 10:54 AM



—

XC2 Software Knowledge Base

How to View the Test History in a Tester Record
KB Asset ID: 2162

A Tester's test history can be accessed directly from the tester's record.

Test History

To view the history, open a tester record and click on the Test History tab.

The Test History tab will display every test entered in XC2 that has been completed by that tester.

Test history data displayed includes

e Date Test Completed
e Address of Assembly
e Test Results

e Serial Number

e PSID values

B xc2 software - BEP : BEP Testers :

Devin Robinson : Cert Num: 5782: Exp Date: 11/20/2011:7 of 10 Selected

BFP Testers : Information Approved Water Systems System ID __
FistMame [Devin | MI[  LastMame ’mnson— [#] Company [Jimbob's Befter Backflow
Salutation er— Position | Address 1 |
Full Name [Devin Robinson Addiess 2 |
Type - Code/Initials ]Dﬁi City/ST/Zip [Sncqualamish [wa |[98215
Status - Employee Num | | Phone [(696) 237-8072 [ | FAR [(696) 2397029
Driver License #f ,7 Sched Code w Cellular W Pager ,7
[|On Authorized List [ I ot on Public List [ |Resp. Managing Employee E Mail |
Certified for: Certification # Certified By [ CertDate Cert Exp Date Local Registration Info ‘ Personnel Status Fields
Testing @ ’57327 - IW ,W Reg Num | ‘ _ﬁ Inactive  [warring)
Suvepsfinsp [ | [ ~[77 [+t ] RegDate | / / [ Jinactive - Permansnt
Installations [/| ,— - W W Reg Exp Date | / / [ |Personnel UD CB 04
Repairs [V - [ [ Req Amt i Personnel UD CB 02
TestKits | Licenses/Certifications Test History I Notices | Other History | Companies | uD Alpha 1 ] User Defined
e Tosults e Hom | Type ovi [ ove [ Ry [ PvB ail=] UD Alpha 2 | | Load Signature ||
1211312013 | 1802 Woodereek Pl PASS RP “ | || comments [ statistics | Photo
1213/2013( 1802 Woodcreek P| PASS RP =t g |
1213/2013( 1802 Woodcreek P| PASS RP L i
11/29/2011 (9095 § Greyson Dr FAILIPASS 144461 Dc
11/06/2011 [ 9089 S Linksway Dr PASS 993733 RP 84 39
10/08/2011 [ 7480 M Lakehurst CT PASS JL11615 RP 84 32
10/06/2011 [ 515 W Vinson Dr PASS 974064 RP 85 248
0815/20711 | 8350 Lighthouse CT PASS 827778 RP 68 a2
071012011 | 1802 Woadoreek PI PASS 42840  |RP 64 29
0512/2011 (6916 W Crooked Elm CT (PASS 2002039 RP 68 31 |
<1 11 ] v -~
Add TestKit Delete TestKit View Test Kit . Date ‘ [m‘
| KC2 Picts H‘Secure Comments ” Insurance Info ﬂbldodule Manag....} I Mew ]I Search " Print Hld Jl QJL b “ b_l“ Cancel ” Save

Notes:
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XC2 Software Knowledge Base

Display Tester Analytics: e.g. How Many Tests, Repairs, etc.
KB Asset ID: 2672

Tester Analytics provide a total count of tasks performed by a given tester.

Tester Analytics Screen

Tester Analytics summarizes the work performed by individual testers.
Tester Analytics Show:

1) How many Initial Tests
2) How Many Final Tests

4) How Many Repairs

5) How Many Installations
6) How Many Initial Surveys

‘Ta:ter Statistics : Salvador Gray : 550}’ i HG

W

Tester Analytics

Statistics for:  Salvador Gray

Date Range: | : Show All

Work Task

Final Tests

Repairs

Installations

Initial Surveys

Followup Surveys

Other

Notes:

--- Page 1 of 5 ---



Tester List
Tester Analytics is located inside the Tester Record
Click the Tester List

Double click on the Tester record you would like to open

XC2 Software - BFP ; City of Snoqualamish, WA: ™ BEP Testers: 13 of 14 Recards : Multi-Line =
|user options | |0 Add "}g Delete hﬁ Find [+7 sort "@ show All [Export  ~ | Saved Search |« Report |
+ Quick Lookups v| [BFP Testers 13 of 14 Records Find: | Personnel Full Name =|] Go!
Run Selected Lookup # Full Name Cert Humt| Cert Exp Date |Company Name Testing OK Installer ‘
— 1 | Binx Bollin Jimbob's Better Backflow b v -
Overdue Notices
' 2 |Binx$ Bollin$ Jimbob's Better Backflow v v
Overdue Tests g
Failed Assemblies 3 |Enrico Albinoni 99911 0311712011 | City of Snogualamish v L9

Unprinted Test Report Results

Tests Due Lookup

5 | Nelson Bryant 3326 11/20/2011 | Icabods Backflow ¥ v
Tester Certifications Due
6 | Devin Robinson 5782 112012011 | Jimbob's Better Backflow i e
Facility List
2 7 |Horace Zagnutz 246969 12/13/2011| Zagnutz Testing System ¥ %
BFP Assembly List
Tester List | 8 | Alphonzo Hernandez 9488 03/2112012 | Home Town Backflow ¥ #
_uﬁ—..
Company List 9 (Glen Collins £090 06/02/2012 | Icabods Backflow v >
BFP History 10 |lvory Edwards 8302 06/18/2012 | Jimbob's Better Backflow & <
Survey History : 5 : z v v
11 | Mike Kidd 696969 06/25/2012 | Whistler Testing Services
Hotice Setup
12 | Sandy Koufax 222 09/2612017 | Icabods Backfiow v ¥
Send Annual Notices
13 |Joe Smoe 100 0912612017 | Icabods Backflow ¥ b

A i i 5

Compliance Report

Administrator Setup

T 3

Selection Opt.  ~ ||| Filter On [/ Exclude Inactive BFP Testers Records Send Notice " Enter Survey u Enter Test " Exit XC2 ‘ r

Lookup/Setup Lists Il i

Notes:
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Tester Analytics

Click the Tester Statistics/Analytics Button

XC2 Software - BFP: BFP Testers : Salvador Gray: Cert Num: 5507 : Exp Date: 04/04/2011 : 4 of 13 Selected

~ BFP Testers : Information

i

System 1D

100003 PERSONNEL _06-03-A

First Hame |Salvador | Ml Last Hame Gray |
Salutation |Mr. | Pasition ] |

Full Name |Salvador Gray

Ad
Ad

Tester Address

dress 1 (8782 Main Street

drés‘:{?_ |

=] Company [Whistler Testing Services Cily/5T/Zip |Snoqualamish [wa 98215
Type' = Code/nitials [HG | Phone [(695) 239-0602 | FAX [(696) 239-5073
Status  Status 1 - Employee Num ,7 Cellular W Pager

Diiver License #t | | ‘Sched Code = E Mail |
Certified for: Certification # Certified By [...] CertDate  CertExpDate Local Registration Info Personnel Status Fields
Testing [/ [5507 - (0410472008 | (0410412011 RegNum | | [linactie  (Wamingl
Surveys/Insp ’— - J £ ‘ Il Reg Date !!4_ Dma:gjyu—?wﬁmneni
Installations 17 -1 I ‘Reg Exp Date | | / || [[]Parsonnel UD €801
Repair 1 > 1 EE Reg Amt [IPersonnel UD CB 02

S CROENES =t e
[ ]Resp. Managing Employae UD Alpha 2 | i

TestkKils | Licenses/Cerlifications | TestHistory | Notices | Other History | Companies | I t Tester Statistics/Analytics Photo

M Model Sernial # Cert Date Cert Due | =
Itt Barton 247 Wwsga Qg 12/03/2009 1210372010 Arbuckle Lo
Duke Ez-900 23455434 07232008 07i23/2009 Arbuckle Lo
Astra-Promaster Asrp-4 TUse7 11/29/2009 11/29/2010 Benedictine

o -

B ] ] i ] IJate] [ Expand Comments I ] Paste from Clipboard ‘
|  AudTestkit || DeleteTestkit || ViewTestkit |  Bpandlist ||| userefmea || acaionaicenio | | ciickLoadFromFie |

KC2 Picts H-SecureCDmments -I] Insurance Info. H Madule Mar ﬂ Hew ﬂ Search H Print !_4 = | H | 3 _’_Id. Cancel H Save -Ex

Notes:
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Analytics Screen

The Tester Analytics Screen will appear

Click OK when complete

s —_—
Tester Statistics : Salvador Gray : 5
i

Tester Analytics

Statistics for:  Salvador Gray

Date Range: |

Work Task

Final Tests

Repairs

Installations

Initial Surveys

Followup Surveys

Other

Notes:
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Work over a period of time

If you would like to look at the work performed over a period of time, you may enter a date range at the top of
the screen.

The Count will automatically reflect the work performed in that date range.
Click OK when you are finished.

Tester Analytics

Statistics for:  Salvador Gray L5507 HG

Date Range: |01/01/2014 To: {10/31/2014 1 Show Al

Initial Tests

Final Tests

Repairs

Installations

Initial Surveys

Followup Surveys

Other

Notes:
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XC2 User Manual
Test Kits

> Test Kit Overview

» Adding New Test Kit from Main Screen

» Adding New Test Kit from Tester Record

» Adding New Test Kit from Test Company Record

XC2 Software LLC 800.761.4999






Overview Test Kit Screen http://www.xc2hel p.net/ffxwhb/?kbid=3636

XC2 Software Knowledge Base (ﬂé

Overview Test Kit Screen
KB Asset ID: 3636

This page is an overview of XC2's Test Kit Screen

XC2 Test Kit Screen
This is the front page of a test kit record in XC2
This is where the follow information can be entered

1) Default Tester

2) Default Testers Company
3) Calibration information

4) Serial Number information
5) Accuracy information

There are also other tabs that provide additional information
1) Calibration History

2) Test History

3) Full Company information

4) User Defined Fields Area

The Next Pages will go over these fields in a little more detail

. XC2 Software - BFP : TestKits : MIKEKIDD: Model #: EZ-900 : SN #: 23455434 20 of 25 Selected : WEB SERVER ON : 80: WEB BFP Test
Test Kits Information Tester Company Information User Defined Calibration History Motification History Test Kits Test History
inactive [ Mo 100054 [ TEST_FQuIP_02 _BFP_GL_01 |
Tester [MIKE KIDD - 00-0100047 Send Notice/Communication
Tester Company YOU SAID IT TESTING : 01-0000002
Serial Number 23455434 Other Information
Manufacturer |[DUKE Test Kit Code |100054
Model |EZ-900 v Cerhihoation =
Purchase Date
Issue Date
User Defined 01 |
Calibration Information User Defined 02 |
Calibration Date [01/31/2017 Cost | $1,500.00 User Defined 03 |
Calibration Due |01/31/2018
Calibrated By [ARBUCKLE LOGISTICAL TESTI ~ |
Test Kit Status \Operatimnal | & = it
Sched Cod - “
e 01-Jan | oc123
Accuracy Information
Accuracy Date [02/20/2017 ® passed  (JFailed
Accur. Due Date 02/20/2018
Accuracy Valid By \
Accur, Certif. |
Load from Scanner | XC2Picts |  New | Search |  Print |1 | < | > | > | Cancel | Save

Notes:

lof 2 2/20/2017 3:43 PM



How to Create A New Test Kit Record http://www.xc2hel p.net/ffxwhb/?kbid=3282

& XC2 Software Knowledge Base é)

How to Create A New Test Kit Record
KB Asset ID: 3282

This page describes how to create a new test kit record in XC2 Backflow.

Test Kits

Your list of test kits can be accessed from XC2's Main Page

E XC2 Software - BFP : City &Srwquaiampsb, WA: * Test Kits: 23 of 23 Records : Multi-Line - - 3
|User Options | Add [ peiete |FFind |77 sort |qfyshowall [Export | saved Search |== Report |
* Quick Lookups v |[i..[ ] rest kats 23 of 23 Records
= .
Run Selected Lookup # Serial Number Manufacturer Model Calibration Date
Aot Hermimosss |— 3 |646996 DUKE/BARTON 226A-BFT 06102110
Overdue Notices I= 0 |Wwsga Qg ITT BARTON 247 0972315
HXEie s 10 23455434 DUKE EZ-900 07123108
FIESSREERTS 11 |7UB97 ASTRA-PROMASTER ASRP4 11129109
Unprinted Test Report Results 12 |35 e e 1126 10/04108
[estsie Laokun » 13 343212 CONBRACO 40-200-TKS 07120008
14 | 3490001 FLOMATIC TK1 06/02/10
Favorite Tasks
15 | Yuy676 FEBCO 325TK 081314
Mailing Addresses List b
16 | 6565654321 BACKFLOWGAUGE. COM |ABC123 06/02/10
Tester Company List
s 17 | 1599987 MIDWEST 845.5 1225109
Test kits List =
: | N 99999000 MID-WEST 260 052710
BFP Notice History List 1 = \
et Hutoey W 20 99999 MID-WEST 235 07/08/09
Fadility Survey History List 21 |38388 WATTS TK9A 07/0810
Notice Satup . 22 |303883 CONBRACO 40-200-TKS 0710810
I e ‘ 23 |8585 Astra_Promaster ASRPA 0524116 =
[~ Filter On ]@Em&ﬂunmmmmns | [ Send Notice “ Enter Survey ” Enter Test ” EXit XC2

Notes:

--- Page 1 of 6 ---

lof 6 2/20/2017 3:46 PM



How to Create A New Test Kit Record

Create New Kit

To Create a new Kit click Add

http://www.xc2hel p.net/ffxwhb/?kbid=3282

nxczscﬂwale— EFPCHY OmeqmlamEh, WA'T&%BO{BMM | Ml.lltl—l.ine '
|user Options -k Add PX peiete |FFina |77 sort |qfyshowall [Export | saved Search | Report |
+ Quick Lookups - ||L. 23 of 23 Records
i ra
Run Selected Lookup | # Serial Num Manufacturer Model Calibration Date
Automatic Reminders |_ 2 |gap996 MBUKE/BARTON 226A-BFT 06/0210
Overdue Notices I= o |Wwsga Qg ITT BARTON 247 0972315
EXEUpe s 10 23455434 DUKE EZ-900 07123108
Failed Assemblies 11 |7us9y ASTRA-PROMASTER ASRP4 11129109
Uisinted JestHeportHesulis 12 |435 MERIAM 1126 10/04/08 .
Hestsdine Lookin L 13 343212 CONBRACO 40-200-TK5 07120108
14 (3490001 FLOMATIC TKA 06/0210
Favorite Tasks
15 |Yuy676 FEBCO 825TK 08/1314
Mailing Addresses List =
16 (6565654321 BACKFLOWGALIGE. COM |ABC123 06/02110
Tester Company List
— 17 (1599987 MIDWEST 8455 12125109
1 12 99999993 MID-WEST 260 0512710
BEP Notice History List 1 =
haah Hse W 20 |99999 MID-WEST 835 07/08/09
Fadility Survey History List 21 |s3338 WATTS TKOA 07/02110
Notice Setup = 22 (303883 CONBRACO 40-200-TKS 07/08/10
I T —— ‘ 23 |8585 Astra_Promaster ASRP4 0512416 =
[ Filter On || Exclude Inactive Test Kits Records || senawoice || Entersuvey | Emertest | Exitxca

Notes:

2 of 6

--- Page 2 of 6 ---
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How to Create A New Test Kit Record

30f 6

Start with the top

http://www.xc2hel p.net/ffxwhb/?kbid=3282

I find the best way to enter information is to start with the basic information first

Tester
Company
Serial
Manufacture
Model

BBl xC2 Software - BFP : New Record For: : Test Kits

==

Accur. Due Date | / |

| Test Kits Information | Tester Company Information User Defined Calibration History | Motification History | Test Kits Test History |
[ Tinactive | o 1ou119"| TEST_EQUIP_DZ_EF.P_GL_ﬁl |
Tester | 1D: 00-6000000
Tester Company | |1D: 00-0000000
Serial Number | | Send Notice/Communication |
Manufacturer -
Model = ©Other Information
‘Test Kit Code [100119
|| Default Test Kit for S|
1D: 00-0000000 Purcl Date | [ !/
Issue [
Calibration Information oD e 61
Calibration Date | | | Cost $0.00 User Defined 02 |
Calibration Due | / / | User Defined 03 |
Calibrated By -
Test Kit Status A
Sched Code = Comments | - DateJ
Accuracy Information
Accuracy Date | | | | Passed  Failed

Accuracy Valid By l

Notes:

--- Page 3 of 6 ---
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How to Create A New Test Kit Record http://www.xc2hel p.net/ffxwhb/?kbid=3282

Calibration information

Next Enter Calibration date and calibration due date

(|8l XC2 Software - BFP ; New Record For: ; TestKits
| Test Kits Information | Tester Company Information User Defined Calibration History | Motification History | Test Kits Test History |
[ ihactive | flo 100118 TEST_EQUIP_02_BFP_GL 01 |
Tester [AN SAXTON 1D: 00-0000000
Tester Company [CABODS BACKFLOW 2 |1D: 00-0000000
Serial Number |55_874 ’ Send Notice/C e ]
Manufacturer Barton -
Model 246 - Other Information
Test Kit Code (100119
Certification # |
1D: 00-0000000 Purchase Date | /| |
Issue Date | | /|
Calibration Information o Defed A1 |
Calibration Date | / | Cost $0.00 User Defined 02 |
calibration Due | / | | User Defined 03 |
TANBTated BY -
Test Kit Status - — &l
men D
Sched Code " = =
Accuracy Information
Accuracy Date | | | |1 Passed 1| Failed
Accur. Due Date | | /
Accuracy Valid By l
Accur, Certif. |

Notes:

--- Page 4 of 6 ---

4 of 6 2/20/2017 3:46 PM



How to Create A New Test Kit Record

50f 6

Enter More or Save

If you need or want to track more information go ahead and add what you need

Click Save when you are finished

http://www.xc2hel p.net/ffxwhb/?kbid=3282

Accur. Due Date | [ | |

Accuracy Valid By |

Accur. Certif. |

B XC2 Software - BFP : New Record For: : Test Kits J
| Test Kits Information | Tester Company Information User Defined Calibration History | Motification History | Test Kits Test History |
| Hnactive | No 100119 TEEiT_EQUIP_UZ_BFP_GL_ﬁl _[
Tester [AN SAXTON iD: 00-0000000
Tester Company [CABODS BACKFLOW 2 |1D: 00-0000000
SEl e 5374 | send Notice/Communication |
Manufacturer Barton -
Model 246 - Other Information
Test Kit Code [100118
|/| Default Test Kit for corthication# [ |
10: 00-0000000 Purchase Date | /| [
Issue Date | | |
Calibration Information User Defined 01 |
Calibration Date {05/27/2016 Cost $0.00 User Defined 02 |
Calibration Due [05/27/2017 | User Defined 03 |
Calibrated By -
Test Kit Status - | i
: Comments L. Dat
Sched Code = =
Accuracy Information
Accuracy Date | | | . Passed " Failed

Notes:

--- Page 5 of 6 ---

2/20/2017 3:46 PM



How to Create A New Test Kit Record

6 of 6

You have created a New test kit

Notes:

http://www.xc2hel p.net/ffxwhb/?kbid=3282

=

BR T

IUser options

v||o Aud "}( Delete lm Find

"@ Show All "Expnrl

v" Saved Search ""ﬂ. Report ‘

-l. Quick Lookups 7] B Test Kits 24 of 24 Records

Run sp_|ec;_ed Lookup # Serial Number Manu'le'acturer Model Calibration Date
Anomaly: Remuwiers |: 8585 Astra-Promaster ASRP-4 05124116 :
Scniue Hohors IE U897 ASTRA-PROMASTER ASRP4 11/29/09
il Tl B 6565654221 BACKELOWGAUGE CON A2 06102110
Failed Assemblies 052716
Unprinted Test Report Results KEFEY] L8] 74271800 TS 07/20/08
et thine Loakin I 303883 CONBRACO 40:200-TK5 0710810 3
23455434 DUKE EZ.900 07123108 .
Faviite Tashks 646996 DUKE/BARTON 226A-BFT 06/02/10
Mailing Addresses List b
Yuy676 FEBCO 825TK 08/1314
Tester Company List
L= 3430001 FLOMATIC TK1 06/0210
| Wwsga Qg ITT BARTON 247 0912315
BhE Mabioe Histone Hot 435 MERIAM 1126 10/04/08 B
et thstaty v 45672 MID-WEST 230 06/0210
Fadility Survey History List 9 MID-WEST 230 0210910
Notice Setup . 6546544 MID-WEST 830 06/0210
I — ‘ 328383 MID-WEST 830 0210910 .
. [ Filter On |@Wmﬁm Test | H Send Notice “ Enter Survey ” Enter Test ” EXiLXC2

--- Page 6 of 6 ---
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Adding New Test Kit From aTester Record http://www.xc2hel p.net/ffxwhb/?kbid=3637

XC2 Software Knowledge Base @

Adding New Test Kit From aTester Record
KB Asset ID: 3637

This page describes how to add a new test kit form inside of a tester record.

Open a Tester Record

Search for a tester record

and open the tester that you would like to add a test kit.

HC2 Software - BFP : City of Snoqualamish, WA: * BFP Testers: 1 of 23 Records : Multi-Line : WEB SERVER ON : 20 : WEB EFP Test = ]
User Options ~ () Add X Delete [JFind 7 Sort ¥yShowAll Export - Saved Search == Report
+ Saved Searches W [__.' 4} ' BFP Testers 1 of 23 Records | Find: [Personnel Full Name ~ |East I
Run Selected Search # Full Name Cert Number Cert Exp Date Company Name Testi
~
* Saved Search Mgr ‘17,4 EASTLAND ROB 223 03/10/19 FLIM FLAM TESTING

AlLL BACKFLOW ASSEMBLIES

ASSY TESTED LAST 30

ASSY TESTED LAST 30 DAYS

BFP TESTED LAST 3D DAYS

Favorite Tasks

~
BFP Assembly List /

BFP Testers List

Tester Company List
Test Kits List
Test History

Facility Survey History List

Notice Setup i
Customize Favorite Tasks l < >
Selection ... | Exclude mactive BFP Testers Records Send Notice | Enter Survey | Enter Test Exit XC2

Notes:

--- Page 1 of 2 ---
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Adding New Test Kit From aTester Record

Test Kit Record

To add a test kit, make sure that the test kit tab is selected

Click Add Test Kit to create a new kit

http://www.xc2hel p.net/ffxwhb/?kbid=3637

R8XC2 Scfeuare B 8P Testers EASTLANID ROB: Cet N 22365 p Dt 03/10/2013: 1 ef 1 Slcted: WES SERVER N 60: WER BFP Tt

BFP Testers : Information Import Fields System ID [0 S PERSONNEL 06-03-A |
| First iame EASTLAND | MI[ | Last Name ROB | Tester Addrass

Salutation 11258 Position | Address1  [2222 BOGUS

Full Hame [EASTLAND ROB Address2 | _ _

Company [*][FLIM FLAM TESTING ] City/ST/Zip  [FAIRFAX Ica 4930

Type - | code/Initials ||| Phone [(225) 456-7894 | FAX | _
Status « | Employee Num | Cellular Pager i

Driver License # Sched Code E Mail flim@flam.com

Certified for:  Certification # Certified By .. CertDate Cert Exp Date Local Registration Info Personnel Status Fields
Cert Number 22365 Asse ~|[0210/2016 |[03/10/2018 ||| Reg Number | [inactive (Warning)
SLAELEIE e | Reg Date | | [ nactive - Permanent
Surveys/Insp [ o Reg Exp Date || [ parsonnel UD cB 01
Herllatiine B 3 _ HEG At || CIpersonnel U cB 02
Repairs \ B -
Jon Authorized List [INot on Public List LD Siphiact L Load Siapatiie
IResp. Managing Employee [ Web Usar/0ffice Only UD Alpha 2 | | Secure Comments |
Test Kits Iicenses/Certiﬁcations Test History Notices Other History Survey His © )” Comments Statistics Photo
m—] >
Mfr Model Serial # Default Cert Date Cert Due

Watts | TKSA SERIAL NUMBE] < 02/02/2017 02/02/2018
l < > || A Date ! Expand Comments = Paste from Clipbo...
I Add Test Kit I Delete Test Kit View Test Kit Expand List | ” User Defined || Additional Cert info | Click Load From Fi...

XC2Picts |  XC2 User

I Insurance Info | Module Mgrl New

I Search ’ Print

|.' | Cancell Save =l

Notes:

2 of 2
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Adding New Test Kit Models http://www.xc2hel p.net/ffxwhb/?kbi d=2656

y XC2 Software Knowledge Base @

Adding New Test Kit Models
KB Asset ID: 2656

By default, XC2 has a variety of Test Kit Models Pre Loaded into XC2. If you find a model that is not
currently Loaded, you may add a Test Kit record manually.

Adding a Test Kit
You can add a New Test Kit Model through the Resourses menu.

Click Lookup/Setup Lists

8 XC2 Software - ACE Remote : BFP : System: RESIDENTIAL: * Facilty: 2000 of 35627 Records  Multi-Line oo s
User Options -IQ) Add [ Delete | Fina |77 sort |8y snowAll |Export - | saved search | Report
+ Saved Searches ~ | [Facility 000 of 35927 Records d |Fa::i|ity Name - | ca!
Run Selected Search |£| | Service Address i e
* Saved Search Mar __‘: 999949 Test Street Name
FLTRO1 - SURVEY BATCH e 2 | BRONGA, NICOLE DUNHILL UNIT 1 111 DALTON DR Oviedo
FLTRO2 - TEST BATCH L 3 |MILLER, PATRICIA HYDE PARK 3177 BATTERSEA WAY Winter Park
FLTRO3 - Ready For LTR3 4 | ECHVARRIA, ALMA BELLE MEADE UNIT 2 4011 GALLAGHER LOOP Casselberry
INVO1 - Initial Tests 5 | PIPER, JEFFREY & KIMBERLY TUSKA RIDGE UNIT 3 1174 HOLLOW PINE DR Oviedo
INV02 - Test INC 6 | GUERRIERI, JANET WYNTREE 733 PRESERVE TER Lake Mary
INVO3 - TEST FAILIPASS 7 | BAERENKLAU, ALAN BURLINGTON OAKS 1633 KERSLEY CIR Lake Mary
LTR1 AVB | £ | GIEDD, BRAD S BALLENTYNE 3626 SUPREME CT Apopka
I—WI: 9 | MESSNER, STEPJEN & SUSAN ESTATES ATALOMAWOODSPH2 (5712 OAK LAKE TRL Oviedo
BFP Assembly List 10 | BERMAN, KEM BERINGTON CLUB PH 3 331 SAVANNAH HOLLY LN Sanford
Tester List 1" \J‘OORHEE#R. DELLOYD LAKE FOREST SEC 6A 5408 FAWN LAKE CT Sanford
Company List | 12 |wHiTTm f SCOTTM 1550 BAYWATER CT LAKE MARY
BEP History | 13 ROBEfs, WAYNE DOUG HARBOUR LANDING 3016 HARBOUR LANDING WAY |Casselberry
Survey History 14 JO#S, JACQUELINE A AMBERWOOD UNIT 1 1560 SUGARWOOD CIR Winter Park
e 15 #KFNNEY, DANIEL J DEER RUN UNIT 15 4248 FOX HOLLOW CIR Casselberry
Hotice Setup
1yﬁESTER, CONNIEL. DUNHILL UNIT 1 147 DALTON DR Oviedo
Send Annual Notices R
| / LUDEWIG, CARL & DEBRA DUNHILL UNIT 2 490 MOFFAT LOOP Oviedo
A i inders
18 | BANKS, DONALD C HOWELL ESTATES REPLAT 1043 MANCHESTER CIR Winter Park
Compliance Report I
[# 19 | SAYAVONG, MONA MARIA HOWELL ESTATES 15T ADD 1056 MANCHESTER CIR Winter Park
Administrator Set i
AR S 20 | MCSWEENEY, JAMES HOWELL COVE 3RD SEC 3516 SEAFORD LN Casselberry
LookupiSetup Lists 'a = | i
Selection Opt. ~ || Filter On er Facilities w/oul Backilow Send Notice l Enter Survay I Enter Test l Exit XC2 E
Notes:
--- Page 1 of 4 ---
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Adding New Test Kit Models

Test Kit Models

Double Click Choice Test Kit Models

Select a Setup List To View

Activity Type

BFP Hazard Type

Boiler Plate Text

Business Category Code

Choice List Manager

Equipment Model

Equipment Model Size

Equipment Size

Equipment Type

Fixture Type

Line tem Codes

Manufacturers

Schedule Code

Street List

Zancel

http://www.xc2hel p.net/ffxwhb/?kbi d=2656

Notes:

2 of 4

--- Page 2 of 4 ---
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Adding New Test Kit Models http://www.xc2hel p.net/ffxwhb/?kbi d=2656
List View of Test Kit Models
A List View of all Test Kit Models will appear as a List View

To Add a New Model click Add

3of 4

User Options
+ Saved Searches
Run Selected Search Manufacturer ¥C2 Module
* Saved Search Mar Astra-Promaster ASRP-4 DIFF BFP L =
FLTRO1 - SURVEY BATCH Conbraco 40-200-TK BFP * i
FLTRO2 - TEST BATCH Conbraco 40-200-TKP BFP H3
FLTRO3 - Ready For LTR3 . |Conbraco 40-200-TKS BFP =
INVD1 - Initial Tests Conbraco 40-200-TKRC BFP Les
INVD2 - Test INC. Duke 75 DIFF BFP * 1
INVD3 - TEST FAIL/PASS Duke 758 DIFF BFP £
Facility List Duke 100 DIFF BFP o
BEP Assembly List e e Loif bR :
Tester List Tatke tr H
E Duke/Barton 226A-BFT BFP E3
Company List s
3 |Duke/Barton 22TA-BFT BFP *
BFP History i
Duke/Barton 246-BFT BFP L3
Survey History
Duke/Barton 247-BFT BFP &
Hotice Setup
3 |Febco B25TK BFP =
Send Annual Notices 5 Febco RPTK BFP %
Automatic Reminders 3 [Febco RPTKA BEP *
Compliance Report Flomatic TK1 BFP *
Administrator Setup Hersey Test Kit BFP -
Lmk“p]kmp Lists . ITT Dartan el nicc [=1=p} * § i
Send Notice l Enter Survey l Enter Test l Exit XC2 F
Notes:
--- Page 3 of 4 ---
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Adding New Test Kit Models http://www.xc2hel p.net/ffxwhb/?kbi d=2656

New Model
After Clicking Add a Blank test kit records will appear

e Choose a Manufacture
e Model

e Type

e Comments

Test Equipment Models _ M® 100048 | TESTEITMOD.O1

hd anufacturer adel |

#¥C2 Module | BFF

|
Tope i@ Mechanical 1 Electanic
-]

Comments

| New || Search || Print ]H| 4|h|p||[(:anc'm][ Save

Notes:

--- Page 4 of 4 ---
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Update Test Kit Calibration http://www.xc2hel p.net/ffxwhb/?kbid=3638

XC2 Software Knowledge Base @

Update Test Kit Calibration
KB Asset ID: 3638

This page describes how to update individual test kit calibration information in XC2.

Search For Test Kit

Search for the Test Kit and open the Record

. C2 Software - BFP : City of Snogualamish, WA: * Test Kits: 2 of 25 Records : Multi-Line : WEB SERVER ON': 80 : WEB BFP Tect |
'User Options w O Add x Delete ﬁ Find _j 4 Sort @ Show All Export ~ | Saved Search [
'+ Saved Searches v _[ | [r]_ Test Kits 2 of 25 Records Find:

Report

Run Selected Search # Serial Number Manufacturer Model Calibration Date  XC2ZLive ID

= Saved Search Mgr il 123 MID-WEST 1127116

123456 Watts TKSSE 05/25/16

[}

AlLL BACKFLOW ASSEMBLIES

ASSY TESTED LAST 30

ASSY TESTED LAST 30 DAYS

BFP TESTED LAST 30D DAYS

Favorite Tasks
BFP Assembly List

BFP Testers List

Tester Company LISt/
Kits List | I

Test History

Facility Survey History List

Notice Setup i

Customize Favorite Tasks

Selection ... - | Exciude tnactive Test Kits Records | Send Notice | EnterSurvey | EnterTest | ExitXC2

Notes:

--- Page 1 of 2 ---
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Update Test Kit Calibration http://www.xc2hel p.net/ffxwhb/?kbid=3638

Calibration
Calibration information is located inside of the test kit record

Simply replace the new calibration date and XC2 will automatically change the next date.

C2 Software - BFP : Test Kits : ENRICO ALBINOMI: Model #: 860 : SN # 1231 16 of 25 Selected  WEB SERVER ON : 80 : WEB BFP Test

Test Kits Information Tester Company Information User Defined Calibration History Notification History = Test Kits Test History

inactive | No 100031 [TEST_EQUIP_02_BFP_GL_01 |
Tester [ENRICO ALBINONI : 00-0100009 el fiotce/Comim Hltion
Tester Company \CITY OF SNOQUALAMISH : 01-0000006
Serial Number 123 Other Information
facturer |Mid-West Test Kit Code (100031
Model (860 — certifcation# |
Default Test Kit for Purchase Date
ENRICO ALBINON! : 00-0100009 sl
User Defined 01 |
Calibration Information User Defined 02 |
Calibration Date [11/27/2016 Cost | 0 User Defined 03 |
Calibration Due |11/27/2017
calibrated By [BENEDICTINE TESTING AND C |
Test Kit Status |Operational ~| T 2 Date |
Sched Code w
\[}4-Apr | test kit is blue and silver
Accuracy Information
Accuracy Date | CiPassed (O Failed
Accur. Due Date
Accuracy Valid By \
Accur, Certif. |
Load from Scanner [ XC2 Picts | New || Search ] Print | 2 | -« | > | >l lf Cancel ] Save

Notes:

--- Page 2 of 2 ---

2 of 2 2/20/2017 3:52 PM






HE

e

XC2 User Manual
Entering Tests
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How to Enter Test From Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=2945

ﬁ XC2 Software Knowledge Base @

How to Enter Test From Main Screen
KB Asset ID: 2945

This page will show you the quickest way to enter a backflow assembly test into XC2

Click Enter Test

On the lower right orner of the Main Screen click Enter Test.

8l %C2 Software - BFP : City of Snoqualamish, WA: * BFP Assembly: 89 of 87 Records : Multi-Line: |E=8EcE )
|user Options | add [ peiete |FFina |77 sort |qfyshowall [Export | saved Search |=x Report |
+ List Views * || BFP Assembly 89 of 97 Records Find: |Facility Name =]

[ -

Use Selected List View # Assy ID Facility Name Last Status  Addr (#) Street Nex
* List View Manager =
8 2004665 | Rainbow Rebuilders 6694 |Abbotsford
* New List View =
+ Export:Cutrent List View 9 2004664 Rainbow Rebuilders 6694 Abbotsford ‘,
* Print Current List View =
10 2004657 | Seniors in Community Living Inc 9095 | Greyson
* Default List View
11 2000287 | Seniors in Community Living Inc FAIL 9095 | Greyson
12 2000295 | Littleton Garage Door Service FAIL 6669 | Scottwood
Favorite Tasks
Facility List ) 13 2000344| Rainbow Rebuilders FAIL 123 (West

BFP Assembly List ‘ § o .
L 14 2000469 | Sheridan Sanitation District #2 FAIL 7022 |Ryan Meadow

BFP Testers List ‘

. 15 2000621|Tafoya Electric FAIL 1795 (Church View
Tester Company List i
Test Kits List 16 2001590|Captain’s Chair FAIL 3557 |Lawton
Test History
17 2002529| A-Quest Electronics FAIL 5289 | Preston Mill

Facility Survey History List

annnnnil fancn 11 @ = Mol Cotnin raninAce 79992 | Faiman.

[ Customize Favorite Tasks ]||! T m

v
[|Filter On [7] Exdlude Inactive BFP Assembly Records Send Notice ” Enter Survey I Enter Test* I Exit XC2 ] |

Notes:

--- Page 1 of 7 ---

lof 7 2/20/2017 10:56 AM



How to Enter Test From Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=2945

Choose the search field

Choose the search field you would like to use
The two most common are

1) Facility Name
2) Serial Number

s

Be
BFP Search Test Code i Type Ahead © "Begins with” Search @ "Contains™ Search
o Facility Name o e, (——— )
Facility Name [ e
| s BUN service Address Num Alpha : ? !! =
- S service Address Street Name | Type | |
Equipment Serial Num 7 -~
sk ieter Number & Location
Il THECK ValVE # 1
OK_BFP_TEST_{2 1d At ]-—3 Opened At: [—E Closed:
"T“Ett“' Closed Tight | Did Not Open Leaked:
| ILeak || Faifed (Cleaned [ | Meter Stop:
% || Cleaned | Leaked | Failed Cleaned:
Tester Initial [ 77 i
| Report Options ] [ Replace Device ]
viewisory || Signaure 011037562
Comments | i
Expand &
History UD 01 |
History UD 02 |

— -0/

Notes:

--- Page 2 of 7 ---
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How to Enter Test From Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=2945

Search For the Assembly

Search for the assembly that you would like to enter the test for.

BFP Search Test Code [ Type Ahead © "Begins with” Search @ "Contains™ Search
L Equpment Serrum ——— [ES -
Assembly 1D Last Test Dat: I e— ‘ serar number N

Faciity | ! ] [ ' -
Address |

OK_BFP_TEST 02

Initial
Test

Report Options ] [ Replace Device

!.ﬁet:v H!:s‘mr}r | sﬁgpgmrre J 01-1037583

Entry information Line ltems Edit Device Info XC2 Picts Save & Print Save & Done
- .0 )

Notes:

--- Page 3 of 7 ---
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How to Enter Test From Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=2945

Multiple Assemblies

If multiple assemblies are found, select the correct assembly

LIST.01

j Facility Name ; Street Serial Num Equip Location Last Test  Next Te

Seniors in Commur Greyson 123456543 11/29/2011
Taylors Liguors Perkins 12309 04122011
A-Quest Electronics Preston Mill 123911 121012011

Bethesda At St Antl Woodcreek 12333323 0713112

Notes:

--- Page 4 of 7 ---
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How to Enter Test From Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=2945

Enter the Test

If you have more tests to enter
Click Save and New

If you are done

Click Save and Done

BFP Search Test Code [ Type Ahead © "Begins with” Search @ "Contains” Search
Search Feld: Eqmpment Serial Num v TN T 12333323 I
d vast vest pov [N | .

QK _BFP_TEST 02

T:u.:t Closed Tight

[lteak [ |Failed
| o

~ Tester Name Company Name Pass/Fail Date
Tester Initial i Ivory Edwards v Uimbob's Better Baciflow || Pass | [06/22/2015 [

Lo v | e ] coomeene

Notes:

--- Page 5 of 7 ---
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How to Enter Test From Main Screen

http://www.xc2hel p.net/ffxwhb/?kbid=2945

What Happens if I click Save and New?

If you click Save and New, you will be asked to comfirm the correct next test due date.

Confirm Next Test Date

Confirm The Next Test Date!

This Test Date lﬁamwzms

Previous Test Due
| 07/31/15

[12 | Month |

[ Next Test: 2017 ]

[ Next Test 2015 |

a 07-Jul

Return To Test Results Apply Mext Test Date

Notes:

6 of 7

--- Page 6 of 7 ---
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How to Enter Test From Main Screen http://www.xc2hel p.net/ffxwhb/?kbid=2945

After Confirmation

After the test confirmation, XC2 will bring you back to the test entry page. Enter your next test.

BFP Search Test Code _ H Type Ahead © "Begins with” Search @ "Confains” Search

po— Last Test pat: NN

Fadlity

110th USC Edition - |

OK_BFP_TEST 02

Report Options ] [ Replace Device ]

vewisory [ sonawre ] [ orruaress |

History UD 01 |
History UD 02 |

Entry Information Edit Device Info XC2 Picts Save & Print Save & Done
— = - > === J

Notes:

--- Page 7 of 7 ---
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Quick Test Entry for All Backflow Assemblies at a Facility http://www.xc2hel p.net/ffxwhb/?kbid=2159

y XC2 Software Knowledge Base @

Quick Test Entry for All Backflow Assemblies at a Facility
KB Asset ID: 2159

This feature allows for quickly entering test results for all backflow assemblies at a given facility all at once.
Note: Your settings must be configured for entering Pass or Fail tests only, no PSID values.

Select a Facility

Double Click on the Facility Record
Facility List

& xc2 software - BFP : * Facility: 2000 of 16662 Records : Multi-Line = B ==
|user options | add [X pelete |HiFind |7 sort [g8)snowall Export v/ Saved Search = Report |
[- Resources and Pick Li... v| [Facility 2000 of 16662 Records  Find: |Facility Name Bl Go!
= |
Select Lookup/ Resource | # Facility Name Addr (#) Addr Street Customer Code Tester Code
Test Kits =  Wdones St | JAUY-5129 &
User E| | 2 | Rec Zone 912 | 912 Hodges St CTPT-5714 BCGC-1848 E
Choice List Manager 3 | First Citizens Bank 239 | 239 Fayetteville St V4PV-8484 W7PT-3641
e 4 | Commerce Bldg 19 | 19 W Hargett St C1CB-9619 XDR8-8857
5 | Harrington Place 510 510 § Harrington St TOM32 4732 SLHH-11%4
Equipment Size iX5
I P p—rrm— 6 | Legends 330 | 330 W Hargett St PQCX-9188 DLWS-9816
; 7 | Landmark "7 | 17 E Hargett St QJRL-1427 CAWN-7553
. 8 | Ratio Archetects 135 | 135 E Martin St Q3KJ-8816 MCYP-4154
BFP Assembly List
9 | ABE Utilities 3040 | 3040 Woods pl KKYT-6269 GGEY-1416
Tester List
10 | ABE Utilities 3030 | 3030 Woods pl J35Q-2624 9XYB-5458
Company List
11 | ABE Utilities 3050 | 3050 Woods pl DGSD-8535 GKOF-5873
BFP History
12 | ABE Utilities 3060 | 3060 Woods pl 9AD8-9153 UWY7-8338
Survey History
13 | Goodwill Industries 321 | 321 W Hargett St W1K8-3865 R6HH-4619
Notice Setup
14 | ABC Cornershop inc 237 | 231 § Wilmingon St | JXHS-8113 CRYQ-8926
Send Annual Notices
15 | SHOPS AT BATTLE BRIDGE 6209 | 6209 ROCK QUARRY | | F195-8465 RXY7-8714
Automatic Reminders ~ ) }
16 | North Hill Mall 4351 | 4351 Main @ North Hil | T77N-5525 WNEF-5482
Sempiance Renort 17 | EMCOR Services 4505 | 4505 Falls of Neuse U69.J-6528 LARL-4387
Admiisimioesetiy 18 | Residence Inn 1001 | 1001 NAVAHO DR PNEX-6691 PLPR8T1S ~
Lookup/Setup Lists E < | I | b
Set Selection HRecall Selection | D Filter F acilities w/out Backflow Uszer 1 ‘ Send Notice ” Enter Survey ” Enter Test ” Exit XC2
Notes:
--- Page 1 of 4 ---

lof 4 2/20/2017 10:57 AM



Quick Test Entry for All Backflow Assemblies at a Facility

Click the Button: Quick Test Entry

http://www.xc2hel p.net/ffxwhb/?kbid=2159

Facility Entry Screen

XC2 Software - BFP : Facility : NC General Assembly : 16 W Jones St : 1 of 2000 Selected

Facility Info | Custom Fields I Comments I Exp A
Facility Information ! Mailing.ﬂ\ddﬁrﬁegses | Owner Addresses | Property Manager \ ) Facililty 1D No: 200012
Facility Address Info Make Same As Mailing Facililty 1D No: 200012

(=] Facility Mame: [NC General Assembly Premise Num 2306710000
Facility Name 2 | Customer Code [J4UY-6129 For Customer
Service Addr. [16 - Street IW Jones St - Tester Code |A3CU-2573 For Tester
Addr. 2 | Addr. Unit Group Code |
City ST Zip |Raleigh State [NC Zip [27601 Acct Number Seq
’j Email Motices PalceI.Numbel]
Contact Hame Lasl1 Last Survey Date| /| | Freq. [mos.] 0
Position | Cell Mext Survey Date| | | FACILITY_0B.1
Phone Ext Emerg Phone
EMail Address | Map Page -
Service Type F Assigned Inspector Address Options
Facility Type Auth_ Tester Company - T
ate Options
Facility Status SIC Code | [ i
Mail Same as Service |False Sep lmig Meter | Meter & GPS Info
BFP Assembly List | BFP Assembly History | Letter History | Sunveysiinspections | Bl
# Serial Num Type p Size Mir Next Test Last Test Actlive Count Status Service Address Equip Location
1 683893 ‘ / 34T | Wilki v i & Instal | 16 W Jones St | Basement rm
2 | 1n1s11 RB | a" Watt | 40m1i13 o ¥ Instal | 16 W .Innes & | Clneat off 1 na =
< 1 | b
cuickTestEntry || NEnterNewTest || NewBFPAssembly |  SendNotice |  Deletetem | viewBFPAssembly |  Expanalist |
Pictures/Site Map Google Maps 25 Add Facility Search Report/Print i i | 2 I D-l Cancel Save
Notes:
--- Page 2 of 4 ---

2 of 4
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Quick Test Entry for All Backflow Assemblies at a Facility http://www.xc2hel p.net/ffxwhb/?kbid=2159

Enter the Test Results for all backflow assemblies
This is the quick test entry screen. To enter tests you need to enter the folowing information into the fields.

e Select the Tester

* Select the Test Date

e Select the Test Kit Used

e Determine the Next Test Date

Individually per assemby

or make all next test dates the same

Show the backflow assemblies for a specifc time frame or show all for this facility

Check the column: Pass or Fail depending upon the test results
F/P means "Fail/Pass" - i.e. it failed the initial and passed the final test.

Click the "Save" Button when you are done.

All tests will be entered at once for these assemblies at this location.
Quick Test Entry Screen

= :,
8 Bacidiow Test Entry List ==
Test Report - Entry By List NC General Assembly : 16 W Jones St
Tester Name Company Name Date Test Kit / Gauge (61 Use This Mext Test Date 12/12/2014
Adam Stevens « |Precision Plumbing Co Inc _]1 21122013 Il {0070236 - :
. . . - | Set Each Next Test Date Indivually
(9! Show All [ /Mot Tested In Last: 6 Months
# Pass Fail F/P Serial # Location Type Address Acct Due Last Next
|l
1 < 683398 Basement rm 14A RP 16 W Jones St 121272014 e
2 < 103811 Closet off Loadimg Do | RP 16 W Jones St 10/01/2013 12122014 [
3 v 129886 Basement RP 16 W Jones St 10/01/2013 121212014 = L
4 < 130392 Basement DC 16 W Jones St 10/01/2013 1211212014 =
5 e 130388 Fire Line Bypass ( BAS | DCDA 16 W Jones St 10/01/2013 121212014 =
6 < 103152 Fire Line { BASEMENT | DCDA 16 W Jones St 10/01/2014 | 07/03/2013 | 1211212014 [
7§ < 693208 Basement RP 16 W Jones St 10/01/2013 1211212014 =
8 v no plate Basement RP 16 W Jones St 10/01/2013 121122014 =
9 < Q03515 Hot box at street RPDA 16 W Jones St 10/01/2013 121272014 =
10 < up219 Basement RP 16 W Jones St 10/01/2013 121122014 =
l 11 s Wi17349 ‘Ground floor mechanic RP 16 W Jones St 10/01/2004 1211212014 I!I
=
Cancel Save

Notes:

--- Page 3 of 4 ---
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Enter Tests From Within the Backflow Assembly Record

Ko

lof 3

XC2 Software Knowledge Base

Enter Tests From Within the Backflow Assembly Record
KB Asset ID: 3610

http://www.xc2hel p.net/ffxwhb/?kbid=3610

@

This page describes how to enter a backflow assembly test from within the backflow assemly record.

Search For The Backflow Assembly

Open the record by double clicking

User Options

+ Exports

~ | [... [r] BFP Assembly

[37 Sort

XC2 Software - BFP : City of Snoqualamish, WA: * BFP Assembly: 1 of 123 Records : Multi-Line : WEB SERVER OM : 20 : WEB BFP Test

v () Add X Delete ﬂﬁrind

5 Show All | Export

~ | Saved Search

[E== EoR ™)

== Report

1 of 123 Records

Run Selected Export

* Create New Export

* Scheduled Exports

* Export Current List View

*= Export All Backflow Records

ADDRESSTYPESIZEMFRMODE!

#

—

Favorite Tasks oG

Facility List

Assy ID

2003108

1
BFP Assembly List

BFP Testers List

Tester Company List

Test Kits List

Test History

W

Customize Favorite Tasks |! <

Selection ... - {apjnmnmafpm_ﬂvm'

L

Facility Name

HOSPITALITY GROUP INC THE

Last Status

FAIL

Addr (#)

429

CALI GLEN

I Find: [Facility Name ~ | [nospit

Streat

Send Notice

Enter Survey

Enter Test *

Exit XC2

Notes:

--- Page 1 of 3 ---

2/20/2017 10:57 AM



Enter Tests From Within the Backflow Assembly Record

20of 3

Click Enter Test

http://www.xc2hel p.net/ffxwhb/?kbid=3610

X(C2 Software - BFP : HOSPITALITY GROUP INC THE : Location ID: < RP : Facility ID: 100128 1 of 1 Selected : WEB SERVER ON: 80 : WEB BFP Test ==
Acct/Address Info History Comments Custom Fields
Service Address Info  Mailing Addresses Owner Addresses Property Manager [ Enter Test Send Notice Work Order
Facility Address Info XC2 Facility ID  MNo: 100129 Assembly ID No: 2003108 Type |RP ~| Assembly List
|+ Facility Name HOSPITALITY GROUP INC THE / size |[3/4° ~| []ByPass
Faility Name 2 | b Mfr [Wilkins «| mNoImages |
0 CALGLENIN ! Model [375XLSEU-VL - | _No Site Map
Addr. 2 | ddr. Uit Serial num [778099
City STZip [SNOQUALIAMISH | State [WA | Zip [98215 =
ity o st Tnfs B Status (Installed ~| Cnt Y
ContactMame | [ARON | Last WILSON Next Test Due [04/20/2016 7 Mo 4
Position | cell (96) 235-3688 Frequency | 12 Months
Phone [(696)235-2476 | Bxt| | #2((696) 235-3688 Last/Dfit Tester VINCENTE PEF View
EMail Address | Last Test Date 10/10/2010 FAIL
H20_ [FIELDS FIRE PROTECTION | Test Form Print Date 10/13/2016
Location 1D | a1 1] MapPage| | Tty Heplae iy
] ———" Install Date [04/27/2008 | "|Abv.Grade | 0
Meter# | | UpDates| | PO b
 —— woates| Replacement Due Date :I
ot Ty N L Inst/Replace Date (04/27/2008 |7 | Replace
e T = Permit Num |
e Schedule Code [10-Oct v
X| Show Minimum Fields Protaction Type (Isolation v
X F Zone| ||| Clnactive []Back Pressura
Location Floor | locationRoom [ | [ |Flood Protect [ICont. Pressura
Hazard Contaminant | ~] rowepm[ 0 || HUpcel B il
[] Freeze Protect [[]improp. Appl
quipment Fixture Type | ~ | Line PSI’—D [l Confi []Improp. Install
Pictures/Site M... | MapPoint | GPS Info | Meter Info | New BFP Record | Search | Report/Print | ] | I Cancel | Save E

Notes:

--- Page 2 of 3 ---
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Enter Tests From Within the Backflow Assembly Record http://www.xc2hel p.net/ffxwhb/?kbid=3610

Enter Test

K(C2 Software - BFP : HOSPITALITY GROUP INC THE : Location ID: : RP : Facility ID: 100129 1 of 1 Selected : WEB SERVER ON : 80 : WEB BFP Test

Test Results Typa B ize ELH | 10/10/2010
Test Cod: IlI Mfr VVILKING Model ! a7 SXLSEU-VUVL
Equip Location ]
Test Method Check Valve #1 Check Valve #2 Relief Valve Shut-off #1 & #2
[2 IONUSCEGE - | yaaae: o openedAt | | Closed: (1 []
Initial [ closed might [lclosed Tight [l pid Mot Open Leaked: [] O
Test
| OLeak [Leak [l Cleaned
Test - Pass/Fai [JCleaned ] Cleaned [JLeaked [ Failed Cleaned: [] [ ]
|| TesT_reT_o 16 01 | Fald i A Gap OK Yes [N
Tester Name Company Name Pass/Fail Date Test Kit / Gauge
Tester Initial_| [VINCENTE PERRY - |[HOME TOWN BACKFL | i ey
Report Options | Replace Device
| View History | Signature 01-1038104 |
o N S e e —
Expand : Final |
Load from Scanner | Repair
| Load from Disk | parts [
History UD 01 i |
History UD 02 Don't Calculate
Mod History | Line Items | Edit Device In..| XC2 Picts | Print Ctri-P |Charges/Time/In.., Add'l Testinfo | ImportFields | Cancel | Save m

Notes:

--- Page 3 of 3 ---
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XC2's Test Report Form Scanning Feature

XC2's Test Report Form
KB Asset ID: 3591

XC2 Software Knowledge Base

Scanning Feature

http://www.xc2help.net/ffxwb/?kbid=35!

=

This page describes how to use XC2's test report scanning feature to save scanned copies of your test report
form in the backflow assembly record.

Saving Test Form in Record

Many people save the completed test form inside the backflow assembly record that it is associated with.

With XC2's Test Report Form Scanning Feature we have made it easier to complete this task. Below shows

where to find this feature and

A

\ _

how to use this feature.

BACKFLOW ASSEMBLY TEST REPORT FORM

City of Snoqualamish, WA

Aszembly ID 2004726 | Faclity Name JOHNS GRILL
Azt Number Meter £ Test Report Due: 0372212017
Service Address B3 ELLIS 5T Schedule Cods
SAN FRAMCISCO CA B4102 Azsembly Info (Replacement'Correction)
Equip Location SN EEE
Location 1D Protection Type Containment T Watts
Contact Name Ph Type DCDA
Mzp Page #2 Size T
Mads 76TNDCDABF-
Instzil Date
Permit Mum
[ confirement [ Freeze Protect | Hazard Type Haz. Level
Oz2m12018 PASS by: MELSOM BRYANT [3328]: Cw1: B0 CV2: 50
Line pressure at time of test REPORT OF TEST RESULT S m Approvad BFP
Check Valve #1 Check Valve #2. | Relief Valve PVEISVE Shut Off Valves
Initial Held at i Held at i Openad a|1:|5||:,~ Air Infiat DPEHS:SE # #
Test : 2
Closed Tight Closed Tight Opensd Fully Y ™ Closad Tight
Check Held at
Pass Lesked Lesked Did Not Dpen B T
Fail Leskad
CLEAMNED CLEANED CLEAMNED CLEANED CLEAMED
REPLACED REPLACED REPLACED REPLACED REFLACED
R Disc Dise Disc Alr Inlet Disc REPAIR
E Spring Spring Spring Airl Infat Spring
P Gisde Guide Diaphragm Check Disc
A Seat Seat Szt Check Spring
| O-Ring(s) O-Ringis) O-Ring(s) Float
R Module Module Kodule Diaphragm
Rubber Kit Rubber Kt Rubber Kit Rubber Kit
Crher
OthenMotas:
Opened Fully ¥ [ W]
Final FSiD PEID Cpened at Air fnist PSID - Closed Tight
Test Clossd Tight Closed Tight PSID K Valve PSID Pass
THE ABOVE REPORT |15 CERTIFIED TO BE TRUE: 1A
Initial Test By Cenicate  Test Del Gauge hum Company Phang
EOB EASTLAND 558
Firal Test By
Fepal 5y

1of 12

2/20/2017 10:58 Al



XC2's Test Report Form Scanning Feature

Enter a Test

http://www.xc2help.net/ffxwb/?kbid=35!

The Scanning Feature can be found on the main test entry page.

Get to the test entry screen.

ﬁf‘)ébl‘@‘b?bm’are - é‘F‘lj‘::::City of ;Snoqua.la'mish, WA * Facility:

Records: Multr—LmeW’EBSER\.’ERON : 80 WEB BFP Test

=)

AlZ
[Z]A

@ Find

|User Options

& Ad [K peicte

S0

rt ]|@ Show Al [Export

v" Saved Search "-—6 Report ‘

I Customize Favorite Tasks ‘ :I! 4 1

[selection ... ~|[TIkiteron | [ |Fiter Faciities wjout Backfiow

Send Notice ” Enter Survey I Enter Test I Exit XC2

* Exports = | Facility 88 of 86 Records Find: |Facility Name -]
Run Selected Export # Facility Name Addr (#) Street Site Oty Sched Code
35 |HOSPITALITY GROUP INC THE 429 |CALI GLEN 1 |10-Oct a
* Create New Export
63 ELLIS 1
* Scheduled Exports
37 |LA SALLE PARTNERS 5622 | STERLING GLEN 02-Feb
* Export Current List View
32 |LABRIOLA MACHINE 1577 |MEADOW ASH 1 |01-Jan
FACILETY EXPORT/) 39 |LAMAR VENTURES 2941 |ADARA 12-Dec
40 |LANYOMN SPRINKLER CO 4700 | PRAIRIE RUN 2 |06-Jun
| L 1|l 41 |LITTLETON GARAGE DOOR SERVICE 6669 | SCOTTWOOD 1 |01-Jan =
: 42 |MANN ROBERT ORIENTAL —— CHANGE 1637 |KETTERINGTON 1 |07-Jul E
Favorite Tasks E
— = 43 |MATTRESS FACTORY THE - —%%%%%%%%% 6732 |OLDE DUBLIN WOODS 1 |11-N
Fadility List = L5
44 |MERCER WILLIAM M INCORPORATED 5707 |CHATHAM 1 |01 fan
BFP Assembly List
i 45 |METRO DISHWASHER 3557 |LAWTOMN -Sep
BFP Testers List
46 |MEX IMPORTS - CHANGE 6471 |CHANT 14| 12-Dec
Tester Company List =
47 |MIDWEST SALES CO 4557 |FRANK 02-Feb
Test Kits List
48 |MILE HIGH LOUNGE —-CHANGE 7002 |VILLAGE GREEN 1 |07-Jul
Test History
49 |MR SMITH'S RESTAURANT 4370 |ROBIN HOOD 1 |08-Aug
Facility Survey History List = i 115
| 3

Notes:
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XC2's Test Report Form Scanning Feature

4 of 12

Load from scanner

On the test entry screen click

Load from Scanner

http://www.xc2help.net/ffxwb/?kbid=35!

BFP Search Test Code  [REEH Fl Type Ahead @ "Begins with” Search @ “Contains" Search
Search Field: Search Value: HslpLLt] GRILL
Assembly ID } 5 ial Number
Facility )
CURILEERD ELLIS ST - SAN FRANCISCO
Check Valve #1 Check Yalve #2 Relief Yalve Shut-Off #1 & #
Held At: i Held At: Opened At: Closed: || I
[“Iclosed Tight [“Iclosed Tight Leaked: [ | M
Initial [“Leak [“IFailed [“Leak [ IFailed Meter Stop:  []
Test [“Icteaned [TIcleaned Cleaned: || |
_ ____Tg_sp_a_r_'_l_'\_lq_q’_l_g- - Company Name Pass/Fail Date Test Kit / Gauge
Tester initial | NELSON BRYANT ~ [CABODS BACKFLOW | | - -
[ ReportOptions || Replace Device |
) [ WiewHistory [ Signature | [ 01-1038088
Comments L’ '] Dﬁljprove Entry charges Tnitial
o Fihal
| Repair |
= Parts |
History UD D1 | Totals |
History UD 02 1 | Ipon’t Calculate
Add’| TestInfo Line Items Edit Device Info XC2 Picts Save & Print Save & Done Cancel Save & New
Notes:
--- Page 3 of 10 ---
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XC2's Test Report Form Scanning Feature http://www.xc2help.net/ffxwb/?kbid=35!

Select your "TWAIN" Device

"TWAIN" Device? - In other words choose your Scanner.

Note: If you do not see your Scanner in the list, it may need to be reinstalled on your computer.

Select TWAIN_

| Select TWAIN Device (Scanner)

Please Select a TWAINIScanner Source

TWAIN Source {Scanner)

HP Officejet Pro 8630 TWAIN It

HP Officejet Pro 8630 (NET)

Notes:

--- Page 4 of 10 ---
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XC2's Test Report Form Scanning Feature http://www.xc2help.net/ffxwb/?kbid=35!

TWAIN Driver
Your "TWAIN" Driver will load
This is my current TWAIN Driver but you may have one that is completely different.

Make any adjustment that you need.

Select a shortcut, adjust settings, and click Scan.
Color Document
Scan Size:
| Ll Color Dioeument ’Lettar Partrait (8.5 % 11 inches) vl
Oukpuk Type:
§7 [Color vl
7 @rav Docurnent TR
(200 dpi -
"y Black and White Document Tkem Typet
[Document Y]
"y Phato
Saurce:
lUse Document Feeder if Loaded -

@ Single-Sided
() Twa- Sided

Show scan preview
Advanced Settings....

[ Restore Defaults ]

I Scan ] I Cancel

Notes:

--- Page 5 of 10 ---
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XC2's Test Report Form Scanning Feature http://www.xc2help.net/ffxwb/?kbid=35!

Create Your Scan
Create your scanned document.

Important Note: Be mindful of the size of the document. I would try to keep the file as small as possible.

- Lighten [ Darken
BACKELOW PREVENTIQN "if= fatey tunr nect .
AREENELY (B b Brightness
TEST REPORT D
Mapa Valley Waier District
BACKFLOW PREVENTION ASSEMSLY TEST
MALING BT AEAENELY MFCRATION ; Contrast

AT A e
e L — T MY B —D—
cats, grary pp Seequenih Wi siiu ragn [] sw (K] SEECowmnTE [ | 1

IR A0

BEMACE ATCNEEE | FSA M Bustier D b Rotate
azmewELT LocATEN B B3 OF MDA
" GUNTACT A Beburbun Bl . FHIHE s 98 DaINE FAX S

L MM DPCE MO YRR | RRPLACES SERIAL § CELLe 50 134 TR

REPORT OF TEST RESULTS i

FRESGIRE TYFR

DOUBLE CHECK WALVES jw
—— WACIUNIM NRIARKERS

MECUCED PRESSLME ASSEMBLY

CHRCK VALYE | GHECK wAavE PRESSUNE. APLINLET CHECH VALVE : Crop
[N %) RELIES WL VE

o ]| ST g Errrrrasi Original

orenen s 25 |oresEnat_____|
L )

nr
O ENED UNDER oot (1 UNTHES) an
(LT

LEAREG LEARED e ALRKET

. CLEARED

£
8

£
oDopoos

1. ElEAuzn 1. cLEdNED 1, FLEAMEE

B EEFLACED 1 mrpPLAzID . ENemCED 2 mErLAGED £ REFLAGED

0 Q|

2 ome 1m0 1m80 zums

10 000

2 MOOULE
5

A DL £ OULE

4. aprEacE

!

ooao

v £ DmmAL s (8

0o

. . . 8 =Ly

plooooooo”®

20850 TONT [T | ciosenmanT

EBiAL
TesT L] =3 —

THE ABOVE REPORT IS CERTIFIED TO BE TRUE
! mneeTeeTEy  Mphemes Homendsz (Eack) | csmTFEDTEETER S GAMN (Zacki DATE 120N

7.95 % 2,79 inches

| [ pore ] [ concel

Notes:
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XC2's Test Report Form Scanning Feature http://www.xc2help.net/ffxwb/?kbid=35!

Name Your Document
Give your document a name.

You can also write any comments that you like.

| Document Name and Comments

Document Name

Comments

Scan: January 13, 2017
BFP Histary - January 13, 2017

Cancel

Notes:

--- Page 7 of 10 ---
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XC2's Test Report Form Scanning Feature http://www.xc2help.net/ffxwb/?kbid=35!

View Document
You can choose to view your document

Click Yes-View or No-Don't View

0 Confirm Action

SCAM Caompleted

Do you want to view the scanned document?

BT

Notes:

--- Page 8 of 10 ---
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XC2's Test Report Form Scanning Feature

View Scan

Here you can view your scan, print a hard copy or you may just

Picture

http://www.xc2help.net/ffxwb/?kbid=35!

close the screen.

10 of 12

BACKFLOW PREVENTION g Veliey Weter Dictrict
ASSEMBLY Haga CA
TEST REPORT
Napa Valley Water District

BACKFLOW PREVENTION AS‘SEH_ELY TEST

(415) 456-9200

MAILING ADDRESS ASSEMELY INFORMATION

mawe  Fikes Pesk hrm-tli;mlw Services TYPE FP mrr FEBCO
mopeL B25Y

Pass []

1
SERIAL MO, H39E02
SEE COMMENTS []

ADDRESs 5854 N Buchier Or
CITY, STATE, 2P Enocqualamish WA 98215

FAIL

SERVICE ADDRESS 6854 N Buehiler Dr
ASSEMBLY LOCATION N SOUTH END OF MEDMAN

CONTACT namg _Sebastian Griffin PHONE o _[596) 2342713
NEWDEWVICE Mo [ | ¥ES [[]  REPLACES SERIAL®

FAX®
CELL# (698} 2347848

REPORT OF TEST RESULTS

DOUBLE CHECK VALVES P35l FRESSURE TYPE

VACUUM BREAKERS

REDUCED PRESSURE ASSEMBLY

CHECK VALVE CHECK VALVE
NO. 1 NO. 2

CLOSEDTIGHT [] | cLosEOTIGHT [

PRESSURE
RELIEF VALVE

AR INLET CHECK VALVE

—
L

OPENED AT____ 3.5 |OPENED AT CLOSED TIGHT
=

ALID =] fo

OPENED UNDER PS5l
1.0 P30 LEAKED

&

QPENED UNDER
2.0 PSID

i

1. GLEANED 1. CLEANED 1. CLEANED

2. EXERCISED 1. REFLACED

3. msC 3. DISC

. REPLACED
3. 8C

:
m

4 MODULE

5. 5. DIAPHRAGM

Ooooogo

B 6.

CLOSED TIGHT

niloooooolm
Dlooogoogoglo™
Olooooooolo

OPENED AT

7 5.9

THE ABOVE REPORT IS CERTIFIED TO BE TRUE
FINAL TESTEY Alphonzo Hemandex (Zach) | ecermriED TESTER® 9488 (Zach) DATE 121012014
COMMENTS

@ Always ¥iew Scanned Document

& Always Confirm Before Yiewing Scanned Document

width L

veicht [N |

Notes:

2/20/2017 10:58 Al



XC2's Test Report Form Scanning Feature

Enter Test

Enter Your Test.

You can now enter your test or save the test you have entered.

Your completed test form is now saved inside the assembly record.

Notes:

e
[ %C2 Software - BFP : Facility : JOHNS GRILL : 63
Test Results

Test Cade |] PASS :

WEE SERVER ON : 80 : WEE BFP Test

y o KR
P EFHOCDABR-YILNWD

Equip Location

http://www.xc2help.net/ffxwb/?kbid=35!

ESr S 02/01/2016

rP Buffer [JEEH

Check Valve #2

Check Valve #1

Shut-Off #1 & #2

j Mod History

Initial
Test

Test - Pass/Fail
TEST_RPT_06_LG_D1

Held At: Held At: |
["Iclosed Tight " Iclosed Tight

[ Leak [“ILeak

["Itleaned [“ICleaned

[ IFailed ["IFailed

Closed: ||
Leaked: 7]
Meter Stop:
Cleaned: ||

RN

~ Tester Name Company Name Pass/Fail Date Test Kit / Gauge
Tester Initial | NELSON BRYANT ~ [CABODS BACKFLOW | | & -
[ Report Options I [ Replace Device ]
[ ViewHistory || Signature | 01-1038071 |
Comments [ Charges Initial

Expand

Load from Disk

S -

History UD D1 \

History UD 02 \

]—
I—
17:
Totals

Don't Calculate

Repair

Line Items

|Edlit Device In,, | XC2 Picts | Print Ctrl-P [Charges/Time/In..| Add| TestInfo

Import Fields |

Cancel Save

12 of 12
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ﬂ' XC2 Software Knowledge Base [%

Test Entry: Test Results Pass or Fail Only
KB Asset ID: 2131

Page describes how to change the screen for entering test results to accommodate a Pass or Fail only test
form.

Note

You have to be logged in as a Super Administrator to access this area.

T